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1 O0Me moJ10:KeHus

1.1 Kadenpa  sBIsieTCI  OCHOBHBIM  y4eOHO-HAyYHBIM  CTPYKTYpHBIM  TOJpa3/ielIEHUEM,
obOecneunBaroMM y4eOHbIN MPOIECC, OCYIIECTBISIONINM, METOUUECKYIO0 M HAYYHO-UCCIIEOBATEIbCKYIO
paboTy 1O OJHOMY MJIM HECKOJIbKMM PpOJICTBEHHBIM HAlpaBICHUSIM, BOCHHUTATEIbHYIO paboTy cC
00yJaroIIMMUCS, a TAKXKE MOATOTOBKY HAyYHO-TIEJAarOTHYECKUX KaJAPOB U MOBBIIICHUE UX KBATU(UKAIUH.

1.2. Kadenpa co3maercsi, peopraHu3yeTcs, NEPEUMEHOBBIBACTCS M JIMKBUAUPYETCS MPUKA30M
JTUPEKTOpa MHCTUTYTA COrIacHO YcraBy yHuBepcurera u [lonoxenus o0 uncruryre (punuane).

1.3. Kadeapy Bo3riaBisieT 3aBeayoniuil kageapoii, n30upaeMblii Ha YUCHOM COBETE UHCTHTYTAa H
YTBEPKIaeMbIi B JOJKHOCTH MPHUKA30M JIUPEKTOpA C MOCIEIYIOIIUM 3aKII0YEHHEM TPYA0BOIO JIOT0OBOpa
Ha cpok Jo 5 net. Ilpu u3bpanum 3aBexayromero kadeapoil marepualibl, MOCTYNUBIINE Ha KOHKYpCE,
MIpPeIBAPUTENILHO pacCcCMaTPUBAIOTCS Ha 3aceJaHUM COOTBETCTBYIOIIEH Kadenpbl B MPUCYTCTBUHU JeKaHa
(dakynpTerTa.

1.4. K yyacTuio B BEIOOpaxX Ha IOJDKHOCTH 3aBEAYIONIETO Kadeapoil TOMyCKaeT sl JTUI0:
- UMeIoIIIee BhIcIIee MpodeccnoHaNbHOE 00pa30BaHKe, YUEHYIO CTETIEHb U YU€HOE 3BaHHe, CTaX Hay4dHO-
MeJarornyeckoi  paboThl WM paboThl B OpraHM3alysiax [0 HANpPaBJICHUIO MPOoQecCHOHAIBHON
NeSITENIbHOCTH, COOTBETCTBYIOIIEH JesITENbHOCTH Kapeaphl, He MEHEee IS TH JIET;
- HE JIMIIEHHOE IpaBa 3aHUMAThCS MEJarorMyecKoil JesiTeNbHOCTbIO B COOTBETCTBUM C BCTYNHBIIUM B
3aKOHHYIO CHJIy TpPHTOBOpoM cyda (4actb BTopas cratbr 331 TpymoBoro koaekca Poccuiickoit
denepanun);
- He wuMeromiee (HE WMEBIEE) CYyIMMOCTH, HE TIOJBEpraBIIeecs YroJOBHOMY IIpecieoBaHUIo (3a
UCKIIIOYEHHEM JIUI, YrOJOBHOE TMpecielOBaHHE B OTHOLUIEHMH KOTOPBIX MPEKpalleHO [0
peabUIUTHPYIOIIUM OCHOBAHHSIM) 3a MPECTYIUICHHUS] MPOTUB >KU3HU U 3JI0OPOBBS, CBOOOMBI, YECTH H
JOCTOMHCTBA JIMYHOCTHU (32 UCKIIOYEHHEM HE3aKOHHOW rOCIUTAIN3alUN B MEAULIMHCKYIO OPTaHU3alUIO,
OKa3bIBAIOIIYI0 TICUXHATPUYECKYI0 IIOMOLIb B CTAIl[MOHAPHBIX YCJIOBHSX, U KIEBETHI), IOJIOBOM
HEMPUKOCHOBEHHOCTH U MOJIOBOM CBOOOABI IMUYHOCTHU, IPOTUB CEMbH M HECOBEPILIEHHOJIETHUX, 3/I0POBbS
HaceleHus W OOIIEeCTBEHHONM HPaBCTBEHHOCTH, OCHOB KOHCTHTYLIMOHHOTO CTpPOsi U O€30MacHOCTH
rocynapcTBa, Mupa 1 6€30MacHOCTH YeJIOBEYECTBa, a TAKXKE MPOTUB OOLIECTBEHHOM 0€301aCHOCTH (YacTh
BTOpas crathu 331 TpynoBoro koaekca Poccuiickoit denepanun);
- HE UMEIOIIee HECHATON WM HEMOTallleHHOW CyIUMOCTH 3a HHBIE YMBINIJICHHBIE TSDKKHE U 0C000
TSOKKHE TPECTYIUICHUS, HE YKa3aHHbIE BbIle (4acTb BTopas ctatbil 331 TpynoBoro xonaekca Poccuiickoit
denepanun);
- HE MPU3HAHHOE HEJEeeCNOCOOHBIM B YCTAHOBIEHHOM (elepallbHbIM 3aKOHOM TOpsAKEe (Y4acTb BTOpas
crarbu 331 TpynoBoro konekca Poccuiickoit @eneparum);
- He HWMeroliee 3a00JeBaHUi, MPEIyCMOTPEHHBIX MEPEYHEM, YTBEP)KIaeMbIM (elepaibHbIM OpPraHOM
WCIIOJIHUTENBHON BIACTH, OCYHIECTBISIOMIUM (YHKIIMHU MO BBIPAOOTKE TOCYJAPCTBEHHON MOJIUTUKU U
HOPMAaTHUBHO-TIPAaBOBOMY DPETYIMPOBAHHIO B 00JIacTH 3ApaBOOXpaHEHUsS (YacThb BTOpas cratbu 331
Tpynosoro konekca Poccuiickoit deneparyn).

