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1. OBIIME ITOJOXEHUA

1.1. Hacrosimee Ilomoskenue ompenenseT 3amadd, (yHKIIUU, COCTAB M TOPSIOK ACSITEIBHOCTH
oTJieNa 3aKyIoK.

1.2. Otaen 3aKymnok SIBISIETCS CaMOCTOSITENIBHBIM CTPYKTYPHBIM TIOJpa3JelieHHeM WHCTHTYTa H
MOTYMHSCTCS HETIOCPEICTBEHHO TIEPBOMY 3aMECTHTEIIO TUPEKTOPa HHCTUTYTA.

1.3. Otmen 3aKkymok Kak CTPYKTYpHOE IOApA3JelICHHE CO3JaeTCs M JIMKBHIUPYETCS TPUKa30M
IMPEKTOpa HHCTUTYTA.

1.4. PykoBoauTeneM oTaerna 3aKyMOK SIBISACTCS HaYaJbHHUK OTAENa, Ha3HAUYaeMblid Ha JIOJDKHOCTh
MIPHUKA30M JUPEKTOPA WHCTUTYTA.

1.5. Ha nomKHOCTH HayalbHMKA OTHENAa 3aKYNOK HAa3HA4aeTcs JMIO0, HMEIOIIEE BBICIIEE
o0Opa3oBaHuE WM JOMOJHUTEIbHOE MpodeccuoHanbHOe 00pa3oBaHue B cepe 3aKylmoK U CTaxK paboThl
HE MEHee 5 JeT.

1.6. HauanbHUK OTJ€1a 3aKYIOK JOJDKEH 3HATh:

- TpeOOBaHUSI HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHPYIONINX NEATEIBLHOCTh B Cepe 3aKyIoK
TOBapOB (padoT, yciryr), isl 00€CTeueHUs TOCYJapCTBEHHBIX U MYHUITUIIATBHBIX HYXI,

- IPUHIIUIIBI KOHTPAKTHOHN CHCTEMEBI B cpepe 3aKyIoK;

- OCHOBBI TPaKTAHCKOTO, OFOJHKETHOTO, TPYAOBOTO M aIMUHHCTPATUBHOTO 3aKOHOIATENbCTBA,
HAJIOTO00JIOKEHUS, OyXTalITEpPCKOTO y4eTa M CTATUCTUKU B YaCTH MPHUMEHEHUS K 3aKyITKaM;

- HOpMATHBHBIC MPABOBBIC AaKTHl, PETYIUPYIOIIHE H PETIAMEHTHPYIOUINE MPOU3BOACTBEHHO-
XO3SWCTBEHHYIO ¥ (PMHAHCOBO-X03SIICTBEHHYIO ICATEIBHOCTh HHCTUTYTA;

- METO/bl ITUTAHUPOBAHUS 3aKYIIOK TOBapoB (padoT, yciyr);

- METOJIbI 00OCHOBAHUS 1IEH TOBAPOB (padoT, yciIyr);

- 0COOCHHOCTH COCTABJICHUS 3aKyNOYHOU JOKYMEHTAIIHH;

- IpaBuJia IPUEMKHU TOBApoOB (padoT, yciyr);

- OCHOBBI BEJICHUSI IPETEH3NOHHON pabOTHI;

- MpaBHWJIa aIMUHUCTPATUBHOTO JOKYMEHTOO00POTA;

- 9TUKY JIETIOBOTO OOIIEHUS U IPaBUJIa BEJICHUS MIEPETOBOPOB;

- IpaBHUJIa BHYTPEHHETO TPYIOBOTO PACIIOPS/IKA, TUCIUTUIMHBI M OXpaHbl TPY/Ia.

1.7. B mepuon OTCYTCTBUSI HauyaJbHHKA OTJAENA 3aKyNoK (OTIYCK, 0OJie3Hb, KOMaHAUPOBKA,
npodyee) ero 00sS3aHHOCTH HCIIONHSAET PaOOTHUK, HA3HAUYECHHBI B YCTaHOBJIIGHHOM IIOPSJKE, KOTOpHIC
nproOpeTaeT COOTBETCTBYIOIINE MPaBa U HECET OTBETCTBEHHOCTH 33 HEUCIIOJIHECHUE WM HEHaJJIeKaIlee
UCTIOJTHEHUE 0053aHHOCTEH, BO3JIOKEHHBIX HA HETO B CBSI3U C 3aMEIICHUEM.

1.8. CoTpynHHMKH OTIeNa 3aKylmOK Ha3HAYAIOTCS M OCBOOOXKIAIOTCS OT JOJDKHOCTH MPHUKA30M
IUPEKTOpa HMHCTUTYTAa IO TPEACTABICHUIO HAYaIbHUKA OTHENa W TOJYUHSIOTCS HEMOCPEICTBEHHO
HaYaJIbHUKY OTIETIA.

1.9. CTpyKkTypy W IITaTHYIO YUCIEHHOCTh OTJAENA 3aKYIOK YTBEPXAAeT IUPEKTOpP HHCTHUTYTA
WCXOJIS U3 YCIIOBUN M OCOOCHHOCTEH JEATEIIbHOCTH MHCTUTYTA IO MPEICTABICHUIO HadYaIbHUKA OTAETIA.

