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1 O0Me MoJI0KEeHu

1.1. Kadenpa sBisieTcss OCHOBHBIM y4eOHO-HAyYHBIM CTPYKTYPHBIM IOJpa3JesieHneM, o0ecreyu-
BAIOIIMM y4eOHBIN IPOLECC, OCYIIECTBIISIOMIUM, METOIMYECKYIO U HAyYHO-UCCIIEI0BATENbCKYI0 paboTy
10 OJTHOMY MJIM HECKOJIbKUM POJICTBEHHBIM HAIIPABJICHUSM, BOCIIUTATENIbHYIO pabOTy ¢ 00yyaromumucs,
a TaKKe MOATrOTOBKY HAyYHO-IIEAarornuyeckux KaJpoB U MOBBIIIEHUE UX KBATU(UKALINH.

1.2. Kadenpa cozmaercs, peopranuzyercs, IepeuMEHOBBIBACTCS U JIMKBUIUPYETCS TIPUKA30M JTH-
PEKTOpa MHCTUTYTA cOrylacHO YcraBy yHUBepcutera u [lonoxkenus o0 uncruryre (punuane).

1.3. Kadenpy Bosrnasmusier 3aBeayronuii kadeapoit, n3dupaeMpiii Ha YYEHOM COBETE€ MHCTUTYTA
U YTBEP)KJAaEMbIil B JIOJDKHOCTU IIPUKA30M JIMPEKTOpA C MOCIEIYIOIUM 3aKJIIOUEHUEM TPYIOBOTO J0TO-
BOpa Ha cpok 110 5 net. [Ipu n3bpanuu 3aBenyromiero kadpeapoil MaTepuabl, IOCTYUBIINE HA KOHKYpPCE,
[IPEIBAPUTEIILHO PacCMATPUBAIOTCS HA 3aC€laHUU COOTBETCTBYIOLIEH Kadeapbl B MPUCYTCTBUM JEeKaHa
(bakynpTerTa.

1.4. K ygacturo B BBIOOpax Ha JODKHOCT 3aBEIYIONIETO Kadeapoil JoImycKaeTcs JUIo:

- UMeIollee BhIclIee MpodecCuoHaIbHOEe 00pa30BaHUe, YUEHYIO CTEIIEHb U YUYEHOE 3BaHUE, CTax
Hay4YHO-TIEJaroruueckoil paboThl Uiy pabOThl B OPraHMU3alMSIX MO HAIPABIECHUIO MPOQPECCHOHAIbHON
NeSITeIbHOCTH, COOTBETCTBYIOIIEH NESATENIbHOCTH Kadeapbl, He MEHEE IISATH JIET;

- HE JIMILEHHOE MpaBa 3aHUMAThCS MEeIarorn4eckoi NesTeIbHOCThIO B COOTBETCTBUM C BCTYIIMB-
IIMM B 3aKOHHYIO CHJIy NPUTOBOPOM cyzaa (yactb Bropas cratbu 331 TpymoBoro kojnekca Poccuiickoit
denepanun);

- He uMerolee (He MMeBlIee) CyTMMOCTH, HE TIOJBEpraBIIeecs] YTOJIOBHOMY IIpecie0BaHUIO (3a
UCKJIIOYEHHEM JIMII, YrOJIOBHOE IPECIe0BaHWE B OTHOIIEHUM KOTOPBIX IPEKpPALIEHO MO peadHInTH-
PYIOLIMM OCHOBaHHUSM) 3a MPECTYIUIEHUS MPOTUB KU3HU U 370POBbsl, CBOOOIbI, YECTH U JIOCTOMHCTBA
JMYHOCTH (32 MCKIIIOUEHUEM HE3aKOHHOW TOCHMTAIM3alUU B MEAMIIMHCKYIO OpPraHMU3alUio, OKa3bIBaro-
LIYI0 ICUXUATPUUECKYIO TIOMOLIb B CTAlIMOHAPHBIX YCIOBUSAX, U KJIEBETHI), IOJIOBOW HENPHUKOCHOBEHHO-
CTH U TIOJIOBOM CBOOO/BI IMYHOCTH, IPOTUB CEMbHU U HECOBEPILEHHOJIETHUX, 3/J0POBbSl HACEIEHUS U 00-
IIECTBEHHOW HPAaBCTBEHHOCTH, OCHOB KOHCTHTYLIMOHHOTO CTpOsi U 0€30MacHOCTH rocyAapcTBa, MuUpa U
0€30MacCHOCTH YEJIOBEYECTBA, a TAK)KE MPOTUB OOIIECTBEHHOW 0e30MmacHOCTH (4acTh BTOpas cratbu 331
TpynoBoro konekca Poccuiickoit @enepanun);

- HE UMEIOIIlee HECHATOM WJIM HENOTAIeHHON CyJUMOCTHU 32 MHbIE YMBIIIJIEHHBIE TSKKHE U 0000
TSKKHE MPECTYIUICHUsI, HE YKa3aHHbIE BbllIe (4acThb BTopas ctatb 331 Tpynosoro xonekca Poccuiickoit
denepanun);

- HE MPU3HAHHOE HEIEeEeClOCOOHBIM B YCTAaHOBJIEHHOM (elepaabHbIM 3aKOHOM HOpsIKe (Y4acThb
BTOpas crathu 331 TpynoBoro koaekca Poccuiickoit @enepanun);

- He uMmeroniee 3a00JIeBaHUH, ITPETyCMOTPEHHBIX IEPEYHEM, YTBEPKIAeMbIM (eiepalibHbIM Opra-
HOM HCIIOJIHUTEIbHOMN BJIACTH, OCYHIECTBIIAIOMNUM (QYHKIUU 110 BBIPAOOTKE IrOCYyJapCTBEHHON MOJIUTUKHI
1 HOPMAaTHBHO-IIPABOBOMY DPETYJIMPOBAHHUIO B 00JACTH 3/paBOOXpaHEHHUs (YacTb BTopas crartbu 331
TpynoBoro konekca Poccuiickoit denepanun).

