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1 O01mMe mMoJ10KeHu s

1.1.Kadenpa sBisieTCS OCHOBHBIM YYEOHO-HAy4YHBIM CTPYKTYPHBIM IOApA3ACIICHUEM, O0ecTeun-
BAIOMIMM y4eOHBIA MPOIECC, OCYIIECTBISIOMNM, METOJUYECKYI0 U HAYyYHO-HCCIIEOBATEIbCKYI0 paboTy
110 OIHOMY WJIM HECKOJIBKUM POJICTBEHHBIM HallpaBJICHUSM, BOCIIMTATENIbHYIO paboTy ¢ 00yJaromuMucs, a
TaKXe MOJIrOTOBKY HAYYHO-TIEJArOTHYECKUX KapOB U MOBBIIICHNE X KBATH(UKALINY.

1.2. Kagenpa coznaercs, peopraHusyercs, IepeMMEHOBBIBACTCS U JTUKBUAUPYETCS IPUKA30M TUPEK-
TOpa MHCTUTYTA COTJIaCHO YcTaBy yHHBepcuTeTa u [lomoxkenust 06 nHcTuTyTe ((rmane).

1.3. Kadenpy Bo3rnasmser 3apenyromuil kadenpoil, u3drupaeMplii Ha YUe€HOM COBET€ MHCTUTYTA U
YTBEPKAAEMbIH B JOKHOCTH IIPUKA30M JUPEKTOPA C MOCIEAYIOIIUM 3aKII0YEHUEM TPYA0BOTO JOroBopa
Ha cpok 110 5 net. [Tpu n3bpanun 3aBenyromero kapeapoi MaTepuaibl, IOCTYIUBIINE HA KOHKYpCE, MTpe-
BapUTEJIILHO PAaCCMATPUBAIOTCS HA 3aCEJaHWU COOTBETCTBYIOLIEH Kadeapbl B MPHUCYTCTBUH JIeKaHa (a-
KYyJIbTETA.

1.4. K y4gactuio B BEIOOpAx Ha JIOJDKHOCTB 3aBEAYIONIETO Kadeapoil TOMyCKaeTCs JTUI0:
- UMerolIee Bhicliee npodeccuoHanibHoe 00pa3oBaHue, YUEHYIO CTENIEHb U YUEHOE 3BaHUE, CTaX HAy4HO-
MeIarOrmuecKor padoThl M pabOTHl B OPraHU3AUAX 10 HAMIPABICHHIO MPO(ECCHOHATBHON JesITeIbHO-
CTH, COOTBETCTBYIOLIEH JESATENbHOCTU Kaeapbl, HE MEHee IATH JIET;
- HE JIMILEHHOE IpaBa 3aHUMAThCS IMEJarornyecKoil JAesITeIbHOCTbIO B COOTBETCTBUM C BCTYNHBILKUM B
3aKOHHYIO CHJIy NPUTOBOPOM cyna (uacTb BTopas ctatbu 331 TpynoBoro xonekca Poccuiickoit @enepa-
wwin);
- He UMerollee (He UMeBIIee) CyTUMOCTH, He MOABEpPraBlIeecs YTOJIOBHOMY IPEC/I€IOBaHUIO (32 UCKITIO-
YEeHHEM JIMI, YTOJOBHOE IpECce0BaHNE B OTHOIIEHUU KOTOPBIX MPEKPAIEHO MO PeadUIMTHPYIOIIUM
OCHOBAHHUSIM) 3a MPECTYIJICHUS IPOTHUB KU3HU U 3/J0POBbs, CBOOOIbI, YECTH U JIOCTOMHCTBA JINYHOCTH (32
UCKJIIOYEHUEM HE3aKOHHOM TOCMUTANIM3alMi B MEAMIMHCKYIO OpPraHM3alfio, OKa3bIBAIOLIYIO MICUXHUAT-
PHUECKYIO TIOMOIIb B CTAllMOHAPHBIX YCIOBUSX, U KJIEBETHI), MOJOBON HENPUKOCHOBEHHOCTHU U MOJIOBOH
cBO0OO/BI JIMYHOCTH, MPOTUB CEMbU U HECOBEPIICHHOJIETHUX, 3/I0POBbS HAaceJIeHUs U OOLIECTBEHHOM
HPABCTBEHHOCTH, OCHOB KOHCTUTYILIMOHHOTO CTPOsi M OE€30MaCHOCTH rOCY/AapCcTBa, MUPa U O€30MacCHOCTH
YeJI0BEYECTBA, a TaKXKe MPOTUB OOIIECTBEHHOM Oe3omacHocTH (4acTh BTopas crathu 331 TpynoBoro ko-
nekca Poccuiickoit @enepanun);
- HE UMEIOIIee HECHATOW MJIM HEMOTalleHHON CYAMMOCTH 32 UHbIE YMBIIUJICHHbIE TSKKUE U 0CO00 TSXK-
KM€ TpEeCTyIUICHHs, He yKa3aHHbIE BbIle (YacTb BTopas cratbu 331 TpynoBoro konexca Poccuiickoit
®denepanun);
- He NPU3HAHHOE HEJeeClOCOOHBIM B YCTAHOBJIEHHOM (he/iepaibHbIM 3aKOHOM MOpsiAKe (4acTb BTOpas
crateu 331 TpynoBoro koaekca Poccuiickoit @enepanun);
- He uMerolee 3a00JIeBaHui, IPETYyCMOTPEHHBIX NEpeYHEM, YTBEPKIaeMbIM (heiepalibHbIM OpPraHoM Hc-
MTOJIHUTENIBHOMN BIJIACTH, OCYIIECTBISIONUM (PYHKIIMH MO BbIPaOOTKE TOCYJapCTBEHHOM MOJIUTUKHU U HOP-
MaTHBHO-TIPAaBOBOMY PETYIUPOBAHHIO B 00JacTH 3/1paBooXpaHeHus (4actb Bropas ctarbu 331 TpymoBo-
ro konekca Poccuiickoit denepanun).