1.10. B cBoell [neATEenpHOCTHM OTAEN 3aKylnok pykoBoacTByercs: Koncturynmein PO,
I'paxnanckum konekcoM PO, denepanbubiM 3akoHOM OT 05.04.2013 N 44-D3 «O KOHTPAKTHON CUCTEME
B cdepe 3aKyloK TOBAPOB, padOT, YCIYT sl 00€CTICUCHHS TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX HYXK]»,
@enepanbbiM 3akoHOM N 223-03 ot 18.07.2011 r. «O 3akynkax ToBapoB, padOT, yCIyr OTAEIbHBIMU
BUJAMH FOPUAWYECKUX JIAI», WHBIMH (eIepallbHBIMA 3aKOHAMH, YKa3aMH U PaCHOpPsHKCHUSIMHU
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[Ipesunenra P®, mnocraHoBneHusmu U pacnopspkeHusmMu [IpaBurensctBa PP, mnpukazamm u
pacnopsbkeHUsIMM  MuHHMCTEpCTBA HAykKd U Bbicuiero oOpasoBaHust P®, npyrumu HOpMaTHBHO-
IIPAaBOBBIMU aKTaMH, PETYJIHUPYIOUIMMH OTHOIIECHHMS, CBA3aHHBIE C OCYIIECTBICHUEM 3aKYIIOK TOBAapOB,
pabot, ycayr, Ycrasom Bal'V, [lonoxenunem o MU Bal'V, Ilonoxxenuem o 3akynke QenepanbHOro
rOCyJapCTBEHHOTO  OIOJPKETHOrO  00pa3oBaTeNbHOTO  YUYPEXKJIEHHS  BbICIIEr0o  0Opa3oBaHUs
«Brnagumupckuil rocynapcTBeHHbIH yHUBepcUTEeT HMeHM Auiekcanapa ['puropseBuya u Hukonas
I'puropreBuya CTONETOBBIX», YTBEPXKIEHHBIM B MMHHHCTEPCTBE HAayKH W BhICIIEro oOpazoBaHusi PO
13.12.2018 r., JOKaIbHBIMM HOPMATUBHBIMH aKTaMHM WHCTUTYTa, IMpPUKAa3aMU M PaCHOPSIKEHUSIMU
JUPEKTOPA U 3aMECTUTENEN TUPEKTOpAa MHCTUTYTA, a TakKe HacTossmM Ilostoxxenuem.

1.11. Otnen ocymiecTBIsSET CBOIO JAEATENILHOCTh BO B3aUMOJIEHCTBUU C APYTUMHU CTPYKTYPHBIMHU
MOJPA3ACIICHUSIMU HMHCTUTYTa, a TaKXke B IpeAeslax CBOEM KOMIETEHIIMM €O CTOPOHHHMH
OpraHu3aIUsAMU.

2. OCHOBHBIE 3ATAYY OTAEJIA 3AKYIIOK

2.1. Bo B3auMOJEHCTBUM CO CTPYKTYPHBIMU TMOJpA3/EICHUSIMH HHCTUTyTa oOOecreueHue
OCYILIECTBJICHUSI 3aKyllOK Ha IIOCTaBKY TOBAapoOB, BBINOJHEHUE pabOT, OKa3aHWE YCIYr Al HYX]
MHCTUTYTA, B LEISIX ONTUMHU3ALNN UCIIOJIb30BAHUS BBIACIIAEMbIX OIOJKETHBIX CPEJICTB, a TaKXKe CPEJICTB,
MTOJIY4YEHHBIX OT UHOW NPUHOCALIEN JOXO AEATEINBHOCTH.

2.2. Pa3Butrue J00pOCOBECTHOW KOHKYpEHIMH, OOECHe4YeHHE TIJIACHOCTH M MPO3PavyHOCTU
OCYILECTBIICHHS 3aKYIOK.

2.3. ObGecnieueHue paBHONPABHBIX, CIPABEAINBBIX, HEAUCKPUMUHALIMOHHBIX YCIOBHUI ydacTus B
3aKyIKaX, IPOBOJAUMBIX HHCTUTYTOM.

2.4. OcyuiecTBiI€HHE CBOEBPEMEHHON 3aKyNKH HEOOXOJUMBIX TOBapOB, padoT, yciIyr TpedyemMoro
KadecTBa, 00ecreynBammux oecrnepeOoiHy0 paboTy U pa3BUTHE UHCTUTYTA.

3. DYHKIUU OTAEJIA 3AKYIIOK

3.1. Ilpu myiaHUpOBaHUHU 3aKYIOK M MOATOTOBKE OTYETOB O 3aKYNKaX OTJIEJ 3aKYNOK BBIIIOJIHSIET
cnenyromye QyHKINN:

3.1.1. IIpuem u mocnenyromas 006paboTKa 3asiBOK M MHBIX CBEJCHUN O IOTPEOHOCTH MHCTUTYTA U
€ro CTPYKTYPHBIX MOJIpa3ie/ieHuil B TOBapax, paboTax, yciyrax.

3.1.2. TloaroroBka, OpraHu3anusi YTBEpXKACHUS, pa3MEUIeHHE B €AUHONW HHQPOPMAIMOHHOMN
CUCTEME IJIaHa 3aKyIIKH.

3.1.3. IloaroroBka mpu HEOOXOIUMOCTH M3MEHEHUH B IUIAH 3aKYyIKH, Pa3MEIICHUE UX B €JUHON
MH(}OPMALIMOHHON CHUCTEME.

3.1.4. KonTposnb 00b€MOB 3aKYyIOK, OCYIIECTBISEMBIX CPEIU CYOBEKTOB MaJIOrT0 U CPEIHETrO
MpeIIPUHIMATETHCTBA.

3.1.5. KoHcynbTHpOBaHUE COTPYAHMKOB MHCTUTYTA MO BOMPOCAM, CBS3AHHBIM C OTpEIEICHUEM
nmoTpeObHOCTEN B TOBapax, paboTax, yciayrax.

3.1.6. Opranu3zanusi KOHCYJIbTaUUN C MOCTAaBUIMKaMH (MIOAPSATIUKAMU, UCIIOJHUTENISAMU) B LEIAX
OTIpEJIeNIEHUs] COCTOSIHUSI KOHKYPEHTHOM CpeJibl Ha COOTBETCTBYIOLIUX PBbIHKAX TOBapoOB, paboT, YCIYT U
MPUHATHUS IPYTUX PEIICHHUH T 00ecTieYeHHs HY K HHCTHTYTA.
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3.1.7. Omnpenenenne u 0OOCHOBaHME HauyalbHOW (MAaKCUMaJbHOM) ILI€Hbl KOHTPAaKTa, LIEHbI
KOHTPAaKTa 3aKITF0YaeMOr0 C €JMHCTBEHHBIM TOCTABIIUKOM (TIOIPSTINKOM, UCTIOJTHUTEIIEM ).

