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1 O01Me moJ10KeHus

1.1 Kadenpa  sBIsieTCI  OCHOBHBIM  y4eOHO-HAyYHBIM  CTPYKTYpHBIM  TOJpa3JielIEHUEM,
o0ecreynBaroIKM yI9eOHBIH MPOLECcC, OCYIIECTBISIONINM, METOANYECKYIO0 H HAyYHO-UCCIIEI0BATEIBCKYIO
paboTy N0 OJHOMY MJIM HECKOJIBKMM PpOJICTBEHHBIM HANpaBICHUSIM, BOCHHUTATEIbHYIO paboTy cC
00yyaroUMMucs, a TakKe MOJAr0TOBKY Hay4YHO-TI€IarornYeCcKUX KaJpoB U NOBBILICHUE UX KBATU(UKALIUU.

1.2. Kadenpa co3maercsi, peopraHu3yeTcs, NEPEUMEHOBBIBACTCS M JIMKBHAUPYETCS MPUKA30M
JTUPEKTOpa MHCTUTYTA COrIacHO YcraBy yHuBepcurera u [lonoxkenus o0 uncruryre (punuane).

1.3. Kadeapy Bo3riaBisieT 3aBeayonIuil kageapoid, n30upaeMbliii Ha YUCHOM COBETE UHCTHTYTAa H
yYTBEPKIaeMbIi B JOJDKHOCTH MPUKA30M JIUPEKTOpA € MOCIEIYIOIIUM 3aKII0YEHHEM TPYA0BOIO JIOr0BOpa
Ha cpok Jo 5 net. Ilpu u3bpanum 3aBexayromero kadeapoil marepualibl, MOCTYNUBIINE Ha KOHKYpCE,
MIpPeIBAPUTENILHO PacCMaTPUBAIOTCS Ha 3aceJaHUM COOTBETCTBYIOIIEH Kadenpbl B MPUCYTCTBUHU JeKaHa
(dakynpTerTa.

1.4. K yyacTuio B BEIOOpaxX Ha IOJDKHOCTH 3aBEAYIONMIETO Kadeapoil TOMyCKaeT sl JTUI0:
- UMeIoIIIee BhIcIIee MpodeccnoHanbHOe 00pa30BaHKe, YUEHYIO CTETIEHb U YUEHOE 3BaHHe, CTaX Hay4dHO-
nearornyeckoil paboTel WM pabOThl B OpraHU3alUsAX [0 HaNpaBiIeHUIO MNpodecCHOHAIbHON
NeSITEeNIbHOCTH, COOTBETCTBYIOIIEH JeSITENbHOCTH Kaeapbl, He MEHEe TSI TH JIET;
- He JIMIIEHHOE MpaBa 3aHUMATbCS IMEJarorMuecKoil NesTeNbHOCThI0O B COOTBETCTBUU C BCTYIMBIIHUM B
3aKOHHYIO CHJIy TIpuroBopoM cyaa (uacte BTopas crtatbu 331 TpymoBoro komekca Poccuiickoii
denepanun);
- He wuMeroniee (HE WMEBIEE) CYIMMOCTH, HE TIOJBEpraBIIeecs YroJOBHOMY IIpeciieoBaHUIo (3a
UCKIIIOYEHHEM JIMI, YrOJOBHOE TMpecieOBaHME B OTHOLUICHHMH KOTOPBIX MPEKPalleHO IIO0
peabUIUTHPYIOIIUM OCHOBAHHSM) 3a MPECTYIUICHHUS] MPOTUB >KU3HU U 3JIOPOBBS, CBOOOMBI, YECTH H
JOCTOMHCTBA JIMYHOCTH (32 UCKIIOYEHHEM HE3aKOHHOW MOCMUTAIN3alUN B MEAULIUMHCKYIO OPTaHU3alUIO,
OKa3bIBAIOIIYI0 TICUXHATPUYECKYI0 IIOMOLIb B CTAIl[MOHAPHBIX YCIOBHSX, W KIEBETHI), IOJIOBOM
HEMPUKOCHOBEHHOCTH U MOJIOBOI CBOOO B! IMUYHOCTHU, IPOTUB CEMbU M HECOBEPILIEHHOJETHUX, 3/I0POBbS
HaceleHus W OOIIEeCTBEHHON HPAaBCTBEHHOCTH, OCHOB KOHCTUTYLIMOHHOTO CTpPOsS U 0€30MacHOCTH
rocynapcTBa, Mupa u 0e30MacHOCTH YeJIOBEUECTBa, a TAK)KE MPOTUB 00IIECTBEHHOM 0€30MacHOCTH (YacThb
BTOpas crathu 331 TpynoBoro koaekca Poccuiickoit denepanun);
- HEe UMEIOIee HECHATON WM HEMOTallleHHOW CYyAMMOCTH 3a HMHBIE YMBILIUICHHBIE TSDKKHE U 0C000
TSOKKHE TPECTYIUICHUS, HE YKa3aHHbIE BbIle (4acTb BTopas ctatbil 331 TpynoBoro xonekca Poccuiickoit
denepanun);
- HE MPU3HAHHOE HEJEeeCNOCOOHBIM B YCTAHOBIEHHOM (elepalibHbIM 3aKOHOM MOpsAKE (Y4acTb BTOpas
crarbu 331 TpynoBoro xonekca Poccuiickoit @enepaium);
- He uMeromee 3a00JeBaHUN, MPETYCMOTPEHHBIX MEPEYHEM, YTBEpPKIAeMbIM (eepaibHbIM OpraHOM
UCTIOJTHUTEIBHOW BJIACTH, OCYLLECTBISAIOUIMM (YHKIUHU MO BBIPAOOTKE TOCYAApPCTBEHHOM IMOJIUTUKH U
HOPMAaTHUBHO-TIPAaBOBOMY PETYIMPOBAHUIO B 00JacTH 3apaBOOXpaHEHHs (YacTh BTOpas cratbu 331
Tpynosoro konekca Poccuiickoit deneparyn).