1.5. 3aBenyromuii kadenpoit 10JKeH 3HATh:

- 3aKOHBI U WHBIE HOPMATHBHBIE NMPaBOBbIE aKThl Poccuiickoit denepannuy Mo BOIPOCaM BBICIIETO MPO-
(beccroHaIbHOTO 00pa30BaHMS;
- JIOKaJIbHbIE HOPMATHUBHBIE aKThl 00Pa30BaTENLHOTO YUPEKICHNUS;
- TEOPHIO U METOBI YIPaBIeHUs 00pa30BaTEIbHBIMU CHCTEMaMU;
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- FOCYJapCTBEHHbIE 00pa30BaTeIbHbIE CTAHIAPThI BBICIIETO MPO(HECCHOHAIBHOIO 00pa30BaHUs;
- IOPSAZIOK COCTABJICHUS YU€OHBIX IJIAHOB,;
- [IpaBUJIa BEJCHUS JJOKYMEHTALMH 110 y4eOHOH paboTe;
- OCHOBBI IIEIarOTUKH, (PU3NOJIOTHH, TICUXOJIOTHH;
- METOJMKY IPOPECCHOHATIBHOIO O0YUYEHHUS;
- METOIBI M CITOCOOBI CIIOB30BaHUS 00Pa30BaTENbHBIX TEXHOJIOTHI, B TOM YHCIIE JUCTAaHIIMOHHBIX;
- OCHOBHBIE METO/Ibl NTOMCKa, cOopa, XpaHeHUs, 00pabOTKH, IPEAOCTABICHHUSI, PACIPOCTPAaHEHUS HHPOP-
Maluu, HE0OX0AUMOM JJIs1 OCYILLECTBICHUSI HAyYHO-UCCIIEA0BATENbCKON e TENbHOCTH;
- MEXaHU3Mbl 0OPMIICHHS ITPAB UHTEIUIEKTYaJIbHONH COOCTBEHHOCTH;
- TEXHOJIOTHIO OPTraHU3allUd METOJNYECKOM, HayYHO-METOJUUECKON, HayYHO-UCCIIe10BaTeNIbCKON pabo-
TBI;
- cOBpeMeHHbIe (DOPMBI U METO/IbI OOYUEHUS U BOCTIUTAHHS,
- [IpaBUJIa U OPSIIOK MPEACTaBICHUS 00Y4aIOIMXCsl K TOCYAapCTBEHHBIM U UMEHHBIM CTHIICHIMSIM;
- HOPMATHUBHbBIE JIOKYMEHTBI, PEIVIAMEHTUPYIOLUE CTATYC HAYYHbBIX, [€JArOTMYECKUX M PYKOBOISAIIMX
pabOTHHUKOB 00pa30BaTEIbHBIX YUPEXKIAECHUH BbICIIEr0 Npo(hecCHOHAIBHOr0 00pa30BaHusl, 0COOCHHOCTH
peryJiIupoBaHusl UX TPYAa;
- OCHOBBI YIIPaBJICHUS IIEPCOHAIIOM;
- OCHOBBI 3KOJIOTUH, SKOHOMUKH, IIPaBa, COLIUOJIOTUH;
- (hHAHCOBO-XO03SIMCTBEHHYIO JEATEIIbHOCTh 00Pa30BaTENILHOTO YUPEXKICHUS;
- OCHOBBI /IMUHUCTPATUBHOI'O 3aKOHO/1aTEIbCTBA;
- TpeOOBaHUs K pabOTe Ha MEPCOHAIBHBIX KOMITBIOTEPAX, MHBIX ANEKTPOHHO-IIU(PPOBBIX YCTPOUCTBAX;
- OCHOBBI TPYZIOBOT'O 3aKOHOJIaTEJIbCTBA;
- [IpaBuia BHyTpeHHETO TPYAOBOIO PACIIOPSIKA;
- IpaBUJIa 110 OXpaHe TPYy/Aa U MOKapHOH 0€30MacHOCTH.
1.6. 3aBenyrommii kadenpoii B CBOEH AEATEIBHOCTH PYKOBOACTBYETCS:
- YcraBoMm Bal'V;
- [Tomoxxeamem o MU Bnl'Y;
- HACTOSALIEH JOJPKHOCTHOM MHCTPYKLIMEH;
- JIOKaJIbHBIMU HOpMaTUBHBIMM akTamu MU Bil'Y;
- IPUKa3aMU U pacCloOpsKEHUAMU AUPEKTOpa U 3aMecturenen aupekropa MU Bal'y.
1.7. 3aBenytouuii kKageapoi MOAUNHAETCS HETIOCPEACTBEHHO JICKaHy (QaKyibTeTa.
1.8. B nepuon otcyrcTBus 3aBeaymomiero kadeapoit (otmyck, 601e3Hb, KOMaHIUPOBKA U TIp.) €TO
00513aHHOCTH HCIONHSIET paObOTHUK, HA3HAUYECHHBII B YCTAHOBJIEHHOM IOPSIJIKE, KOTOPBI mpuoOperaer
COOTBETCTBYIOIIIME TIPaBa U HECET OTBETCTBEHHOCTh 3a HEUCIIOJHEHHUE MJIM HEHAJUIE)KAIEE UCIIOJHEHUE
00s13aHHOCTEH, BO3JIO’KEHHBIX Ha HETO B CBSI3U C 3aMEILIEHUEM.
1.9. 3aBenyroumii kadeapoir OTHOCUTCS K MPO(PEeCCHOHATBHO-KBATN(DUKAITMOHHON TPYIINEe JOJK-
HocTel podeccopcKo-Nperno1aBaTeabCKOro CocTana.

1.10. HlratHoe pacnucanue Kadeapbl YTBEpXKIAETCs PEKTOPOM YHHBEPCUTETa OIHMH pa3 B TOJ
MIPH TUTAHUPOBAHUM YI€OHOW HArpy3Ku Kadeapsl.