1.5. 3aBexayromuii kadenpoit JOIKEH 3HATS!

- 3aKOHbl M WHBIE HOPMAaTHUBHbBIE TpaBoOBbIe akThl Poccuiickoii denepanuy Mo BOMPOCAM BBICIIETO
npodeccuoHaIbHOro 00pa3oBaHus;
- IOKAJIbHBIE HOPMATHBHBIE aKThl 00Pa30BATEILHOTO YUPEKICHUS;
- TEOPUIO ¥ METO/IbI YIIPaBJICHHS 00pa30BaTeIbHBIMU CUCTEMAMU;
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- TOCyJapCTBEHHBIE 00pa30BaTeIbHbBIC CTAHIAPTHI BBHICIIETO MPO(ECCHOHATBHOTO 00pa30BaHuUS;
- IOPSII0K COCTaBJIEHUS Y4€OHBIX IJIAHOB;
- IpaBHJIa BeICHHS JOKYMEHTAIMH 110 Y4eOHOH paboTe;
- OCHOBBI TIEJIATOTHKH, (PU3UOJIOTUH, TICUXOJIOTHUH;
- METOAMKY IPO(hecCHOHATLHOTO 00y4eHNs;
- METObI M CIIOCOOBI UCIOJIb30BaHUs 00pa30BaTENbHBIX TEXHOJIOT W, B TOM YHCJIE€ AUCTAHIIMOHHBIX;
- OCHOBHBIE METOJbl IOUCKAa, cOOpa, XpaHEHHUs, 0OpabOTKH, MPEAOCTaBICHUS, PACHPOCTPAHEHUS
nH(pOopManuu, HeOOXOAMMOM JIJISl OCYIIIECTBICHHS HAYYHO-HUCCIEA0BATEIBCKOM IEATETbHOCTH;
- MeXaHU3MbI 0()OPMJICHHS NPAB UHTEIIEKTYalIbHON COOCTBEHHOCTH;
- TEXHOJIOTHUIO OpraHu3allid METOJMYECKOM, HayYHO-METOJUYECKOM, HaydyHO-HCCIEA0BATEIbCKOM
paboThI;
- COBpeMeHHbIC (POPMBI U METO Bl OOYICHHS U BOCITUTAHUS,
- TIPaBWJIA U TTOPSAOK MPECTABICHUS 00YJIAIONTUXCS K TOCYJaPCTBEHHBIM U UMEHHBIM CTUTICHIMSIM;
- HOPMAaTHUBHBIE JIOKYMEHTHI, PETIAMEHTHPYIONINE CTATyC HAYYHBIX, MEJArOTHYECKUX W PYKOBOJISIIAX
pPabOTHUKOB 00pa30BaTENIBHBIX YUPEKICHUHN BBICIIETO MPO(PECCHOHATLHOTO 00pa30BaHusl, 0COOCHHOCTH
pErynupoBaHus UX TPYyIa;
- OCHOBBI YIIPaBJICHUS [I€PCOHATIOM;
- OCHOBBI 9KOJIOTUH, SKOHOMUKH, TPaBa, COILIMOJIOTHH;
- (MHAHCOBO-X035UCTBEHHYIO EATEILHOCTh 00PAa30BaATEIBHOTO YUPEKICHHUS;
- OCHOBBI 3JIMHHUCTPATUBHOTO 3aKOHO/IaTENIbCTBA;
- TpeboBaHuA K paboTe Ha MEPCOHANBHBIX KOMITBIOTEPAX, MHBIX AIEKTPOHHO-IIU(PPOBBIX YCTPONUCTBAX;
- OCHOBBI TPYZIOBOTO 3aKOHO/IaTEJIbCTBA,
- [IpaBuna BHYTpEHHErO TPYAOBOTO PACIIOPSIIKA;
- MpaBUJIa 10 OXpaHe Tpya U MOXKapHOH 6E30MaCHOCTH.
1.6. 3aBenyromnuii kadenpoil B CBOEH JAESITEIBHOCTH PYKOBOJICTBYETCS:
- Ycrasom Bnl'Y;
- [lonoxenuem o MU Binl'Y;
- HACTOSILIEH JOJKHOCTHOW UHCTPYKIUEH;
- JIOKaJIbHBIMUA HOpMaTUBHBIMU akTamu MU Bnl'VY;
- IPUKa3aMH U paclopsLKEHUSIMU AUPEKTOpa U 3aMectuteneil aupekropa MU Bal'y.
1.7. 3aBenytomumii kadeapoil moaUMHAETCS HEMOCPEICTBEHHO JIeKaHy (aKyJbTeTa.
1.8. B nepuoa otcyrcTBUS 3aBenyomiero kadeapoi (oTmyck, 00ye3Hb, KOMaHIUPOBKA U TIP.) €ro
0053aHHOCTH HCIONHIET PaOOTHUK, HA3HAUYCHHBIM B YCTAaHOBJIIEHHOM IMOPSIKE, KOTOPBIM MpuoOperaeT
COOTBETCTBYIOIIME IPaBa U HECET OTBETCTBEHHOCTh 332 HEUCIIOJIHEHUE WIIM HEHAJUIeXalllee UCTIOTHEHUE
00s13aHHOCTEH, BO3JI0)KEHHBIX Ha HETO B CBA3U C 3aMEIICHUEM.
1.9. 3ameayromuit kadenpoil OTHOCHTCS K NPO(ecCHOHANBHO-KBANU(DUKAIMOHHONW Tpye
JOJDKHOCTEH MpodeccopeKo-Mperno1aBaTeIbCKOro COCTaBa.

1.10. UlratHoe pacnucanue Kadeapbl yTBEPKAAETCS PEKTOPOM YHHUBEPCUTETa OIWH pa3 B TOJ
MIpH IAHUPOBAHUU Y4eOHOM HAarpy3ku Kadeapsl.