1.5. 3aBexayromuii kadenpoi JOIKEH 3HATH!

- 3aKOHbl M WHBIE HOPMAaTHUBHBIE IIpaBOBblE akThl Poccuiickoii Pdenepanuy MO BOMPOCAM BBICIIETO
npodeccuoHaIbHOro 00pa30BaHus;
- JIOKaJIbHbIE HOPMAaTHBHbIE aKThl 00Pa30BATEILHOTO YUPEXKICHHS;
- TEOPHUIO U METO/IbI YIIpaBJIeHUs1 00pa30BaTEIbHBIMU CUCTEMAMU;
- ToCyJapCTBEHHbIE 00pa30BaTeIbHbIE CTAHAAPTHI BHICIIETO MPO(PECCHOHATBHOTO 00pa30BaHuUs;
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- IOPSII0K COCTaBJIEHUS Y4€OHBIX IJIAHOB;
- IpaBwJIa BeICHUS JOKYMEHTAIMH 110 Y4eOHOH paboTe;
- OCHOBBI TIEJIATOTHKH, (PU3HOJIOTUU, TICUXOJIOTHH;
- METOAMKY IPO(hecCHOHATLHOTO 00y4eHNs;
- METOJbI ¥ CIIOCOOBI UCI0JIb30BaHUs 00pa30BaTEIbHBIX TEXHOJIOTHIA, B TOM YHCIIE JUCTAaHIIUOHHBIX;
- OCHOBHBIE METOJbl IOUCKAa, cOOpa, XpaHEHHUs, 0OpabOTKH, MPEAOCTaBICHUS, PACHPOCTPAHEHUS
nH(popManuu, HeOOXOAMMOM IS OCYIIECTBICHHS HAYYHO-UCCIEA0BATEIBCKOM IeATETbHOCTH;
- MeXaHU3MbI 0()OPMJICHHS MPAB UHTEIJIEKTYaIbHON COOCTBEHHOCTH;
- TEXHOJIOTUIO OpraHu3alluid METOJMYECKOM, Hay4HO-METOJUYECKOH, HaydyHO-HCCIIEA0BaATEIbCKOM
paboThI;
- COBpeMeHHbBIC (POPMBI U METO Bl OOYICHHS U BOCITUTAHUS,
- TIpaBWJIA U TTOPSAOK MPECTABICHUS 00YJIArONIUXCS K TOCYJaPCTBEHHBIM U UMEHHBIM CTUTICHIMSIM;
- HOPMAaTHUBHBIE JIOKYMEHTHI, PErIaMEHTHPYIONIHNE CTATyC HAyYHBIX, MENAarOTHYECKUX W PYKOBOJISIINX
pPabOTHUKOB 00pa30BaTENIBHBIX YUPEKICHUHN BBICIIETO MPO(PECCHOHATLHOTO 00pa30BaHus, 0COOCHHOCTH
peryaupoBaHus UX TPY/a;
- OCHOBBI YIIPaBJICHUS [IEPCOHATIOM;
- OCHOBBI 9KOJIOTUH, SKOHOMUKH, IIPaBa, COLIMOJIOTHUH;
- (MHAHCOBO-X035UCTBEHHYIO EATEIbHOCTh 00PAa30BaATEIHHOTO YUPEKICHHUS;
- OCHOBBI 3JJMUHHUCTPATUBHOTO 3aKOHO/1aTENIbCTBA;
- TpeboBaHuA K paboTe Ha MEPCOHAIBHBIX KOMITBIOTEPAX, MHBIX AIMEKTPOHHO-IIU(PPOBBIX YCTPONUCTBAX;
- OCHOBBI TPYZIOBOTO 3aKOHO/1aTEIbCTBA;
- [IpaBuna BHYTpEHHETO TPYAOBOTO PACIIOPSIIKA;
- MpaBUJIa 10 OXpaHe Tpya U MOXKapHOH OE30MaCHOCTH.
1.6. 3aBenyromnuii kadenpoit B CBOEH JAESITEIBHOCTH PYKOBOJICTBYETCS:
- Ycrasom Bnl'Y;
- [lonoxenuem o MU Bnl'Y;
- HACTOSAIEH TOJHKHOCTHON MHCTPYKIIHUEH;
- JIOKaJIbHBIMU HOpMAaTUBHBIMU akTamu MU Bnl'Y;
- IPUKA3aMH U pacloOpsLKEHUSIMU AUPEKTOpa U 3aMectuteneil aupekropa MU Bal'y.
1.7. 3aBenytomumii kadeapoil moaUMHAETCS HEMOCPEICTBEHHO JIeKaHy (aKyJbTeTa.
1.8. B nepuoa otcyrcTBUS 3aBenyromiero kadeapoi (oTmyck, 00ye3Hb, KOMaHIUPOBKA U TIP.) €ro
00s3aHHOCTH HCIONHIET PaOOTHUK, HA3HAUYECHHBIM B YCTAaHOBJIEHHOM MOPSIKE, KOTOPBIM MpuoOpeTaeT
COOTBETCTBYIOIIIME MTPaBa U HECET OTBETCTBEHHOCTh 3a HEUCIIOJHEHUE WU HEeHaJUIe)Kallee UCIIOJHEHUE
00s13aHHOCTEH, BO3JIOKEHHBIX HA HETO B CBSI3U C 3aMEIICHUEM.
1.9. 3ameayromuit kadenpoil OTHOCHUTCS K NpOo(ecCHOHANBHO-KBANU(DUKAMOHHONW TpyIe
JOJDKHOCTEHN MpodeccopeKo-Mperno1aBaTeIbCKOro COCTaBa.