1.11. 3aBenytomuii kadeapoil pyKOBOIHUT €€ IeATeNbHOCTBIO, B Mpe/enax CBOEH KOMIIETEHIH
U3JIaeT PACMOpPsKEHUsl M yKa3zaHus, o0s3aTeNbHble I MPodeccopcKo-MpenoaaBaTebCKoro cocraBa H
BCEX JpYyrux paboTHUKOB Kadenpsl. 3aBenyromuil kadeapoil ydactByeT B paboTe 3aceJaHUi U COBETOB
BCEX MOApa3/IeleHU By3a, IJIe 00CYXKAAI0TCS U PEIIaloTCs BOIPOCHI AeATEIBHOCTH Kadeaphl.
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1.12. 3acenanus kadeapsl JOMKHBI TPOXOJAUTh HE MEHEE OJIHOTO pa3a B MECSIl, C 00s13aTeIIbHBIM
BEJICHHEM TPOTOKOJIOB. Pemienne Ha kadenpalbHOM 3aceaHuM MPUHUMAETCS, €ClIM Ha 3acelaHuu MpHU-
CyTCTBYyeT He MeHee 2/3 mpodeccopcKo-Tpeno1aBaTeIbCKOT0 U HAyYHOTO CITMCOYHOTO COCTaBa Kadeaphl.
Pemenue cuntaercss MpUHATBHIM, €CITH 32 HETO MPOr0JI0COBAIO 00Jiee MOJOBUHBI YIACTBYIONIUX B TOJIOCO-
BaHUH.

1.13. 3amMenieHne AODKHOCTEH MPOQEecCOpPCKO-MPENOIaBaTEIbCKOro cocTaBa kKadeapsl Mpou3Bo-
JUTCS B COOTBETCTBHH C [loJI0’KeHHEM O MOPSIKE 3aMEIICHHS TOJDKHOCTEH TMeaarornieckux paboTHUKOB,
OTHOCSIIIMXCS K TTPO(HecCOPCKO-TIPEIio1aBaTeIbCKOMY COCTaBy, YTBEPKISHHBIM [IpHKa3zoM MUHHCTEPCTBA
oOpa3oBanus u Hayku PO ot 23.07.2015 Ne 749.

1.14. TlomHOE HaMMEHOBaHUE: Kadeapa MCHEKMEHTA.

2. OcHoBHbBIE 3a1auM Kadeapbl

OcHoBHO 3a1auel Kadeapsl SBISETCS OpraHu3alys U OCYIIECTBICHHE Ha BHICOKOM YPOBHE y4eO-
HOW M HayYHO-METOAMYECKOH pabdOThI, BOCIUTATENLHON padOThl cpeay 00yJalonMXcs, HaydYHbIX HCCIIe-
JOBaHUH 1O MpodmTro Kadeapsl, HOArOTOBKYA HayYHO-TIEIarOrHYeCcKiX KaJIpoB U MOBBIIICHUS UX KBAJIH-
(dbukanuu.

Pabora xadenps! gomKHa OBITH HANpaBiIeHAa HA KAYECTBEHHYIO IOJTOTOBKY CIICHAIMCTOB, 00Ja-
JAIOUIMX TIyOOKOW TEOPETHYECKOW M MPAKTHYECKOH MOATOTOBKOH, MPOYHBIMU IMPOQGECCHOHATBHBIMU
3HAaHUSIMH, YMEHHUSM M HAaBBIKAMH, MIATPHUOTOB U MHTEPHAIIMOHAIMCTOB, COYETAIONINX BHICOKHE IPaXKIaH-
CKHE U HPAaBCTBEHHbIE KAUECTBA C aKTUBHOMN KU3HEHHOH MMO3UIHEH.

3. dynkuum kadgeapsl

1. PaGota kadenpsl OoCyIIECTBISETCS B COOTBETCTBHM C NEPCHEKTUBHBIMU U T'OJOBBIMU ILIaHAMU,
OXBaTBIBAIOIIMMU Y4eOHYI0, HAYYHO-METOJIMYECKYI0, BOCIIUTATEIbHYI0, HAyYHO-UCCIEI0BATEIbCKYI0 U
Jpyrue BUIbl paboThlI.

2. OO0cyxJeHre BOIIPOCOB AEATENIHOCTU Kadeapbl MPOBOJUTCS €XKEMECIYHO Ha 3aceJaHMusX Kaden-
PBL.

3. Ha 3acemanust MOryT OBITh HNPUIJIAIIEHBI CTYACHTHI, pAOOTHUKHU JIPYTUX KadelIp U By30B, a TaKXkKe
NPEANPUIATHHI, YIPEKICHUN U OpraHU3aALHN.

4. Kadenpa BBIIOIHSET CIIEAYIONINE OCHOBHbBIE (DYHKIIMU:

OopraHm3syer:

. BCE BHJIbI y4yeOHOM, Hay4HOH, y4eOHO-HMCCIIeOBATENBCKOM, METOAMYECKOH M BOCIHTA-
TeIbHOU paboThI;

. BCE BHJIbI TPAKTHUK U CAMOCTOSTENIbHYIO paboTy 00ydaronuxcs,

* 3aMeHy OTCYTCTBYIOIIETO Ha 3aHATUHU IIPETOAaBaTels;

. BOCIIUTATEIbHYIO paboTy ¢ 00y4arOIUMHICS B MHAUBUAYAIbHBIX, TPYIIOBBIX U MacCOBBIX
(dhopmax nesTeTbHOCTH;

* MOHHUTOPHHT U KOPPEKTUPOBKY Y4eOHO-BOCIIUTATEIHHOIO IPOIIECcCa;

* TIOCTOSIHHOE COTPYJHHYECTBO C YUPEXKICHUSIMU U OPTaHU3alUsIMU 00pa30BaHus;

* TIOBBILICHHE KBATH(PUKALMN HAYYHO-TIEAArOTMUECKUX KaJJPOB;

. HAy4YHO-HCCIIEeI0BATENIbCKYI0 paboTy acUpPaHTOB, TOKTOPAHTOB, COMCKaTesel, Mpernoja-
Bateneil kadenpol
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o0ecre4ynBaeT:

* pa3paboTKy y4eOHO-METOAWYECKHX KOMIUIEKCOB, IIJIAHOB, MPOrpamMM, MOCOOH, MaTepHasosB,
y4eOHUKOB B COOTBETCTBHH C FOCYIapCTBEHHBIMU 00pa30BaTeNbHBIMU CTaHAAPTAMU;
* MOHHUTOPHUHT MPOPECCHOHATBHOMN MOATOTOBKH W PA3BUTHS 00YUAIOIIUXCSI M MIPETIOaBaATEIICH;
* HMHTErpaluio, IPeeMCTBEHHOCTh, IOCJIE0BATEILHOCTD YUeOHO-BOCIIUTATEILHOTO MPOIIECCa;
* MPEEeMCTBEHHOCTH IMOKOJCHHUI CpeH MPOoeccOpCKO-TPEnoaBaTeIbCKoro cocTanBa Kadeapsr;
OCYILIeCTBJISICT:

* [IOMCK HMCTOYHHUKOB JIOTIOJHUTEIHHOTO BHEOIOKETHOrO  (UHAHCUPOBAHUA  y4ueOHO-
BOCHHUTATENbHOTO Mpotiecca (uepe3 HUP, nononautensHpie 00pa3zoBaTeNbHbIe YCIYTH U JIP.);

. MEpBI TT0 00eCTICUeHNI0 0€30MTaCHOCTH KU3HECATCIILHOCTH, a TAKKE COIMATBHON 3aIUThI
oOyuaroluxcsi, mpernoaBaTenei.

4, Hepeqeﬂb OCHOBHBIX JOKYMCHTOB, 3anuceil ¥ JaHHBIX 110 KavyeCcTBY

Kadenpa nomkHa MMETh JOKYMEHTAIIUIO, OTPAKAIOIIYIO COJCpPKaHUE, OPTaHU3AIMIO M METOAUKY
IpoBe/IeHUs1 00pa30BaTeNBLHOIO MpoIiecca, epeueHb KOTOPOH onpeensieTcs HOMEHKIATYpOH J1eJl HHCTH-
TyTa:

4.1. Ilpuka3sl, paclopsuKEHUST TUPEKTOPa, 3aMECTUTEINEH IUPEeKTOpa (KOMHUH),

3aTparuBarollye AesITeNbHOCTh KaQeaphl;

4.2. IIpoTokossl 3acefaHuii Kadeapsl;

4.3. IIpoTOKOIBI HAYYHO-METOINYECKUX KOH(DEPEHITHIH;

4.4. Tlnanbr paboThl, OXBaThIBalOIIME Yy4yeOHYI0, Hay4HO-HCCIEI0BATEIbCKYIO0, YyueOHO-

METOJINYECKYI0, BOCIUTATENbHYIO U IPYTHe BUJIbI IEATEIbHOCTH Ha Y4eOHBIH roJ;

4.5. JleficTBYIONIYI0 yUeOHO-METOANYECKYIO M JPYTYIO TIOKYMEHTALMIO MO AUCLHUILUINHAM Kadeapsl;

4.6. I1nanpl noBeIIEHUS KBaTU(UKALUU TPO(ECCOPCKO-TIPENOAaBATEIBCKOTO COCTaBa (KOMHUH);

4.7. nauBuyanbHbIe IUIaHBI U OTYETHI 0 paboTe MpenojaBaTesei;

4.8. Paboune yueOHbIE TUIaHbI HA y4€OHBIN IO U rpaduku yueOHOro npoiiecca;

4.9. 'onoBoii oTuet o pabote Kadeapsr;

4.10. 'ogoBoit 0TYET O HAYYHO-UCCIIEOBATENLCKOM paboTe Kadeapsl;

4.11. CBezneHus 0 mearornyeckoit Harpyske npemnojanaresei kadeapsl Ha yueOHbIH rox;

4.12. KypcoBble poeKThl 00yyaronuxcs;

4.13. Dk3aMeHalMOHHbIE OMJIETHI IO JIEKIIMOHHBIM KypcaMm;

4.14. )KypHansl peructpaiuu BXOJAIIUX U UCXOASAIINX TOKYMEHTOB;

4.15. AKTHI Ha Jiena, nepeJaHHbIE B apXUB UHCTUTYTA, aKThI O BBIIEIECHUH JI€1 K YHUUTOXKECHHUIO;

4.16. Homenkmnarypy ned.

4.17. PykoBocTBO MO KayecTBY BiaauMHpCKOro rocy1apcTBEHHOIO YHUBEPCUTETA

4.18. lapopmMarimoHHbIC KapThl U JOKYMEHTHPOBAHHEIE MTPOIEAYPHI CUCTEMbI MEHEKMEHTA

kauecTBa Bnl'Y, BBeIeHHBIE B IEMCTBUE IPUKA30M PEKTOPA.

4.19. Pe3ynbTaThl BHYTPpEHHHX M BHEIIHHUX ayauToB CMK, nmpoBeneHHBIX Ha Kadeape, U BHITOTHEHHS
KOPPEKTUPYIOIIMX U MPEAYIPEXTAOIMMX JEHCTBAMN.

4.20. ITonoxxenue o kadenape.
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4.21. JIomKHOCTHBIE MHCTPYKIIMH TepcoHaia (¢ pa3aeiaoM 00 00s3aHHOCTIX B 00JIACTH Ka4eCTBa).
4.22. TlonoxxeHne 0 peUTHHT — KOHTPOJIE 3HAHUH CTY/ICHTOB.
4.23. ITonoxenue 00 YMK nuciuIuinHe!.

5. ®yHKUIMHU 3aBeay0IIero kadeapoii

5.1. OGecnieueHre BBIMOJIHEHHS] TOCYAAPCTBEHHOr0 00pa30BaTENbHOIO CTaHAapTa B paboTe Ka-

benpsr.
5.2. KOHTpOJIb BBITIOJIHEHHS BCEX BUIOB YUCOHBIX 3aHATHIA 110 BceM (hopmaM 0O0ydeHus Ha Kade-

pe.
6. l0J5KHOCTHBIE 00SI3aHHOCTH 3aBeaylomero kagenpoi
3aBenyronuii kKageapoit 00s3aH:

6.1. OcymecTBIATh INIAHUPOBAHKE, OPTAaHU3AINIO U KOHTPOJIb YU€OHOH, METOAMYECKON, HAYY-
HOW M Hay4yHO-UCCIIEI0BATEIbCKON paboThl Kadeapsl 1o BceM GpopmaM MojydeHHus 00pa3oBaHusl.

