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1 O0Me moJ10:KeHus

1.1 Kadenpa  saBmsieTCI  OCHOBHBIM  y4eOHO-HAyYHBIM  CTPYKTYpHBIM  TOJpa3JiCIEHUEM,
o0OecreunBaroIMM y4eOHbIN MPOLECC, OCYIIECTBISIONINM, METOJUUECKYIO0 M HAYYHO-UCCIIE0BATEIbCKYIO
paboTy 1O OJHOMY MJIM HECKOJIbKMM PpOJICTBEHHBIM HANpaBiICHUSIM, BOCHHUTATEIbHYIO paboTy
00yyaroUMMucs, a TakKe MOJArOTOBKY Hay4YHO-TI€Iarorn4ecKiX KaJpoB U NOBBIIICHUE UX KBATU(UKALIUH.

1.2. Kadenpa co3maercsi, peopraHU3yeTcs, NEPEUMEHOBBIBACTCS M JIMKBHIUPYETCS MPUKA30M
JTUPEKTOpa MHCTUTYTA COrIacHO YcraBy yHuBepcurera u [lonoxenus o0 uncruryre (¢punuane).

1.3. Kadeapy Bo3riaBisieT 3aBeayronIuil kageapoid, n30upaeMbiii Ha YUCHOM COBETE UHCTHTYTAa H
YTBEPKIaeMbIi B JOJKHOCTH MPUKA30M JIUPEKTOPA C MOCIEIYIOIIUM 3aKII0YEHHEM TPYA0BOIO JIOTOBOpa
Ha cpok Jo 5 net. Ilpu u3bpanuum 3aBeayromero kadeapoil marepualibl, MOCTYNUBIINE Ha KOHKYpCE,
MIpPeIBAPUTENILHO pacCcCMaTPUBAIOTCS Ha 3aceJaHUM COOTBETCTBYIOIIEH KadeIpbl B MPUCYTCTBUHU JeKaHa
(dakynpTerTa.

1.4. K yyacTuio B BEIOOpaxX Ha IOJDKHOCTH 3aBEAYIONMIET0 Kadeapoi TOMyCKaeTCsl JTUI0:
- UMeIoIIIee BbIcIIee MpodeccnoHaNIbHOE 00pa30BaHKe, YUEHYIO CTETIEHb U YU€HOE 3BaHHe, CTaX Hay4dHO-
MeJarorndeckoi  paboThl WM paboThl B OpraHM3alldsiax [0 HANpPaBJICHHUIO MPOoQecCHOHAILHON
JeSITEeNIbHOCTH, COOTBETCTBYIOIIEH JeSITeNbHOCTH Kaeapbl, He MEHEe ISITH JIET;
- HE JIMIIEHHOE IpaBa 3aHUMAThCS MEJAarorMuecKoil JesiTeNbHOCThIO B COOTBETCTBUM C BCTYNHBIIUM B
3aKOHHYIO CHJIy TpPHTOBOpoM cyda (4actb BTopas cratbr 331 TpymoBoro koaekca Poccuiickoit
denepanun);
- He wuMeroniee (HE WMEBIIEE) CYIMMOCTH, HE TIOJBEpraBIIeecs YroJOBHOMY IIpecieoBaHUIoO (3a
UCKIIIOYEHHEM JIUI, YTrOJOBHOE TIpecieloBaHME B OTHOILIEHWU KOTOPBIX MPEKpalleHO IO
peabUIUTHPYIOIIUM OCHOBAHHSM) 3a MPECTYIUICHHUS] MPOTUB >KU3HU U 3JIOPOBBS, CBOOOMBI, YECTH H
JOCTOMHCTBA JIMYHOCTHU (32 UCKIIOYEHHEM HE3aKOHHOW MOCIUTAIN3AlUN B MEAULIMHCKYIO OPTaHU3alUIO,
OKa3bIBAIOUIYI0 TICUXHATPUYECKYI0 IIOMOLIb B CTAl[MOHAPHBIX YCIOBUSX, U KIEBETHI), IOJIOBOM
HEMPUKOCHOBEHHOCTH U MOJIOBOM CBOOO B! IMUYHOCTHU, IPOTUB CEMbU M HECOBEPILIEHHOJIETHUX, 3/I0POBbS
HaceleHuss W OOIIECTBEHHON HPAaBCTBEHHOCTH, OCHOB KOHCTUTYLIMOHHOTO CTpPOS W 0€30MacHOCTH
rocynapcTBa, Mupa 1 6€30MacHOCTH YeJIOBEUECTBa, a TAKXKE MPOTUB OOIIECTBEHHOM 0€30MacHOCTH (YacTh
BTOpas crathu 331 TpynoBoro koaekca Poccuiickoit denepanun);
- HEe UMEIOIee HECHATON WM HEeMOTalleHHOW CYyIMMOCTH 3a HMHBIE YMBILIUICHHBIE TSDKKHE U 0C000
TSOKKHE TPECTYIUICHUS, HE YKa3aHHbIE Bblle (4acTb BTopas ctatbil 331 TpynoBoro xoaekca Poccutickoit
denepanun);
- HE MPU3HAHHOE HEIEeeCOCOOHBIM B YCTAHOBIEHHOM (elepallbHbIM 3aKOHOM MOpsAKe (4acTb BTOpas
crarby 331 Tpynosoro xonekca Poccuiickoit @enepanun);
- He uMeromee 3a00JeBaHUN, MPETYCMOTPEHHBIX MEPEYHEM, YTBEpPKIAeMbIM (eepalibHbIM OpraHOM
UCTIOJTHUTEIBHOM BIJIACTH, OCYLIECTBISAIOUIMM (YHKIUHU MO BBIPAOOTKE TOCYAApPCTBEHHOM IMOJIUTHUKH U
HOPMAaTHUBHO-TIPAaBOBOMY DETYJIMPOBAHHIO B 00JacTH 3/paBOOXpaHEeHMs (YacTb BTOpas cratbu 331
Tpynosoro konekca Poccuiickoit deneparyn).

1.5. 3aBexayromuii kadenpoi JOIKEH 3HATH!