1.10. UlratHoe pacnucaHue Kadeapbl yTBEPKAAETCS PEKTOPOM YHHUBEPCUTETa OIWH pa3 B ToJ
MIpH TIAHUPOBAHUU Y4eOHOM Harpy3ku Kadeapsl.

1.11. 3aBenyromuii kadenpoit pyKoBOJUT €€ NeATEIbHOCTHIO, B Mpe/ielax CBOEH KOMIIETEHIIUU
W3J1aeT PacTOPsLKEHUS U yKazaHus, 00s3aTeNbHbIE Ui MPo(EeCcCOPCKO-MPENo1aBaTeIbCKOT0 COCTaBa U
BCEX JIPYruX paOOoTHHUKOB Kadeaphl. 3aBenyromuil kadeapoil ydyacTByeT B paboTe 3acelaHUil U COBETOB
BCEX MMOJPa3/IeTICHU BY3a, T/Ie 00CYXKAAI0TCS U PEIIAl0TCs BOMPOCHI JEATEIHHOCTH Kadeaphl.
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1.12. 3acenanus kadeapsl JOHKHBI MPOXOJIUTH HE MEHEE OJTHOTO pa3a B MECSIl, ¢ 00sS3aTeIIbHBIM
BEJICHHEM NpOTOKOJIOB. Pemienne Ha kadeapanbHOM 3aceqaHMM MPUHUMAETCS, €CIM Ha 3aceIaHuu
MPUCYTCTBYET HEe MeHee 2/3 mpodeccopcKo-Tperno aBaTeIbckoro M HAyYHOTO CIIHCOYHOTO COCTaBa
Kadenpsl. Pemenne cuntaercsi MPUHATHIM, €CIIH 32 HETO MPOTOJIOCOBAIO 00Jiee TIOJIOBHUHBI YUaCTBYIOIIMX
B TOJIOCOBAHUH.