1.5. 3aBeyromuii kadheapoi T0DKEH 3HATH:

- 3aKOHBI M MHBIE HOPMATUBHBIE ITPaBOBbIE akThl Poccuiickoit Peaepanuu 1Mo BOIIPOCAM BBICIIETO
npodeccuoHaIBLHOTO 00pa30BaHMUS;

- JIOKaJIbHbIE HOPMATUBHbBIE aKThl 00Pa30BATEIbHOIO YUPEKACHHUS;

- TEOPUIO U METO/IbI YIpaBleHUsI 00pa30BaTEIbHBIMU CUCTEMAaMHU;
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- TOCYJIapCTBEHHBIE 00pa30BaTEIbHBIC CTAHIAPTHI BBHICIIETO MTPOPECCHOHAIIBHOTO 00pa30BaHNs,

- OPSAZIOK COCTABJICHUS YI€OHBIX IIJIAHOB;

- IpaBUJia BeICHUS JOKYMEHTALUH 110 y4eOHOoH paboTe;

- OCHOBBI ITEJATOTHKH, (PU3HOJIOTUH, TICUXOJIOTHH;

- METOJIUKY TTPOPECCHOHATBHOTO O0yUCHUS,

- METOJIBI ¥ CIIOCOOBI MCIOIB30BAHUS 00pa30BATEIBHBIX TEXHOJOTHIA, B TOM YHUCIIE TUCTAHIIMOH-
HBIX;

- OCHOBHBIE METOJIBI MOKCKA, COOpa, XpaHEeHHUs, 00paObOTKH, TPEAOCTABICHUS, PACTIPOCTPAHECHUS
nH(pOopManum, HeOOXOAMMOM JIJIsl OCYIIECTBICHUSI HAYIHO-HUCCIIEA0BATEIBCKOM IEATETbHOCTH;

- MEXaHU3MBI 0(OPMIICHUS TIPAB HHTEILICKTYIbHOH COOCTBEHHOCTH;

- TEXHOJIOTHIO OPraHU3allui METOAMYECKOW, HAYTHO-METOIMIECKOHN, HAyIHO-HCCIIEI0BATEIbCKON
paboThI;

- COBpEMEHHbIE OPMBI B METO b O0YIEHUS M BOCITUTAHUS;

- TIpaBWJIa U TIOPSAOK MPEICTABICHHS 00YJaIONINXCsl K TOCYIapCTBEHHBIM U UMEHHBIM CTHIICH U~
SIM;

- HOPMAaTUBHBIC JOKYMEHTHI, PETIAMEHTUPYIONIUE CTaTyC HAYYHBIX, IMEJarOTHIECKUX U PYKOBO-
JSIIUX paOOTHUKOB 00pa30BaTENbHBIX YUPEXKACHUN BBICIIErO Mpo(ecCHOHaIbHOIO 00pa3oBaHUs, 0CO-
OCHHOCTH PerylMpoBaHus X TPYIa;

- OCHOBBI YIIPABIICHUS TIEPCOHAIIOM;

- OCHOBBI 9KOJIOTUH, SKOHOMHKH, ITPaBa, COIUOJIOTHH;

- (pMHAHCOBO-X03SIIICTBEHHYIO ACATEIIEHOCTh 00PAa30BaTEIILHOTO YUPEKICHUS;

- OCHOBBI aJ]IMHHUCTPATHBHOTO 3aKOHO/IaTEIILCTBA;

- TpeOOBaHUs K pabOTe Ha MEPCOHATBHBIX KOMITBIOTEPAX, WHBIX AIEKTPOHHO-IIM(PPOBBIX YCTPOK-
CTBax;

- OCHOBBI TPYZIOBOTO 3aKOHOIATEIILCTBA,

- [IpaBuiia BHYTpEHHETO TPYIOBOTO PACIIOPSAKA;

- IpaBwJIa 110 OXpaHEe TPYyJla U MOKapHOI 0€301macHOCTH.

1.6. 3aBemyromuii kadheapoil B CBOCH NEATEIbHOCTH PYKOBOJICTBYETCS:

- YcraBom Bal'V;

- ITomoxxeanem o MU Bal'V;

- HACTOSIEN JTOJPKHOCTHOM MHCTPYKLIHEH;

- JIOKAJIbHBIMA HOpMaTUBHbIMU akTamu MU Bal'V;

- IPUKA3aMH U PaCIoOPsLKEHUSAMU AUPEKTOpa U 3aMecturenel qupexkropa MU Bal'y.

1.7. 3aBemyromuii kKadheapoil Mo TIHHSIETCS HEMTOCPEICTBEHHO JACKaHy (aKysbTeTa.

1.8. B mepuos oTcyTcTBUS 3aBenytoniero kageapou (oOTmyck, 001e3Hb, KOMaHIUPOBKA U TIP.) €r0
00513aHHOCTH HCIIONHSAET PabOTHUK, Ha3HAYCHHBIH B YCTAHOBIIEHHOM TIOPSIJIKE, KOTOPHI MpHoOperaeT
COOTBETCTBYIOIIME ITPaBa W HECET OTBETCTBEHHOCTh 332 HEHCIIOJIHEHHE WIIM HEHaJUIekKallee HCIOTHEHUE
00s13aHHOCTEH, BO3JI0O)KEHHBIX Ha HETO B CBSI3U C 3aMEIICHHUEM.

1.9. 3aBeayromuii kKageapoit OTHOCUTCA K MPOQPECCHOHATHHO-KBATH(PUKAIIMOHHON TPYIIIE JOJIK-
HOCTEH MpodeccopcKo-MpenogaBaTesibCKoro CocTaBa.

1.10. llItatHOE pacnicaHue Kadeapsl yITBEpKAAETCS PEKTOPOM YHHUBEPCUTETA OJIMH pa3 B roJ pU
IUTAaHUPOBAHUM Y4e€OHOM Harpy3ku Kadeapsl.
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1.11. 3aBenyromuii kageapoil pyKOBOJIUT €€ NEATEIbHOCTHIO, B MPEJeiax CBOEH KOMIICTCHIIUH
M3JIaeT PACIOPSDKEHUSI M yKazaHWs, 00s3aTebHbIe I MPOQecCOpCKO-IPEoIaBaTeIbCKOTO COCTaBa U
BCEX JIpyrux paboTHUKOB Kadeapbl. 3aBenyrouuil kadeapoil yuacTByeT B paboTe 3acejaHUil 1 COBETOB
BCEX MOJIpa3/IeIeHUH By3a, TJIe 00CY)KIAI0TCS M PEIIAIOTCS BOMIPOCHI ACATEIILHOCTH Kadeaphl.