- 3aKOHBl M WHbIC HOPMAaTUBHBIE MpPaBOBbIe akThl Poccuiickoit @enepanuu Mo BOMPOCAaM BBICIIETO
npodeccuoHaIbHOro 00pa30BaHus;
- JIOKaJIbHbIE HOPMAaTHBHbIE aKThl 00Pa30BATEILHOTO YUPEXKICHHS;
- TEOPHUIO U METO/IbI YIIpaBJIeHUs1 00pa30BaTEIbHBIMU CUCTEMAMU;
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- TOCyJapCTBEHHBIE 00pa30BaTEIbHBIE CTAHAAPTHI BHICIIETO MPO(PECCHOHATBHOTO 00pa30BaHNUS;
- IOPSII0K COCTaBIIEHUS Y4€OHBIX IJIAHOB;
- IpaBWJia BeIEHUs JOKYMEHTAallUU 1o yueOHOU pabdoTe;
- OCHOBBI [IE€JATOTUKH, (PU3HOJTIOTHH, ICUXOJIOTHH;
- METOAMKY IPO(hecCHOHATLHOTO 00y4eHNs;
- METOJbI ¥ CIIOCOOBI UCIIOJIB30BaHUS 00pa30BaTENIbHBIX TEXHOJIOTHIA, B TOM YHCIIE JUCTAaHIIUOHHBIX;
- OCHOBHBIE METOJbl IOUCKAa, cOOpa, XpaHEHHUs, 0OpabOTKH, MPEAOCTaBICHUS, PACHPOCTPAHEHUS
nH(pOopManuu, HeOOXOAMMOM JIJISI OCYIIECTBICHHS HAYYHO-HUCCIEA0BATEIBCKOM IeATeTbHOCTH;
- MeXaHU3Mbl 0()OPMJICHUS NPAB UHTEIIEKTyaIbHON COOCTBEHHOCTH;
- TEXHOJIOTHUIO OpraHu3allMid METOJMYECKOM, HayYHO-METOJMYECKOH, HaydyHO-HCCIIEA0BaATEIbCKOM
paboThI;
- COBpeMeHHbIC (POPMBI U METO Bl 0OYICHHS U BOCITUTAHUS,
- TIpaBWJIA U TIOPSIOK MPECTABICHUS 00YJarOIINXCs K TOCYaPCTBEHHBIM U IMEHHBIM CTUIICHIMSIM;
- HOpPMAaTHUBHBIE JIOKYMEHTHI, PErIaMEHTHPYIONIME CTATyC HAyYHBIX, MENAarOTHYECKUX W PYKOBOJISIINX
pPabOTHUKOB 00pa30BaTENIBHBIX YUPEKICHUHN BBICIIETO MPO(PECCHOHATLHOTO 00pa30BaHus, 0COOCHHOCTH
pErynupoBaHus UX TPYyIa;
- OCHOBBI YIIPaBJICHUS [IEPCOHATIOM;
- OCHOBBI SKOJIOTUH, SKOHOMUKH, TIPaBa, COLIMOJIOTUH;
- (MHAHCOBO-X035UCTBEHHYIO IEATEILHOCTh 00PAa30BATEIBHOTO YUPEKICHHUS;
- OCHOBBI aJIMUHUCTPATUBHOTO 3aKOHO/IaTEIbCTBA;
- TpeboBaHus K paboTe Ha MEPCOHANBHBIX KOMITBIOTEPAX, MHBIX AIEKTPOHHO-IIU(PPOBBIX YCTPONUCTBAX;
- OCHOBBI TPY/IOBOTO 3aKOHO/1aTEIbCTBA;
- [IpaBuna BHYTpEHHEr0 TPYAOBOTO PACIIOPSIIKA;
- MpaBUJIa 10 OXpaHe Tpya U MOXKapHOH 6E30MaCHOCTH.
1.6. 3aBenyromnuii kadenpoil B CBOEH AESITEIBHOCTH PYKOBOJICTBYETCS:
- Ycrasom Bnl'Y;
- [lonoxenuem o MU Bnl'Y;
- HACTOSILIEH JOJKHOCTHOW MHCTPYKIUEH;
- JOKAJIbHBIMU HOpMaTUBHBIMU akTamu MU Bal'V;
- IPUKA3aMH U pacCloOpsLKEHUSIMU IUPEKTOpa U 3aMectuteneil aupekropa MU Bal'y.
1.7. 3aBenytomuii kadeapoil moaUMHAETCS HEMOCPEICTBEHHO JIeKaHy (aKyJIbTeTa.
1.8. B nepuoa otcyrcTBUS 3aBenyomiero kadeapoi (oTmyck, 00y1e3Hb, KOMaHIUPOBKA U TIP.) €ro
0053aHHOCTH HCIONHIET PaOOTHUK, HA3HAUYECHHBIM B YCTAaHOBJIEHHOM MOPSIKE, KOTOPBIM MpuoOpeTaeT
COOTBETCTBYIOIIME PaBa U HECET OTBETCTBEHHOCTh 332 HEUCIIOJIHEHUE WIIM HEHAJUJIeXKalllee UCTIOTHEHUE
00s13aHHOCTEH, BO3JI0)KEHHBIX Ha HETO B CBA3U C 3aMEIICHUEM.
1.9. 3ameayromuit kadenpoil oTHocHUTCS K NpodecCHOHANbHO-KBANU(UKAIMOHHONW Tpyme
JOJDKHOCTEH MpodeccopeKo-Mperno1aBaTeIbCKOro COCTaBa.

1.10. UlratHoe pacnucaHue Kadeapbl yTBEPKAAETCS PEKTOPOM YHHUBEPCUTETa OJWH pa3 B TOJ
MIpH TIAHUPOBAHUU Y4eOHOI Harpy3ku Kadeapsl.

1.11. 3aBegyromuii kadenpoil pyKoBOJUT €€ NeATEIbHOCTIO, B Mpe/ielax CBOSH KOMITETEHIIUU
W3JIaeT PACTOpsDKEHUS U yKazaHus, 00s3aTeNbHbIE ISl MPodeCCOPCKO-TMPENoIaBaTeIbCKOT0 COCTaBa U
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BCEX JPYrux paObOTHHUKOB Kadenpbl. 3aBeayromuil kadeapoil ydacTByeT B paboTe 3aceJaHuil U COBETOB
BCEX MOJIPa3/IeIeHUH By3a, e 00CYXKIAI0TCS U PEIIAIOTCS BOIPOCHI IEATEIBHOCTH Kadeaphl.