3.1.8. Pasmemenue B ennHoi MHGOPMAITMOHHON CUCTEME OTYETOB O 3aKyIKax.

3.2. Ilpu opranmu3anuu 3aKyrnoK OT/Ie] 3aKyIOK BBITOJIHIET CICAYIONINe (YHKIIAN:

3.2.1. OcymectBieHue BeIOOpa criocoba onpeesieHrs MoCcTaBIrKa (OApsAYMKa, UCTIOTHUTENS).

3.2.2. lloaroroBka, OpraHu3alusl YTBEpXKACHUS, pa3MELICHUE B €AUHONM HHQPOPMALMOHHOMN
CHCTEME M3BEIICHUS, TOKYMEHTAIIUH O 3aKYyIKaX U IMPOEKTa KOHTPAKTA.

3.2.3. Ilpu HeoOXOIMMOCTH MOATOTOBKA M3MEHEHHH B H3BELICHHE, NTOKYMEHTAIMIO0 O 3aKYIIKE,
pa3MelieHne X B eIMHON MHPOPMAIIMOHHOM crucTeMe.

3.2.4. Ilpu HEOOXOIUMOCTH OpraHU3alMs MPHUBICUYCHHS CICIUATHM3UPOBAHHOW OpraHMU3aIluu K
MIPOBEICHUIO 3aKYIIOK.

3.2.5. Ilpu npoBeieHMN KOHKYPEHTHOM 3aKYINKHU B JIEKTPOHHOU (hopMe paboTa Ha AJIEKTPOHHOMN
IUIOIIAJIKE W pa3MElIeHHe Ha HEeHl JOKYMEHTOB M CBEACHUH, MPEIyCMOTPEHHBIX 3aKOHOJATEIHCTBOM
Poccniickoit ®denepanum o 3aKynKkax.

3.2.6. Ilpu HeoOXonMMOCTH oOecrieueHHuEe OTMEHBI OIpENEeNICHUs IOCTaBIIMKA (MOApSTIYMKa,
WCTIOJTHUTEIIS).

3.3. Ilpu mpoBeIeHNN 3aKyIKH OT/AEI 3aKYIMOK BBIMOJHSCT CIAeAYIoIre ()yHKINN:

3.3.1. HemocpencTBeHHOE ydYacTHE B MPOBEICHHU IMPOLEAYPHI, NMPHEM 3asSBOK, pa3MENICHHE B
eIMHOW MH(POPMAIIMOHHOHN CHCTEME ITPOTOKOJIOB, 00ECTICUeHHE 3aKIIFOYCHHUS JJOTOBOPOB TI0 HTOTAM.

3.3.2. Opranu3amnoHHO-TEXHUYECKOE 00eCTICYeHHUE NeATeIbHOCTH 3aKyITOYHON KOMUCCHH.

3.3.3. [Ipu HEeoOXOaMMOCTH MOATOTOBKA Pa3bsICHEHUH HA 3alpOChl U pa3MEIEHUE UX B €IUHOMI
MH(POPMAIIMOHHON CHUCTEMe, Ha JIEKTPOHHOM IUTOMIAAKe (B CIydae MPOBEACHUS KOHKYPEHTHOH 3aKyIKU
B 3JIEKTPOHHOU (opme).

3.3.4. TloaroroBka NPOTOKOJIOB 3ac€aHUN 3aKyNOYHBIX KOMHUCCHI Ha OCHOBAaHUU pEILECHUH,
MIPUHATHIX WICHAMU KOMHUCCHIA.

3.3.5. OOecnevyeHue 3alIUIIEHHOCTH M KOH(MUICHIMAIBbHOCTH MEpPEelaHHBIX B XOJI€ 3aKyIKU
CBEJICHUI.

3.3.6. PaccmoTpeHne 0aHKOBCKUX FapaHTUN M OCYIIECTBIEHHE IPOBEPKU OAHKOBCKUX I'apaHTUM,
MOCTYNMUBIINX B KadecTBE OOECHEeUeHUs] HCIIOJIHEHUS KOHTPAKTOB, HAa COOTBETCTBHE TPEOOBAHHSIM
3aKkoHoaarenscTBa Poccniickont denepanun.

3.3.7. Opranuzanus OCyIIeCTBICHHS YIJIAThI ICHEKHBIX CYMM 10 OaHKOBCKUM TapaHTHUSIM.

3.3.8. IIpu HeoOX0MMOCTH MIPUBJICYEHHUE IKCIIEPTOB, SKCIIEPTHBIX OpraHU3aluil.

3.3.9. OGecnieuenne xpaHeHHUs] JOKYMEHTOB, MOJyYE€HHBIX U CO3JaHHBIX B IIPOLIECCe OpraHU3aluu
Y TIPOBEICHUS MPOLIEAYP 3aKYIIKH.

3.3.10. ®opMupoBaHHE OTYETHOCTH IO 3aKYIIKAM.

3.4. Tlpu 3aKiIrOUYEHUM, WUCIIOJTHEHUH KOHTpPAKTa MO pe3ylbTaTaM 3aKyIKH OTAEN 3aKyIOK
BBITIOJTHSET CIEAYIOMUe QYHKIUH:

3.4.1. BzaumoielicTBHE C MOCTABIIUKOM (MTOAPSTINKOM, UCTIOJTHUTEIIEM).

3.4.2. Opranu3zanus 3aKJIfo4eHus] KOHTPAKTA.

3.4.3. Opranuzanusi IpUeMKH [IOCTABJIIEHHOTO TOBApa, BHIIOJHEHHON paboThl (€€ pe3ylbTaToB),
OKa3aHHOM YCIyTH, a TAK)KE OTJICIIbHBIX STAIOB UCIIOJTHEHUS KOHTPAKTA.