6.2. O6ecrieunBaTh BHITIOJTHEHHUE TOCYIAPCTBEHHOTO 00pa30BaTEIIBHOTO CTAHIAPTA.

6.3. PazpabaTbIBaTh CUCTEMY KauecTBa [1OATOTOBKH CIIEUAIUCTOB Ha Kadeape.

6.4. OcymiecTBIATh pacrpeesieHne PyHKIIMOHATBHBIX 003aHHOCTEM MEXTy paOOTHUKAMH Ka-
(benpsl 1 KOHTPOJIMPOBATH CBOEBPEMEHHOCTh U Ka4eCTBO UX MCHOJIHEHUs. Pa3pabarsiBaTh JOIKHOCTHBIE
MHCTPYKIIUU pabOTHUKAM Kadeapsl.

6.5. PaccmaTpuBath U yTBEp:KJaTh Ha 3acelaHusAX Kadeapsl paclpeneieHue yueOHOW Harpys3ku
MEX]y pernoiaBaTeNsiMi, HHANBUyalbHbIE IUIaHbl paboThI MpenoaaBarTenel, niad padoTsl Kadeapsl.

6.6. OcymiecTBIATH KOHTPOJIb Ka4ecTBa MPOBEICHUS BCEX BHOB YUCOHBIX 3aHITHH MperoiaBaTe-
MU Kadeapbl U BceX (hOpM UTOTOBOI'O KOHTPOJISL.

6.7. YrBepxaath rpaduku paOboOTHl TpenoaBareneid kKadeapsl 1 y4eOHO-BCIIOMOTAaTEIFHOTO TIep-
COHaJa.

6.8. KoHTponpoBaTh BBHINIOIHEHNE WHAWBUIYAIBHBIX IUIAHOB MpENoJaBaTeliel, miaHa paboThl
kadenpel, IiaHa u rpaduka padboTsl y4eOHO-BCIIOMOTaTeIbHOIO IIEPCOHANA.

6.9. KoHTpoMpoBaTh CBOEBPEMEHHOCTD, Ka4eCTBO pa3pabOTKH u pasmeiinenue B Moodle yuebHo-
METOAMYECKUX KOMIIEKCOB JUCHHUIUIMH 3aKPETJICHHBIX 3a Kadeapoi.

6.10. Bectn yueOHyr0 Harpy3ky B COOTBETCTBUH ¢ VHIMBUIYaIbHBIM TUTAHOM pabOTHI Ipernoja-
BaTelsl.

6.11. [IpoBOAUTH KOHTPOJIb KadeCcTBa METOJMYECKOTO OOecTeueHHs MUCIUTUIMH, YUTAEMBIX Ha
kaenpe. CBOEBPEMEHHO OPraHMU30BBIBATH PAOOTHI MO0 YKOMIUIEKTOBAHHMIO 3aKPEIUICHHBIX 32 Kadeapoi
KypCOB HEOOXOMMBIMH U JJOCTATOYHBIMH METOJINYECKHMHU MaTepHaIaMH.

6.12. OcymecTBIATh PYKOBOACTBO NOJATOTOBKOM K M3JaHUIO YU€OHHKOB, YU€OHBIX MOCOOMMA, KOH-
CTIEKTOB JICKIIUH, METOJTUYECKUX YKa3aHUH U JPYroro METOAMYECKOTO MaTephalia 1o JAUCIUILINHAM, 3a-
KpEIJICHHBIM 3a Kadepoil.

6.13. [IppHIMaTH yJacTHe BO BCEX BHUJAX NEATEIHHOCTH, B TOM YHCIE OBITh H30paHHBIM B METO-
JMYECKUEe KOMUCCUU U Y4€OHO-METOINYECKUI COBET HHCTUTYTA.
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6.14. [IpoBoauTh aHATM3 U OOCYKIECHUE HA 3aceTaHUAX Kadeapbl HTOTOB TEKYIEr0 KOHTPOJIS yC-
MIEBAEMOCTH U MIPOMEKYTOUHON aTTeCTAI[i 00YJaOLINXCs, HA OCHOBE PE3YJIbTaTOB aHAIN3a pa3padaTsl-
BaTh U PEaJM30BbIBATh HEOOXOIMMbIE MEPOIIPUATHS, HAIIPaBJICHHbIC Ha YIIy4lllEHUE OpTaHu3aluu y4ueo-
HOTO MpoIlecca U MOBBIIICHNE Ka4eCTBA MOTOTOBKH CIICIUAITUCTA.

6.15. OcymecTBisATh MOA0OP U KOMIUICKTOBAaHHE INTATOB MPO(ECCOPCKO-TIPENO0IaBaTeIbCKOTO
COCTaBa, HAyYHO-HCCIIEI0BATEIbCKOTO, y4eOHO-IPOM3BOACTBEHHOIO U Y4eOHO-BCIIOMOTAaTEIBHOTO Tep-
coHaza Kadeapsl, o0ecrneunBaTh paloHaIbHOE pacipeieieHne 00a3aHHOCTEH MEXy HUMH, CIIOCOOCT-
BOBATh CO3/IaHUI0 HOPMAITBHOTO IICUXOJIOTUYECKOTO KIIMMaTa B KOJUICKTUBE.

6.16. IlnanupoBaTh, KOHTPOJIUPOBATH U MPUHUMAThH Y4acTHE B MOJATOTOBKE U MOBHIIICHUN KBaJU-
¢buKany HaydYHO-TIEIarOrMYecKX PabOTHUKOB M MHKEHEPHO-TEXHUYECKOTO MepCcoHaia Kadeapsl, oKa-
3bIBaTh METOAMYECKYIO TTOMOIIb HAYMHAIOIIUM IPENoAaBaTessiM B OBIIAJICHUH ME€JarornyecKuM MacTep-
CTBOM.

6.17. Oprann3oBbIBaTh U PYKOBOAUTH HAYYHO-UCCIEIOBATENbCKON paboToi o mpoduito kaden-
PBI, IPUBJIEKATh K HAYYHBIM HCCIEIOBAHUSAM CTYIEHTOB, OPTaHM30BBIBATh X y4acTHE B KOH(EpEeHIHUsX,
BBICTaBKaX, KOHKYPCax, OJUMIINAIaX, IPOBOJUMBIX YHUBEPCUTETOM HIIM APYTUMHU By3aMHu.