1.12. 3acenanus kadeapsl JOHKHBI POXOJIUTHL HE MEHEE OJJHOTO pa3a B MECSII, C 00sM3aTeIbHBIM
BEJICHUEM NPOTOKOJOB. Pemenune Ha kadeapanbHOM 3aceaHUM NPUHHUMAETCS, €CJIM Ha 3aceJaHHuu
MPUCYTCTBYET HE MeHee 2/3 mpodeccopcKo-TpenoaBaTeibCkoro U HaydyHOro CIHCOYHOIO COCTaBa
kadenpsl. Pemienne cuutaercs NpUHATHIM, €CJIM 332 HETO IPOT0JIOCOBAJIO 0OJIee MOJOBUHBI YYaCTBYIOLIUX
B FOJIOCOBAaHUHU.

1.13. 3amemenue JOJDKHOCTEH MPOodeccopCKo-MPenoaBaTeIbckoro  coctaBa  Kadempsl
MIPOU3BOUTCS B COOTBETCTBHM C lloJOKEHHMEM O TOpsAKE 3aMEUIeHHs JOJDKHOCTEH IeqarornaecKux
pabOTHHUKOB, OTHOCSIIUXCS K TPOQecCOPCKO-TIPENIOAaBaTEILCKOMY COCTaBY, YTBEPX ACHHBIM [Ipukazom
MUHHCTEpCTBA 0Opa3oBanus U Hayku PO ot 23.07.2015 Ne 749.

1.14. TlonmHoe HauMeHOBaHUe: Kadenpa « IJEKTPOHUKA U BBIUUCIUTENbHAS TEXHUKAY.

CoxpaiienHoe HauMeHoBaHue: kadeapa JuBT.

2. OcHoBHBIE 321a4u KadeapbI

OcHoBHOHM 3amaveil kadeappl SBISETCS OpPTaHM3AIUMs W OCYIIECTBJICHHE HAa BBICOKOM YpPOBHE
y4eOHOW M HAyYHO-METOJAMYECKOM paOOThI, BOCIHUTATEIBHOW pabOTHl Cpeau OOYJaronIuXcs, HAYyYHBIX
uccienoBaHuil o npoduitto kadeapsl, MOArOTOBKH HAyYHO-TIETarOTMUECKUX KaJpOB U MOBBIILICHUS HUX
KBaTM(UKAIIIH.

Pabora kadenpbl momkHa ObITH HampaBieHa Ha KadeCTBEHHYIO IOJATOTOBKY CIIEHUAIHCTOB,
o0Jamaronux rTyOOKO# TEOPETUYECKOI u MPaAKTUYECKOU MOJIrOTOBKOM, MPOYHBIMHU
npodecCHOHAIbHBIMU  3HAHUSAMH, YMEHHMSIM M HaBbIKAMH, NaTPUOTOB M HWHTEPHAILIMOHAIKCTOB,
COUETAIOIINX BBICOKHE IPaXKIAHCKHE U HPABCTBEHHbIE KAYECTBA C aKTUBHOM )KM3HEHHON TO3UIIHEH.

3. ®yHkuuu kadeapbl

1. Pabota kadenpsl oCyIIeCTBISETCS B COOTBETCTBHM C MEPCIEKTUBHBIMU M T'OJIOBBIMU IUIAHAMU,
OXBAaTBHIBAIOIINMH YU4E€OHYIO, HAYYHO-METOJUYECKYIO, BOCIUTATEIbHYIO, HAyYHO-HCCIEA0BATEIbCKYIO U
Ipyrue BUuabl paboThl.

2. OOcyxJeHHe BOMPOCOB MESATENBHOCTH KadeApbl MPOBOAUTCA €KEMECSYHO Ha 3acelaHusiX
Kadeapsl.

3. Ha 3aceganust MOryT OBITh MpUTJIALIEHBI CTYACHTHI, pAOOTHUKU APYrux kadeap u BY30B, a TAKKE
NPEANPUITHHI, YIPEKICHUN U OpraHu3aIuil.

4. Kadenpa BBINONHSET CIEIYIONINE OCHOBHBIE (PYHKIIUU:

OpPraHM3yerT:

. Bce BUIbl y4eOHOHM, Hay4yHOU, y4eOHO-HCCIeOBAaTeNbCKONW, METOJAUYECKON U
BOCITUTATENbHOM paboTHI;

. BCE€ BU/IBI TPAKTHK U CAMOCTOSITENbHYIO pab0Ty 00yJaroImuxcs;

* 3aMEHY OTCYTCTBYIOILETO Ha 3aHATUHU MPENOAABaATENs;

. BOCITUTATENBHYIO PabOTy ¢ 0OYyUaIOMIUMUCS B HHIUBUIYATbHBIX, TPYIIIOBBIX U MaCCOBBIX
(dhopmMax 1esTeNbHOCTH;

* MOHHUTOPHUHT U KOPPEKTUPOBKY yU€OHO-BOCMUTATENHLHOTO MPOIIECCa;

* TOCTOSTHHOE COTPYAHHUYECTBO C YUPEKISHUSIMHU U OPraHu3alusIMu 00pa3oBaHUS;
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" TJIOBBIIICHUC KBaJII/I(bI/IKaIII/H/I HAaY4YHO-IIE€AArorutdycCKux KagapoB,
. HAyYHO-HMCCIIEIOBATEIbCKYI0  pabOTy  acmupaHTOB, JOKTOPAaHTOB,  COMCKaTelei,
npenoaaBaTesnei kaheapbl

odecrneYynBaeT:

* pa3paboTKy y4eOHO-METOAMYECKHX KOMIUIEKCOB, IIJIAHOB, IIPOrpaMM, MOCOOMI, MaTepHasos,
y4eOHUKOB B COOTBETCTBUU C TOCYAAPCTBEHHBIMU 00pa30BaTEIbHBIMU CTAHJAPTAMU;
* MOHHUTOPUHT NMPO(EeCcCHOHAIBHOMN MOATOTOBKH U Pa3BUTHUS OOyUAIOIIMXCS U MpenojgaBaTesnei;
* HHTErpaluio, IPeeMCTBEHHOCTb, IOCIIEI0BATEIbHOCTh Y4EOHO-BOCIIUTATEIBHOTO MIPOLIECCA;
* [IPEEMCTBEHHOCTb IMOKOJEHUH Cpean MPpoeccopCKo-IPenogaBaTeabCckoro coctanBa Kadeapsl;
OCylIeCTBJIsACT:

* TIOMCK WCTOYHUKOB JOTOJHUTEIHHOTO  BHEOIOHKETHOTO  (UHAHCHPOBAHUS  y4eOHO-
BOCTIUTATENBHOTO Tiporiecca (uepe3 HUP, nomomauTenpHbIe 00pa3oBaTebHBIC YCIYTH | JIP.);

. MEpHI TI0 00ECTICUCHHIO 0€30TTaCHOCTH KHU3HEEATETLHOCTH, a TAK)KE COMAITBHON 3aIUThI
00yJaronmXxcsi, mMpernoaaBaTesci.

4. IlepeyeHb OCHOBHBIX IOKYMEHTOB, 3alIUCell M JAHHBIX 110 Ka4eCTBY

Kadenpa nomxHa uMeTh TOKyMEHTAIMIO, OTPAXKAIOUIYIO COJEpKAaHUE, OPraHU3aIMI0 U METOJIUKY
MpoBeJieHUs] 00pa3oBaTENBLHOrO Mpollecca, MEepeYeHb KOTOPOW OmpeessieTcsi HOMEHKIATypoul e
WHCTUTYTA!

4.1. TlpuKassl, paCIOPSKEHHS TUPEKTOPA, 3aMECTHTENICH qUpeKTopa (KOIIHH),

3aTparvBarollye AeaTeIbHOCTh Kadeapsr;

4.2. ITpoToKoJIBI 3aceanmil Kadeapsl;

4.3. IIpoTOKOJIBI HAYYHO-METOINYECKUX KOH(DEPEHITN;

4.4, Ilnansl paboOThL, OXBaThIBAIOIIME Yy4YEOHYIO, HAY4YHO-UCCIIEOBATEIbCKYIO, Y4eOHO-
METOAUYECKYIO, BOCIIUTATENbHYIO U IPYTHUE BUJIBI JESITEILHOCTH Ha y4eOHBIN TO;

4.5. JleficTBYIOIIYIO y4eOHO-METOAUYECKYIO U JPYTYIO JOKYMEHTAIIUIO TI0 JUCIHUILIMHAM KadeIpbl;
4.6. I1nanpl noBbIIeHUs KBaTU(UKALUU TPO(heccoOpCKo-TPenoaaBaTeIbCKOT0 cocTaBa (KOMHH);
4.7. InnuBUlyanbHBIE MJIaHBI U OTYETHI O paboTe MmpernojaBaTeiei;

4.8. Paboune yueOHbIE TUIaHBI HA YUeOHBIN TO/ U rpaduku yueOHOTO MpoIiecca;

4.9. I'omoBoit oTueT 0 padoTe Kadeapsi;

4.10. l'ogoBo# OTUET O HAYYHO-UCCIIEI0BATENHCKON paboTe Kadeapsr;

4.11. CBeneHus o megaroruueckoi Harpyske npemnojiaBareneit kageapsl Ha y4eOHBIHN ro;

4.12. KypcoBble pOeKThl 00yJaromuxcs;

4.13. Dx3aMeHallMOHHbIE OUIIETHI TIO JIEKIMOHHBIM KypCcaM;

4.14. XXypHansl perucTpaiuy BXOJAIINX U UCXOIAIIUX TOKYMEHTOB;

4.15. AKTHI Ha Jlena, TiepelaHHbIe B apXUB UHCTUTYTA, aKThI O BBIACIECHUH /1€ K YHUUTOXKECHHIO;
4.16. Homenknarypy nein.

4.17. PykoBOACTBO 10 KauecTBY BraauMupcKoro rocyAapCTBEHHOTO YHUBEPCUTETA

4.18. UndopmanoHHbIie KapThl U TOKYMEHTUPOBAHHBIE TIPOIIEAYPHl CHCTEMbI MEHEKMEHTA
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kauecTBa Bal'Y, BBelleHHBIE B AEHCTBUE TPUKA30M PEKTOPA.
4.19. PesynpTaThl BHYTpeHHHX U BHemHNX ayauToB CMK, mpoBeneHHBIX Ha Kadeape, U BHIMOJIHEHHS
KOPPEKTUPYIOIIMNX U MPEAYIPEKTAFOIINX JEHCTBHAM.
4.20. Tonoxenue o xkadeape.
4.21. JIoimKHOCTHBIC MHCTPYKITUH TIepcoHalIa (¢ pa3aesioM 00 00sS3aHHOCTSIX B 001aCTH Ka4yecTBa).
4.22. TlonoxeHne o0 peHTHHT — KOHTPOJIE 3HAHUI CTYJCHTOB.
4.23. Tlonoxenune 06 YMK IHCIHIUTAHBL.

5. DyHKUMHU 3aBeaylonero kadeapoii

5.1. ObecniedeHne BBITIOTHEHHUSI TOCYJApPCTBEHHOTO OOpa30BaTEIbHOTO CTaHAapTa B pabdore
Kadeapsl.

5.2. KoHTposb BBIMOJIHEHUS! BCEX BUIOB Y4YE€OHBIX 3aHSATHH MO BceM QopmaMm OOydeHHs Ha
Kadenpe.

6. JJlosskHOCTHBIE 00513aHHOCTH 3aBeaylomero kadgeapoi
3aBenyromuii kadempoit 00s3aH:

6.1. OcymecTBIATh MIIAHUPOBAHWE, OPTAaHU3AIMIO U KOHTPOJIb Y4eOHOH, METOIMYECKOH,

Hay49HOU M Hay4YHO-HCCIIEI0BATEIIbCKON paboThl Kadenpsl Mo BceM hopMamM MOoTydeHus: 00pa3oBaHUsI.