3.44. Tlpu HEOOXOOUMOCTH OpTaHW3AIUs TMPOBEIACHUS DKCHEPTH3bl IMOCTABICHHOTO TOBAapa,
pe3yIbTaTOB BBHIIIOJHEHHOM pabOThI, OKa3aHHOH YCITyTH.
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3.4.5. Opranuzanus oruiaThl MOCTABJIEHHOTO TOBapa, BBHINOJIHEHHON pPalOTHI (€€ pe3ylbTaroB),
OKa3aHHOU yCIIyTH, OT/IEIbHBIX 3TAllOB UCIIOJIHEHUS JOrOBOPA.

3.4.6. BzaumojeiicTBUE C TNOCTAaBUIMKOM (TOJAPATYMKOM, HCIIOJIHUTEIEM) IpPH H3MEHEHUH,
pacTop>KeHUU KOHTpPAKTa.

3.4.7. IloaroroBka u OpraHu3alys 3aKJI0YEHUs IOTIOTHUTEIbHBIX COVIAIICHUHN K KOHTPaKTaM.

3.4.8. BHeceHue cBeieHU B peecTp KOHTPAKTOB.

3.5. [Ipu BO3HUKHOBEHUH CIIOPHBIX CUTYAIHI OT/EI 3aKYIIOK BBITIOIHSET CICAYIOMNe GyHKINH:

3.5.1. Opranuzanus BKJIIOYEHHS B pEECTp HEIOOPOCOBECTHBIX IOCTABIIUMKOB (TIOIPSIUMKOB,
UCTIONHUTENEH) nHpOopMaMK 00 yJacTHUKAX 3aKYIOK, YKIOHHMBIIUXCS OT 3aKJIIOYCHHS KOHTPAKTOB, a
TaKke MHPOPMAIMIO O MOCTABLIUKE (IIOAPSAUYUKE, UCTIOTHUTENIE), C KOTOPHIM KOHTPAKT OB PACTOPTHYT
10 PELICHUIO Cy/la WM B CBSI3U C OJHOCTOPOHHUM OTKa30M 3aKa34HMKa OT UCIIOJHEHUS] KOHTPAKTa.

3.5.2. HampaBnenue moctaBmuKy (MOAPSAYMKY, HCIIOJTHUTEI0) TpeOOoBaHU 00 yIuiaTe HEyCTOCK
(mrrpadoB, TeHel) B ciaydae MPOCPOYKH HCIOJHEHHS TOCTABIIMKOM (IOIPSITYMKOM, HUCIIOTHUTEIICM )
0053aTenbCTB (B TOM 4YMCIIE TapaHTUHHOTO 0053aTeNbCTBa), MPEAYCMOTPEHHBIX KOHTPAKTOM, a TAKKE B
WHBIX CIIy4asX HEUCIIOJHEHHS WM HEHAUIeKAIEro WCIOJHEHHS IOCTABIIMKOM (TIOAPSTIMKOM,
UCIOJIHUTENEM) 0053aTEIbCTB, MPEIYCMOTPEHHBIX KOHTPAKTOM.

3.5.3. PaccmoTpenue xajnobd M MHBIX OOpallleHui, MOCTYNAIOMIUX B CBSI3U C OCYIIECTBICHHEM
3aKyIOK TOBapoB (paboT, yCiayr) Uist HY»KJl UHCTUTYTA.

3.5.4. Yuactue B pacCMOTpEeHHH Jie1 00 o0xaloBaHUU eicTBUl (O6e3aelicTBUs) 3aKka3uuka, B TOM
yyciie O00XaJOBAaHUU PE3yJIbTaTOB OIpPEAEICHHUs] IOCTaBIIMKA (MOAPSAIYMKA, HUCHOJHUTENA), W
OCYILIECTBJIEHUE ITOrOTOBKY MaTepUaoB il BBIIIOJHEHUS IPETEH3MOHHO-UCKOBON PabOTBHI.

3.5.5. KoHcynpTUpOBaHME COTPYIHHUKOB HWHCTHUTYTa IO BOMPOCaM, CBS3aHHBIM C 3aKylKaMH
TOBapoOB, paboT, yCIyT.

4. IEPEYEHD JJOKYMEHTOB, 3AITMCEN U JIAHHBIX 11O KAYECTBY

4.1. ®enepanbHble 3aKOHBL, yka3dbl M pacnopsbkeHus [lpesunenta P®, noctaHoBineHus u
pacniopsbkenust IIpaBurensctBa P®, mpukaszpl u pacnopsbkeHuss MHHHCTEPCTBA HAYKM M BBICIIETO
oOpazoBanusi P®D, MHCTpyKTUBHBIE MHCbMa (enepalbHbIX OpPraHOB BIJIACTH, IPYrHE€ HOPMATHUBHO-
[IPaBOBBIE AKThI, PETYIUPYIOIINE OTHOILEHHUS, CBA3aHHBIE C OCYIIECTBIEHUEM 3aKyllOK TOBapoB, paboT,
YCIIYT.

4.2. Tlonutuka U nenu B oOJacTH KadecTBa (peAepalibHOrO TOCYAApCTBEHHOTO OIOIKETHOTO
00pa30BaTEIbHOTO  YYpEeXJEHUsA  BbICIIEr0 oOpa3oBaHus  «BragumMupckuii  rocyaapcTBEHHBIN
yHHUBepcuteT uMmeHu Anekcanzpa ['puropresuua u Hukonas I'puropseBruya CTONETOBBIXY.

4.3. Tlonoxxenue o 3akynke (eneparbHOTO TOCYAApPCTBEHHOTO OIOHKETHOTO 00pa30BaTEIbHOTO
YUpEeXJIeHUsl BbICIIEro oOpa3oBaHusl «BnaguMupcKuil TrocCyAapCTBEHHBIM YHHUBEPCUTET HMEHU
Anexcannpa I'puropseBuua u Hukomnast ['puropsesuda CToJI€TOBBIX).