1.12. 3acenanus kadeapsl TOJHKHBI MPOXOIUTH HE MEHEE OJJHOTO pa3a B MECHIl, ¢ 00s3aTeIbHBIM
BEJICHHEM TIPOTOKOJIOB. Pemenne Ha xadenpaabHOM 3acelaHuy MPHHUMAETCS, €CIIM Ha 3aCeaHuu MPH-
CYTCTBYET He MeHee 2/3 mpo(heccoOpCKO-TIPEToAaBaTeIbCKOT0 U HAyYHOT'O0 CIUCOYHOTO COCTaBa Kadeapsl.
Pemrenune cunraercs MpUHATHIM, €CIIH 32 HETO MPOTOJIOCOBAJIO 00JIee MOJIOBUHBI YYACTBYIOIIMX B TOJI0CO-
BaHUHU.

1.13. 3amenieHne IOHKHOCTEH MPOQPECCOPCKO-NIPENOIaBaTENLCKOTO0 cocTaBa Kadeaphbl MPOU3BO-
IUTCSL B COOTBETCTBUM ¢ [loN0KeHneM 0 mopsiike 3aMeIIeH st T0JDKHOCTE! TeJarorndeckux paboTHUKOB,
OTHOCSIITNXCS K TMPO(eccopcKo-mperno1aBaTeIb.CKOMY COCTaBy, YTBEPKICHHBIM [IprKka3zoM MUHHUCTEPCT-
Ba oOpazoBanus 1 Hayku PO ot 23.07.2015 Ne 749.

1.14. IlonHoe HauMeHOBaHuE: Kadeapa HHOCTPAHHBIX SA3BIKOB.

CoxpalieHHOEe HauMeHoBaHue: kadenapa M.

2. OcHoBHBIE 321244 Kadeapbl

OcHoBHOM 3a7aueil Kadeapsl SBISETCS OpraHU3alysl U OCYLIECTBICHHE Ha BHICOKOM YPOBHE y4eO-
HOW M HAYYHO-METOJUYECKON paOOThI, BOCIIUTATEIHHON PaObOTHI Cpeld 0OYJaArOIINXCsl, HAYIHBIX HCCIIE-
JOBaHUH 10 npouiito Kadeapbl, OATOTOBKH HAYYHO-TIEIarOrM4eCKUX KaJIpoB U MOBBIILIEHUS UX KBaJU-
¢bukanuu.

Pabora xadenps! noykHA ObITH HalpaBlieHA HA KaYECTBEHHYIO MOATOTOBKY CHEIMAINCTOB, 00ia-
JAOIIMUX TI1yOOKON TEOpEeTHYeCKOM M MPaKTUYECKON MOArOTOBKOM, MPOYHBIMU MPO(EeCCHOHATbHBIMU
3HaHUSMH, YMEHHUSAM U HaBBIKAMH, IATPHOTOB U MHTEPHALMOHAIMCTOB, COYETAOIINX BBICOKHE TPaKIaH-
CKHE U HPABCTBEHHBIE Ka4eCTBA C aKTUBHOW KU3HEHHOW MO3HUIUEN.

3. ®yHKuMU Kaeapsl

1. Pabora xadenpsl OCyUIECTBISIETCS B COOTBETCTBUU C MEPCHEKTUBHBIMH U T'OJOBBIMHU ILIaHAMH,
OXBAaTHIBAIOUIUMH Y4€OHYI0, Hay4HO-METOJUYECKYI0, BOCIUTATEIbHYI0, Hay4HO-UCCIIEI0BATENbCKYIO U
Jpyrue BUabl paboThl.

2. OOcyxieHue BOIPOCOB JEATEIBHOCTH Kadeapbl MPOBOIUTCS €KEMECSIUHO Ha 3aceaHusX Kaden-
PBI

3. Ha 3aceganust MOryT ObITh MpUIJIALIEHBI CTYJEHTHI, PAOOTHUKH JPpYrux Kadeap U By30B, a TaKKe
MPEANPUATHH, YIPEKACHUN U OpPraHn3alui.

4. Kadenpa BbINOIHSET CIEYIONINE OCHOBHbIE (DYHKIIUH:

OpraHu3yer:

. BCE€ BUJbl y4yeOHOW, HAaydHOM, y4eOHO-UCCIIEJOBATEIbCKOM, METOJAUYECKON M BOCIUTA-
TEIbHOU paboThI;

. BCE€ BU/IbI IPAKTUK U CAMOCTOSITENIbHYIO pab0Ty 00yJaromnxcs;

* 3aMEeHYy OTCYTCTBYIOIIETO HA 3aHITUU MIPEroaBaTes;

. BOCITUTATENbHYIO pabOTy ¢ 00y4aroIUMUCA B UHIUBUYaIbHBIX, TPYIIOBBIX U MacCOBBIX
dhopmax esTeIbHOCTH;

* MOHUTOPHHT U KOPPEKTHPOBKY Y4eOHO-BOCIIUTATEIILHOTO IIPOLECCa;
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* TIOCTOSIHHOE COTPYIHHYECTBO C YUPESKICHHUSIMH U OPraHU3aIMsIMHA 00pa30BaHus;

* TIOBBIIICHHE KBATH(HUKAIIMY HAYIHO-TIEAarOTHUECKIX Ka/IPOB;

. HAyYHO-HCCIIEIOBATEIbCKYI0 PadOTy acIHpPAHTOB, JOKTOPAHTOB, COMCKATENICH, IMpero/ia-
Baresei kageapsl
o0ecrnieyuBaer:

* pa3paboTKy y4eOHO-METOAMYECKHX KOMILJIEKCOB, IJIAHOB, IPOrpaMM, MOCOOWH, MaTepHaloB,

y4eOHHUKOB B COOTBETCTBUH C TOCYAAPCTBEHHBIMH 00pa30BaTEIbHBIMH CTaHIAPTaAMH;