6.2. OGecrieunBaTh BHINOJHEHNE TOCYIaPCTBEHHOTO 00Pa30BaTEILHOTO CTaHIapTa.

6.3. Pa3pabarbiBaTh cucTEMy KauecTBa MOJrOTOBKH CHEMAINCTOB Ha Kadepe.

6.4. OcymmecTBIATH pacipezeneHue GQyHKINOHAIBHBIX 0053aHHOCTEH MEXIY paOOTHUKaMU
KageIpbl 1 KOHTPOJIMPOBATH CBOEBPEMEHHOCTh M Ka4eCTBO MX MCHOJIHEHHs. Pa3zpabaTriBaTh
JOJDKHOCTHBIE HHCTPYKIUH PaOOTHUKAM Ka(eaphl.

6.5. PaccmaTtpuBath U yTBep)KIaTh Ha 3aceJaHUsAX Kadeapsl pacrpeneicHne ydeOHOW Harpy3ku
MEXIY MPEeToIaBaTeNsIMHU, HHIUBHIyalIbHbIE IIaHbI PAa0OTHI MPETofaBaTelieii, miaH padoThl Kadeapsl.

6.6. OcymiecTBIsATh KOHTPOJIb KauyecTBa IPOBEJCHMS BCEX BMJOB Y4EOHBIX 3aHATUH
IpernoaBaTeNsiMu KadeIpbl U BceX (JOPM UTOTOBOT'O KOHTPOJIS.

6.7. YTBepxkaate rpaduku paboThl MpenojaBarencii kadeapbsl 1  y4eOHO-BCIIOMOTaTENIbHOTO
nepcoHara.

6.8. KoHTponrpoBaTh BBHINOJIHEHHE WHAWBUAYaIbHBIX IUIAHOB NperojaBaTelield, IuiaHa paboThI
kadeapsl, aHa u rpaguka padoTsl yueOHO-BCIIOMOTaTEILHOTO MEPCOHATIA.

6.9. KoHTponupoBath CBOCBPEMEHHOCTb, KAUueCTBO pa3paboTku U pa3meineHue B Moodle yueGHo-
METOMUECKUX KOMIUIEKCOB JUCHHUIUIMH 3aKPETJICHHBIX 3a Ka(eIpoi.

6.10. Bectu y4yeOHy:0 Harpy3ky B COOTBETCTBUHM C VHAMBHUIyaJbHBIM IUIAHOM  palOTHI
MIPEero1aBaTes.

6.11. IIpoBOoAUTH KOHTPOJH KaueCTBA METOJMYECKOTO OOecreueHUs TUCHMILIMH, YUTAEMBIX Ha
kaenpe. CBOEBpEMEHHO OpPraHM30BBIBATH PAOOTHI [0 YKOMIUIEKTOBAHHUIO 3aKPEIUICHHBIX 3a Kadeapoi
KypCOB HEOOXOMMBIMH U JOCTATOUHBIMU METOANYECKUMHU MaTepHaIaMH.
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6.12. OcymiecTBISITh PYKOBOJCTBO TMOJATOTOBKON K HM3IaHHIO Y4eOHUKOB, Y4eOHBIX IMOCOOUH,
KOHCITEKTOB JICKIIMI, METOJIMYECKUX YKa3aHUW U APYroro METOJIMYCCKOr0o Marepuala Mo JUCIUILUINHAM,
3aKpEIICHHBIM 32 KadeIpou.

6.13. [IpyaMMaTh y4YacTHE BO BCEX BHJAX JCATEIHHOCTH, B TOM YHCJIE OBITh W30paHHBIM B
METOIMYECKUE KOMUCCHH U Y4eOHO-METOIUICCKHII COBET HHCTHUTYTA.

6.14. [IpoBoauTh aHANMHM3 U OOCYXKICHHE HA 3aceqaHusX Kadeapbl UTOTOB TEKYIIEro KOHTPOJIS
YCIIEBaEMOCTH M TIPOMEKYTOYHOW aTTeCTalluk OOYyYarolIMXCsi, HAa OCHOBE pE3YyJIbTAaTOB aHAIHM3a
pa3pabaThiBaTh 1  PEAIM30BBIBATE HEOOXOJMMBIC  MEpOTIPUSATHS, HAINPABJICHHBIC HA  YIIydIICHUE
OpraHm3aIuy y4eOHOTO MPOoIlecca 1 MOBBIIIICHHE Ka4eCTBa IMOITOTOBKH CITCIIHATIICTA.

6.15. OcymiecTBisAT, TOA00OP M KOMITJICKTOBAaHUE INTATOB MPOQECCOPCKO-TIPETIONaBATEIHCKOTO
coCTaBa, HAYyYHO-HCCIIEOBATEILCKOTO, Y4eOHO-TIPOM3BOJCTBEHHOTO H  YU4e€OHO-BCIIOMOTATEILHOTO
nepcoHana kadeapsl, oOecreyrBaTh palMOHAIBHOE pachpeelieHne OOS3aHHOCTeH MEXIy HHMH,
CIIOCOOCTBOBATH CO3JAHHIO HOPMAJILHOTO IICHXOJIOTHIECKOTO KJIIMMAaTa B KOJUICKTHBE.

6.16. [TmanupoBaTh, KOHTPOJHMPOBATh H TPUHUMATH YYacTHE B TIOJTOTOBKE U ITOBBIMICHUU
KBIM(DUKAIIMKA HAYIHO-TTEJArOTHYECKUX PAOOTHHKOB M WH)KCHEPHO-TEXHUYECKOTO MepcoHana Kadeapel,
OKa3bIBaTh METOJMYECKYIO IMOMOIIb HAYMHAIOUIMM IPENoJaBaTeNisiM B OBJAJCHUU IEJaroruueckum
MacTEpCTBOM.

6.17. Opranu3oBbIBaTh ©  PYKOBOJAUTH HAYYHO-HCCIICIOBATEIBLCKOW paboOTO# Mo  mpoduiio
Kadenpbl, TNpUBJIEKaTh K HAYYHBIM HCCJIEIOBAaHHUSM CTYJCHTOB, OPraHMW30BbIBATh UX Yy4acTHE B
KOH(epeHIMIX, BbICTaBKaX, KOHKYypCax, OJUMIIHAIaX, MPOBOJUMBIX YHUBEPCUTETOM WM JIPYTUMHU
BY3aMHU.

