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1. O01mue moJ10xeHu s

1.1. Kadenpa sBusercs OCHOBHBIM y4eOHO-HAyYHBIM CTPYKTYPHBIM  TOJpPAa3JCIICHUEM,
o0ecrieunBalOIIUM  Y4e€OHBI  MpOLIECC,  OCYIIECTBISIOIIUM,  METOAMYECKYI0O U Hay4dHO-
UCCIIEIOBATENbCKYI0O  padOTy 1O OJHOMY MIM  HECKOJBKMM  POJACTBEHHBIM  HAaINpPaBICHUSM,
BOCIIUTATEIbHYIO paboTy C OOy4YarolUMUCS, a Takke MOJArOTOBKY HAy4YHO-IIEJAArOTHYeCKUX KaJpoB U
MOBBIIIEHUE UX KBATN(UKAIIUH.

1.2. Kadenpa cozmaercs, peopraHu3yercs, MNEPEUMEHOBBIBACTCS U JIMKBUAMPYETCS MPUKA30M
IMPEKTOpa MHCTUTYTA COTJIACHO Y cTaBy yHHBepcuTeTa u [lonoxenus 00 nactuTyTe ((rnmane).

1.3. Kadenpy Bosrnasnser 3aBenyromuii kapeapoit, n3dupaemplii Ha YUE€HOM COBETe MHCTHTYTa H
yTBEpKAAeMbli B JJOJDKHOCTH MPUKA30M IUPEKTOPA C MOCIEYIOIMINM 3aKI0YEHUEM TPYAOBOI0 JOroBopa
Ha cpok 1o 5 ner. Ilpu u3bpanum 3aBemyromiero kadenpoir MaTepuasbl, MOCTYNHUBIINE Ha KOHKYpCE,
MPEBApUTEIILHO PACCMAaTPHUBAIOTCS HA 3aCETaHUM COOTBETCTBYIOLIEH Kadeaphl B MPUCYTCTBUH JEKaHA
bakynbrera.

1.4. K yyacTrro B BRIOOpax Ha JOJHKHOCTH 3aBEAYIOIIEro Kademapoi JoImycKaeTcs JIUIO:

- UMeroIIee BhiciIee MpodecCHOHaIbHOE 00pa3oBaHUE, YUEHYIO CTENEeHb M y4€HOE 3BaHUE, CTax
HAYYHO-TIEJJarOTUYECKO paboThl WM paboThl B OPraHM3ALMAX IO HANPABICHHIO MPOQEeCcCCHOHATHHOMN
JesITeIbHOCTH, COOTBETCTBYIOIIEH JAESITEIbHOCTH Kadeaphl, HE MEHEE TISITH JIET;

- HE JIMIIEHHOE IIpaBa 3aHMMATbCS NE1arorn4ecKor 1eATeIbHOCThIO B COOTBETCTBUU C BCTYNMBIIUM
B 3aKOHHYIO CHJIy MHpUroBopoM cyna (yactb BTopas ctatb 331 TpymoBoro koaekca Poccuiickoii
®denepanun);

- He UMerollee (He MMEBIIee) CyIUMOCTH, HE IOJIBEPraBIIEecss YroJOBHOMY IpecieloBaHHI0 (3a
UCKJIIOYEHUEM  JIUI], YTrOJIOBHOE IIpPEClielOBaHHE B OTHOUIEHMHM KOTOPBIX MPEKpalieHo 10
pPeadMIINTUPYIOIUM OCHOBAaHUSAM) 3a MPECTYIUIEHHS NPOTHUB XHU3HM U 370pOBbs, CBOOOIBI, YECTH U
JIOCTOMHCTBA JINYHOCTH (32 UCKIIOYEHHEM HE3aKOHHOW MOCIUTAIN3alUN B MEIUIIMHCKYIO OpraHU3aluIo,
OKa3bIBAIOLIYI0 MCHUXUATPUYECKYI0 IIOMOIIb B CTALlMOHAPHBIX YCIOBHUAX, M KIJIEBETHI), IOJOBOM
HENPUKOCHOBEHHOCTH U IOJIOBOI CBOOO/IBI IMUYHOCTH, IPOTUB CEMbU U HECOBEPILIEHHOJETHUX, 3/10POBbS
HaceJleHUs U OOLIECTBEHHOW HPAaBCTBEHHOCTH, OCHOB KOHCTUTYIMOHHOTO CTpOs U 0€30MacHOCTH
rocyaapcTBa, MUpa U 0€30MaCHOCTH YEJIOBEUECTBA, a TAKXKE MPOTUB OOIIECTBEHHON 0€3011acHOCTH (YacTh
BTOpas ctathi 331 TpynoBoro koaekca Poccuiickoit denepanun);

- HE UMEIOIIee HECHATON WM HENOralleHHON CYJUMOCTU 3a MHBIE YMBILUICHHbIE TSKKHE U 0C000
TSOKKUE TPECTYIUICHHs, He yKa3aHHbIe BbllIe (4acTh BTopas cratbu 331 TpynoBoro koaekca Poccuiickoi
®denepanun);

- HE NPU3HAHHOE HE/EeCIOCOOHBIM B YCTAHOBJIEHHOM (eepanbHbIM 3aKOHOM MOpsijiKe (4YacTb
BTOpas ctathi 331 TpynoBoro koaekca Poccuiickoit denepanun);

- He uMeroliee 3a00JeBaHMi, TPETYCMOTPEHHBIX MEPEUHEM, YTBEPKAAEMbIM (ellepalbHbIM OPraHOM
WCIIOJIHUTENIBHON BJAcTH, OCYHIECTBISIOMNUM (PYHKIMU 1O BbIpaOOTKE TOCYJapCTBEHHON MOJUTHKU U
HOPMAaTHBHO-TIPABOBOMY DETYJIMPOBAHUIO B 00JacTH 37paBOOXpaHeHMs (YacTb BTOpas craTb 331
TpynoBoro koxaekca Poccutickoit denepanun).

1.5. 3aBenyromuii kadeapoi JOIKEH 3HATH!