* MOHMTOPHHT NMPOPECCUOHATBHON NOJrOTOBKA M pa3BUTHs OOyUYaIOUIUXCS U MpernojaBaTelieil;

* HMHTETpaIHIo, TPEEMCTBEHHOCTD, TIOCIIEI0BATEIIEHOCTh Y4€OHO-BOCIIUTATEILHOTO TIPOIIECCa;

* PEEeMCTBEHHOCTH IMIOKOJICHUH CpeH MpodeccopcKo-Ipeno1aBaTeIbCKoro coctaBa Kadenpsr;
OCylIeCTBJIsCT:

* [OWUCK WCTOYHUKOB JIOTIOJHUTEIBHOTO  BHEOIODKETHOTO  (MHAHCHPOBAHHA  y4eOHO-
BocnuTarenpHoro npouecca (uepe3 HUP, nononnutensHbie 00pa3oBaTeabHble YCIYTH U JIP.);

. MepbI TI0 00ecTieueHHI0 0€30IaCHOCTH KU3HEACATEIILHOCTH, a TAKIKE COITMAIbHON 3aIUTHI
00yJaronmxcsi, mpernoaaBaTesci.

4. Hepeqem, OCHOBHBIX TOKYMCHTOB, 3anuceil 1 JaHHBIX 10 KavyeCcTBy

Kadenpa nomxkHa uMeTh JOKYMEHTALMIO, OTPAXKAIOLIYIO COJIEpPKaHNEe, OPraHU3alUi0 U METOIUKY
IIpoBeJIeHUs1 00pa30BaTEILHOTO IIpoLecca, IEpeueHb KOTOPOH OIpeiesieTcsl HOMEHKIATYpOU €)1 NHCTH-
TyTa:

4.1. Ilpukasbl, pacrnopspKeHUs: JUPEKTOpa, 3aMEeCcTUTeNell AupekTopa (KOIMWM), 3aTparuBarolIue
NeSITEIbHOCTD Ka(eIphl.

4.2. IlpoTokobl 3acejaHui Kadeapsl.

4.3. IIpoTOKOJIBI HAYYHO-METOINYECKUX KOH(DEPEHITHIA.

4.4. Tlnansl paboOTHI, OXBaTbIBAIOLIUME Y4eOHYIO, HAyYHO-HCCIEIOBATEIIbCKYIO, Yy4eOHO-
METOIMYECKYI0, BOCIIUTATEIFHYIO M IPYTHE BU/BI JESITEILHOCTH HA YI€OHBIN TOI.

4.5. JICUCTBYIOIIYIO Y4EOHO-METOIMYECKYIO U IPYTYI0 TOKYMEHTAIMIO 10 AUCIUIUTHHAM Kade-
PBL

4.6. I1nanpl noBbIIeHUs KBaU(UKALUU PO (eccOpCKO-IPero1aBaTeabCKOro cocTana (KOmun).

4.7. InnuBulyanpHbI€ IJIaHBI U OTYETHI O paboTe MpernoiaBaTeinei.

4.8. Paboune yueOHbIe TUIaHbI HA Y4€OHBIN o1 ¥ rpa@uKu yd4eOHOro mpolecca.

4.9. 'onoBoii otyer o pabote Kadeapsl.

4.10. 'ogoBo#i OTUET O HAYYHO-UCCIIEI0BATENLCKON paboTe Kadepol.

4.11. CBeneHus o neJaroruueckoi HarpysKe npernojaBaresneil kadeapsl Ha y4eOHbIN TO/I.

4.12. KypcoBble IpOeKThl 00y4arouxcsl.

4.13. Dx3aMeHalMOHHbIE OUJIETHI IO JEKIIUOHHBIM KypCcaM.

4.14. )KypHaitbl perucTpanuy BXOISIIMX U UCXOISAIINX TOKYMEHTOB.

4.15. Onucu Ha nena, mepeJaHHbIe B ApXUB HHCTUTYTA, aKThI O BBIICTICHUH JIeN K YHUUITOXCHHUIO.

4.16. Homenknatypy ned.

4.17. PykoBoCTBO MO KauecTBY BiaauMupcKoro rocy1apcTBEHHOTO YHUBEPCUTETA.

4.18. UadopmanmoHHbIe KapThl U JOKYMEHTHPOBAaHHBIE MPOLEAYPHl CUCTEMbl MEHEIPKMEHTA Ka-
yectBa Bil'Y, BBeZieHHbIE B IEICTBUE MPUKA30M PEKTOPA.
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4.19. Pe3ynbrarhl BHYTpeHHUX U BHeIHUX aynutoB CMK, npoBeneHHBIX Ha Kadeape, U BBINOJ-
HEHHUsI KOPPEKTUPYIOUIUX U NPEIYNPEKAAOININX TEUCTBUN.

4.20. Ilonoxxenue o kadeape.

4.21. JIomKHOCTHBIE HHCTPYKIIMH TIepcoHana (¢ pazueaom 00 00I3aHHOCTAX B 00JaCTH KauyecTBa).

4.22. [lonoxeHue o pedTHHT — KOHTPOJIE 3HAHUH CTY/IEHTOB.

4.23. Iomoxenne 06 YMK nucCHMITIIHHEL

5. ®ynkuuu 3aBeaymouiero kadeapoi

5.1. ObGecnieueHre BBIMOJHEHUS TOCYJAPCTBEHHOTO 00pa30BaTENBHOIO CTaHIapTa B padoTe Ka-

dbenpsl.
5.2. KOHTpoOJIb BBINOJTHEHHUS BCEX BHIOB YUCOHBIX 3aHATHH 10 BceM (popmam o0ydeHus Ha kaden-

pe.
6. loJzKHOCTHBIE 00S13aHHOCTH 3aBeylouero kadeapoi

3aBenyronuii kadenpoit o0s3aH:

6.1. OcymiecTBIATh IIAHUPOBAHUE, OPTAHU3AIUIO U KOHTPOJb YIeOHOH, METOIMIECKOH, Hayd-
HOM ¥ HAyYHO-KCCIIEIOBATEIHLCKON paboThI Kadeprl Mo BceM (popmaM morydeHus: 00pa3oBaHMs.