1.13. 3amemenue JOJDKHOCTEH  MPOodeccopCKO-MPenoaBaTeIbckoro  coctaBa  Kadempsl
MPOU3BOUTCS B COOTBETCTBHM C lloJOKeHHMEM O TOpsAKE 3aMEUIeHHs JOJDKHOCTEH IeIarorn4ecKux
pabOTHHUKOB, OTHOCSIIUXCS K MPOQecCOPCKO-TIPENIOAaBaTEIbCKOMY COCTaBY, yTBEpX)ACHHBIM IIpukazom
MUHHCTEpCTBA 0Opa3oBaHus U Hayku P® ot 23.07.2015 Ne 749.

1.14. TlomHoe HaumeHOBaHue: Kadenpa «PU3nKa U MPUKIAIHAS MAaTEMaTUKa.

CoxpaiienHoe HauMeHoBaHue: kadeapa OIIM.

2. OcHoBHBIE 32/1a4u KadeapbI

OcHoBHOUM 3amaveil kadeapsl SBISETCS OpPTaHM3AIUs W OCYIIECTBJICHHE HAa BBICOKOM YpPOBHE
y4eOHOM M Hay4HO-METOJUYECKOM paboThl, BOCIUTATENBHON pabOThl cpelr OOYy4arolIMXCsl, HAyYHBIX
uccienoBaHui 1o npoduiito kadeapsl, MOArOTOBKH HAayYHO-TEIarorHuyeckux KaJpoB M MOBBIIMICHUS UX
KBaTM(UKAIIIH.

PabGora kadenpbl momkHa ObITh HampaBieHa Ha KadeCTBEHHYIO IOJATOTOBKY CIIEHUAIHCTOB,
o0Jamaronmx rTyOOKO# TEOPETUUYECKOI u MPAKTUYECKOU MOJIrOTOBKOM, MPOYHBIMHU
npodeccHOHAIbHBIMM ~ 3HAHUSAMH, YMEHHMSIM M HaBbIKaMH, NaTPUOTOB M HWHTEPHAIMOHAIUCTOB,
COUETAIOIINX BBICOKHE IPaXKIaAHCKHE U HPAaBCTBEHHbIE KaYECTBA C aKTUBHOM )KM3HEHHON TIO3UIIHEH.

3. ®yHkuuu Kadeapbl

1. PabGorta kadenpbl OCYIIECTBISETCS B COOTBETCTBUU C MEPCHEKTUBHBIMH U TOJIOBBIMHU IUTAHAMH,
OXBaTHIBAIOIIUMHU y4EOHYI0, HAyYHO-METOAMYECKYI0, BOCIUTATEIbHYIO, HAYYHO-UCCIICIOBATEIBCKYIO U
JIPYTUe BUIBI paOOTHI.

2. OOcyxaeHne BONPOCOB MACITEIBHOCTH Kadeapbl TMPOBOIUTCSA EKEMECIYHO Ha 3acCeIaHMIX
Kadeapsl.

3. Ha 3aceganust MOryT OBITh MpUTJIALIEHBI CTYACHTHI, pAOOTHUKU APYrux kadeap u BY30B, a TAKKE
NPEANPUITHI, YIPEKICHUN U OpraHUu3aALUM.

4. Kadenpa BBINONHSIET CIEIYIONINE OCHOBHBIE (DYHKIIUU:

OpraHu3yer:

. Bce BUIbl y4eOHOHM, Hay4yHOU, y4eOHO-HCCIIeOBATENbCKONH, METOJAUYECKON U
BOCITUTATENbHOM paboTHI;

. BCE€ BU/IBI TPAKTHK U CAMOCTOSITENbHYIO pab0Ty 00yJaroImuxcs;

* 3aMEHY OTCYTCTBYIOILETO Ha 3aHATUHU MIPENO1aBaTENs;

. BOCITUTATENBHYIO PabOTy ¢ 0OYyUaIOIIMMUCS B HHIUBUIYATbHBIX, TPYIIOBBIX U MaCCOBBIX
(dbopmMax 1esTeNbHOCTH;

* MOHHUTOPHUHT U KOPPEKTUPOBKY yU€OHO-BOCMUTATENHFHOTO MPOIIECCa;

* TMOCTOSTHHOE COTPYAHMUYECTBO C YUPEKICHUSIMHU U OpraHu3alusIMU 00pa30BaHUS;

* TOBBIICHNUE KBATU(DUKAIIMYA HAYIHO-TIEIarOTHUYECKUX KaJIPOB;
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. HAyYHO-HMCCIIEIOBATEIbCKYI0O  pabOTy  acmupaHTOB, JOKTOPAaHTOB,  COMCKaTelei,
mpernoaBatenei kagempsl

odecrne4ynBaeT:

* pa3paboTKy y4eOHO-METOAMYECKHX KOMIUIEKCOB, IIJIAHOB, IIPOrpaMM, MOCOOMI, MaTepHaios,
y4eOHUKOB B COOTBETCTBUU C FOCYIapCTBEHHBIMU 00pa30BaTEIbHBIMU CTaHApTaMU;
* MOHHUTOPUHT NMPO(EeCcCHOHAIBHOM MOATOTOBKH U Pa3BUTHUsS OOyUAIOIIMXCS U MpenogaBaTesnei;
* MHTETpalHtio, IPEeMCTBEHHOCTb, IOCIEN0BATEIbHOCTh Y4EOHO-BOCIIUTATEIBHOTO IIPOLIECCA;
* [IPEEMCTBEHHOCTb NOKOJEHUH Cpean MPpodeccopCKo-IPenogaBaTeabCKoro cocrtaBa Kageapsl;
OCylIeCTBJIsACT:

* TIOMCK WCTOYHUKOB JOTIOJHUTEIHHOTO  BHEOIOHKETHOTO  (UHAHCHPOBAHUS  y4eOHO-
BocuTarenpHoro npouecca (uepes HUP, nononnurensHpie 00pazoBaTelbHbIE YCIYTH U JIP.);

. MEpHI 10 00eCTIeYeHNI0 0€30MMaCHOCTH KHU3HEACATEILHOCTH, a TAKKE COIMAIBHON 3aIINUTHI
oOyuarouxcs, npernoaBaTesieu.

4. IlepeyeHb OCHOBHBIX IOKYMEHTOB, 3alIUCell M JAHHBIX 110 Ka4eCTBY

Kadenpa nomxHa uMeTh TOKyMEHTAIUIO, OTPAXKAIOUIYIO COJEpKAaHUE, OPraHU3aIMI0 U METOJIUKY
MpoBeJieHUs] 00pa3oBaTEeNbLHOTO TMpollecca, MEepeYeHb KOTOPOH OmpeenseTcss HOMEHKIATypou e
WHCTUTYTA!

4.1. IlpuKkassl, paCIOPSKEHHS TUPEKTOPA, 3aMECTHTENICH qUpeKTopa (KOIIHH),

3aTparvBaollye AeATeIbHOCTh Kadeapsr;

4.2. ITpoToKoJIBl 3aceanmil Kadeapsl;

4.3. IIpoTOKOJIbI HAYYHO-METOINYECKUX KOH(DEPEHITNI;

4.4. Ilnansl paboOThl, OXBaThIBAIOIIUME Y4YEOHYIO, HAY4YHO-UCCIIEOBATEIbCKYIO, Y4eOHO-

METOAUYECKYI0, BOCIIUTATENIbHYIO U IPYTHUE BUJIBI JESITEIbHOCTH Ha y4eOHbIN TO;

4.5. JleficTBYIOIIYIO y4eOHO-METOAUYECKYIO U JPYTYIO JOKYMEHTAIMIO TI0 JUCIHUILIMHAM KadeIpbl;

4.6. I1nanpl noBbIIeHUs KBaTU(UKALUU TPO(HECCOPCKO-TIPENOAaBATENLCKOTO COCTaBa (KOHH);

4.7. InnuBulyanbHBIE IJIaHBI U OTYETHI O paboTe MmpernojaBaTeliei;

4.8. Paboune yueOHbIE TUIaHbI Ha YUeOHBIN TOJ U rpaduky yueOHOTO MpoIiecca;

4.9. I'omoBoit oTueT 0 padboTe Kadeapsi;

4.10. 'ogoBoO# OTUET O HAYYHO-UCCIIE0BATENBCKOM paboTe Kadeapsr;

4.11. CBeneHus o megarornueckoi Harpyske npemnojiaBareneit kageapsl Ha y4eOHBIHN ro;

4.12. KypcoBble pOeKThl 00yJaromuxcs;

4.13. Dx3aMeHallMOHHbIE OUIIETHI TIO JIEKIIMOHHBIM KypCaM;

4.14. XXypHanbsl perucTpaiuy BXOJAIINX U UCXOIAIIUX TOKYMEHTOB;

4.15. AxThI Ha ena, NepeJaHHbIe B apXUB MHCTUTYTA, aKThl O BBIIETIEHUU J€J K YHUUYTOKEHUIO;

4.16. Homenknarypy nei.

4.17. PykoBOACTBO 10 KauecTBY BraauMupcKoro rocyAapCTBEHHOTO YHUBEPCUTETA

4.18. UndopmanoHHbIie KapThl U TOKYMEHTUPOBAHHBIE TIPOIIEAYPHl CHCTEMbI MEHEKMEHTA
kauecTBa Bal'Y, BBeleHHBIE B JEHCTBUE IPUKA30M PEKTOPA.
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4.19. Pe3ynpTarhl BHYTpeHHHX U BHemHNX aynuToB CMK, mpoBeneHHBIX Ha Kadeape, U BHIMOJIHEHHS
KOPPEKTUPYIOIIMNX U MPEAYIPEKIAFOIINX JEHCTBHM.