6.18. [IpuHrMaTh HEOOXOAMMBIE MEPHI IO KOOpAWHAIMH padoT ¢ ApyruMH Kadeapamu u Hayd-
HBIMH TOJpa3/IeJIeHUsIMH UHCTUTYTA. OpraHu30BbIBaTh HEOOXOAMMBIE MEPONPUSITUS 10 BHEPEHUIO pe-
3ynsTaToB HMP B npounssoncTso.

6.19. Oprann3oBbIBaTh CUCTEMATUYECKYIO CBSI3b C BBITYCKHUKAMU Kadeapsl, a TakKe C Mpearnpu-
ATUSMU U YIPEXKICHUSIMU, B KOTOPBIX OHH Pa0dOTAIOT, C LIEIbI0 CBOEBPEMEHHOW KOPPEKTUPOBKH y4eOHO-
ro mpoliecca Ha kadenpe.

6.20. Oprann3oBbIBaTh U MOCTOSSHHO KOHTPOJIMPOBATh BeIEHHE JOKYMEHTAIMK Kadeapsl coriac-
HO YTBEP)KJICHHON HOMEHKIIATYype Jel Kadeapsl.

6.21. CBOEBpeMEHHO JOBOAMUTH IO CBEIEHUS COTPYIHUKOB Kadeapbl MPUKa3bl, pacHOpsDKEHUS,
peleH st U Apyrue TOKyMEHTHI AeKaHaTa, aMHHUCTPAMU HHCTUTYTA, Kacaroluecs y9eOHOH 1 HaydHOU
JesTenbHOCTH Kadeapsl, pakynbTeTa, MHCTUTYTa U KOHTPOJIMPOBATh UX WCIOIHEHUE COTPYTHUKAMU Ka-
benpsl.

6.22. CBOEBpEeMEHHO BBITIONHATH BHUJIBI pa0oT, Kacaromuecss kKaQeapsl, yKa3aHHbIC B periaMeHTe
TUTIOBBIX MIPOIIEYP YIPABICHUS HHCTUTYTOM.

6.23. CnequThb 3a CpOKaMu OKOHYAHHUS TPYIOBBIX IOTOBOPOB U CBOEBPEMEHHO IPEAOCTABIATh J0-
KYMEHTHI 10 TPOBEACHNI0 KOHKYPCHOTO 0TOOpa IpenojaBaTesei.

6.24. KoHTponupoBaTh ¥ MPUHUMATH BCE HEOOXOMMbIE MEPHI IO OXpaHe TPyJa, MPOTHUBOMOMKAP-
HOI 0e30macHOCTH Ha Kadeape ¢ 1esbio odecneueHns 6€30MacHOCTH padoThl B y4€OHBIX, HAYYHBIX 10~
MeIeHUsIX Kadeapel, TOTHOTO UCKITIOYEHUS IIPOU3BOJCTBEHHOTO TpaBMaTH3Ma U Mpog3aboseBaHuit co-
TPYJIHUKOB.

6.25. OGecnieunBaTh COCTaBICHUE U XpPAaHEHHE BCEX BUJIOB JIOKYMEHTAIIUU M OTYETHOCTH IO UTO-
ram JeSTeTbHOCTH Kadeaphl.

6.26. O6ecrieunBaTh HepasrialleHue MePCOHAIbHBIX JaHHBIX PAOOTHUKOB U O0YYaIOLIHXCS.
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7. IIpaBa 3aBenymomero kadgeapoi
3aBeayromuil Kadenapoit UMeeT MpaBo:

7.1. W3paBaTh B mpejesiax CBOUX IOJTHOMOYUN pacmopshKeHHs Mo Kadelpe, periaMeHTHPYIo-
e e€ paboTy, 00sI3aTeNbHBIE ISl UCTIOJTHEHHUS] BCEMU pa0OTHUKAMH Kadeapsl, €€ CTPYKTYPHBIMU TIOI-
pa3JesieHUus MU U CTYACHTAMHU.

7.2. YdacTBOBaTh B paboTe JTI000TO CTPYKTYPHOTO TOApA3JCeICHHUsI HHCTUTYTA, A€ 00CYXIAr0T-
Csl M PEIIAIOTCS BOMIPOCHI, OTHOCAIINECS K IeATEeIbHOCTH Kadeaphl.

7.3. 30upath u ObITh U30PAHHBIM B YUEHBIC COBETHI MHCTUTYTA, (DaKyIbTETA.

7.4. BHOCUTH HE0OXOIMMBbIE KOPPEKTUPOBKH B JIIOObIE TUIaHBI PabOThl Kadeapsl U e€ COTpYyIHU-
KOB, B pa0o4yHe NMpOrpaMMbl U JPYTYIO0 YYeOHYI0 JOKYMEHTAIHIO C TIOCIEAYIOUINM UX YTBEPKICHHUEM B
YCTaHOBJICHHOM TOPSIKE.

7.5. BHocuTh Ha paccMoTpeHue Kadeapbl MPEAoKEHHS MO0 COBEPIICHCTBOBAHUIO €€ yueOHOM,
Hay4YHOU U MHOH JESITEIIbHOCTH.

7.6. PactipeniensiTb 1 mepepacnpenensaTh  y4eOHyI0 — Harpysky  Mexay — mpodeccopcko-
MpenoaBaTeIbCKUM COCTaBOM Kadeapbl B Mpejesiax roJ0BOM HOpMBI y4eOHOW Harpysku ¢ IeNbI0 pa-
LMOHAJILHOTO UCIOJIb30BaHUs TPYJOBBIX PECYpPCOB Kadepbl IPU BBINOJIHEHUN BCEX BHUJIOB JIEATEIBbHO-
CTH, B TOM YHUCJIE, IO PElICHUI0 Kadeapsl, Ha OMpeeNIEHHbIN MepHoJ CHIXKATh YUeOHYIO Harpy3Ky TeM,
KOMY TOPYYEHO BBIMOJIHEHHE BaXKHOM NIl KadeApbl UM MHCTUTYTa Y4eOHO-METOJMYECKON Ui Toc-
O10JKETHOM HayYHO-HMCCIIEeI0BATENbCKOM paboThl MIIM HAa EPUO/T 3aIIUThI AUCCEPTALHH.