- 3aKOHbl U MHbIE HOPMaTUBHBIE NpaBoBble akThl Poccuiickoit denepanuu Mo BOIpPOCaM BBICIIETO
poeCCHOHATBLHOTO 00pa30BaHMS;

- JIOKaJIbHbIE HOPMATHUBHBIE aKThl 00Pa30BaTENLHOTO YUPEKACHNUS;

- TEOPHIO U METOBI YIpaBIeHUs 00pa30BaTEIbHBIMU CUCTEMAMU;
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- TOCYJIapCTBEHHBIE 00pa30BaTEIbHBIE CTAHIAPTHI BBICIIETO MPO(EeCcCHOHATBHOTO 00pa30BaHuUs;

- IOPSAZIOK COCTABJICHUS YU€OHBIX IJIAHOB;

- [IpaBUJIa BEJCHUS JOKYMEHTALMU 110 Y4eOHOH padoTe;

- OCHOBBI IIEIarOTUKH, (PU3NOJIOTHH, TICUXOJIOTHH;

- METOJMKY IPOPECCHOHATIBHOIO O0YUYEHHUS;

- METOIBI ¥ CITOCOOBI HCIIOIB30BaHUS 00PAa30BaTEIbHBIX TEXHOJIOTUH, B TOM YHCJIE JUCTAaHIIMOHHBIX;

- OCHOBHBIE METOJbI IOMCKa, cOOpa, XpaHeHUus, oOpabOTKH, MPEAOCTABICHMS, PACHPOCTPAHEHUS
nHpOpMaIHY, HEOOXOJMMOM IS OCYILECTBIICHUS HAYYHO-UCCIIEAOBATEIILCKON eI TETbHOCTH;

- MEXaHU3Mbl 0(OPMIICHHS ITPAB UHTEIUIEKTYaJIbHOW COOCTBEHHOCTH;

- TEXHOJIOTUIO OpraHMU3allMM METOAMYECKOM, HAayYHO-METOJMYECKOM, Hay4HO-UCCIIEOBATEIbCKON
paboTHI;

- coBpeMeHHbIe (DOPMBI U METOJIbI OOYUEHUS U BOCTIUTAHHS,

- IpaBUJIa U TOPSIIOK MPEACTaBICHUS 00Y4aIOLMXCsl K TOCYAAapCTBEHHBIM U UMEHHBIM CTHIICHIMSIM;

- HOpPMAaTHUBHBIE JOKYMEHTBl, pErJaMEHTUPYIOIIME CTaTyC Hay4dHbIX, [EJaroruyeckux H
PYKOBOJAIIMX PAOOTHUKOB 00pa30BaTEIbHBIX YUPEKACHUHN BhICHIETO NMPO(EeCCHOHAIBHOTO 00pa3oBaHus,
0COOEHHOCTH PETYIUPOBAHUS UX TPYa;

- OCHOBBI YIIPaBJICHUS IIEPCOHAIIOM;

- OCHOBBI 3KOJIOTUH, 5KOHOMUKH, IIPaBa, COLIMOJIOTHH;

- (hHAHCOBO-XO03SIMCTBEHHYIO JI€ATEIIbHOCTh 00Pa30BaTEIbHOIO YUPEXKICHUS;

- OCHOBBI a/IMUHUCTPATUBHOI'O 3aKOHO/1aTEIbCTBA;

- TpeboBaHMs K paboTe Ha NEPCOHANbHBIX KOMIBIOTEpaX, HWHBIX 3JIEKTPOHHO-LIU(PPOBBIX
YCTPOWCTBAX;

- OCHOBBI TPYZIOBOT'O 3aKOHOJIaTEJIbCTBA;

- [IpaBuia BHyTpEeHHETO TPYAOBOTO PacIopsIKa;

- [IpaBUJIa 110 OXpaHe TPY/Aa U MOKapHOH 0€30MacHOCTH.

1.6. 3aBenyrommuii kKadeapoii B CBOEH EATEILHOCTH PYKOBOJICTBYETCS:

- YcraBoMm Bal'V;

- [Tomoxxeamem o MU Bnl'Y;

- HACTOALIEH JOJPKHOCTHOM MHCTPYKLIMEH;

- JIOKQJIbHBIMU HOpMaTUBHBIMHU akTaMu MU Bal'V;

- IPUKa3aMU U pacCloOpsKEHUAMU AUPEKTOpa U 3aMecturenen aupekropa MU Bal'y.

1.7. 3aBenytomuii kKageapon MOAUNHIETCS HETIOCPEACTBEHHO JCKaHy (GakyiabTeTa.

1.8. B mepuoxa orcyTcTBUs 3aBeayromiero kagenpoi (OTmyck, 6001e3Hb, KOMaHIUPOBKA M Ip.) €ro
00513aHHOCTH HCIIONHSIET paOOTHUK, Ha3HAUYEHHBIM B YCTAaHOBJIEHHOM IOPSJIKE, KOTOPBIM MpuoOperaer
COOTBETCTBYIOIIME IIPaBa U HECET OTBETCTBEHHOCTDH 3a HEUCIIOJHEHUE WM HEHAJUIe)Kallee UCIIOIHEHNE
00s13aHHOCTEH, BO3JIO’KEHHBIX Ha HETO B CBSI3U C 3aMEILIEHUEM.

1.9. 3aBenyroummii kadenpoil OTHOCHUTCS K HNpOoecCHOHATBHO-KBATU(DUKALIMOHHON Tpyrmime
JOJHKHOCTEHN MpodeccopcKo-MpenojaBaTelIbCKoro CoCTaBa.

1.10. IlItaTHOE pacnucaHue Kadeapbl YTBEpXKIaeTcsl peKTOPOM YHHBEPCUTETa OJMH Pa3 B TOJ MpU
IUTAHUPOBAHUM Y4€OHOM Harpy3ku Kadeapsl.

1.11. 3aBenyromuii kadeapoil pyKOBOAUT €€ AEATENbHOCTBIO, B IpeleNax CBOeH KOMIIETEHIIMU
U3J1aeT pacHopsKeHMsI U yKa3aHusl, o0s3aTeNbHble 11 IpodeccopCKo-IPenoaaBaTeIbCKoro cocTaBa U
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BCEX JIpYrux paboTHUKOB Kadeaphl. 3aBeayronnii kadeapoil yaacTByeT B padoTe 3aceaHii U COBETOB
BCEX IMOJPa3ICICHIUIA BY3a, TJIe O0CYKIAIOTCS M PEIIAOTCS BOMIPOCHI IEATEIHHOCTH Kadeaphl.