1.11. 3aBexgyromuii kadgenpoil pyKoOBOJUT €€ IeATEIbHOCTIO, B Mpe/ielax CBOSH KOMITETEHIIUU
W3JIaeT PACTOPsDKeHUS U yKazaHus, 00s3aTeNbHbIE Ui MPOQecCOPCKO-TMPEnoiaBaTeIbCKOro COCTaBa U
BCEX JPYrux paOOoTHHUKOB Kadeaphl. 3aBenyromuil kadeapoil ydyacTByeT B paboTe 3acelaHuil U COBETOB
BCEX MOJPa3/IeTICHU BY3a, T/Ie O0CYXKAAI0TCS U PEIIalOTCs BOMPOCHI NEATEIHHOCTH Kadeaphl.
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1.12. 3acenanus kadeapsl JOHKHBI MPOXOIUTH HE MEHEE OJHOTO pa3a B MECHIl, ¢ 00sS3aTeIbHBIM
BEJICHHEM NpOTOKOJIOB. Pemienne Ha kadeapanbHOM 3aceqaHMM MPUHUMAETCS, €CIM Ha 3aceIaHuu
MPUCYTCTBYET He MeHee 2/3 mpodeccopcKo-Tperno aBaTeIbcKoro M HAyYHOTO CIHCOYHOTO COCTaBa
kadenpsl. Pemienne cuutaercs NpUHATHIM, €CJIU 3@ HETO IIPOTr0JI0CoBaoO 00Jiee MOJIOBHUHBI YHaCTBYIOIIUX
B rOJIOCOBAaHUHU.

1.13. 3amemenue JOJDKHOCTEH  MPOodeccopCKo-MPernoaBaTeIbckoro  cocTaBa  Kadempsl
MIPOU3BOJUTCS B COOTBETCTBUU C llojoxkeHuem O MopsnKe 3aMelleHUs TOJKHOCTEH MeAarorn4eckux
pabOTHUKOB, OTHOCALIUXCS K MPOdeccopCcKo-MpenoaBaTelibcCkOMy COCTaBy, YTBepkAeHHbIM [Ipukazom
MUHHCTEpCTBA 0Opa3oBaHus U Hayku PO ot 23.07.2015 Ne 749.

1.14. TlonmHoe HaumeHOBaHue: Kadenpa « TeXHOIOrusl MAITUHOCTPOCHUSY.

CoxpamienHoe HaumeHoBanue: kagpeapa TMC.

2. OcHoBHBIE 321a4u KadeapbI

OcHoBHOM 3amadeil kadeapsl SBISETCS OpPTaHM3AIUs W OCYIIECTBJICHHE HAa BBICOKOM YpPOBHE
y4eOHOM M Hay4HO-METOJWYECKOM paboThl, BOCIUTATENBHON pabOThl cpelr O0O0ydarolMUXcsi, HAyYHBIX
uccienoBaHuil o npoduiito kadeapsl, MOArOTOBKH HAyYHO-TIETarOTMUECKUX KaJpOB U MOBBIILICHUS HUX
KBaTM(UKAIIIH.

Pabora kadenpbl momkHa ObITH HampaBieHa Ha KadeCTBEHHYIO IOJATOTOBKY CIIEHUAIHCTOB,
o0Jamaronux rTyOOKO# TEOPETUYECKOI u MPaAKTUYECKOU MOJIrOTOBKOM, MPOYHBIMHU
npodeccHOHAIbHBIMM ~ 3HAHUSAMH, YMEHHMSIM M HaBbIKaMH, NaTPUOTOB M HHTEPHAIMOHAIUCTOB,
COUETAIOIINX BBICOKHE IPaXKIAaHCKHE U HPABCTBEHHbIE KAYeCTBA C aKTUBHOMN )KM3HEHHON TIO3UIIHEH.

3. ®yHkuuu kadeapbl

1. Pabota kadenpsl oCyIIeCTBISETCS B COOTBETCTBHM C MEPCIEKTUBHBIMU M T'OJIOBBIMU IUIAHAMU,
OXBAaTHIBAIOIIMMH Y4E€OHYIO0, HAYyYHO-METOJUYECKYIO, BOCIUTATEIbHYIO, HAyYHO-HCCIEA0BATEIbCKYIO U
Jpyrue BUuabl paboThl.

2. OOcyxJeHHe BOMPOCOB MESATENBHOCTH KadeApbl MPOBOAUTCA €KEMECSYHO Ha 3acelaHusiX
Kadeapsl.

3. Ha 3aceganusi MOryT OBITh MpUTJIALIEHBI CTYACHTHI, pAOOTHUKU APYrux Kadeap u By30B, a TAKKE
NPEANPUITHI, YIPEKICHUN U OpraHUu3aALUM.

4. Kadenpa BBINONHSIET CAEAYIONINE OCHOBHBIE (DYHKIIMHU:

OpPraHmM3yer:

. Bce BUIbl y4eOHOHM, Hay4yHOU, y4eOHO-HCCIeOBAaTeNbCKONW, METOJAUYECKON U
BOCITUTATENbHOM paboTHI;

. BCE€ BU/IBI TPAKTHK U CAMOCTOSITENbHYIO pab0Ty 00yJaroImuxcs;

* 3aMEHY OTCYTCTBYIOILETO Ha 3aHATUHU MIPENO1aBaTENs;

. BOCITUTATENBHYIO PabOTy ¢ 00yJalOIIMMUCS B HHIUBUIYATbHBIX, TPYIIOBBIX U MaCCOBBIX
(dbopmMax 1esTeNbHOCTH;

* MOHHUTOPHUHT U KOPPEKTUPOBKY YU€OHO-BOCMUTATENLHOTO MPOIIECCa;

* TMOCTOSTHHOE COTPYAHHUYECTBO C YUPEKISHUSIMHU U OpraHu3alusIMu 00pa30BaHUS;

* TOBBIICHNUE KBATU(DUKAIIMYA HAyIHO-TIEJarOTHUYEeCKUX KaJIPOB;
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. HAyYHO-HMCCIIEIOBATEIbCKYI0O  pabOTy  acmupaHTOB, JOKTOPAaHTOB,  COMCKaTelei,
npernoaBateneid kagempsl

odecrne4ynBaeT:

* pa3paboTKy y4eOHO-METOAMYECKHX KOMIUIEKCOB, IIJIAHOB, IIPOrpaMM, MOCOOMI, MaTepHasos,
y4eOHUKOB B COOTBETCTBUU C FOCYIapCTBEHHBIMU 00pa30BaTeIbHBIMU CTAHJAPTAMU;
* MOHHUTOPUHT NMPO(ECcCHOHATBHOMN MOATOTOBKH U Pa3BUTHUsS OOyUaIOIIMXCS U MpenojgaBaTesnei;
* MHTETpalHuio, IPeEeMCTBEHHOCTb, I0CIEN0BATEIbHOCTh Y4EOHO-BOCIIUTATEIBHOTO MIPOLIECCA;
* [IPEEMCTBEHHOCTb IMOKOJEHUH Cpean MPoPeccopCKo-IPenogaBaTeabCKoro cocTaBa KaQeapsl;
OCylIeCTBJISACT:

* TIOMCK WCTOYHUKOB JOTIOJHUTEIHHOTO  BHEOIODKETHOTO  (UHAHCHPOBAHUS  y4eOHO-
BOCTIUTATENHHOTO Tiporiecca (uepe3 HUP, nomomauTenpHbIE 00pa3oBaTeIbHBIC YCIYTH | JIP.);

. MepHI TI0 00eCTICUeHHIO 0€30TTaCHOCTH KHU3HEIEATETFHOCTH, a TAK)KE COMAITBHON 3aIUThHI
00yJaronmxcsi, mMpernoaaBaTesci.

4. IlepeyeHb OCHOBHBIX IOKYMEHTOB, 3alIUCell M JAHHBIX 110 Ka4eCTBY

Kadenpa nomxkHa uMeTh TOKyMEHTAIUIO, OTPAXKAIOUIYIO COJEpKAHUE, OPraHU3aIMI0 U METOJIUKY
MpoBeJieHUs] 00pa30BaTEeNLHOrO TMpoliecca, MepedeHb KOTOPOH OMpeenseTcss HOMEHKIATypou nen
WHCTUTYTA!

4.1. IlpuKassl, paClOPSKEHHS TUPEKTOPA, 3aMECTHTENICH qUpeKTopa (KOIIHH),

3aTparvBaollye AeaTeIbHOCTh Kadeapsl;

4.2. ITpoToKoJIbl 3aceanmil Kadeapsl;

4.3. IIpoTOKOJIBI HAYYHO-METOINYECKUX KOH(DEPEHITNI;

4.4. Ilnansl paboThl, OXBaThIBAIOLIUME Yy4YEOHYIO, HAY4YHO-UCCIIEJOBATEIbCKYIO, Y4eOHO-

METOAUYECKYIO, BOCIIUTATENIbHYIO U IPYTHUE BUJIBI JESITEIbHOCTH Ha y4eOHbIN TO;

4.5. JleficTBYIOIIYIO y4eOHO-METOAUYECKYIO U JPYTYIO JOKYMEHTAIUIO TI0 JUCIHUILIMHAM KadeIpbl;

4.6. I1nanpl noBbIIeHUs KBaTU(UKALUU TPO(HECCOPCKO-TIPENOAABATENHLCKOTO COCTaBa (KOHH);

4.7. InnuBulyanbHbIE IJIaHBI U OTYETHI O paboTe MmpernojaBaTeiei;

4.8. Paboune yueOHbIE TUIaHBI HA YUeOHBIN TO U rpaduku yueOHOTO MpoIiecca;

4.9. I'omoBoit oTueT 0 padoTe Kadeapsi;

4.10. 'ogoBoO# OTUET O HAYYHO-UCCIIEI0BATENHCKOM paboTe Kadeapsl;

4.11. CBeneHus o megaroruueckoil Harpyske npemnojiaBaresneit kagenpsl Ha y4eOHBIH ro;

4.12. KypcoBble pOeKThl 00yJaromuxcs;

4.13. Dx3aMeHallMOHHbBIE OUIIETHI TIO JIEKIIMOHHBIM KypCaM;

4.14. XXypHansl perucTpaiuy BXOJAIINX U UCXOIAIIUX TOKYMEHTOB;

4.15. AxThI Ha ena, NepeJaHHbIe B apXUB MHCTUTYTA, aKThl O BBIICTIEHUU J€J K YHUUYTOXKEHUIO;

4.16. Homenknarypy nei.

4.17. PykoBOACTBO 10 KauecTBY BraauMupcKoro rocyAapCTBEHHOTO YHUBEPCUTETA

4.18. UndopmanoHHbIie KapThl U TOKYMEHTUPOBAHHBIE TIPOIIEAYPhl CHCTEMbI MEHEKMEHTA
kauecTBa Bal'Y, BBeleHHBIE B JEHCTBUE IPUKA30M PEKTOPA.
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4.19. Pe3ynpTarsl BHYTpeHHHX U BHemHNX ayauToB CMK, mpoBeneHHBIX Ha Kadeape, U BHIMOJIHEHHS
KOPPEKTUPYIOIIUX U MPEAYIPEKIAFOIINX JCHCTBHAMN.

4.20. Ionoxenue o xkadeape.

4.21. JIoMmKHOCTHBIC MHCTPYKITUH TIepcoHalIa (¢ pa3aesioM 00 00sS3aHHOCTSIX B 001aCTH Ka4yecTBa).

4.22. TlonoxeHne o0 peHTHHT — KOHTPOJIE 3HAHUI CTYJCHTOB.

4.23. Tlonoxenune 06 YMK IHCHHIUTAHEL.

5. DyHKUMHU 3aBeaylonero kadeapoii

5.1. ObecniedeHne BBITIOTHEHHSI TOCYJApPCTBEHHOTO OOpa30BaTEIbHOIO CTaHAapTa B pabdore
Kadeapsl.

5.2. KoHTposb BBIMIOJIHEHUS! BCEX BUIOB Y4YE€OHBIX 3aHSATHH MO BceM QopmaMm OOydeHHs Ha
Kadempe.

6. Jlo1KHOCTHDBIE 00SI3aHHOCTH 3aBeayloniero kadeapoii
3aBenyromuii kadempoit 00s3aH:

6.1. OcyiecTBIATh MIIAHUPOBAHKE, OPTAaHU3AIMIO U KOHTPOJIb Y4eOHOH, METOIMYECKOH,

Hay49HOW M Hay4YHO-HCCJIEI0BATEIIbCKON paboThl Kadenpsl Mo BceM hopMamM MOTydeHus 00pa30oBaHUsI.