6.18. [IlpuarMaTh HEOOXOAMMBIE MEpPHI [0 KOOPAMHAIIMK paboT ¢ JApyruMu Kadempamu u
HayYHBIMH MOJIpa3feNieHusIMU UHCTUTYTa. OpraHn3oBbIBaTh HEOOXOMMbIE MEPOTIPUATHUS 110 BHEPEHUIO
pesyabratoB HUP B mpou3BoaCTBO.

6.19. Opranu3oBbIBaTh ~CHCTEMAaTHYECKYIO CBSI3b C  BBINYCKHUKaMH  Kadeapbl, a Takke ¢
MPEANPUATHAMHI U YUPESKICHUSIMH, B KOTOPbIX OHH pabOTalOT, C LEIbI0 CBOEBPEMEHHONW KOPPEKTUPOBKH
y4eOHOTro mpoiiecca Ha Kadeape.

6.20. Opranu3oBbIBaTh U TOCTOSIHHO KOHTPOJHUPOBATh BEIEHUE JIOKyMEHTAllMH Kadeapbl
COTJIACHO YTBEPKJICHHOW HOMEHKJIAType Jel Kadeapsl.

6.21. CBoeBpeMEHHO OBOJIUTH A0 CBEICHHUS COTPYAHHMKOB Kadeapbl MpHUKa3bl, pacOpsHKEHHUS,
pElIeHUs U IpyTue JOKYMEHTHI JAeKaHaTa, aAMUHUCTPAIlMN MHCTUTYTA, Kacalouuecss yueOHOM 1 HaydHOU
NesITeNbHOCTH Kadenpsl, (akylbTeTa, MHCTUTYTa U KOHTPOJIUPOBATH UX HCIOJIHEHUE COTPYIHUKAMHU
Kadeapsl.

6.22. CBOeBpEeMEHHO BBIMIOJHATH BHBI PaldoOT, Kacaromuecss kadeapsl, yKa3aHHbIE B periiaMeHTe
TUTIOBBIX TPOIEAYP YIPABICHUS HHCTUTYTOM.

6.23. CneauTthb 3a CpOKaMH OKOHYAHHUS TPYAOBBIX JOTOBOPOB U CBOEBPEMEHHO MPEAOCTABIAThH
JOKYMEHTHI 110 TPOBEACHUIO KOHKYPCHOTO 0TOOpa MpernoaBaTeneii.

6.24. KonTponupoBaTh ¥ IPUHUMATh BCE HEOOXOTUMBIE MEPHI TI0 OXpaHe TPpy/a,
MIPOTUBOTIOKAPHOM O6e30MmacHOCTH Ha Kadeape ¢ 1eNblo o0ecrieueHus: 6e30macHoCcTi paboThl B yUEOHBIX,
HAyYHBIX TTOMEIIEHUAX KadeIpbl, MOTHOTO UCKIIOYSHHS MPOU3BOJICTBEHHOTO TpaBMaTH3Ma U
npoh3aboaeBaHul COTPYIHUKOB.
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6.25. OGecrieunBaTh COCTABICHUE U XPAHEHUE BCEX BUJIOB IOKYMEHTAIIMH U OTYETHOCTH TI0
UTOTaM JIeITeIbHOCTH Kadeaphl.
6.26. Ob6ecrieunBaTh HepasrialleHue MePCOHAIbHBIX TAHHBIX pA0OTHUKOB U 00yYaIOIIUXCS.

7. IlpaBa 3aBenymouero kageapoi
3aBeayromuii kKadeapoit IMeeT MpaBo:

7.1. N3naBats B npenenax CBOMX MOJTHOMOYH I pacropsKEeHHs 1o Kadenpe,
periaMeHTHpyone e€ padoTy, 00s3aTeNbHbIC UIT UCIIOJHEHUS BCEMH pPaOOTHUKaMH Kadenpsl, e&
CTPYKTYPHBIMH TIOJIPA3/ICIICHUSIMHU U CTYJICHTaMH.

7.2. YyactBoBaTh B paboTe JFOOOTO  CTPYKTYPHOTO  TOJpA3ACieHUS  HWHCTUTYTa, T
00CYXKIAI0TCs M pEeIIatoTCsl BOPOCHI, OTHOCAIIUECS K AEATEIbHOCTU Kadeapshl.

7.3. 130upath 1 OBbITh M30paHHBIM B YUEHBIC COBETHI HHCTUTYTA, (haKyIbTETa.

7.4. BHOCUTh HEOOXOJMMBIE KOPPEKTHPOBKH B JIFOOBIC IUIaHBI paboThl Kadeapbl U €€
COTPYIHHKOB, B pabouyue MporpamMMmbl U JPYryl0 Y4eOHYI0 JTOKYMEHTALHUIO C MOCIEIYIOUUM UX
YTBEP)KICHUEM B YCTAHOBJIEHHOM IMOPSIJIKE.

7.5. BHOCHUTh Ha paccMoTpeHue Kadeapsl MpeIokKEHHUsS 0 COBEPIICHCTBOBAHUIO €€ yueOHOMH,
Hay4YHOU U UHOU JESTEIbHOCTH.

7.6. Pactipenenath 1 mepepacrpenesiaTh — yudeOHYH0 — HarpyskKy  Mexay  npodeccopcko-
MIPErnoJaBaTeIbCKUM COCTaBOM Kadeapbl B Ipeaesiax ToJOBOH HOPMBbI y4eOHOI Harpy3Ku C IIEJIbIO
paIMOHAJILHOTO  HCIIOJIB30BAHUS TPYAOBBIX PECYpcOB KadelIphl MIPU BBINOJIHEHWHM BCEX BUJOB
JEeSITeIbHOCTH, B TOM YHUCJE, MO pelIeHHI0 Kadeapbl, Ha OMpPECNICHHBIN MEepUOJl CHIKATh y4EOHYIO
Harpy3Ky TeéM, KOMY [IOPYYEHO BBIIOJIHEHHE BaXHOW Ui Kadenpbl WM HUHCTUTYTa Yy4eOHO-
METOJUYECKON UM TOCOIOKETHOM HAay4yHO-HCCIEAOBATEIbCKOM paboThl MM HA TEPUOJ  3alIUTHI
JICCEePTALIIH.