1.12. 3acemanus xadenpsl TOJDKHBI TPOXOJUTh HE MEHEE OJIHOTO paza B MeEcCHIl, ¢ 00sS3aTelIbHBIM
BEJICHUEM IMPOTOKOJIOB. Pemienne Ha kadenpaabHOM 3aceJaHWM MPUHUMACTCS, €CIM Ha 3aceIaHHud
MPUCYTCTBYeT He MeHee 2/3 mpodeccopcko-mpernoaaBaTeaIbckoro U HAaydyHOro CHHCOYHOTO COCTaBa
kadenpsl. Perenne cuntaercs MpUHATBHIM, €CJIHA 32 HETO IMPOTOJIOCOBANIO 00JIee MOJIOBUHBI YYaCTBYIOIIUX
B F'OJIOCOBAHUH.

1.13. 3amemeHue JODKHOCTEH  TPOQECCOPCKO-TIPENONaBaTeIbCKOTO  COCTaBa  Kadeapsl
MIPOU3BOJUTCS B COOTBETCTBUU C [lonokeHHeM O TMOpsIKe 3aMelleHUsl TOJKHOCTEH IMeqarornyeckux
PabOTHUKOB, OTHOCAIINXCS K MPOPECCOPCKO-TIPETNOIaBATEIILCKOMY COCTaBY, YTBEPKISeHHBIM [Iprkazom
MUHHUCTEpCTBa 00pa3oBaHus u Hayku PO ot 23.07.2015 Ne 749.

1.14. Tlomnoe HanMeHOBaHUE: Kadeape « IKOHOMHUKA, TYPU3M H MACCOBbIE KOMMYHUKAITHI.

Coxkpaiennoe HanMmeHnoBanue: kapeapa ITuMK.

2. OcHoBHbBIE 3a1a4H Kadeapbl

OcHoBHOUM 3amaueil kadenpsl SBISICTCS OpPraHM3AIMsl W OCYIISCTBICHHE HAa BBICOKOM YpPOBHE
y4eOHON M HAay4YHO-METOJMYECKOW pabOThl, BOCIUTATEIBHON pabOTHl Cpear OOYYaIOUIMXCs, HAYYHBIX
HCCIICIOBAHUH 10 MPpodriTto Kadeaphl, MOATOTOBKH HAYyYHO-TIEJArOTMYECKUX KaJIpOB U MOBBIMICHUS WX
KBaTM(UKAITIH.

Pabora xadempel mopkHA OBITH HalpaBiCHa Ha KadeCTBEHHYIO IOATOTOBKY CHEIHAIMCTOB,
00IaJa0IIHX riyOoKoi TEOPETUIECKON i MPAKTHYECKON [MOJITOTOBKOH, MIPOYHBIMU
npoecCHOHATLHBIME ~ 3HAHUSMH, YMCHHSIM W HaBBIKAMH, TATPUOTOB M HWHTCPHAI[MOHAIHMCTOB,
COYETAIOIINX BHICOKHE TPaXTaHCKHE U HPAaBCTBEHHBIC Ka4eCcTBa C aKTUBHOM KU3HEHHOMN MO3HUIIUEH.

3. ®ynknun kadgeapsl

1. PaGota kadenpsl OCylIeCTBISETCS B COOTBETCTBHM C NMEPCIEKTUBHBIMUA M T'OJAOBBIMU IJIAHAMH,
OXBAaThIBAIOIIMMH Y4€OHYI0, HayYHO-METOANYECKYIO, BOCIUTATEIbHYIO0, HayYHO-UCCIEA0BATENbCKYIO U
JApyTUe BUJBI PAOOTHI.

2. OOCyXJIeHHe BOIIPOCOB JEATSIBHOCTH Kadempsl MPOBOIUTCS E€XKEMECSIYHO Ha 3aceIaHusX
Kadenpsl.

3. Ha 3acenanust MOTyT OBITh IPUIJIALIEHBI CTYAEHTHI, pAOOTHUKH JPYTUX Kadeap U By30B, a TAKKe
NPEANPUATHI, YIPEKICHUN U OpraHU3aLHUN.

4. Kadenpa BBIMOTHSAET CIEAYIONINE OCHOBHBIC (DYHKITUH:

OpraHm3syer:

. BCE BUJblI yUE€OHOM, HAYYHOH, yueOHO-HCCIIe10BaTENbCKOM, METOJUYECKONH M BOCIIUTATENBHOM
paboTsI;

. BCE€ BHJIBI TPAKTHK M CAMOCTOSTEIBHYIO pa00OTy 00yJaromuxcs

. 3aMEHYy OTCYTCTBYIOLIETO HA 3aHSITHH IIPENOAaBaTes;

. BOCIHUTATENIbHYIO paboTy C O0y4yaromMMHCS B WHAMBHUAYaAJIbHBIX, TPYNIOBBIX W MacCOBBIX
bopmax aeaTenbHOCTH;

. MOHHUTOPHHT ¥ KOPPEKTHUPOBKY YUEOHO-BOCTIUTATENHHOIO MIPOLIECCa;

. MOCTOSIHHOE COTPYAHUYECTBO C YUPEXKJACHUSIMHI U OpraHU3alsIMU 00pa30BaHus;
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" IIOBBIIIICHUEC KBaJII/I(bI/IKaLII/II/I HayYHO-TIICAArOrutdyCcCKuX KaJapoB;

. HAYYHO-HMCCIIEI0BATEIbCKYIO paboty aCIUPAHTOB, JIOKTOPAHTOB, COMCKaTerneH,
npernoiaBateneit kadeapor

o0ecrneynBaer:

. pa3paboTKy y4eOHO-METOIUYECKUX KOMIUIEKCOB, TUIAHOB, IIPOTPaMM, IMOCOOHIA, MaTE€pHUaOB,
Y4eOHHMKOB B COOTBETCTBHH C TOCYAaPCTBEHHBIMU 00pa30BaTebHBIMU CTaHIAPTAMU;

. MOHHUTOPHUHT TPO(ECCUOHATBHOM MOATOTOBKH W Pa3BUTHUS O0YYAIOLIUXCS U MPETIOIaBaTeIICH;

. HWHTETPAIIO, IIPEEMCTBEHHOCTD, TIOCIICI0OBATEIIBHOCTh YIeOHO-BOCIIUTATEIIBHOTO TIPOIIECCa;

. MIPEEMCTBEHHOCTb MTOKOJICHUH Cpeid IPOJecCOPCKO-TMPENOAaBaTEIbCKOI0 cOCTaBa Kadeaphi,

OCylIEeCTBJIsIET:

. MOWCK  HCTOYHHKOB  JIONOJHHUTEIBHOTO  BHEOIODKETHOrO  (DMHAHCUPOBAHHS  y4eOHO-
BOcIUTareasrHoro npouecca (uepe3 HUP, nonomauTensHbie 00pa3oBaTesibHbIC YCIYTH | JIP.);

. Mepbl TI0 O0ECIeYCHUI0 OE30IaCHOCTH JKU3HEACATEIBHOCTH, a TAaKKe COIMAbHOW 3allUuThl

00yJaroImuxcs, Iperno/iaBaTese.