7.7. IlocemaTh 1 KOHTPOJUPOBATh BCE BUIBI yUEOHBIX 3aHATHH, a TaK)Ke 3K3aMEHbI U 3a4eThl,
MIPOBOAMMBIE TIPENoAaBaTeasiMu Kadeapsl, a B ciydyae HEOOXOAMMOCTH, BHOCUTh CBOM INPEAJIOKEHUS T10
YIYUIIEHUIO POBEICHUS 3aHATUH.

7.8. IlpuBiekatb B yCTAHOBJICHHOM TOPSIKE K BBITOJHEHUIO HAYYHBIX HMCCIIEOBaHUM mpodec-
COPCKO-TIpENoJaBaTeIbCKiil cOCTaB U y4eOHO-BCIIOMOTATENbHBIA MepcoHan Kadenpbl, 00ydaroumxcs,
a TaKKe MpU HeOOXOUMOCTU COTPYIHUKOB JAPYTUX Kadeap MHCTUTYTA, MHBIX OpraHU3aluil U Mpeanpu-
SITUH.

7.9. Ha ycnoBHsIX IITaTHOTO COBMECTHTENHCTBA JIMYHO PYKOBOJHWTH MM 3aHUMATbCS HAyYHOU
JesITeIbHOCTBIO, (PMHAHCHPYEMOH 3a CUeT MPHUBJICYEHHBIX CPEJICTB MPEANPUATUN WIIM OpraHU3alMi.

7.10. TpeboBaTh MHCEMEHHBIE OTYETHI OT PAOOTHUKOB Kadeaphl 1O JTFOOOMY BHIY BBITIOIHIEMON
paloThI.

7.11. IlonOGupaTe B yCTAHOBJIIEHHOM  MOpPSIAKE  KAaHIUAATYpbl  COTPYAHUKOB  Kadeapbl U
KaH/MJIaTOB B aCMUPAHTHI U MPEACTABIATh UX Ha YTBEPKJIECHHE JUPEKTOPY.

7.12. PyKOBOAWTH MOJATOTOBKOM TOKTOPAHTOB, ACITUPAHTOB U COMCKATENEH.

7.13. [lpyHUMaTh K PaCCMOTPEHHIO JHCCEPTALIUH, PEACTaBIsIeMble K 3alllUTe COTPYAHUKAMU Ka-
¢beapel unu (1Mo NPeACTaBIECHUIO JUPEKTOPA HHCTUTYTA) IPYTUMH COMCKATEISIMHU.

7.14. TlpencTaBnsiTh B yCTAHOBJIEHHOM MOPSIKE PYKOBOACTBY MHCTUTYTA MPEATIOKEHUS 1O MIpHe-
My B IITAT Kadeapbl paOOTHUKOB, YBOJIBHEHHIO U MIEPEMEIIECHUI0 COTPYIHUKOB Kadeapbl, MOPaTbHOMY U
MaTepHabHOMY UX IOOMIPEHUI0, BHOCUThH TPEIJIOKEHUS O HAIOKEHUM B3BICKAaHUS HA COTPYIHHKA
BILJIOTH IO OTCTPAHEHHS €T0 OT pabOTHI.

7.15. Buocutb nekaHy (akynbTeTa NMpeaiokKeHUs O MPEeACTaBICHUH 00yJaroluXcs 3a YCIeXH B
yuebe u aktuBHoe yyactue B HUPC k pasnuunbeiM opmMaM MopanbHOTroO U (MJIM) MaTepHaIbHOTO MOOIII-
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pEeHUS, BHOCUTH MPEAJIOKEHUS O HAJOXKEHUHM B3BICKAHUS Ha OOY4aloLIerocs, BIUIOTh 10 OTUYHUCICHUS U3
WHCTUTYTA.

7.16. Tlonb3oBaTbCsl ycayraMu COLMANIBbHO-OBITOBBIX, JI€UEOHBIX U APYTUX CTPYKTYPHBIX MOJIpa3-
JICJICHUI MHCTUTYTA B COOTBETCTBUU C YCTABOM YHHUBEPCHUTETA M KOJJIEKTUBHBIM JIOTOBOPOM.

7.17. B ycTaHOBJIEHHOM MOpSJIKE 00XKaTIOBaTh MPUKA3bl, PACIIOPSIKEHUS U IpYre OpraHu3allu-
OHHO-PACHOPSAIUTEIbHbIE aKThl AIMUHUCTPALIMNA UHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeylouero kadgeapoii
3aBenyromnuii kKageapoil HeceT OTBETCTBEHHOCTD 3a:

8.1. YpoBeHb opraHu3anuy yaeOHOH, HAyYHO-METOAMYECKON 1 HaAyYHOH pabOThl Kadeaphl.

8.2. CBOEBpEeMEHHYIO Pa3pabOTKy M KauecTBO y4ye€OHO-METOJIUYECKHUX KOMILJIEKCOB JUCLMIUIMH
Kadenpsl.

8.3. Peanmmzammio oOpa3oBaTeabHO-MPO(ECCHOHATBLHON MPOrpaMMbl B MEHBIIIEM OOBEME, 4YeM
MPEIHICHIBACT TOCYIaPCTBEHHBIH 00pa30BaTENbHBIM CTaHAAPT BhICHIETO MPO(ECCHOHATBHOTO 00pa3oBa-
HUS 110 CTIEHUAIBHOCTH.

8.4. KayecTBO NOATOTOBKH CIICIIUAIIMCTOB MO 3aKPETJICHHBIM 3a Kadeapol TUCIHUIUTMHAM U CIIe-
LIUAJIHOCTSIM.

8.5. Mcnonp30Banne MaTepuallbHO-TEXHUIECKOH 0a3bl kadenpsl He 1o e€ QyHKIIMOHAIEHOMY Ha-
3HA4YEHHIO.

8.6. CobmtofieHre MpaB M akaJleMUYECKHX CBOOO]I pabOTHUKOB Kadeaphl U 00yJaromuxcs.

8.7. CobroficHHE B TPOIIECCe OCYIISCTBICHHS CBOCH JIEATEIIPHOCTH JCHCTBYIONIETO aIMIHICTPA-
THUBHOTO, YTOJIOBHOTO U TPaXKAAHCKOTO U TPYIOBOTO 3aKOHOaTenbcTBa Poccuiickoit denepanuu.