6.2. O6ecrnieunBaTh BHITIOJIHEHHE TOCYaPCTBEHHOTO 00pa30BaTEeIbHOTO CTaHIapTa.

6.3. Pa3zpabaTbiBaTh cucTeEMy KadecTBa MOJTOTOBKU CHELMAIMCTOB Ha Kadeape.

6.4. OcyiecTBIATH pacnpeesieHne PyHKIIMOHATBHBIX 00s13aHHOCTEN MEeX Iy paOOTHUKAMU Ka-
(benpsl 1 KOHTPOJIUPOBATH CBOEBPEMEHHOCTh M Ka9€CTBO MX MCIIOJTHEHHS. Pa3zpabaTbiBaTh JOKHOCTHBIE
MHCTPYKUUU pabOTHUKAM Kadeapsbl.

6.5. PaccmarpuBaTh U yTBEp)KJaTh Ha 3acelaHusAX Kadeapsl pacnpeneieHue yueOHON Harpy3ku
MEX]Ty TIPEeIo1aBaTelIsIMU, HHANBHIyaIbHBIC TTaHBI paOOTHI MpEToaaBaTelieH, mian padboTel Kadeapsl.

6.6. OcyIecTBIATh, KOHTPOJIb KadecTBa MPOBEACHUSI BCEX BUJIOB YU€OHBIX 3aHATUN MpernoiaBare-
nsmMu Kadeaps! 1 Bcex GOpM UTOTOBOTO KOHTPOJIS.

6.7. YTBepxkaath rpaduku paboThl mpenoiaBareneid Kageapbl 1 y4eOHO-BCIIOMOTAaTEIBHOTO Tep-
COHaJa.

6.8. KoHTponmpoBaTh BBITIOJHEHHE WHIMBHUIYaJIbHBIX IJIAHOB IpETOaBaTele, MiaHa paboThl
Kadeapsl, TuiaHa u rpaduka padoThl y4eOHO-BCIIOMOTATEIIEHOTO MTEPCOHANIA.

6.9. KoHTponmpoBaTh CBOEBPEMEHHOCTh, KAUECTBO pa3paboTku U pazMemienne B Moodle yaeOHo-
METOIMYECKUX KOMIUIEKCOB JIUCIHUILINH 3aKPETUICHHBIX 32 Kadeapoid.

6.10. Bectn y4ueOHyI0 Harpy3ky B COOTBETCTBMU ¢ HIMBHAYaIbHBIM TIJIAHOM pabOThI Mpemnojia-
BaTeIIs.

6.11. IIpoBOaNTH KOHTPOJH KAauyeCTBA METOJUYECKOTO OOCCTCUCHMs MUCIMIUIMH, YUTAEMBIX Ha
kadenpe. CBOEBPEMEHHO OPraHMU30BHIBATH PAOOTHI IO YKOMIUIEKTOBAHHUIO 3aKPEIJICHHBIX 32 Kadeapoi
KYpCOB HEOOXOMMBIMH U JIOCTATOYHBIMU METOINYCCKUMHU MaTepPHATIaMH.

6.12. OcymiecTBIsATh PYKOBOJICTBO MOATOTOBKON K U3/IaHUIO YU€OHUKOB, y4€OHBIX MMOCOOUH, KOH-
CTIEKTOB JICKIIMH, METOJANYECKUX YKa3aHUH U APYroro METOIUYECKOTO MaTepHaia Mo AUCIUIUINHAM, 3a-
KpETJIEHHBIM 32 Kadeapo.

6.13. IlpuanmaTth ygacTue BO BCEX BUIAX JIEATEIBHOCTH, B TOM YHCIIE OBITh M30pPaHHBIM B METO-
IMYECKHEe KOMUCCHH U Y9€OHO-METOAMYECKHI COBET MHCTUTYTA.
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6.14. TlpoBoauTh aHamM3 U 0OCYXKJEHNE Ha 3aceAaHUAX Kadeapbl UTOTOB TEKYIIETO KOHTPOJIS YC-
[I€BAEMOCTH U NMPOMEKYTOYHON aTTeCTallMi 00y4aronInXcs, Ha OCHOBE pe3yJIbTaTOB aHaIK3a pa3padaTbl-
BaTh U PEATU30BBIBATh HEOOXOAUMbIE MEPONPUSATHUS, HAIPABICHHbIC HA YIy4lIEHUE OpraHU3aluu y4ueo-
HOTO TpoIiecca U NOBBIIIEHHE KaueCTBA MOATOTOBKU CHEIMAINCTA.

6.15. OcymiecTBasATh MOM00P U KOMIUIEKTOBAHUE IITATOB MPOQPECCOPCKO-MIPENOIaBATEIIHCKOTO
COCTaBa, HAay4YHO-HCCIIEA0BATENbCKOTO, Y4€OHO-IIPOU3BOICTBEHHOIO U y4€0HO-BCIIOMOTaTeIbHOIO Iep-
coHala kageapsl, odecreunBaTh pallMOHAIBHOE paclpeaeiaeHe 00s13aHHOCTEH MeX1y HUMHU, CocoOCT-
BOBAaTh CO3/IaHHUI0 HOPMAJILHOTO NCUXOJOTHYECKOTO KJIMMAaTa B KOJIJIEKTUBE.

6.16. [InaanpoBaTh, KOHTPOJIUPOBATH U TIPUHUMATH YYACTHE B TIOJrOTOBKE U TOBBIIICHUN KBAJIU-
¢uKauMy Hay4yHO-IEaroru4eckux pabOTHUKOB U MHXKEHEPHO-TEXHUYECKOTO MepcoHana Kadeapsl, oka-
3bIBATh METOJUYECKYIO TIOMOLIb HAYMHAIOUIUM IIPETOJaBaTeIM B OBJIAJICHUH [1€JarOrHYecKuM MacTep-
CTBOM.