4.4. Tlpukaspl, pacropssKEHUsl JUPEKTOpa, 3aMEeCTUTENe AupekTopa (KOIMWM), 3aTparuBarolIue
NeSITeIbHOCTh OT/eJa 3aKyIOK.

4.5. ITonoxenue 06 OTAEINIE 3aKYTOK.

4.6. JIom>KHOCTHBIE MHCTPYKIUU COTPYIHHKOB OTJIENa 3aKyNOK (C pa3aesioM o0 00s3aHHOCTAX B
00J1aCTH Ka4ecTBa).

4.7. HomeHnkiatypa fien otena 3akymnok.
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4.8. Ilepenucka ¢ opraHu3auus MU U TpaxJaHaMu MO BompocaM paboThl oTxAena (BXOAAIUE U
HCXOJIAIINE MHChMA).

4.9. JlokyMeHTbI, IOJy4EeHHbIE U CO3JJaHHbIEC B MIPOLIECCE OpraHU3allMi U MPOBEACHUS MPOLETYD
3aKYIIKH.

4.10. NudopmanmoHHble KapThl U JOKYMEHTHUPOBAHHBIE IMPOLEAYPbl CHUCTEMbl MEHEI)KMEHTa
kauecTBa Bal'VY, BBei€HHBIE B IEHCTBUE MPUKA30M PEKTOPA.

4.11. Pesynbrarel BHYTpeHHUX M BHemwHux aynutoB CMK, mnpoBeaeHHbIX B oOTHene, U
BBINIOJIHEHUS] KOPPEKTUPYIOLINX U PETYNPEKIAIOIINX JeHCTBUIMA.

5. BBAUMOOTHOIIEHMUS (CJIYKEBHBIE CBSA3H)

Ta6Jmua 110 B3aMMOOTHOIIICHUAM U CBA3AM IOAPA3ACICHUA:

HaumeHoBaHue
nojapasaejeHuss u/ujiu Honyyenune IIpenocraBiienue
JAO0JIKHOCTHBIE JINIA
A Buemnne
OpraHu3aIuu:
- TOCyJIapCTBEHHBIC - MIPUKA30B, pacrnopspkeHui, | - nHGopmanuu 00 OCYIIECTBICHUN
OpraHbl, OpPTaHBbI, WHCTPYKITUH B cdepe | 3aKynoK Juisi HyXKJ HHCTUTYTA;
OCYLIECTBIISAIOIINE OCYILECTBJIEHUS 3aKYIOK; - HeOOXOIUMBIX OTYETOB
KOHTPOJIb B chepe - Pa3bSICHEHUN  JACHCTBYIOILIETO
3aKyIOK 3aKOHOJIaTENIbCTBA W TOPSIKA €ro
MIPUMEHEHHUS
- IPENPUATHS U -  uHpOpMAIMK O COCTOSIHWM | - CBEICHUH O TMOTPEOHOCTIX B
OpraHu3aIuu KOHKYPEHTHOU cpenbl Ha | TOBapax, paboTax, yciayrax
COOTBETCTBYOIINX pBIHKaxX
TOBapoOB, paboT, yCIyT;
- KOMMEpPYECKHUX MPEII0KEHUN Ha
MMOCTaBKy TOBApOB, BHITIOJIHCHHE
paboT, OKa3aHUe yCIayr
- TIOCTABIIUKHU - OpUTHHAJIOB MOAMUCAHHBIX | - MPOEKTOB HW3MEHEHUH YCIIOBHI
(moIpsiIuuKwy, JIOTOBOPOB; 3aKJIIOYEHHBIX ~ JIOTOBOPOB  Ha
WCTIOJTHUTEIIN ) - OPUTUHAJIOB TIEPBUYHBIX YUYETHBIX | COTJIACOBAHNE;
JOKYMEHTOB (HaKJIaJHbIC, CYETa- | - MPETEH3UH M HMCKOB IO TIOBOIY
(bakTypsl, cueTa Ha OTUIATY U Ip.); | HAPYIICHHs] HWMH  JOTOBOPHBIX
- TpeTeH3Wil, TPEeAbSIBICHHBIX | 005S3aTEIbCTB;
3aKa34uKy KOHTpareHTaMu - OTBETOB HA TMPETEH3UH M HCKHU
KOHTPareHTOB
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b JlosokHOCTHBIE JTMLIA U
MO PA3ACIICHUS
OpraHu3alnuu:

- TUPEKTOP, MEPBBIN
3aMECTUTENb JUPEKTOpa

- IIPUKA30B, PACIOPSKECHMUI;
- uadopmaiuu o ToBapax, padorax,
yclyrax, 3aKyTIKU KOTOPBIX
HEO00XO0UMO OpraHu30BaTh

- oTYeTra O IUIAHUPYEMBIX H
IIPOBEJCHHBIX 3AKYIKaX

- uHaHCOBO-
SKOHOMHYECKHUHU OTHEI

- wuHpopmarmu o0  oObemax
BBIICIIIEMBIX OIOJDKCTHBIX CPEJIICTB,
a TaKKe CPEJACTB, MOJTYYCHHBIX OT
WHOHN IIPUHOCSIIEN 0XO0H
eI TETHHOCTH

- uHopmanuu O pacupeneIcHun
OIOJDKETHBIX W BHCOIOKETHBIX
CPEJICTB HAa TEKYIIHUH o

- CBEICHUMH O  3aKIHOYEHHBIX
noroBopax, 00 wucnosHeHuu (o
MpEeKpalieHuU NENCTBUSA)
JOTOBOPOB;

- CBOJAHBIX IaHHBIX O AOI0BOpax
A OCYHICCTBJICHHA KOHTPOJIA 3a
T'OJOBBIM 00BEMOM 3aKYIIOK

- BCE CTPYKTYpPHbIE

- 3aj4BOK MW HHBIX CBCILGHI/Iﬁ (6]