6.2. ObecnieunBaTh BHITIOJIHEHHE TOCYAApPCTBEHHOTO 00pa30BaTEILHOTO CTaHIapTA.

6.3. Pa3pabatbiBaTh cucTeMy KauecTBa MOJI'OTOBKH CHEMAINCTOB Ha Kadeape.

6.4. OcymmecTBIATH pacipezeneHue QyHKIMOHAIBHBIX 0053aHHOCTEH MEXIY paOOTHUKaMU
KageIpbl 1 KOHTPOJIMPOBATH CBOEBPEMEHHOCTh M Ka4eCTBO MX MCHOJIHEHH. Pa3zpabaTsiBaTh
JOJDKHOCTHBIE HHCTPYKIUH PaOOTHUKAM Kadephl.

6.5. PaccmaTpuBath U yTBep)KIaTh Ha 3aceJaHUsAX Kadeapsl pacrpeneieHne ydeOHOW Harpy3ku
MEKIY MPEeToIaBaTeNs MU, HHIMBHIyalIbHbIC IIaHBI PA0OTHI IIPETofaBaTelieii, IiaH padoTsl Kadeapsl.

6.6. OcymiecTBIATh KOHTPOJb KayecTBa IPOBEJICHMS BCEX BMJOB Y4EOHBIX 3aHATUH
IpernoaBaTeNsiMu Kadepbl 1 BcexX (JOpM UTOTOBOTO KOHTPOJISL.

6.7. YTBepxkaath rpaduku paboThl MpenojaBarencii kadeapbsl © y4eOHO-BCIIOMOTaTENbHOTO
nepcoHara.

6.8. KoHTponrpoBaTh BBHINOJIHEHHE WHAWBUAYaIbHBIX IUIAHOB NperojaBaTesield, IuiaHa paboThI
Kagenpsl, IiaHa u rpaduka paboTel y4eOHO-BCIIOMOTaTEIbHOTO MIEpCOHAIA.

6.9. KoHTponupoBath CBOCBPEMEHHOCTb, KAUueCTBO pa3paboTku U pa3meineHue B Moodle yueGHo-
METOIMUYECKUX KOMIUIEKCOB JUCLHUIUIMH 3aKPETJICHHBIX 3a Ka(eIpoi.

6.10. Bectu y4yeOHyI0 Harpy3ky B COOTBETCTBUHM C VHAMBHUIyaJbHBIM IUIAHOM  palOTHI
MIPEero1aBaTes.

6.11. IIpoBoAUTH KOHTPOJb KayeCTBA METOJMYECKOTO OOecreueHUs TUCHMILIMH, YUTAEMBIX Ha
kaenpe. CBOEBpEMEHHO OpPraHM30BBIBATH PAOOTHI [0 YKOMIUIEKTOBAHHUIO 3aKPEIUIEHHBIX 3a KadeIpoi
KYpCOB HEOOXOMMBIMH U JOCTATOUHBIMU METOINYECKUMHU MaTepHaIaMH.

6.12. OcymecTBIsATh PYKOBOJCTBO MOJATOTOBKOM K HM3JaHMUIO Y4EOHUKOB, y4eOHBIX MOCOOUH,
KOHCIIEKTOB JIEKLIUH, METOJIMYECKUX YKa3aHUH U JAPYroro METOJMUYECKOro MaTepuasa Mo JAUCHUILITHAM,
3aKperICHHBIM 32 KadeIpoi.
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6.13. [IpyarMaTh y4acTHe BO BCEX BHJAX JACATEIBHOCTH, B TOM YHCJIE OBITh W30paHHBIM B
METOIMYECKUE KOMUCCHH U Y4COHO-METOIUICCKHII COBET HHCTUTYTA.

6.14. [IpoBoauTh aHANMHM3 U OOCYXKICHHE HA 3aceqaHusIX Kadeapbl UTOTOB TEKYIIEro KOHTPOJIS
YCIIEBaEMOCTH M TIPOMEKYTOYHOW aTTeCTalluk OOYyYalolIMXCsi, HAa OCHOBE pE3YyJIbTAaTOB aHAIHM3a
pa3pabaThiBaTh 1  PEAM30BBIBATE HEOOXOJMMBIC  MEpOTIPUATHS, HAIMPABJICHHBIC HA  YIIydIICHUE
OpraHmu3aIiy yueOHOTO MpoIiecca U TOBBIIIICHHE KAYeCTBa IMOITOTOBKH CITCIIHATICTA.

6.15. OcymiecTBisATh TOA0OP M KOMITJIEKTOBAaHUE INTATOB MPOQECCOPCKO-TIPETIOAABATEIHCKOTO
coCTaBa, HAYyYHO-HCCIIEIOBATEILCKOTO, Y4€OHO-TIPOM3BOJCTBEHHOTO H  Y4e€OHO-BCIOMOTATEILHOTO
nepcoHana kKageapsl, oOecreynBaTh paUOHAIBHOE paclpeesieHne OOS3aHHOCTeH MEXIy HHMH,
CTIIOCOOCTBOBATH CO3JITAHUIO HOPMAITLHOTO TICHXOJIOTHYECKOTO KITMMaTa B KOJIJICKTHBE.