6.17. Opranu3oBbIBaTh U PYKOBOJUTH HAy4YHO-HUCCIIEI0BATENbCKONW paboToit mo mpoduito kaden-
PBI, IPUBJIEKATh K HAYYHBIM HCCICIOBAHHUSM CTYACHTOB, OPTaHU30BBIBATh UX y4acTHE B KOH(EPEHIUSX,
BBICTaBKaxX, KOHKYpCaX, OJMMITHAAX, TPOBOJIUMBIX YHHBEPCUTETOM WIIH JPYTHMH BY3aMH.

6.18. [IpyHrMaTh HEOOXOAMMBIE MEPHI 10 KOOPAMHALMU paboT ¢ ApyrMMH Kadeapamu U Hayd-
HBIMH TIOJpa3JIeICHUSIMI HHCTUTYTa. OpraHu30BBIBATh HEOOXOMMBIE MEPOIIPHUATHUS 110 BHEIPEHUIO pe-
3ynsTaToB HUP B mpounsBoacTBo.

6.19. Opranu3oBbIBaTh CUCTEMATUYECKYIO CBSI3b C BBIIYCKHUKAMU Kadeapbl, a TaKKe C MpeaArpu-
ATUSMHU U YIPSKJICHUSIMHU, B KOTOPBIX OHH Pa0OTAIOT, C IEJhI0 CBOCBPEMEHHON KOPPEKTHPOBKH y4eOHO-
ro mpoiiecca Ha Kademape.

6.20. Opranu3oBbIBaTh U MOCTOSIHHO KOHTPOJIUPOBATh BEACHUE JOKYMEHTAIMKU Kadeapsl coriac-
HO YTBEPKJCHHOW HOMEHKJIAType Ael Kadeapbl.

6.21. CBOEBpeMEHHO JOBOJUThH 10 CBEJIEHUS COTPYIHUKOB KadelIpbl MPHUKa3bl, paclopsLKEeHus,
pElIeHUs U JpyTrue TOKYMEHTHI JeKaHaTa, afMUHUCTPALlMU HHCTUTYTA, Kacarolrecs: ydeOHON U HaydHO!
IeATeNbHOCTH Kadenpbl, (paKyabTeTa, MHCTUTYTa W KOHTPOJIHMPOBATH MX UCIOJHEHUE COTPYIHUKAMU Ka-
dbenpsl.

6.22. CBOEBpEMEHHO BBITIOIHATH BUABI paboT, Kacaromuecs Kadeapsl, yKa3aHHBIC B PErjaMeHTe
TUTIOBBIX MIPOIIETYP YIIPABICHUS HHCTUTYTOM.

6.23. CiiequTh 3a CPOKAMHU OKOHYAHMSI TPYJOBBIX JOTOBOPOB U CBOEBPEMEHHO MPENOCTABIATH J10-
KYMEHTBHI I10 MPOBEIEHNI0 KOHKYPCHOTO 0TOOpa IMpernogaBaTeliei.

6.24. KonTponupoBaTh U IPUHUMATh BCE HEOOXOIUMBIE MEPHI IO OXpaHe Tpy/Ja, MPOTUBOMOKAP-
HOI Oe3omacHOCTH Ha Kadeape ¢ 1ebio odecneueHns 0€30MacHOCTH pabOThl B yueOHBIX, HAYUHBIX I10-
MeUIeHUsIX Kadeapbl, IOJTHOTO UCKIIIOYEHHUS IPOM3BOACTBEHHOTIO TpaBMaTu3Ma u npodsabdoseBanuii co-
TPYAHUKOB.

6.25. Ob6ecrieunBaTh COCTABICHUE U XpPaHEHUE BCEX BUJOB IOKYMEHTAlMU U OTYETHOCTH 110 UTO-
ram JIeATeIbHOCTH Kadeapsl.

6.26. O6ecrieunBaTh HEPA3TJAlIEHNE IEPCOHANIBHBIX JAHHBIX PAOOTHUKOB M 00Y4arOIIUXCSL.
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7. IlpaBa 3aBeaywiuero kageapoi

3aBenyronuii kadeapoit umeeT mpaso:

7.1. W3pmaBath B mpeneisax CBOMX IMOJHOMOYHMM pacmopsbKeHHs Mo kadeape, periiaMeHTHPYO-
e e€ padoTty, o0s13aTeNnbHbIE A1 UCIIOTHEHHs] BCeMU paOOTHUKaMH Kadeapsl, €€ CTPYKTYPHBIMU MO~
pa3JesieHUus MU U CTYACHTaMHU.

7.2. YdacTBoBaTh B paboTe JHOOOTO CTPYKTYPHOTO TOJpa3/ieieHUs] MHCTUTYTA, TAe 00CYXIaroT-
Csl ¥ pELIaoTCs BONIPOCHI, OTHOCAIIUECS K A€ATEIbHOCTU Kaeapsbl.

7.3. I36upath 1 ObITh N30paHHBIM B YUEHbIE COBETHI HHCTUTYTA, (DaKysIbTeTa.

7.4. BHocuTh HEOOXO/IMMbIE KOPPEKTUPOBKU B JIOObIE IUIaHBI paboThl Kadeapsl U €€ COTPYIHU-
KOB, B paboune MporpamMMmbl U JIPYr'yl0 y4eOHYIO JOKYMEHTAIUIO C MOCIEIYIOIUM UX YTBEPKICHUEM B
YCTaHOBJIEHHOM IOPSIJIKE.

7.5. BHOCUTh Ha paccMoTpeHue Kadeapbl MPEaokKEHUs 0 COBEPIICHCTBOBAHUIO €€ yueOHOM,
HAay4YHOU U WHOU JESATEIBHOCTH.

7.6. PactipenensaTe 1 mepepacnpenensaTh  y4eOHYIO — Harpy3sky — Mexay — npogeccopcko-
MpenoAaBaTeILCKUM COCTAaBOM Kadenpsl B mpejenax ToJI0BOM HOPMBI YY4EOHOM HArpy3Ku C IIENbI0 pa-
LMOHAJILHOTO HCIOJIb30BAHUS TPYJIOBBIX PeCypcoB Kadeapbl MpU BBHINOJIHEHUU BCEX BHUJIOB JESATEIIHHO-
CTH, B TOM YHCJIE, IO PElIECHUI0 Kadeapbl, Ha ONpPEeIEHHBIN MePHOJ CHIKATh y4eOHYIO0 Harpys3Ky TeM,
KOMY IOPYYEHO BBINOJHEHUE Ba)KHOU /sl Kadeapbl WM HMHCTUTYTa y4eOHO-METOIAMYECKOM WM roc-
OIO/IKETHOM Hay4yHO-HMCCIIEA0BATEIbCKOM pabOThl MIIM HAa IEPUOJ 3AILUThI TUCCEPTALIUU.