7.7. Ilocemath 1 KOHTPOJIMPOBATH BCE BUABI y4EOHBIX 3aHATHM, a TakKe SK3aMEHBI U 3a4eThl,
MIPOBOIMMbIE TIpenoAaBarensiMu Kadeapsl, a B cliydae HEOOXOIMMOCTH, BHOCUTh CBOM MPEIJIOKEHUS T10
YIYUIICHUIO TIPOBEIACHUS 3aHATHIA.

7.8. IlpuBnekaTh B YCTAaHOBJICHHOM TMOPSAKE K  BBIMOJHEHUIO  HAy4YHBIX  HCCIIEJOBaHUI
npoeccopcKo-npenoaBaTeabCkiii  COcTaB M y4eOHO-BCIIOMOTATENbHBI  MepcoHan  Kadeapsl,
oOyyaromuxcs, a TaKkKe MpU HEOOXOJUMOCTH  COTPYAHUKOB JAPYrHX Kadenp HHCTUTYTa, HWHBIX
OpraHu3alui U IpeaIpUsTUil.

7.9. Ha ycnoBMsIX IITaTHOTO COBMECTHTEIbCTBA JIMYHO PYKOBOJAUTH WM 3aHUMATbCs HaydHOU
NeATeNbHOCTBIO, (PMHAHCUPYEMOH 3a CUeT MPHUBJICUEHHBIX CPEJICTB MPEANPUATUI WM OpraHU3alui.

7.10. TpeGoBaTh MUCbMEHHBIE OTYETHI OT PAaOOTHUKOB Kadeapsl MO JO0MY BUAY BBHIIOIHIEMOMN
paboTHI.

7.11. IlonOupaTh B yCTAHOBJICHHOM  MOpSAJKE KaHAUJATYpbl  COTPYAHHUKOB  KadeIpbl U
KaHIMJATOB B aCIMPAHTHI U MPEACTABIATh UX HA YTBEPXKICHUE TUPEKTOPY.
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7.12. PykoBOJOUTH MOJATOTOBKOM TIOKTOPAHTOB, ACHUPAHTOB U COMCKATEINEH.

7.13. IlpyHAMaTh K PacCMOTPEHUIO TUCCEPTALlMH, MPEACTABISIEMbIC K 3aIUTE COTPYIHHUKAMH
Kadeaps! win (10 MpeACTaBICHUIO AUPEKTOPAa UHCTUTYTA) APYTUMHU COMCKATEISIMU.

7.14. IlpencTaBisiTh B YCTAaHOBJIEHHOM TOPSAKE PYKOBOJCTBY HWHCTUTYTA MPENIOKEHUS IO
npueMy B 1ITaT Kadeapel pabOTHUKOB, YBOJBHEHHUIO U TIEPEMEIICHUIO COTPYIHHUKOB Kadeapsl,
MOpPAJIbHOMY U MaTepUalbHOMY UX MOOLIPEHUI0, BHOCUTh MPEUIOKEHHS O HAJIOKEHUM B3bICKAHUS Ha
COTPYJHHKA BIUIOThH IO OTCTPAHEHUSI €r0 OT paOOTHI.

7.15. BHocuth nekaHy (paxkyabTeTa MPEUIOKEHHs O MPEeACTaBICHUN 00yJarolIXCs 3a YCIEXU B
yuebe u axtuBHOe ywyactue B HUPC x pasznuuHbiM ¢dopMaM MOpaibHOrO U (MJIM) MaTepHalbHOTO
MOOUIPEHUS, BHOCUTH TMPEAJIOKEHUS O HAJIOXKEHWU B3bICKAHUS HA OOy4aroulerocs, BIUIOTH JI0
OTYHUCIICHUS U3 UHCTUTYTA.

7.16. Tlomp30BaThCsl yCIAyraMH COIMAJIbHO-OBITOBBIX, JICUEOHBIX M JIPYTUX CTPYKTYPHBIX
Mo/Apa3/IeIeHUii MHCTUTYTA B COOTBETCTBHH C YCTABOM YHUBEPCUTETA U KOJIEKTUBHBIM JIOTOBOPOM.

7.17. B yCTaHOBJIEHHOM TMOpSAKE OOXKaIOBaTh TMPHUKA3bl, PACIOPSHKEHHUS U JIpyrue
OpraHU3aI[MOHHO-PACTIOPSAUTENbHBIE aKThl AIMUHUCTPALIUU HHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeaylolIero kadeapoii
3aBeayromuii kadeapoit HeCET OTBETCTBEHHOCTH 34!

8.1. YpoBeHb opranu3anuu yueOHOH, HAyYHO-METOIUUECKON U HAyYHOU paboThI Kadeaphl.

8.2. CBoeBpeMeHHYIO pa3pabOTKy M KayecTBO Y4eOHO-METOAMYECKUX KOMIUIEKCOB JIUCIUILINH
Kadeapsl.

8.3. Peanmuzanmio oOpa3oBareabHO-TIPO(HECCHOHATBHON MPOrpaMMbl B MEHBIIEM OOBEME, 4YeM
MPENUChIBACT TOCYIAPCTBEHHBIM  00pa3oBaTelbHBIA  CTAHAAPT  BBICHIETO  MPOECCHOHATBHOTO
00pa3oBaHus MO CHEIHATBHOCTH.

8.4. KauecTBO MOATOTOBKM CIELHUATIMCTOB [0 3aKPEIUIEHHBIM 32 Kadenpoi TUCIUIUIMHAM U
CHEIHATLHOCTSIM.

8.5. Mcnonb3oBanne MaTepuaibHO-TEXHUYECKOW 0a3bl Kadenpsl HEe MO €€ (YyHKIHOHATHLHOMY
HA3HAYCHHUIO.

8.6. CobnrofeHue mpaB U akaJIeMUYeCcCKUX CBOOO T paOOTHHUKOB Kaeapbl U 00ydaronnxcs.

8.7. CobOnrogeHne B MpoLIECCE  OCYLIECTBICHUS  CBOEH  JIEATENbHOCTH  JICHCTBYIOIIETO
aJIMMHHUCTPATHUBHOTO, YTOJOBHOTO MU TPaKJAHCKOTO W TPYIAOBOTO 3aKOHOJATeNbcTBa Poccuiickoi
denepauuu.