4, Hepeqeﬂb OCHOBHBIX JOKYMCHTOB, 3anuceil ¥ JaHHBIX 110 Ka4vyeCTBy

Kadenpa nomkHa MMeTh JOKYMEHTALMIO, OTPAXAIOILYI0 COAEp)KaHUE, OpPraHU3alMi0 U METOJUKY
IIpOBEJEHUSI 00pa30BaTEIbHOIO IPOLIECCa, MEPEeYeHb KOTOPOH OIpeaesseTcss HOMEHKIATypou el
MHCTUTYTA!

4.1. Tlpukasel, pacmopsHKCHUS AUPEKTOpa, 3aMeCTUTENel AUpeKTopa (KOMHMM), 3aTpardBarOIINe
JesTeNbHOCTh Kadeapsl;

4.2. IIpoTokobl 3aceqaHuil Kapeapsl;

4.3. IIpoTOKOJIBI HAYYHO-METOANYECKHX KOH(EPEHIINH;

4.4. Ilnanpl paboOThHl, OXBaThIBAIOLIUME Y4YEOHYIO, HAyYHO-UCCIIEOBATENbCKYIO, y4eOHO-
METOAMYECKYIO, BOCIIUTATEIbHYIO M IPYTUE BUJIbI JSSITEIbHOCTH HA Y4eOHBIN TOJ;

4.5. JIeUCTBYIONIYI0 y4eOHO-METOUYECKYIO U IPYTYIO JOKYMEHTAIIUIO TT0 TUCIUIUIMHAM KadeIphI,

4.6. I1nanel noBbIIeHUs KBaNU(UKALUU TPOdeccopcKo-MPerno1aBaTeIbCKOro cocrTana (KOMum);

4.7. UnquBuyaJIbHBIC TIIAHBI U OTYETHI O paboTe Mperno aBaTeliei;

4.8. Paboune yueOHbIe TUIaHbl HA Y4eOHBIH 1o ¥ rpaduku yaeOHOro mporecca;

4.9. T'onoBoii oTuet o paboTe Kadeapsl;

4.10. 'os1oBO# OTYET O HAYYHO-UCCIIEOBATENLCKOM padoTe Kadeapsl;

4.11. CBeneHus o negaroruueckoil Harpyske npemnojiaparesneil kagenpsl Ha y4eOHbIN TOJ;

4.12. KypcoBble IPOEKTHI 00yJaromuxcs;

4.13. Dx3aMeHalMOHHbIE OUJIETHI MO JEKIIMOHHBIM Kypcam;

4.14. XypHansl perucTpanuy BXOAAIMNUX U UCXOIAIIMNX JOKYMEHTOB;

4.15. AKTHI Ha Jiena, nepeJaHHble B QpXUB HHCTUTYTA, aKThI O BbIICTICHUH JI€1 K YHUUTOXKEHHIO;

4.16. Homenknarypy nein.

4.17. PykoBOJCTBO 110 Ka4yeCTBY BiaguMupcKoro rocyAapCTBEHHOIO YHUBEPCUTETA

4.18. WudopmanmMoHHblE KapThl M JOKYMEHTHUPOBAHHbIE MPOLEAYPHl CHUCTEMbl MEHEIKMEHTa
kadyecTBa Bal'Y, BBelIeHHBIE B AEHCTBUE TPUKA30M PEKTOPA.

4.19. Pesynbrarthl BHYTpeHHUX U BHemHHMX aynutoB CMK, mnpoBeneHHbix Ha Kadenpe, u
BBITIOJTHEHUS] KOPPEKTUPYIOMIMX U MPEAYTPEKIAIOUINX JeHCTBHIA.

4.20. ITonoxxenue o kadeape.
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4.21. JIomKHOCTHBIE MHCTPYKIIMHU TIepcoHala (¢ pa3zienoM 00 003aHHOCTAX B 00JaCTH Ka4eCTBa).
4.22. TlonoxxeHue 0 peHTHHT — KOHTPOJIE 3HAHUH CTYJACHTOB.
4.23. ITonoxeune 00 YMK nucrmIuinHel.

5. DyHKIMH 3aBeayoIero Kadeapoi

5.1. ObecnieueHme BHIMOIHEHUS TOCYIapPCTBEHHOTO 00pa30BaTeIbHOTO CTaHapTa B pabote Kadeapol.
5.2. KoHTpoJIb BBIOIHEHUS BCEX BUAOB y4eOHBIX 3aHATHII 110 BceM hopmam o0yueHus Ha kadeape.

6. Jlo/zKHOCTHBIE 00513aHHOCTH 3aBeyloniero kadeapoi

3aBenyromuii kagenpoii 00s3aH:

6.1. Ocy1ecTBIATh MJIAHUPOBAHKE, OPTaHU3ALMIO U KOHTPOJIb Y4eOHOM, METOIMYECKOM, Hay4YHOU U
Hay4YHO-HMCCIIEI0BATENbCKOM paboThl Kadeapsl o BceM (hopMam MosrydeHus: 00pa3oBaHuUs.

6.2. O0ecrnieunBaTh BHIIIOJHEHUE TOCYAAPCTBEHHOI0 00pa30BaTEIbHOIO CTaHAapTa.

6.3. Pazpa0aTbIBaTh CUCTEMY KauecTBa ITOJAIOTOBKH CIIELMAIUCTOB Ha Kadenpe.

6.4. OcymiecTBIATh pacnpeneicHne (pyHKIMOHATBHBIX 003aHHOCTEH MKy paboTHUKaMU Kadempsl
Y KOHTPOJIMPOBATh CBOEBPEMEHHOCTh M KAYECTBO UX MCIIOJMHEHU. Pa3pabaThiBaTh TOJKHOCTHBIE
WHCTPYKIIUU pabOTHUKAM Kadeapsl.