7.7. llocemarh 1 KOHTPOJIUPOBATH BCE BHUJIBI yYEOHBIX 3aHSATHH, a TAKXKE€ SK3aMEHBI U 3a4€THI,
IIPOBOJIMMBIE IpenoaBaTessiMu Kadeapsl, a B ciiyyae HEOOXOAUMOCTH, BHOCUTh CBOU IPEJIOKEHHUS I10
YIIYUYILICHUIO MPOBEACHUS 3aHATHIA.

7.8. IlpuBnexaTs B yCTAaHOBJIEHHOM IMOPSAJKE K BBIMOJIHEHUIO HAayYHBIX HCCIEAOBaHMN mpodec-
COPCKO-TIPEIO0IaBaTeIbCKUN COCTaB U y4eOHO-BCIIOMOTATENIbHBIN mepcoHan Kadeapbl, oOyuaromiuxcs,
a TaKKe NMPU HeOOXOTUMOCTH COTPYIHUKOB APYTrUX KadeIp MHCTUTYTA, MHBIX OpraHu3alyi U Mpeanpu-
SITUH.

7.9. Ha ycioBusIX IITaTHOTO COBMECTUTENIHCTBA JIMYHO PYKOBOJUTH UM 3aHUMATbCsl HAy4HOM
NeSITeNIbHOCTBIO, PUHAHCUPYEMOM 3a CUET MPUBJICUEHHBIX CPEJICTB MPEANPUATUI U OpraHU3aALIHMN.

7.10. TpeGoBaTh MUCbMEHHBIE OTYETHI OT PaOOTHUKOB Kadeapsl Mo JI000MY BUIY BBIIOJIHAEMOM
paboTEHL.

7.11. I[lonOupath B yCTAaHOBJIEHHOM MOPSAKE KaHIUAATYpbl COTPYIHUKOB Kadeapsl U KaHIuIa-
TOB B aCIIMPAHTHI U IPEJICTABIISTh UX HA YTBEPKACHHUE TUPEKTOPY.

7.12. PykOBOJHTH NNOATOTOBKON JOKTOPAHTOB, ACHUPAHTOB U COMCKATEIIEH.

7.13. [IpyHUMAaTh K PaCCMOTPEHUIO TUCCEPTALlUU, NIPEACTABISEMbIE K 3alllUTE COTPYAHUKAMH Ka-
(benpel unu (1Mo NPeaCTaBICHUIO TUPEKTOPa HHCTUTYTA) IPYTUMHU COUCKATEISIMU.

7.14. IIpencTaBisTh B yCTaHOBJIEHHOM MOPSAJKE PYKOBOJCTBY MHCTUTYTA MPEUIOKEHUS 110 TpHUe-
My B IITaT Kadeapbl paOOTHUKOB, YBOJbHEHUIO U MIEPEMEIICHUIO COTPYIHUKOB Kadeapbl, MOPAIILHOMY U
MaTepUAIbHOMY UX IOOUIPEHUI0, BHOCUTH IPEIJIOKEHUS O HAJOKEHUHM B3bICKAHUS Ha COTPYJHUKA
BILIOTH JIO OTCTPAHEHUS €r0 OT pabOThI.

7.15. BHocuTh nekaHy (akynbTeTa MPEIIOKEHHUS O TMPEACTABICHUH O0YUYaIOIINXCS 32 YCIIEXU B
yuebe u aktuBHOe yyactue B HUPC k paznuuneiM hopMaM MOpaiabHOTO U (MJIM) MAaT€PUAIbHOTO OO~
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pEeHUs, BHOCUTH MPEUIOKEHUS O HAJIOXKEHUHM B3bICKAHUS Ha O0y4aroUlerocs, BIUIOTH JI0 OTYUCIICHUS U3
MHCTUTYTA.

7.16. Ilonp3oBaThCsl ycayraMu COLIMAIbHO-OBITOBBIX, JIEUEOHBIX U APYTUX CTPYKTYPHBIX MOJIpa3-
JIeJIEHUN UHCTUTYTA B COOTBETCTBUU C YCTAaBOM YHUBEPCUTETA U KOJJICKTUBHBIM JIOTOBOPOM.

7.17. B ycTaHOBJIEHHOM MOPSJIKE 00KaJlOBaTh MpPUKa3bl, PACIOPSIKEHUS U APYrUe opraHu3alu-
OHHO-PACIOPSAIUTENIbHBIE AKTHl IMUHUCTPAIIUN UHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeayouiero kadeapoi

3aBeayronuii kKageapoit HeceT OTBETCTBEHHOCTh 3a:

8.1. YpoBeHb opranuzanuu yueOHOM, HAydHO-METOAMUECKON U Hay4yHOU paboThl Kadeiphl.

8.2. CBoeBpeMEHHYIO Pa3pabOTKy M KaueCTBO y4EOHO-METOJUYECKUX KOMIUIEKCOB TUCITUTIINH
Kadeapsl.

8.3. Peanmszanuio 00pa3oBaTeabHO-MPOGECCUOHATHPHOM MPOTPAaMMBI B MEHBIIIEM O0OBEeMe, 4eM
MPEIUCHIBACT TOCYIaPCTBEHHBI 00pa30BaTeIbHbBIN CTAHIAPT BHICIIETO MPO(ECCHOHAILHOTO 00pa3oBa-
HUA I10 CIICNAJIBHOCTH.