8.8. BrimonHeHue o0s3aHHOCTEH, MPEAYCMOTPEHHBIX YCTaBOM yHUBepcutera, [lomokeHuem 00
uHCTUTYTE ((punuane), AeWCTBYIOMIMMH MPABOBBIMU aKTaMU U HACTOSIINM MOJI0KECHHEM.

8.9. Cobmonenne TK P®, VYcraBa yHuBepcurera, llonoxenus o0 uHcTUTyTe ((uauane),
TUIIOBOTO TIOJIOXKEHUS 00 oOpa3oBarenbHOM yupekaeHuu BIIO u HacTosIero mojgokeHus B mpolecce
BBITIOJTHEHUS] CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.
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CMK-I1CI1-7.2-08.11-2020

9. B3auMOOTHOLIEHUS U CBA3HU

Ta6J'[I/IIIa 110 B3aMMOOTHOIICHUAM U CBA3AM IOAPA3ACIICHHUA:

HaunmenoBanue
ITomyuyenne

TOZApa3ICIICHUS U/ WTn

JOJIDKHOCTHBIC JIUIIa

IIpenocrasienue

Cmp. 11 u3 15
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Mypomckuii nHCTUTYT (Primman)

cbez[epaanoro TOCyAapCTBEHHOIO 6}0H)KGTHOI‘O 06pa3OBaTeHLHOFO YUPEKACHUS BBICHIETO 06pa30BaHI/I51

((BJ'IaZ[I/IMI/IpCKI/Iﬁ FOC}’Z[apCTBeHHBII\/’I YHUBEPCUTCT

uMmenu Anekcanpa ['puropseBuda u Hukonas I'puropreBuda CTONETOBBIX)

(MU Bal'Y)

MW Bnr'y

IMosio:xkenue o kadenpe
«DJIEKTPOHMKA U BBIYMCJIUTEIbHAS TEXHUKA»

CMK-ICI1-7.2-08.11-2020

A BHelHue OpraHu3anuu:
- IPEANPUATHS U OpraHU3alUuu

b lomxHOCTHBIE TMLIA 1
noapaszaenenuss MU Bal'y:
- TUPEKTOP UHCTUTYTA

- 3aM. IUpEeKTOopa 1o
HaIpaBJICHUSIM

- ekaH ¢GakynbTeTa

- Y4eOHBIN OT/IeT

nKCchMa, J0roBOPa 10
IMPpaKTUKaM 1
pacrpeieneHuo

NPUKa3bl
pacropspKeHHsT
pacropspKeHHs

yueOHasi Harpy3ka kadeapsl,
OJlaHKU y4eOHBIX KYpHAJIOB,
WH/IMBHTyaTbHBIX TJIAHOB
penojaBaTeel U IJIaHa-
oTueTa paboThl Kadenpbl

HallpaBJICHUE HA IIPAKTUKY,
pacrpezneeHie BBIITYCKHUKOB

OTYETBI, IPEICTABICHUS
OTYETBI, IPEICTABICHHUS

OTYETBI, IPEICTABICHUS
yueOHbBIC TUTAHBI CIICIIHATFHOCTEH
Y HaIpaBJICHUH IMOATOTOBKH,
pacripenieieHue Harpy3KH 110
MIPEToJaBaTelIsIM, CBEACHHS O
BBITIOJTHEHHOU yueOHOM paboTe
IIPENOAaBaTeNe!, IIJIaH-0TYET
paboTel kadeapsl Ha y4eOHbII
roJl, ”HIMBUyalbHbIE TIaHbI
npenoaaBaTenei kadeapsl,
’KypHaJl KOHTPOJIbHBIX
MOCENIeHNH 3aB. Kadeapoi,
otueTsl npeacenareneit ['OK

10. JIucT perucTpauuu u3MeHeHHit

Hara Mara Bceero Hoamnucek,
Homep Homep smmcra BHECEHHUSI | BBeJIeHUS | JIUCTOB B | OTBETCTBEHHOI'0
H3MEHEHH | y3MeHeH H3MEHe- | H3MEHEHH | JOKYMEHT 3a BHeCEHH e
a HOTO HOBOTO | U3BSATOIO — q e e —
Cmp. 12 uz 15
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Mypomckuii nHCTUTYT (Primman)
q)el[epaHBHOFO TOCyAapCTBEHHOIO GIOZI)KGTHOI‘O 06pa3OBaTeJIBHOl"0 YUYPEKACHUS BBICIIETO 06pa303a}mﬂ
«BrnaguMupckuil ToCyAapCTBEHHBI YHUBEPCUTET
nMeHH Anekcanapa I'puropeesuua u Hukonas I'puropsesndya CTONETOBBIX)
(MU Bal'Y)

IMosio:xkenue o kadenpe
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Cmp. 13 uz 15




25 IS
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Mypomckuii nHCTUTYT (Primman)
(bez[epaJIbHoro TOCyAapCTBEHHOIO GIOH)KGTHOI‘O 06pa3OBaTeHI)HOFO YUPEKACHUS BBICHIETO 06pa303a}m51
«BrnaguMupckuil ToCyAapCTBEHHBI YHUBEPCUTET
nMeHH Anekcanapa I'puropeesuua u Hukonas I'puropsesndya CTONETOBBIX)
(MU Bal'Y)

IMosio:xkenue o kadenpe
«JIEKTPOHUKA U BBIYHCJINTEIbHAS TEXHUKA»
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11. JIucT 03HAKOMJICHUSA

®.1.0.

JosKHOCTD Hara Pocnucoh

Cmp. 14 u3 15
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Mypomckuii nHCTUTYT (Primman)
(bez[epaJIbHoro TOCyAapCTBEHHOIO GIOH)KGTHOI‘O 06pa3OBaTeHBHOFO YUPEKACHUS BBICHIETO 06pa303a}m51
«BrnaguMupckuil ToCyAapCTBEHHBI YHUBEPCUTET
nMeHH Anekcanapa I'puropeesuua u Hukonas I'puropsesndya CTONETOBBIX)
(MU Bal'Y)

IMosio:xkenue o kadenpe
«JIEKTPOHUKA U BBIYHCJINTEIbHAS TEXHUKA»
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®.1.0.

JomxHOCTB Hara Pocnce

Cmp. 15 u3 15