6.16. [TmanupoBaTh, KOHTPOJHUPOBATh H TPUHUMATH YYacTHE B TIOJIOTOBKE U ITOBBIIICHUU
KBTM(DUKAIIMKA HAYIHO-TTEArOTHYECKUX PAOOTHHKOB M WH)KCHEPHO-TEXHUYECKOTO MepcoHana Kadeapel,
OKa3bIBaTh METOJMYECKYIO ITOMOIINb HAYMHAIONIMM IPETOJIaBaTe)IIM B OBJIQJICHUN T1€IarOTHYeCKUM
MacTEepPCTBOM.

6.17. OpraHn3oBBIBaTh ©  PYKOBOJHUTH HAyYHO-HCCIIEAOBATENLCKOW  pabOTON MO  TpOoQHITo
kKadenpsl, TPHUBIEKATh K HAYYHBIM WCCIEIOBAHUSM CTYIACHTOB, OPraHU30BHIBATh UX y4acTHE B
KOH(EpPEHIHsIX, BBICTABKAX, KOHKYpPCaX, OJIMMITMAIAX, MPOBOJAMMBIX YHHBEPCHUTETOM WU JPYTHMHU
BY3aMH.

6.18. [Ilpuarmath HEOOXOAMMBIE MEpPHI [0 KOOPAMHAIIMK paboT ¢ JApyrumMu  Kadeapamu u
HAYYHBIMH TOJIPa3/ICICHUSIMI UHCTUTYTa. OpPraHN30BBIBATH HEOOXOIUMBIC MEPOTIPUSATHS TI0 BHEPECHUIO
pesyabratoB HUP B mpou3BoacTBO.

6.19. Opranu3oBbpIBaTh CHCTEMAaTUYECKYIO CBSI3b C  BBIIYCKHUKAMH  KaQeIpbl, a TaKxke ¢
NPEINPUATHSIMEA U YIPSKICHUSIMH, B KOTOPBIX OHH Pa0OTAIOT, C IIETbI0 CBOEBPEMEHHON KOPPEKTHPOBKU
y4eOHOTro mpoiiecca Ha kadempe.

6.20. Opranu3oBbIBaTh U IOCTOSTHHO KOHTPOJIMPOBATh BEICHHE JIOKYMEHTAUH Kadeapsl
COTJIACHO YTBEPXKJICHHOW HOMEHKJIAType Jien Kadeapsl.

6.21. CBOEBpEMEHHO JIOBOJHMTH 10 CBEICHUS COTPYIHUKOB Kadeapbl MPHKa3bl, PACHOPSIKEHUS,
peIICHHS U PYTUe TOKYMEHTHI JIeKaHaTa, aIMUHUCTPAIlMU UHCTUTYTA, Kacaloluecss yueOHOM 1 HaydHOM
JeaTeNbHOCTH Kadeapsl, (axkyibTeTa, MHCTHUTYTa M KOHTPOJIMPOBATH UX HCIIOJIHEHHE COTPYAHUKAMHU
Kadeapsl.

6.22. CBOeBpeMEHHO BBINOJHATH BHUBI PaldOT, Kacaromuecs: kKadeapsl, yKa3aHHbIE B pEriiaMeHTe
TUTIOBBIX MIPOTIEYP YIIPABJICHUS HHCTUTYTOM.

6.23. Cneautb 3a CpOKaMH OKOHYAHHUS TPYAOBBIX JOTOBOPOB U CBOEBPEMEHHO IMPEAOCTaBIAThH
JOKYMEHTBI 110 TPOBEACHHUIO KOHKYPCHOTO 0TOOpa MpernoaBaTeneii.

6.24. KonTponupoBaTh U IPUHUMATh BCE HEOOXOTUMBIE MEPHI TI0 OXpaHe TPy/a,
MIPOTUBOTIOKAPHOM Oe30MmacHOCTH Ha Kadeape ¢ 1eNblo odecreueHus: 6e30macHoCcTi paboThl B yUEOHBIX,
HAyYHBIX TTOMEIIEHUAX KadeIpbl, MOJTHOTO UCKIIOYEHHS MPON3BOJACTBEHHOTO TpaBMaTH3Ma U
npoh3aboiaeBaHUi COTPYIHUKOB.

6.25. ObecreunBaTh COCTaBJICHHUE U XPAaHEHHE BCEX BUAOB JOKYMEHTAIIMHA U OTYETHOCTH TIO
UTOTaM JIeITeIbHOCTH Kadeaphl.

6.26. O6ecrieunBaTh HepasrialleHue MePCOHATBHBIX TAHHBIX pA0OTHUKOB U 00yYaIOITUXCS.
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7. IlpaBa 3aBenyromiero kageapoi
3aBenyromuii kadenpoit IMeeT MpaBo:

7.1. U3naBats B npenenax CBOMX MOJTHOMOYH I pacropsKEeHHs 110 Kadenpe,
pernameHTHpyomue e€ padoTy, o0s3aTeNbHbIC Ul MCIOJHEHHUS BCEeMU paboTHUKaMu Kadenpsl, e
CTPYKTYPHBIMHU TIOJIPA3/ICIICHUSIMHU U CTYICHTaMH.

7.2. YyactBoBaTh B paboTe JFOOOTO  CTPYKTYPHOTO  TOJpa3ACieHUS  HWHCTUTYTa, T
00CYXKJAI0TCS M pEeIIatoTCsl BOPOCHI, OTHOCAIIUECS K AEATEIbHOCTU Kadeapshl.

7.3. I30upaTh 1 ObITh N30paHHBIM B YUEHBIC COBETHI HHCTHTYTA, (DaKyIIbTeTA.

7.4. BHocuth HeoOXOAMMblE KOPPEKTUPOBKHU B JIIOObIE IUIaHBI paboThl  Kadenpsl U €€
COTPYIHHKOB, B pabouyue TMporpamMMmbl U JPYryl0 Y4eOHYI0 JIOKYMEHTALHUIO C MOCIEIYIOUUM UX
YTBEP)KICHUEM B YCTAHOBJIEHHOM IOPSIJIKE.