8.4. KauecTBO MOATOTOBKH CIIEIIHAIUCTOB 110 3aKPETUICHHBIM 32 Kadeapoil AUCIUILTHHAM U CIie-
OHUAJIbHOCTAM.

8.5. Ucnonp3oBanue MaTepuaibHO-TEXHUUYECKOU 0a3bl Kadeapsl He 1o e€ PyHKIMOHAIbHOMY Ha-
3HAYCHUIO.

8.6. ColOumroieHne npaB U akaJeMUYECKUX CBOOO pabOTHUKOB Kadeapbl 1 00yJaromuxcs.

8.7. CobnrozieHue B mpoliecce OCYIIECTBIEHUS CBOEH JESITeIbHOCTH JIEHCTBYIOIIET0 aJIMUHUCTpa-
THBHOTO, YTOJIOBHOTO M T'PaKJAHCKOI'O U TPYAOBOTO 3aKoHOoarenscTBa Poccniickoit deneparnuu.

8.8. BeimosiHeHne 0053aHHOCTEH, MPEIyCMOTPEHHBIX YCTaBOM yHUBepcuteTa, [lonoxxennem 00
UHCTUTYTE ((punuane), ASUCTBYIONIMMU PABOBBIMU aKTaMU U HACTOSIIINM IOJI0KEHUEM.

8.9. Cobmonenue TK PD, YcraBa ynusepcurera, [lonoxenust o0 nucrtutyre (puiuanie), TUIIOBO-
ro MoJIoXKeHus 06 oOpazoBaTenbHOM yupexaenuu BIIO u HacTOSIIETro MOJIOKEHHS B MPOIECCE BHIMOJI-
HEHHUsI CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEH.
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9. B3auMoOOTHOILIIEHUS U CBA3H

Ta6Jmua 110 B3aMMOOTHOIICHUAM U CBA3AM IOAPA3ACICHUA:

HaunmenoBanue
MOpa3ACIICHUS] 1/WIH
JOJDKHOCTHBIC JIMTIA

[Tonyyenue

[IpenocraBnenue

A BHelHune opraHu3anum:
- IPEANPUATHS U OPTaHHU3aLUU

b JloyokHOCTHBIE JTMLIA U TOIpa3-
neixeaus MU Bnl'V:

- TUPEKTOp UHCTUTYTA

- 3aM. IUpEeKTOopa 1o
HaIpaBJICHUAM

- leKkaH (hakynpTera

- yueOHBIi 0TAET

MMCbMa, JIOTOBOPA MO MpaK-
TUKaM U paclpeielIeHUI0

MIPUKA3HI
pacropsoKeHHs
pacropsoKeHHs

yueOHas Harpyska Kadeapsl,
OJlaHKM y4eOHBIX KYpHAJIOB,
WH/IMBHTyaIbHBIX TUIAHOB
IpenoaaBaTeNel U IIaHa-
oTueTa paboThl Kaderpbl

HAaIMpaBJIEHUE HA MPAKTUKY, pac-
MpEJICTICHUE BBIITYCKHUKOB

OTYEThl, IPECTABICHUS
OTYEThI, IPECTaBICHUS

OTYEThl, IPECTABICHUS
yueOHbI€ MJIaHbl CHEINAIbHOCTEH
Y HaIpaBJIEHUH MOATOTOBKH,
pacnpeziesieHue Harpy3Ku o
[IpernoJaBaTeIsiM, CBEJCHHUS O
BBITIOJTHEHHOM ydeOHOM paboTe
IpenoaaBaTeneil, IaH-oTIeT pa-
00ThI Kadenpsl Ha y4eOHbIH TO/,
MHIUBUIyaJIbHbIE TUIAHbI PEMOo-
naBatesned kadeapsl, sKypHa
KOHTPOJIBHBIX IIOCEIICHM 3aB.
kadeapoit, oTueThl mpeceaarTe-
neit DK
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«BraguMupckuii rocyAapcTBEHHBI YHUBEPCUTET
uMenu Anekcanapa I'puropseBuda u Hukonas I'puropseBuda CTonETOBBIX)
(MU Bal'V)

IMosio:xenue 0 kadeape MHOCTPAHHBIX A3BIKOB

CMK-ICr1-7.2-08.8-2020

10. JIucT perncrpanvu u3sMeHeHHit

Jara Jara Bcero IMoanucek,
Homep Homep nucra BHECEHHUs | BBe/IeHHsI | JIUCTOB B | OTBETCTBEHHOI'0
H3MeHe- H3Me- U3MeHe- | HM3MeHe- | JOKyMeH- 3a BHeCeHHe
HUSA HEHHOI 0 HOBOT'O | M3BITOrO HUA HUA TE M3MEeHEeHHNH

Cmp. 12 u3z 14




MUHUCTEPCTBO HAYKHU U BhIcIIero oopazoanust Poccuiickort denepariu

Mypomckuii HHCTUTYT (rimain)
(henepabHOro rocyAapCTBEHHOr0 OI0PKETHOI0 00pa30BaTEIbHOI0 YUPEKICHHS BBICIIET0 00pa3oBaHUs
«BraguMupckuii rocyAapcTBEHHBI YHUBEPCUTET
uMenu Anekcanapa I'puropseBuda u Hukonas I'puropseBuda CTonETOBBIX)
(MU Bal'V)

IMosio:xenue 0 kadeape MHOCTPAHHBIX A3BIKOB

CMK-ICr1-7.2-08.8-2020

11. JIucT 03HAKOMJICHUSA

®.1.0.

HosxHoCTH Hara Pocnuceh

Cmp. 13 u3 14




MUHUCTEPCTBO HAYKHU U BhIcIIero oopazoanust Poccuiickort denepariu

Mypomckuii HHCTUTYT (rimain)
(henepabHOro rocyAapCTBEHHOr0 OI0PKETHOI0 00pa30BaTEIbHOI0 YUPEKICHHS BBICIIET0 00pa3oBaHUs
«BraguMupckuii rocyAapcTBEHHBI YHUBEPCUTET
uMenu Anekcanapa I'puropseBuda u Hukonas I'puropseBuda CTonETOBBIX)
(MU Bal'V)

IMosio:xenue 0 kadeape MHOCTPAHHBIX A3BIKOB

CMK-ICr1-7.2-08.8-2020

®.1.0.

JomKHOCTh Hara Pocnuce

Cmp. 14 u3 14