- JOKYMCHTAIMHU O 3aKYIIKC A

MOApa3/JIeIeHUs NOTpPeOHOCTU B TOBapax, paboTax, | YTBEpKICHHUS €€  TEeXHUYECKOU

UHCTUTYTa yCIyrax; 4acTy;
- nuHpopManuu 00 OCYIIECTBIEHUH | - HUH(OPMALIUK O CPOKAX MOCTABKU
IIOCTaBKM TOBApOB, BBINOJIHEHUU | TOBAPOB,  BBINOJHEHUS  padoT,
paboT, OKa3aHUH YCIyT OKa3aHUs yCIyr

- Oyxranrepus - uHpopMaluy, MOATBEpKAatoleH | - OpUT'HHAJIOB JIOTOBOPOB,
¢bakt OTLIIAThI MOCTABIIUKY | MOANMKUCAHHBIX  MPEIACTaBUTEIAMU
(MO IUMKY, HWCIIOJHMUTENI0) 3a | MOCTaBILMKA (moapsrumka,
MIOCTaBJICHHBII TOBAp, | UCIIOJHUTENS);
BBINIOJIHEHHYIO pa0oTy, OKa3aHHYIO | - OPUTMHAJIOB MEPBUYHBIX YUETHBIX
yCIyry; JOKYMEHTOB (HakKJaJHble, cyeTa-
- Tpu HEOOXOIUMOCTH — akTOB | (pakTyphl, cyeTa Ha OIUIATY U Jp.)

CBEpKH pacueTOB C IMOCTaBIIMKOM
(IO APSTINKOM, UCTIOTTHUTEIIEM )

- uHpopMaluu o0 yrjaaTe HEYCTOEK
(mwtpados, nexei)

OT  TOCTaBIIUKA
UCIIOJIHUTES);

- uHpopManuu O HEOOXOJAMMOCTH
Ha4yuCJICHUs HEycToek (mrpados,
neHe)

(moapsumka,
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- IOPUIUYECKUM OTAET - COTJIACOBAHHBIX IIPOEKTOB | - MIPOEKTOB JIOTOBOPOB,
JIOTOBOPOB, JIOTIOJIHUTENBHBIX | IOTIOJHUTENbHBIX COIIAIIEHUH K
COrJiallieHuH K J0rOBOpaM; JI0TOBOpaM, MIpEeTEeH3U I
- IIPaBOBOM ITOMOIIH B | (TpeOOBaHuil) K  MOCTaBIIMKaM
IIPETEH3MOHHOM paboTe; (moapsiturKam, VCIIOJIHUTEIISIM )
- pa3bsCHEHMH  JEeMCTBYIOUIETO | MpU HAPYLIEHUH MUMH JOTOBOPHBIX
3aKOHO/IaTEIbCTBA B ctepe | 0053aTENBCTB, IS OCYIIECTBICHUS
3aKYIOK u MopsiJIKa €ro | MpaBOBOM IKCIEPTU3DI;
IPUMEHEHHS - MarepuajioB JJs MOJTOTOBKH K
y4acTHUIo B 3aceaHusIX

®enepanbHO  AHTUMOHOIIOJBHOU
CIyXk0bl W Cymax mo >kajmobaMm u
CIIOpaM, CBSI3aHHBIM C 3aKyITKaMH, a

TaKxe IE BBINIOJIHEHHUS
[IPETEH3MOHHO-UCKOBON pabOTHI
- KOMHCCHUS O - NPOTOKOJIOB JUIsl pa3MelleHus B | - HeoOxonuMoil uHbopMauuu Hu
OCYILECTBJIECHUIO eanHOM HHPOPMAIIMOHHON CUCTEME | TOKYMEHTOB Uil  oOecreueHus
3aKyIOK paboThl KOMUCCUU

6. OCHOBHBIE ® YHKIIUU HAYAJIbHUKA OTAEJIA 3AKYIIOK

6.1. ObecrieueHne OCYIIECTBICHHUS 3aKyMOK Ha MTOCTABKY TOBApPOB, BBHITIOJHEHNE padoOT, OKa3aHUe
YCITYT JUTS HYKJT HHCTUTYTA.

6.2. OoOecrieuenne 3(PGEKTUBHOTO ¥ PE3YAbTATUBHOTO WCIIOJIB30BAHUS BBIACIACMBIX IS
VIOBJICTBOPCHUSI HYXJ WHCTHUTYTa OIO/DKETHBIX CPEICTB, a TaKXKe CPEACTB, MOJYyYCHHBIX OT HHOH
MIPUHOCAIIEH TOXO/ IeATSITBHOCTH.

7. AOJIDKHOCTHBIE OBA3AHHOCTU HAYAJIBHUKA OTJAEJIA 3AKYIIOK

7.1. HayasibHHK OT/I€JIa 3aKyIMOK BBITIOJIHSET CICAYIONINE JODKHOCTHBIC 00S3aHHOCTH:

- OCYIIECTBIIIET 00Ilee PYKOBOJACTBO OTAEJIOM 3aKylOK, OpraHu3yeT ero paboTy B pamKax
BO3JIO’KEHHBIX Ha OTAEN 3a7a4 U QyHKIIHI;

- OCYILIECTBJSIET IJAHUPOBAHUE, OPraHU3alMI0 U MPOBEJICHHE 3aKYINOK Ha MOCTaBKy TOBApOB,
BBINIOJIHEHUE paboT, OKa3aHUE YCIYT Ul HY)K]l UHCTUTYTA;

- OpPraHu3yeT 3aKJII0UYEHNE U UCIIOJHEHUE KOHTPAKTA 110 Pe3yIbTaTaM 3aKyIlKH;

- IPUMCHACT MCEPBI OTBCTCTBCHHOCTH MW COBECPIIACT HHBIC I[GI\/'ICTBI/IH B ClIydya€ HapyliCHUIA
MTOCTaBIUKOM (TTOAPSTIUKOM, UCTIOTHUTENIEM) YCIIOBUM KOHTPAKTA,