6.5. PaccmaTtpuBaTh M yTBEp)KIaTh Ha 3acefaHusX Kadeapsl pacmpesencHue ydeOHOW Harpysku
MEXTy TIPEToIaBaTel MU, WHANBHyalbHbIE IIaHbI pabOTHI MpeTogaBaTeieH, mian padoThl Kadeapsl.

6.6. OcymiecTBIATh  KOHTPOJIb ~ KauecTBa MPOBEIEHHs BCEX BHUJOB  Y4YeOHBIX  3aHATHUH
nperoiaBaTeNsiMu KadeIpsl 1 BceX (opM UTOrOBOTO KOHTPOJIS.

6.7. YTBepxknaTh Trpaduku paboThl mpenojaBaTeneil kadeapsl U y4eOHO-BCIIOMOIaTEIBHOTO
MepCoHaa.

6.8. KoHTponnpoBaTh BBIOJHEHHE HWHIMBUAYAJIbHBIX IJIAHOB IpernojaBaTesied, IIaHa paboThl
kadenpsl, 1aHa ¥ rpaguka paboThl y4eOHO-BCIIOMOIaTeIbHOTO MEPCOHANA.

6.9. KoHTpoaHpoBaTh CBOEBPEMEHHOCTh, KauecTBO pa3paborku u pasmerieHue B Moodle yueOHo-
METOAMYECKUX KOMILIEKCOB JUCIUIUINH 3aKPETJICHHBIX 3a KadeIpoi.

6.10. Bectu y4yeOHyi0 Harpy3ky B COOTBETCTBUM ¢  VHAMBHIyanbHbIM  IUIAHOM  PabOTHI
Mpero1aBaTeds.

6.11. [IpoBOANTE KOHTPOJIb KauecTBa METOJUYECKOTr0 O0ecledeHUs] AUCLUUIUINH, YUTAEMBIX Ha
kadeape. CBOEBpEMEHHO OpPraHU30BBIBATH PA0OTHI IO YKOMIUIEKTOBAHHUIO 3aKPEIUICHHBIX 32 Kadeapoid
KypCOB HEOOXOMMBIMH U TOCTATOYHBIMU METOINYECKUMHU MaTepHaIaMHu.

6.12. OcymiecTBIATh PYKOBOACTBO TIOJTOTOBKOW K HM3/JIaHUI0 yYECOHHWKOB, YYEOHBIX ITOCOOUIA,
KOHCIIEKTOB JIEKLIUH, METOJUYECKUX YKa3aHUM U APYroro METOAMYECKOro MaTepHuala 1o JAUCHUILTHHAM,
3aKperICHHBIM 32 Ka(eapoi.

6.13. [IpyuauMaTh y4yacThe BO BCEX BHUAAX JCATEIbHOCTH, B TOM 4YHCIE OBbITh H30paHHBIM B
METOAMYECKUE KOMUCCHU U YI€OHO-METOINIECKHI COBET MHCTUTYTA.

6.14. IIpoBoauTe aHanMM3 U OOCYXKJEHHE HA 3aceJaHMuiX Kadeapbl HUTOrOB TEKYIIEr0 KOHTPOJIS
YCIIEBaEMOCTH 1 TIPOMEXYTOYHOH aTTecTallii OOYyJaroIIuXcs, Ha OCHOBE pE3yJIbTaTOB aHalN3a
pa3pabaTbIBaTh U  pealM30BbIBaTh HEOOXOAMMBIE MEpOIPHATHS, HalpaBJCHHbIC HA  YIydlIeHHUE
OpraHu3aIK y4eOHOTO MPOIecca U MOBBIIICHHE Ka4eCTBa MIOATOTOBKH CIIEIUAINCTA.
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6.15. OcymiecTBIATh MOAOOP U KOMIUIEKTOBAHUE INTAaTOB MPO(HecCOpPCKO-TPEernoaaBaTeIbCKOro
COCTaBa, HAYyYHO-MCCIEAOBATENBCKOT0, Y4€OHO-TIPOM3BOJICTBEHHOTO U  Y4€OHO-BCIIOMOTaTeIbHOIO
nepcoHana kadenapsl, obOecreynBaTh palMOHAIBHOE paclpe/esieHne O00s3aHHOCTeH MEXIy HUMH,
CIOCOOCTBOBATh CO3J[aHUI0 HOPMAIILHOTO TICHXOJIOTHYECKOT0 KITMMAaTa B KOJUIEKTHBE.

6.16. [InanupoBatb, KOHTPOJUPOBATH U MPUHUMATh y4YaCTHE B IOJATOTOBKE U  IMOBBIIICHUU
KBaJTM(UKAIIMHA HAYYHO-TIEAArOTMYECKUX PAOOTHUKOB U WH)XEHEPHO-TEXHUYECKOTO MepcoHana Kadeapsl,
OKa3bIBaTh METOJMYECKYIO IOMOIIb HAYMWHAIOUIUM MPENOJaBaTEeNIIM B OBJIAJICHUU TeIaroru4ecKuM
MacTEepPCTBOM.

6.17. Opranu3oBbIBaTh 1 PyKOBOJUTH HAYyYHO-HCCIIENOBATENBCKON paboTol mo mpoduino Kadeapsl,
MPUBIICKATh K HAayYHBIM HCCJIECIOBAHUSAM CTYACHTOB, OPraHW30BBIBATH UX y4yacTHe B KOH(EpEeHIHUsIX,
BBICTaBKaX, KOHKYPCAaX, OJMMIINA/IaX, IPOBOJUMBIX YHUBEPCUTETOM HIIM APYTUMHU By3aMHU.

6.18. [IpuarMaTh HEOOXOAMMBIE MEPHI IT0 KOOPAMHALWU paboT ¢ APpyruMH KadeapaMu 1 HAyIHBIMH
MoJApa3JeieHussMA ~ UHCTUTYTa. OpraHu3oBbIBaTh HEOOXOAMMBIE  MEPOIPHUSATHS IO  BHEIPEHUIO
pesysnbratoB HUP B npou3BoacCTBO.

6.19. Opranu3oBbIBaTh ~ CUCTEMATHYECKYI0  CBA3b C  BBIIYCKHUKaMU  Kadeapbl, a Takke C
OPEINPUATHSIMHA U YIPEKICHUSAMH, B KOTOPBIX OHH Pa0OTaIOT, C IEJbI0 CBOEBPEMEHHON KOPPEKTUPOBKU
ydeOHOro mpoiiecca Ha Kadeape.