4.20. Ionoxenue o xkadeape.

4.21. JIoimKHOCTHBIC MHCTPYKITUH TIepcoHalIa (¢ pa3aesioM 00 00sS3aHHOCTSIX B 001aCTH Ka4yecTBa).

4.22. TlonoxeHne o0 peHTHHT — KOHTPOJIE 3HAaHUI CTYJCHTOB.

4.23. Tlonoxenune 06 YMK IHCIHILTAHEL.

5. DyHKUMHU 3aBeaylonero kadeapoii

5.1. ObecniedeHne BBITIOTHEHHSI TOCYJApPCTBEHHOTO 0OOpa30BaTENbHOIO CTaHAapTa B pabdore
Kadeapsl.

5.2. KoHTposb BBIMOJIHEHUS! BCEX BUIOB Y4YE€OHBIX 3aHSATHH MO BceM QopmaMm OOydeHHs Ha
Kadenpe.

6. Jlo1KHOCTHDBIE 00SI3aHHOCTH 3aBeaylonero kadeapoii
3aBenyromuii kadempoit 00s3aH:

6.1. OcyiecTBIATh MIIAHUPOBAHNE, OPTAaHU3AIMIO U KOHTPOJIb Y4eOHOM, METOIMYECKOH,

Hay49HOU M Hay4YHO-HCCIIEI0BATEIIbCKON paboThl Kadenpsl Mo BceM hopMamM MOoTydeHus: 00pa3oBaHUsI.

6.2. ObecnieunBaTh BHITIOJIHEHHE TOCYAApPCTBEHHOTO 00pa30BaTeILHOTO CTaHIapTa.

6.3. PazpabaThiBaTh CUCTEMY KauecTBa MOJATOTOBKH CIEITUAIMCTOB Ha Kadeape.

6.4. OcymecTBIATh pachpeeneHne (QyHKIMOHAILHBIX 00SI3aHHOCTEH MKy paOOTHHKAMH
Kadeapsl 1 KOHTPOJIMPOBATH CBOCBPEMEHHOCTh M KAYECTBO MX HCIOJHEHHS. Pa3pabaTriBaTh
JIOJDKHOCTHBIC MHCTPYKIIUU paOOTHUKAM Kadeaphl.

6.5. PaccMaTpuBaTh 1 yTBEpXK/IaTh HAa 3acellaHUSAX Kadeapbl pacrpe/ieieHue y4eOHOH Harpys3Ku
MEX]Ty TIPeIoIaBaTelIIMHU, WHAUBHyalIbHbIC TUTaHBI PA0OTHI MTPEToIaBaTelIe, 1aH PadoThl KadeIpHl.

6.6. OcymiecTBISITH  KOHTPOJIb KadyecTBa TIPOBEJCHHS BCEX BHJOB YYEOHBIX  3aHATHU
MPEIo/1aBaTeIsIMU KadeIpbl U BceX (POpPM UTOTOBOT'O KOHTPOJISL.

6.7. YTBepxkaate rpaduku paboThl MpenojaBarencii kadeapbsl 1  y4eOHO-BCIIOMOTaTENIbHOTO
nepcoHaa.

6.8. KonTponupoBath BBITIOJHEHUE WHIAMBHUIYAIBHBIX IUIAHOB IPEIOJIaBaTeleH, ImiaHa padoThI
kadeapsl, iaHa u rpaduka padoThl y4eOHO-BCIIOMOTaTEILHOTO MTEPCOHANIA.

6.9. KoHTpoipoBaTh CBOCBPEMEHHOCTbD, Ka4eCTBO pa3paboTku U pasmenienue B Moodle yuebHo-
METOIMUECKUX KOMIUIEKCOB JUCLHUIUIMH 3aKPETJICHHBIX 3a Ka(eIpoi.