7.5. BHOCHUTh Ha paccMoTpeHne Kadeapsl MpeIokKEHHUs 0 COBEPIICHCTBOBAHUIO €€ yueOHOMH,
HAyYHOU U UHOU JIEATEIILHOCTH.

7.6. Pactipenenath 1 mepepaclpenesaTh — ydeOHYI0  Harpysky  Mexay  npodeccopcko-
MIPernoJaBaTeIbCKUM COCTaBOM Kadeapbl B Ipeaesax ToJOBOH HOpPMBI y4eOHOM Harpysku C IIEJNbIO
paIMOHAJILHOTO HCIIOJIb30BAHUS TPYAOBBIX PECYpcoB KadelIpbl MPU BBHINOJIHEHWH BCEX BUJOB
NEeSITeNbHOCTH, B TOM YHUCJE, MO pelIeHHI0 Kadeapbl, Ha OMpPENEeNICHHBIN MEepUOJl CHIKATh y4eOHYIO
Harpy3Ky TeéM, KOMY [IOPYYEHO BBIIOJIHEHWE BAXHOW /Ui Kadenpbl WM HUHCTUTYTa Yy4eOHO-
METOJIUYECKON UM TOCOIOKETHOM HAay4yHO-HCCIEAOBATEIbCKOM paboThl MM HA NEPUOJ  3alIUTHI
JICCEePTALINH.

7.7. Ilocemath 1 KOHTPOJIMPOBATH BCE BUAbI y4EOHBIX 3aHATH, a TakKe SK3aMEHbI U 3a4eThl,
MIPOBOJIMMbIE TIpEnoAaBareasiMu Kadeapsl, a B ciiydae HEOOXOAUMOCTH, BHOCUTh CBOM MPEAJIOKEHUS I10
YIIY4IIEHUIO TPOBEICHUS 3aHATHUI.

7.8. IlpuBnekaTh B YCTAaHOBJICHHOM TMOPSAKE K  BBIMOJHEHHIO HAy4YHBIX  HCCIIEIOBaHUI
npodeccopcKo-MpenoaBaTeIbCKiii  COCTaB U y4eOHO-BCIIOMOTaTeNbHBIA  MepcoHan  Kademapsl,
oOyuaronuxcs, a Takke IpU HEOOXOIUMOCTH COTPYIHUKOB JIpYTUX Kadeap HMHCTUTYTA, HWHBIX
OpraHu3aiuil ¥ NpeanpUusITHIA.

7.9. Ha ycioBusIX IITaTHOTO COBMECTUTENIHCTBA JIMYHO PYKOBOIHUTH MJIM 3aHUMAThCS HAyYHOM
JeSITeNIbHOCTHIO, PMHAHCUPYEMOH 3a CUET MPUBJICYCHHBIX CPEJICTB MPEANPHUATHI WM OpraHU3aIHi.

7.10. TpeGoBaTh MUCbMEHHBIE OTYETHI OT PAaOOTHUKOB Kadeapsl MO JO0MY BUAY BBHIIOIHIEMOMN
paloThI.

7.11. IlonOupaTe B yCTAaHOBJICHHOM  MOPSAJKE  KaHAMIATYPbl  COTPYAHMKOB  Kadeapsl U
KaHJMJaTOB B aCIIMPAHThI U NPEACTABIATh UX HA YTBEPXKIECHUE TUPEKTOPY.

7.12. PykoBOJIUTH NOJArOTOBKOM IOKTOPAHTOB, ACHUPAHTOB U COMCKAaTeNeH.

7.13. IlpuHUMaTh K PacCMOTPEHUIO JHUCCEPTALMH, MpPEACTaBIsieMble K 3alllUTe COTPYIHUKAMHU
kadeaps! WK (10 NPeACTaBICHUIO AUPEKTOPA HHCTUTYTA) JPYTUMHU COUCKATEIISIMH.

7.14. TlpencTaBiaTh B YCTAaHOBJIGHHOM TMOPSZKE PYKOBOJCTBY MHCTHTYTA TPEATIOKEHHS T10
npueMy B ITaT Kadeapsl paOOTHUKOB, YBOJBHEHHIO U TIEPEMEIICHUI0 COTPYIAHHUKOB Kadeapsl,

Cmp. 9u3z 14




MUHHCTEPCTBO HAYKX | BhIcHIero oopazoanust Poccuiickoit deneparmn
Mypomckuii nHCTUTYT (Primman)
cbez[epam)Horo TOCyAapCTBEHHOIO 6EOH)KCTHOI‘O OGpEBOBaTeHI)HOFO YUPEKACHUS BBICHIETO 06p'¢130BaHI/UI
«BrnaguMupckuil ToCyAapCTBEHHBI YHUBEPCUTET
nMeHH Anekcanapa I'puropeesuua u Hukonas I'puropsesndya CTONETOBBIX)
(MU Bal'Y)

Ilo0:xeHME O Raq)e):[pe «TexHojorus MAaIINMHOCTPOCHU

CMK-I1CI1-7.2-08.3-2020

MOpPAJIbHOMY U MaT€pUalIbHOMY UX MOOLIPEHUIO0, BHOCUTh NPEUIOKEHHS O HAJIOXKEHUM B3bICKAHUS Ha
COTPYJHHKA BIUIOThH JJO OTCTPAHEHUSI €T0 OT paOOTHI.

7.15. BHOcuTh AekaHy (pakynbTeTa MPEAOKEHHS O MPEICTABICHUN O0yJaroIINUXCs 32 YCIIEXH B
yuebe u axtuBHOe ywyactue B HUPC x paznuuHbiM ¢dopMaM MOpanbHOrO U (MJIM) MaTepHabHOTO
MOOUIPEHUS, BHOCUTH MPEAJIOKEHUS O HAJIOXKEHUM B3bICKAHUS HA OOy4aroulerocs, BIUIOTH JI0
OTYUCIICHUS U3 UHCTUTYTA.

7.16. Tlomb30BaThCsl yCIAyraMH COIMAJIbHO-OBITOBBIX, JICUEOHBIX M JIPYTUX CTPYKTYPHBIX
MO/Apa3/IeIEeHN i HHCTUTYTA B COOTBETCTBHH C YCTABOM YHUBEPCUTETA U KOJIEKTUBHBIM JIOTOBOPOM.