6.20. Opranu30BBIBaTh U MOCTOSTHHO KOHTPOJIMPOBATh BEJCHHUE JOKYMEHTAIMH Kadeaphl COTIACHO
YTBEPKACHHONW HOMEHKIIAType el Kadeapol.

6.21. CBOEBpEeMEHHO [OBOAMWTH IO CBEACHUS COTPYAHUKOB KaeApbl MPHKa3bl, PaCHOPSIKEHUS,
peleHus U Apyrue TOKyMEHTHI AeKaHaTa, aIMUHUCTPALlMU HHCTUTYTA, Kacaloluecs yueOHOH 1 HaydyHOU
nesTenbHOCTH Kadeapsl, (akymbreTa, MHCTUTYTa W KOHTPOJIHMPOBATH MX HCIIONHEHHE COTPYIHUKAMHU
Kadenpsl.

6.22. CBOEBPEMEHHO BBITIOJIHATH BHJBI Pa0dOT, Kacarommecs Kadeapbl, YKa3aHHBIC B peEriiaMeHTe
TUINOBBIX NPOLETYP YIPABICHUS HHCTUTYTOM.

6.23. Crenuth 32 CpOKaMH OKOHYAHHUS TPYAOBBIX JIOTOBOPOB M CBOEBPEMEHHO IPEIOCTABIIATH
JOKYMEHTBI I10 ITPOBEACHNIO0 KOHKYPCHOTO 0TOOpa MpernojaBaTeiei.

6.24. KonTpoimpoBaTh U IPUHUMATH BCE HEOOXOJMMBIE MEPHI 110 OXpaHe TPY/Aa, MPOTHBOIIOKAPHON
0e30macHOCTH Ha Kadepe ¢ 11eblo o0ecreyeHus: 6e30MacHOCTH PabOThl B yUEOHBIX, HAYUHBIX
MOMENICHUAX Ka(eapbl, MOTHOTO UCKITIOUSHHSI TPOM3BOICTBEHHOTO TpaBMaTH3Ma 1 pod3adosieBaHmi
COTPY/IHUKOB.

6.25. OGecrieunBaTh COCTABICHUE U XPAaHEHNE BCEX BUIOB JTIOKYMEHTAIIUU M OTYETHOCTH MO UTOTaM
JesITeIbHOCTH Kadeapsl.

6.26. Ob6ecrieunBaTh HepasIallleHUE MEPCOHAIbHBIX TaHHBIX PAOOTHUKOB U 00YYaOIIUXCS.

7. IIpaBa 3aBenyomero kadgeapoii

3aBeayroniuii kKadeapoit IMeeT mpaBo:

7.1. V3naBaTh B Ipeaesiax CBOUX MOJTHOMOUYUN pacmopshKeHHs 1o Kadenpe, permaMeHTupyomue eé
paboTy, oOs3aTenbHbIC AJIT HWCIOJHEHUS BCeMH pabOoTHHKaMu Kadenpwel, €€ CTPYKTYpPHBIMH
MOAPA3ACIICHUSIMU U CTYJEHTaMHU.

7.2. YdacTBOBaTh B paboTe J000T0 CTPYKTYPHOTO IMOJPA3/ICICHUsS WHCTHTYTA, TJe O00CYKIAIOTCS U
pEeIaTCs BOMPOCHI, OTHOCSIIIMECS K JIEATEIBHOCTH Kadeaphl.

Cmp. 8 uz 14




MuHuCTEpCTBO HAYKH U BBICIIET0 00pa3oBanus Poccuiickoii denepanun
MypoMckuit HTHCTUTYT ((uman)
CI)CL[BPSJH)HOTO TOCYyAapCTBEHHOI'O 6IOZL)KCTHOI‘O o6pa3OBaTeanoro YUIPEIKACHUS BBICIIETO O6pa30BaHI/IH
«BnagumMupckuii rocyTapCTBEHHBI YHUBEPCUTET
nmern Anekcannapa ['puropsesuda n Hukonas ['puropseBrda CTONETOBBIXY
(MU Bal'y)
Mosio:xkenue o kadeape

«IKOHOMHUKA, TYPU3M H MacCOBble KOMMYHHKAIIUN

CMK-T1CI1-7.2-08.12-2021

7.3. 30upath 1 ObITH U30paHHBIM B YUEHBIC COBETHI MHCTUTYTA, (aKyIbTeTA.

7.4. BHOCUTH HEOOXOIMMBIC KOPPEKTHUPOBKH B JIIOOBIC TUIAHBI pa0OTHI Kadeaphl U €€ COTPYIHUKOB,
B paboyrie MpOrpaMMbl U JpPYryl0 Yy4eOHYIO JOKYMEHTALMIO C IOCIEIYIOLUM UX YTBEP)KICHHUEM B
YCTaHOBJIEHHOM TOPSIZIKE.

7.5. BHocuTh Ha paccMOTpeHHe Kadeapbl HPeJIOKEHHs 10 COBEPIICHCTBOBAHMIO €€ yueOHON,
Hay4YHOU U MHOM JESITEIIBHOCTH.

7.6. Pacipeiensitb 1 mepepacrpenenaTh  y4eOHYI0 — Harpy3sky — Mexny  npodeccopcko-
MPEIoIaBaTeIbCKUM COCTaBOM Kadenpsl B TpezesiaX TOAOBOM HOPMBI y4eOHOH Harpys3Ku ¢ IIEJIbIO
palMOHAIBHOIO  KCIIOJIb30BAaHMUsI TPYIOBBIX pecypcoB Kadeapbl IPH  BHINOJIHEHUH BCEX BUIOB
JESTEIbHOCTH, B TOM YHCIIE, M0 PEIICHHIO Kadeapbl, HAa ONpPEACICHHBIN MEPHOJa CHIDKATh YUEOHYIO
Harpy3kKy TeM, KOMY IIOpYYEHO BBIIOJHEHHE BaXKHOU [  Kadeapbl WM HMHCTUTYTa  y4eOHO-
METOAMYECKON MIIM TOCOIOJDKETHOM HAyYHO-HCCIEI0BATENbCKONH pabOThl WUIM Ha TEPHOJA  3allUThHI
JHCCepTalm.