6.10. Bectu y4yeOHy:0 Harpy3ky B COOTBETCTBUHM C VHAMBHUIyaJbHBIM IUIAHOM  paloOTHI
MIPEero1aBaTes.

6.11. IIpoBoAUTH KOHTPOJH KaueCTBA METOJMYECKOTO OOecreueHUs TUCHMILIMH, YUTAEMBIX Ha
kaenpe. CBOEBpEMEHHO OpPraHM30BBIBATH PAOOTHI [0 YKOMIUIEKTOBAHHUIO 3aKPEIUIEHHBIX 3a Kadeapoi
KypCOB HEOOXOMMBIMH U JOCTATOUHBIMU METOANYECKUMHU MaTepHaIaMH.

6.12. OcymecTBIATh PYKOBOJCTBO MOJATOTOBKOM K HM3JaHMUIO Y4EOHUKOB, y4eOHBIX MOCOOUH,
KOHCIIEKTOB JIEKLIUH, METOJIMYECKUX YKa3aHUW U JAPYroro METOJMUYECKOro MaTepHala Mo AUCHUILINHAM,
3aKperICHHBIM 32 KadeIpoi.
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6.13. [IpuarMaTh y4acTHe BO BCEX BHJAX JACATEIHHOCTH, B TOM YHCJIE OBITh W30paHHBIM B
METOIMYECKUE KOMUCCHH U Y4eOHO-METOIUICCKHI COBET HHCTUTYTA.

6.14. [IpoBoauTh aHANMHM3 U OOCYKICHHE HA 3aceqaHusIX Kadeapbl UTOTOB TEKYIIEro KOHTPOJIS
YCIIEBaEMOCTH M TIPOMEKYTOYHOW aTTeCTalluk OOYyYalolIMXCsi, HAa OCHOBE pE3YyJIbTAaTOB aHAIHM3a
pa3pabaThiBaTh 1  PEAIM30BBIBATE HEOOXOJMMBIC  MEpOTIPUSATHS, HAIMPABJICHHBIC HA  YIIydIICHUE
OpraHm3aIiy yueOHOTO MPoIlecca U TOBBIIICHHE KA4eCTBa IMOITOTOBKH CITCIIHATIICTA.

6.15. OcymiecTBisATh TOA0OP M KOMIJIEKTOBAaHUE INTATOB MPOQECcCOPCKO-TIPETIONABATENHCKOTO
coCTaBa, HAYYHO-HCCIIEOBATEILCKOTO, Y4€OHO-TIPOM3BOJCTBEHHOTO H  Y4e€OHO-BCIIOMOTATEILHOTO
nepcoHana kKageapsl, oOecreynBaTh paUOHAIBHOE pacHpeesieHne OOS3aHHOCTeH MEXIy HHMH,
CTIIOCOOCTBOBATH CO3JTAHUIO HOPMAITLHOTO TICHXOJIOTHYECKOTO KITMMaTa B KOJIJICKTHBE.

6.16. [TmanupoBaTh, KOHTPOJHUPOBATh H TPUHUMATH YYacTHE B TIOJTOTOBKE U ITOBBIIICHUU
KBATM(DHUKAIIMKA HAYIHO-TTEArOTHYECKUX PAOOTHHKOB M MH)KCHEPHO-TEXHUYECKOTO MepcoHana Kadeapel,
OKa3bIBaTh METOJMYECKYIO ITOMOIINb HAYMHAIONIMM IPETOJIaBaTe)IIM B OBJIQJICHUN I1€IarOTHYeCKUM
MacTEepPCTBOM.

6.17. OpraHn3oBBIBaTh ©  PYKOBOJHUTH HAYYHO-HCCIIEAOBATENLCKOW  pabOTON MO  TpOoduITo
kKadenpsl, TPHUBIEKATh K HAYYHBIM WCCIEIOBAHUSM CTYIACHTOB, OPraHU30BHIBATh HX y4acTHE B
KOH(EpPEHIHIX, BBICTABKAX, KOHKYpPCaX, OJIMMITMAIAX, MPOBOJAMMBIX YHHBEPCHUTETOM U JPYTHMHU
BY3aMH.

6.18. [Ilpuarmath HEOOXOAMMBIC MEpPHI [0 KOOPAMHAIIMK paboT ¢ JApyrumMu  Kadeapamu u
HAYYHBIMH TIOJIPa3/ICICHUSIMI UHCTUTYTa. OpPraHN30BBIBATH HEOOXOIMMBIC MEPOTIPUATHS TI0 BHEPECHUIO
pesyabratoB HUAP B mpou3BoacTBO.