- y4acTBYeT B PaCCMOTPEHHH Jei 00 oOkajoBaHWM ACHCTBU (Oe3aeicTBUs) 3aka3ynka, B TOM
yyciie O00XaJOBaHUU PE3yJIbTaTOB OINpEAETCHUs IOCTaBUIMKA (MOAPSAIUMKA, HCIHOJHUTENS), H
OCYIICCTBJIACT IIOATOTOBKY MAaTCPUAJIOB IJIA BBIMIOJTHCHHA HpGTGHSHOHHO-HCKOBOfI pa6OTI)I;

- pacrpezaensieT OOS3aHHOCTH MEXAY COTPYAHMKaMHU OTAeNa 3aKylloK U OIpeneiseT Hux
B3aMMO3aMEHSIEMOCTh B CIIydyae OTCYTCTBHS COTPYJHUKOB (OTITYCK, O0JI€3Hb, IPOYEE);

- KOHTPOJUPYET BHITIOJIHEHHE PAOOTHHUKAMHU OT/IEJa 3aKYIMOK CBOMX JTOJDKHOCTHBIX 00sI3aHHOCTEH;
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- MpPEACTaBIsieT Ha PAacCCMOTPEHUE JUPEKTOpa HHCTUTYyTa MpPEIIOKEHUsS O Ha3HAYeHUU Ha
JOJIKHOCTh M OCBOOOXKAEHNUHU OT JOJKHOCTU COTPYAHUKOB OTJEJIa 3aKYyIOK;

- BHOCUT B YCTAHOBJICHHOM IOPSIJIKE MPEIIOKEHUS O MOOIIPEHUH COTPYTHUKOB OT/ENA, a TAKXKe
O MPUMEHEHHUH K COTPYAHUKAM OT/eJa JUCIMILUTMHAPHBIX B3bICKAHUI;

- (opmupyer 1uiaH paboOThl OTAENa 3aKYNOK U IPEICTaBISET €ro Ha PacCMOTPEHHE IEPBOTO
3aMEeCTUTEINs] TUPEKTOpa HHCTUTYTA;

- TPEACTaBISET JTUPEKTOPY WHCTUTYTa, IEPBOMY 3aMECTUTENI0 JTUPEKTOpa HMHCTUTYTa
€KEMECSUHBIN U €XKEeroHbII 0TUeT 00 OCYLIECTBICHUH 3aKYIOK, a IPU HE0OX0MMOCTH — HH(OPMALIKIO
00 ocyl1ecTBIeHUH JII0001 3aKyNKHU Ha JII000i cTaauu;

- B3aMMOJIEUCTBYET C JPYTMMU CTPYKTYPHBIMU IOJpa3feIeHUsIMU HHCTUTYTa IO BOIPOCaM
KOMIIETEHIIMH OT/eJIa 3aKyIOK, OIlpe/ieIeHHbIM HacTosAumM [lonoxenuem;

- OCYIIECTBIIIET MHBIE IIOJHOMOYMS, IPEIYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickon
®denepanun B chepe 3aKyIoxK.

7.2. HayanpHuk oTAena 3aKyloK SIBJISETCS WIEHOM KOMHCCHM MHCTUTYTa IO OCYUIECTBIIEHHUIO
3aKyIOK.

8. IPABA HAYAJIBHUKA OT/JEJIA 3AKYIIOK

HavanpHuk oTAena 3akynok UMeeT MpaBo:

- TpeOOBaTh OT PYKOBOJICTBA MHCTUTYTA CO3JaHMsI HOPMAJIbHBIX YCIOBHUM Tpy/ia JUIsl BBIIOJIHEHUS
JIOJIPKHOCTHEIX 00s13aHHOCTCH;

- TIOJy4aTh MOCTYMAaIUe B MHCTUTYT JOKYMEHTbl U HHbIE MH(OPMALMOHHBIE MaTEpUasbl IO
OpoQUIII0 JESATEIbHOCTH OTAeNa 3aKyNoK JJis O3HAKOMJICHHUS, CHCTEMaTU3MPOBAHHOTO Yy4eTa H
WCIIOJIb30BaHMs B paboTe;

- 3alpaliuMBaTh M MOJy4aTh OT PYKOBOJACTBA MHCTUTYTa U OT CTPYKTYPHBIX IOJpa3/ieieHH
nH(popMalui0 O MOTPEOHOCTSAX B ToBapax (padoTax, yciayrax), MHble HH(QOpPMAIMIO U JOKYMEHTHI,
HE0OX0IMMBbI€ JUIsl BHIIIOJIHEHHUS BO3JIOKEHHBIX Ha OT/IEN 3aKyNOK (PyHKIUN U 3a1a4;

- 3alpallliBaTh y CTPYKTYPHOTO MOJpa3/eieHHs] HHCTUTYTa, KOTOPbIM Oblla HampaBjeHa 3asiBKa
Ha OCYIIECTBIICHUE 3aKyIKUA TOBapoB (paboT, yciyr), MpeIoCTaBIeHUsS HEOOX0AuMOoi nHGOpPMAIUU IS
pa3pabOTKU M3BEILEHUS, TOKYMEHTALUU O 3aKYyIKe U MPOEKTa KOHTPAKTa;

- npu HEoOXOOUMOCTH 3ampaliuBaTh Yy PYKOBOAMUTENEH CTPYKTYPHBIX IOJpa3AeIeHUI
MMCbMEHHBIE Pa3bsCHEHUS U HH(DOPMALIHIO O XapaKTEePUCTUKAX U TPEOOBAHUAX K O0BEKTaM 3aKyIKH;

- oOpamarbCsi K APYrUM CTPYKTYPHBIM TMOJpPAa3/AeiICHUsIM HHCTUTYTa 3a KOHCYJIbTalUed IO
BOIIPOCaM, CBSI3aHHBIM C KOMIIETEHIIMEH OT/iea 3aKyIIOK.