7.7. Ilocemats ¥ KOHTPOJIIMPOBATh BCE BUIBI Y4YEOHBIX 3aHATHHA, a TakKe DSK3aMEHBI U 3a4eThl,
IIPOBOJIUMBIE MpenojaBareIsiMi Kadeapsl, a B ciy4ae HE0OXO0AUMOCTH, BHOCUTh CBOM IPEIIOKEHUS 110
YIIYUYILICHUIO MIPOBEICHUS 3aHATHIA.

7.8. IlpuBnekaTb B yCTQHOBJICHHOM  IOpPAJAKE K BBIIOJHEHMIO  HAy4YHBIX  HCCIIEJOBaHUM
poeCCOPCKO-TIPETIOAABATENBCKHI ~ COCTaB M y4€OHO-BCIIOMOTATEIbHBI  MepcoHanl  Kadeapsl,
o0yyJaromuxcs, a TakkKe Npd HEOOXOJUMOCTH  COTPYAHHUKOB JApYyrux Kadeap HMHCTUTYTa, MHBIX
OpraHu3alyi ¥ NpeIITPUATUH.

7.9. Ha ycnoBHAX IITaTHOTO COBMECTHUTENBCTBA JUYHO PYKOBOJUTH MIM 3aHUMATbCi HAyYHOU
IesITeTbHOCTHIO, (PMHAHCHPYEMOH 3a CUET MPHUBIICYCHHBIX CPENICTB MPEATIPUIATHN WIIM OpTraHU3aIHH.

7.10. TpeGoBaTh NMHCbMEHHBIE OTYETHI OT PAaOOTHUKOB Kadeapsl MO JI000MY BHJY BBIIOIHIEMOM
paboTHI.

7.11. TlonGupaTh B yCTAaHOBJIEHHOM MOPSJIKE KaHIUIATYphl COTPYAHUKOB Kadeapbl M KaHAUIATOB B
aCIMPAHTHI U PEACTABISITh X HA YTBEPXKICHUE TUPEKTOPY.

7.12. PykoBOAMUTH MOJATOTOBKOM IOKTOPAHTOB, aCIUPAHTOB U COUCKATEINEH.

7.13. [lpyHAMaTh K PacCCMOTPEHUIO JHCCEPTAIlMH, NPEACTABISIEMbIE K 3aIUTe COTPYIHUKAMH
kadenpsl niM (10 NpeACTaBICHUIO AUPEKTOPA HHCTUTYTA) IPYTUMHU COMCKATEISIMH.

7.14. TlpencTaBisiTh B yCTAHOBJICHHOM TOPSIKE PYKOBOJICTBY MHCTHTYTA MPEIOKEHUS IO IPHEMY B
mrat Kadeapsl paOOTHUKOB, YBOJBHEHHUIO M TEPEMELICHHUI0 COTPYJHHMKOB KadelIpbl, MOpaJbHOMY U
MaTepHAIbHOMY WX TOOMIPEHHI0, BHOCUTH TPEIJIOKECHUS O HAIOKEHUH B3BICKAaHUS Ha COTPYTHHUKA
BIUIOTH JI0 OTCTPAHEHUS €ro OT PabOTHI.

7.15. BHocuth nexaHy QakynpTeTa NpPEUIOKEHHS O NMPEeACTaBICHUH OOydYarolIMXCs 3a YCIIEXU B
yuebe u axktuBHoe yuyactue B HUPC x pasnuunbiM ¢dopmMaM MOpaIbHOTO U (MJIM) MaTepHaIbHOTO
MOOMIPEHHsI, BHOCHTh TPEUIOKEHHS O HAJIOKEHUH B3BICKAHWS HA  OOYYaroOmIErocsi, BIUIOTH J0
OTYMCIICHUS U3 UHCTUTYTA.

7.16. Tlomp30BaThCsl yCIYraMHd COIHMAIbHO-OBITOBBIX, JICYEOHBIX U APYTHUX  CTPYKTYPHBIX
MOJIpa3/IelIeHnit HHCTUTYTa B COOTBETCTBUU C YCTaBOM YHMBEPCHUTETA U KOJJICKTUBHBIM JIOTOBOPOM.

7.17. B ycTaHOBIEHHOM MOpsiAKE 00’KaI0BaTh MPHUKA3bI, pACOPSIKEHUS U APYTrue OpraHu3alioOHHO-
pacropsIUTeIbHbIE aKThl aIMUHUCTPALIUN UHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeyIolero kadeapoii
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3aBeqyronuii kagenpoii HeceT OTBETCTBEHHOCTD 3a:

8.1. YpoBeHb opranu3anuy yueOHOH, HayYHO-METOAMYECKON U Hay4YHOH paOOThI Kaeaphl.

8.2. CBoeBpeMeHHYI0 pa3pabOTKy M KadeCcTBO y4eOHO-METOIMYECKHX KOMIUIEKCOB IHCLUILIMH
Kadenpsl.

8.3. Peamuzamuio o00pazoBaTebHO-MPOGECCHOHATBPHOM MPOrpaMMbl B MEHBIIIEM OOBbeMe, YeM
NPENUChIBACT TOCYJAapCTBEHHBI  00pa3oBaTelbHBI  CTaHAAPT  BBICIIETO  HPOQPECCHOHATIHLHOTO
00pa3oBaHUs MO CIIEUUATBLHOCTH.

8.4. KayecTBO TMOATOTOBKH  CIIEIHAJUCTOB MO0  3aKPEIUICHHBIM 32  Kadeapoil TUCHMIUIMHAM H
CIIEeIUATIBHOCTSIM.

8.5. Mcnonp30BaHne MaTepuaibHO-TEXHUYECKOH 0a3pl  Kadenpsl He 10 €€  (YHKIIHOHAIEHOMY
Ha3HAYCHUIO.

8.6. Cobmnroienue npap 1 akaeMUYECKHX CBOOO]] paOOTHUKOB Kadeapsl U 00YJatOIIIXCS.

8.7. Cobmonenue B mpolecce  OCYLIECTBICHUS ~ CBOGH  JEATENBHOCTH  JICHCTBYIOLIETO
aAMUHUCTPATUBHOIO, YIOJIOBHOTO M TPAXAAHCKOIO M TPYAOBOIO 3aKOHOJAArenscTBa Poccuiickon
®Oenepanuu.