7.17. B yCTaHOBJIEHHOM TOpSAKE OOXKaJIOBaTh TMPHUKA3bl, PACIOPSHKEHHUS U JIpyrue
OpraHU3aI[MOHHO-PACTIOPAIUTENbHbIE aKThl AIMUHUCTPALIUU HHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeayoIero kadgeapoii
3aBeayromuii kKadenpoit HECET OTBETCTBEHHOCTH 34!

8.1. YpoBeHs opranuzanuu yaeOHOH, HAyIHO-METOIUUECKON U HAyIHOU paboThI Kadeaphl.

8.2. CBOEBpeMEHHYIO pa3pabO0TKy M KadyeCTBO YYCOHO-METOIUYCCKUX KOMIUIEKCOB IMCITUTUIHMH
Kadeapsl.

8.3. Peanmmzanmio oOpa3oBareabHO-TIPO(HECCHOHATBLHON MPOTpaMMbl B MEHBIIIEM OOBEME, 4YeM
MPENNUChIBACT TOCYAAPCTBEHHBIM  00pa3oBaTelNbHBIA  CTAHAAPT  BBICHIETO  MPOGECCHOHATBHOTO
00pa3oBaHus MO CHEIHATBHOCTH.

8.4. KauecTBO MOArOTOBKM CIELHUAINCTOB [0 3aKPEIUIEHHBIM 32 Kadenpoi TUCIUIUIMHAM U
CHEIHAIbHOCTSIM.

8.5. Mcnonp30BaHre MaTepHAIBHO-TEXHUYECKOW 0a3bl Kadeapsl HEe 10 € (PyHKIHMOHAIBHOMY
HA3HAYCHHUIO.

8.6. ColOmrofeHue IpaB M aKaJeMUIECKUX CBOOOT paOOTHUKOB Kadeapbl U 00yJaronuXxcsl.

8.7. CobOnrogeHre B MpoLIECCe  OCYLIECTBJICHHUS  CBOEH  JIEATENbHOCTH  JICHCTBYIOILETO
aJIMMHHUCTPATUBHOIO, YTOJOBHOTO MU TPaXJAHCKOTO W TPYIAOBOTO 3aKOHOJAATeNbcTBa Poccuiickoit
®enepanuu.

8.8. BrimonHeHnue o0s3aHHOCTEH, MPEAYCMOTPEHHBIX YCTaBOM yHUBepcurtera, [lomokenuem 06
uHCTUTYTE ((punuane), AeWCTBYIOIMIMMHE MPABOBBIMU aKTaMU U HACTOSIINM IOJI0KCHHEM.

8.9. Cobmronenue TK PO, VYcraBa ynuepcutera, [lonoxenus o0 unctuTyTe (dunuane),
TUIIOBOTO TOJIOXKEHUS 00 oOpa3oBarenbHOM yupekaeHuu BIIO u HacTosIero mojokeHus B mpolecce
BBITIOJTHEHUS] CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.
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9. B3auMOOTHOIIEHHUS U CBSI3H

Ta6J'[I/IIIa 110 B3aMMOOTHOIICHUAM U CBA3AM MOAPA3ACIICHHUA:

HaumenoBanue
TOZApa3ICIICHUS U/ WTn

JIOJDKHOCTHBIE JTUIIA

ITony4yenue

Hpe}IOCTaBHeHI/Ie

A BHemHne opraHnu3anuu:
- IPEANPUATHS U OpTraHU3alHN

b JomxHOCTHBIC IHIIA U
noapasaenennss MU Bal'Vy:
- TUPEKTOP MHCTUTYTA

- 3aM. TUPEKTOpa o
HaIpaBJICHUSM

- nekaH GakynbTeTa

- Y4eOHBIN OTaEI

MUChMa, J0r0BOPA I10
IIpakKTUKaM U
pacrpeneieHuIo

NIPUKa3bl

pacropsoKeHHST
pacropsoKeHHST

ydeOHast Harpy3Kka Kadeapsl,
0JIaHKU y4eOHBIX )KypPHAJIOB,
VH/IMBUyaJIbHBIX [IJIAHOB
npernoiaBaTelieii U IiaHa-
oT4eTa paboThl Kadenps

HallpaBJI€HUE HA IPAKTHUKY,
pacrpezesieHie BBIITYCKHUKOB

OTYETHI, IPEICTABIICHUS
OTYETHI, IPEICTABIICHUS
OTYETHI, IPEICTABIICHUS
y4eOHbIE TIJIaHbI CIICIIUATTEHOCTEN
Y HaIlpaBJIEHUH TIOITOTOBKH,
pacmipeneieHue Harpy3KH 1o
MIPENoaBaTesIM, CBEACHUS O
BBITIOJTHEHHOM y4eOHOM paboTe
MpEnoaBaTeie, MIaH-0TYeT
paboThl Kadeapsl Ha yIeOHbBIN
roJi, UHIUBUTyaJIbHBIC TIJIaHBI
npenoaaBaTenei kadeapsl,
YKypHaJI KOHTPOJIBHBIX
MOCEIICHHH 3aB. Kadeapoi,
oTueTsl npeaceaareneii 'K
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10. JIucT perucTpanuu u3MeHeHHUid

Homep
HU3MEHCHHU
A

JlaTa JlaTa Bcero IMoanucek,
Homep aucra BHECEHHUs | BBeIeHHsI | JIUCTOB B | OTBETCTBEHHOI0
W3MEHEH u3MeHe- | U3MEHEHH | JOKYMEHT | 32 BHEeCeHHue
HOBOTO | H3BIATOTO .
-HOTO HUS | e H3MeHEeHHH

Cmp. 12 uz 14
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11. JIucT 03HAKOMJICHUSA

®.1.0.

JosKHOCTD

JlaTa

Pocniuch
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JomxHOCTB Hara Pocnce
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