- IpUBJIEKATh COTPYAHMKOB IPYTrUX NOJpa3fesieHuid, HMEIOUUX HE00XOAUMbIE CIeHUaTbHbIE
MO3HAHUS, K MIPUEMKE U SKCIEPTH3€ MOCTABJIEHHOTO TOBapa, BBHINOJIHEHHON paboThl (ee pe3yibTaToB),
OKa3aHHOM yCIIyI'H;

- TpeOOBaTh UCIHOJHEHUs MOAPA3JICNCHUSIMH WHCTUTYTa YKa3aHHUM OTAeNa 3aKyloK B Mpefenax
GbyHKIMH, TpeaycMoTpeHHBIX HacTosuuM [lonoxenuem;

- TpeOoBaTh OT pPYKOBOJCTBA OpPraHU3alMM OKA3aHUS COJEHUCTBUS B MHCIOJIHEHUU CBOUX
JIOJIPKHOCTHEIX 00sI3aHHOCTEH;

- OCYUIIECTBJIATh  B3aUMOJCHCTBUE ¢ (QeAepalbHbIMU U  PErHMOHAIBHBIMU  OpraHaMu
roCy/lapCTBEHHOW BJAacTM U yIpaBJICHHs, OpraHaMH BJIACTH MYHULMIAJILHOTO 0Opa3oBaHMUs,
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YUPEXKJEHUSMHU, OOLIECTBEHHHIMU M HMHBIMU OpraHu3alMs MM 110 BOMNpOCaM KOMIIETEHIMU OTAesa
3aKyIOK, onpeeneHHbIM HacTosuM [lonoxxenuem;

- OCYIIECTBJIATh TEKYUIMH KOHTPOJb 3a XOJOM BBINOJHEHHUS KOHTPAKTOB IOCTaBIIMKAMU
(moapsTUMKaMu, UCTIOTHUTEISIMU);

- IOJMKCHIBATh JOKYMEHTHI B IIpeieiax CBOEH KOMIIETEHIINH;

- 3HAKOMUTBCS C MPOEKTaMH aKTOB, KaCAIOIIKUXCSl IEATEIbHOCTH OT/IeNa 3aKYyIOK, ¥ Y4acCTBOBATh B
UX 00CYX/IeHUU;

- IPUHUMATh Y4YacTHE B CO3bIBAEMBIX PYKOBOJCTBOM MHCTUTYTA COBEILAHUAX MPHU OOCYXICHUU
BOIIPOCOB, UMEIOILIMX OTHOILLIEHUE K IEATEIbHOCTH OT/Ela 3aKYIOK;

- BBICTYNATh C WMHMIMATUBOM Iepe] PYKOBOJACTBOM HHCTUTYTa O pa3pabOTKe M TNPUHATHH
JIOKaJIbHBIX ITPABOBBIX AKTOB, HEOOXOIUMBIX JJIsl OOecTieueHus AeSITEIbHOCTH OT/Iea 3aKyIOK.

9. OTBETCTBEHHOCTDb HAYAJIbBHUKA OTJAEJIA 3AKYIIOK

9.1. HayanbHuK OT/J€Na 3aKYOK HECET OTBETCTBEHHOCTH:!

- 32 HEWCIIOJHEHHE WJIM HEHaJyle)Kallee UCIOJHEHHE CBOMX OO0S3aHHOCTEM B COOTBETCTBUHU C
TPYIAOBBIM 3aKOHOJATEIbCTBOM;

- 3a IPaBOHApPYLICHUs, COBEPUICHHBIE B IEPUOJ OCYLIECTBICHUS CBOEHU JAEATEIBHOCTH — B
COOTBETCTBUU C IPa’KJAHCKUM, aIMUHUCTPATUBHBIM U YTOJIOBHBIM 3aKOHOJIaTEJIbCTBOM;

- 3a NPUYMHEHHE MaTepHaJIbHOTO yiiepda - B COOTBETCTBUM C JIEHCTBYIOIIUM TPYJIOBBIM U
IPAKIAHCKUM 3aKOHOIATEIbCTBOM;

- 3a pasrJiallleHue KOMMEpPYECKOMN TalHbl, CTaBIIECH €MY W3BECTHOM B CBSI3M C MCIIOJHEHHUEM UM
TPYIOBBIX 00513aHHOCTEW, B TOM 4YMCJIE pa3IJIallieHHE MEPCOHAJIbHBIX JaHHBIX JPYroro paboTHHKA — B
Ipezaesiax, ONpeaessieMbIX TPYIOBBIM 3aKOHOJATENBCTBOM;

- 32 HECBOEBPEMEHHOE WJIM HEKAaueCTBEHHOE BBINOJIHEHUE DPAOOT, BO3JIOKEHHBIX Ha HETro
[IPUKA3aMHU U PACTIOPSKEHUSIMU PYKOBOJICTBA MHCTUTYTA;

- 32 HecOoOJII0/IeHUE TIPaBUJI TEXHUKU O€30MacHOCTH U HOPM I10 OXpaHe TPy/a;

- 32 HEYETKOE 1 HECBOEBPEMEHHOE BBINOJIHEHNE JJOJHKHOCTHBIX 003aHHOCTEN MPEeTyCMOTPEHHBIX
HacTosmuM IlomoxeHmnem;

- 32 HETIPaBOMEPHBIE JIEHCTBUS C TOKYMEHTaMU U MH(pOpMauei o AesITeIbHOCTY HHCTUTYTA.

9.2. CreneHb OTBETCTBEHHOCTH JPYrUX COTPYAHHMKOB OTJENa 3aKyNOK YCTaHaBIMBACTCS HX
JOJDKHOCTHBIMH MHCTPYKIIASIMH.
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10. JUCT PETUCTPAIIMA U3SMEHEHUIA
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11. JUCT O3HAKOMJIEHUA

®.1N.0. HosxHoCTH Hara Pocnuceh
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