8.8. BeimonHeHne 00s3aHHOCTEH, MPEIYyCMOTPEHHBIX YCTaBOM yHUBepcutera, [lomoxxenneM 00
uHcTuTyTe (prnmane), AEHCTBYIOIMMH IPABOBEIMU aKTaMH U HACTOSIINM ITOJIOKECHUEM.

8.9. Cobmronenne TK P®, YcraBa ynuBepcureta, [lomoxxenust 06 mHcTHTyTe ((rimane), THIIOBOTO
noJjoxeHust 00 oOpa3oBatenbHOM YyupexxaeHnu BIIO  u Hacrosmiero mojioeHUsT B Ipolecce
BBITIOJTHEHUS CBOUX JIOJDKHOCTHBIX 00S13aHHOCTEH.
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cbe;lepam,Horo TOCYyAapCTBEHHOI'O 6IOZ[)I(CTHOTO o6pa30BaTeanoro YUIPEIKACHUS BBICIIETO 06p330BHHI/IH

«BnaguMupckuil rocyapCTBEHHBIM YHUBEPCUTET
nmern Anekcannapa ['puropsesuda n Hukonas ['puropseBrda CTONETOBBIXY
(MU Bal'Y)

MW Bnr'y

Mosio:xkenue o kadeape
«IKOHOMHUKA, TYPU3M H MacCOBble KOMMYHHKAIIUN

CMK-T1CI1-7.2-08.12-2021

9. B3auMOOTHOIIIEHHUS U CBSI3H

Ta6J11/1ua 110 B3aMMOOTHOIICHUAM U CBA3SAM IOAPA3ACIICHUA:

HaumenoBaunue
MoApa3ACIICHUs] 1/ 1IN
JOJDKHOCTHEIE JIALIA

[Tonyuenue

IIpenocraBnenue

A BHenH#e opraHu3aiuu:

- IPEIPUATUSA U OpPraHU3aluu

b lomxHOCTHBIE MM 1
noapazaenenus MU Bal'y:
- IUPEKTOP UHCTUTYTA

- 3aM. IMPEKTOpa 1O
HANpPABJIECHUAM

- IekaH (akynbTeTa

- y4eOHBIH oTHIeN

MUCbMa, JI0r0BOpPa 10
MPAaKTHKAM U
pacmpeeeHuo

MIPUKa3bI
pacropshKeHus
pacnopspKeHHs

yueOHast Harpy3ka Kadeapsl,
OJlaHKH y4eOHBIX KYpHAJIOB,
WHJIMBUIyaJIbHBIX [UTAHOB
npenojaBaTenei U IuiaHa-
oTyeTa paboThl Kaderpsl

HallpaBJICHUE Ha IIPAKTUKY,
pacrpenesieHUe BBITYCKHUKOB

OTYETBHI, IPECTABICHHS

OTYETHI, MPECTABICHHS

OTYETBHI, IPEICTABICHHS

y4eOHBIE TUIaHBI CIIEHUATBHOCTEH
M HampaBJIEHWH  IMOJIrOTOBKH,
pacnpesieneHue  Harpy3kd 110
NpEeroiaBaTeNsiM, CBEIEHUS O
BBIMIOJTHEHHON y4eOHO#l paboTe
MpEIoaBaTene, MIaH-OTYET
paboTbl Kadeapsl Ha y4eOHBIH
rof, WHAWBUAYAIbHBIC TUIAHBI
nperno/iaBaTeneit Kadenpsl,
KypHaI KOHTPOJIbHBIX
nocemeHuit  3aB.  Kadeapoi,
oT4deThl npencenareneii [ DK

Cmp. 11 u3 14
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Mypomckuii ”HCTHTYT (puiTra)
cbe;lepam,Horo TOCYyAapCTBEHHOI'O 6IOZ[)I(CTHOTO o6pa30BaTeanoro YUIPEIKACHUS BBICIIETO 06p330BHHI/IH

«BnaguMupckuil rocyapCTBEHHBIM YHUBEPCUTET
nmern Anekcannapa ['puropsesuda n Hukonas ['puropseBrda CTONETOBBIXY
(MU Bal'Y)

Mosio:xkenue o kadeape
«IKOHOMHUKA, TYPU3M H MacCOBble KOMMYHHKAIIUN

CMK-T1CI1-7.2-08.12-2021

10. JIucT perucTpanuu u3MeHeHuii

Jdara Jara Bcero Hoanucek,
Homep Homep jmcra BHECEeHUs | BBe/IeHHsI | JTUCTOB B | OTBETCTBEHHOI0
U3MEHEHH | p3MeHeH U3MeHe- | U3MEHEeHH | IOKYMEHT | 32 BHeceHHe
HOBOTO | M3BATOTO N
A HOTO HUS 1 e H3MEeHeHUu it

Cmp. 12 uz 14
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Mypomckuii ”HCTHTYT (puiTra)
cbe;lepam,Horo TOCYyAapCTBEHHOI'O 6IOZ[)I(CTHOTO o6pa30BaTeanoro YUIPEIKACHUS BBICIIETO 06p330BHHI/IH

«BnaguMupckuil rocyapCTBEHHBIM YHUBEPCUTET
nmern Anekcannapa ['puropsesuda n Hukonas ['puropseBrda CTONETOBBIXY
(MU Bal'Y)

MW Bnr'y

Mosio:xkenue o kadeape
«IKOHOMHUKA, TYPU3M H MacCOBble KOMMYHHKAIIUN

CMK-T1CI1-7.2-08.12-2021

11. JIucT 0o3HAKOMJICHUSA

®.1.0.

JomxHOoCTH Jlara Pocnuch

Cmp. 13 uz 14
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Mypomckuii ”HCTHTYT (puiTra)
cbe;lepaanoro TOCYyAapCTBEHHOI'O 6IOZ[)I(CTHOTO o6pa30BaTeanoro YUIPEIKACHUS BBICIIETO OﬁpaSOBHHI/IH

«BnaguMupckuil rocyapCTBEHHBIM YHUBEPCUTET
nmern Anekcannapa ['puropsesuda n Hukonas ['puropseBrda CTONETOBBIXY
(MU Bal'Y)

Mosio:xkenue o kadeape
«IKOHOMHUKA, TYPU3M H MacCOBble KOMMYHHKAIIUN

CMK-T1CI1-7.2-08.12-2021

©.1N.0.

JomxHOoCTh [ara Pocniuch

Cmp. 14 uz 14