8.8. BrimonHenue 00s3aHHOCTEH, MPETYCMOTPEHHBIX YCTaBOM yHHBepcuTeTa, IlojoxeHnem 00
UHCTUTYTE ((punmane), AeHCTBYIOUIMMH IPABOBBIMU aKTaMH U HACTOSIIIUM I1OJIOKEHUEM.

8.9. Cobmonenne TK PO, YcraBa ynusepcutera, [lonoxxenust 06 mHCTUTYTE ((HIinane), TUIIOBO-
o MoJIOKeHUs1 00 oOpazoBarenbHOM yupexaeHun BIIO u HacTosiero mojsoxeHus B MpoOLEcce BhINOJI-
HEHMS CBOMX JOTKHOCTHBIX 00S3aHHOCTEH.
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9. B3anMOOTHOIIIEHUS H CBSI3H

Ta6n1/1ua 110 B3aMMOOTHOIICHUAM U CBA3AM NIOAPA3ACIICHUA:

HanmenoBanue
MTOIpa3IeIeHUs W/ AH

JOJIPKHOCTHBIC JIMIIa

[lonyuenune

IIpenocraBnenue

A BHenHue opraHu3anuu:
- IPEANPUATUSA U OPraHU3alun

b JlomxHOCTHBIE WA U TOAPA3-
nexenuss MU Bnl'V:

- IUPEKTOP UHCTUTYTA

- 3aM. IUPEKTOpa 1O
HaMpaBJICHUAM

- IeKaH (hakynbpTeTa

- y4eOHBIii OTHET

IIMcbMa, 10roBopa I10 Ipak-
TUKaM U pacCripeaciiCHUuIo

MIPUKa3bI
pacropshKeHus
pacnopspKeHHs

yueOHast Harpy3ka Kadenpsr,
OJlaHKH y4eOHBIX KYpHAJIOB,
WHJIMBUIyaJIbHBIX TUTAHOB
npernojaBaTenei U IuiaHa-
oTyeTa paboThl Kadenpsl

HaIlTpaBJICHHUC HA IIPAKTUKY, pacC-
MNpeaAcICHUEC BLIITYCKHUKOB

OTYEThI, IPEACTABICHUS
OTYETHI, IPECTABIICHUS

OTYETBhI, IPEACTABICHUS
yueOHBbI€ IJIaHbl CIEMATIbHOCTEN
Y HaIlpaBJIEeHUH OJIrOTOBKH,
pacnpeziesieHue Harpy3Ku 1o
IIPEIoIaBaTeNsiM, CBEJCHUS O
BBITIOJIHEHHON y4eOHOM padoTe
nperno/iaBaTesneil, IaH-oT4eT pa-
00ThI Kadenpsl Ha y4eOHBIH o,
WH/IMBU/yaJIbHBIE TUIaHBI IIPETIO-
naBaTelsiel kadeapsl, )KypHai
KOHTPOJIbHBIX MOCEIIEHUH 3aB.
Kadenpoii, oTYeTHI pecenaTe-
neit 'OK

Cmp. 11 u3z 14




MunncTepcTBO HAYKH U BBICIIET0 00pa3oBanus Poccuiickoit deneparmm

Mypomckuit nHCTUTYT (hriman)
q)ez[epanbﬂoro TOCynapCTBEHHOI'O 6}0,Z[>KCTHOFO O6p330BaTCJ'IBHOFO YUpEKACHUS BBICIICTO 06pa3OBaHI/I${
«BnaguMupcKkuil rocyJapCTBEHHBIN YHUBEPCUTET
umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)

IHoJs10:xeHne 0 kaeape MeHeKMEHTA

CMK-I1CI1-7.2-08.13-2020

10. JIucT perucTpanum u3MeHeHH i

Homep
H3MEeHe-
HUA

Hara Hara Bceero Moanuce,
HOMep JIUCTaA BHECCHHUSI | BBCACHHUS | JUCTOB B | OTBETCTBCHHOI'O
us3Me- HU3MEHe- H3MeHe- | TOKYMEH- 3a BHEeCEHH e
HOBOI'O | U3BATOIO .
HEH-HOT'O HUS HUS TE HU3MEHEHUH

Cmp. 12 uz 14




25 IS

MunncTepcTBO HAYKH U BBICIIET0 00pa3oBanus Poccuiickoit deneparmm

Mypomckuit nHCTUTYT (hrman)
q)ez[epanbﬂoro TOCynapCTBEHHOI'O 6}0,Z[>KCTHOFO 06p330BaTCJ'IBHOF0 YUpEKACHUS BBICIICTO 06paSOBaHI/Iﬂ
«BnaguMupcKkuil rocyJapCTBEHHBIN YHUBEPCUTET
umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)

IHoJs10:xeHne 0 kaeape MeHeKMEHTA

CMK-I1CI1-7.2-08.13-2020

11. JIucT o3HAKOMJICHHSHA

®.1.0.

JomxHOoCTH Jlara Pocnuch

Cmp. 13 u3 14




MunncTepcTBO HAYKH U BBICIIET0 00pa3oBanus Poccuiickoit deneparmm

Mypomckuit nHCTUTYT (hrman)
q)ez[epanbﬂoro TOCynapCTBEHHOI'O 6}0,Z[>KCTH01"O 06p330BaTCJ'IBHOFO YUpEKACHUS BBICIICTO 06paSOBaHI/Iﬂ
«BnaguMupcKkuil rocyJapCTBEHHBIN YHUBEPCUTET
umenu Anekcanapa ['puropsesuua u Hukonas I'puropseBuda CTOIETOBBIX)
(MU Bal'y)

IHoJs10:xeHne 0 kaeape MeHeKMEHTA

CMK-I1CI1-7.2-08.13-2020

®.1.0.

JlomKHOCTD ara Pocnnce

Cmp. 14 uz 14