6.19. Opranu3oBbIBaTh CUCTEMATHYECKYIO CBSI3b C  BBITYCKHUKAMH  Kadeapbl, a Takke ¢
NPEINPUATHSIME U YIPSKICHUSIMHU, B KOTOPBIX OHH PA0OTAIOT, C IIEIbI0 CBOEBPEMEHHON KOPPEKTHPOBKU
y4eOHOTro mpoiliecca Ha Kademape.

6.20. Opranu3oBbIBaTh U IOCTOSTHHO KOHTPOJIMPOBATh BEICHHE JIOKYMEHTAIMH Kadeapsl
COTJIACHO YTBEPXKJICHHOW HOMEHKJIAType Jien Kadeaphl.

6.21. CBOEBpEMEHHO JTOBOJHMTH 10 CBEICHUS COTPYIHUKOB Kadeapbl MPHKa3bl, PACHOPSIKEHUS,
pelIeHHs B JPyrue JOKYMEHTHI JIeKaHaTa, aIMUHUCTPAllUU MHCTUTYTA, Kacaloluecss y4eOHOHM M HayqHOM
JeaTenbHOCTH Kadeapsl, (axkyibTeTa, MHCTHUTYTa M KOHTPOJIMPOBATH UX HCIIOJIHEHHE COTPYAHUKAMHU
Kadeapsl.

6.22. CBOeBpeMEHHO BBIMOJHATH BHUIBI PaldOT, Kacaromuecs: kKadeapsl, yKa3aHHbIE B pEriiaMeHTe
TUTIOBBIX MIPOTIEYP YIIPABJICHUS HHCTUTYTOM.

6.23. Cneauthb 32 CpOKaMH OKOHYAHHUS TPYAOBBIX JOTOBOPOB U CBOEBPEMEHHO IPEAOCTABIAThH
JOKYMEHTBI T10 MIPOBEJICHUIO KOHKYPCHOTO OTOOPA MPETIoIaBaTelNeH.

6.24. KonTponupoBaTh U IPUHUMATh BCE HEOOXOIUMBIE MEPHI TI0 OXpaHe TPpy/a,
MIPOTUBOTIOKAPHOM Oe30MmacHOCTH Ha Kadeape ¢ 1eNblo odecrieueHus: 6e30macHoCTi paboThl B yUEOHBIX,
HayYHBIX TTOMEIIEHUAX KadeIpsl, MOJTHOTO UCKIIOYEHHS MPON3BOJACTBEHHOTO TpaBMaTH3Ma U
npoh3aboaeBaHui COTPYIHUKOB.

6.25. ObecneunBaTh COCTaBJICHHUE U XPAaHEHHE BCEX BUAOB JOKYMEHTAIIMHA U OTYETHOCTH TIO
UTOTaM JIeITeIbHOCTH Kadeaphl.

6.26. O6ecrieunBaTh HepasrialleHue MEPCOHATBHBIX TAHHBIX pAOOTHUKOB U 00yYaIOITUXCS.
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7. IlpaBa 3aBenyromero kageapoi
3aBenyromuii kadenpoit IMeeT MpaBo:

7.1. U3naBats B npeenax CBOMX MOJTHOMOYH I pacropsKEeHHs 10 Kadenpe,
pernameHTHpyomue e€ padoTy, o0s3aTeNbHbIC Ul MCIOJHEHUS BCEeMU paboTHUKaMu Kadenpsl, e
CTPYKTYPHBIMH TTOPA3JICTICHUSIMH U CTYJCHTAMH.

7.2. YyactBoBaTh B paboTe JOOOTO  CTPYKTYPHOTO  TOJpA3ACieHUS  HWHCTUTYTa, T
00CYXKIAI0TCs M PEIIatoTCsl BOPOCHI, OTHOCAIIUECS K AEATEIbHOCTU Kadeapsbl.

7.3. I30upaTh ¥ ObITh N30paHHBIM B YUEHBIC COBETHI MHCTHTYTA, (DaKyJIbTeTa.

7.4. BHocuth HeOOXOAMMbIE KOPPEKTUPOBKHU B JIIOObIE IUIaHBI paboThl  Kadenpsl U €€
COTPYIHHKOB, B pabouyue TMporpamMMmbl U JPYryl0 Y4eOHYI0 JIOKYMEHTALHUIO C MOCIEIYIOUIUM UX
YTBEP)KICHUEM B YCTAHOBJIEHHOM MOPSIJIKE.

7.5. BHOCUTh Ha paccMoTpeHne Kadenpsl MpeIoKEHHUsS 0 COBEPIIICHCTBOBAHUIO €€ yueOHOH,
HAyYHOW U UHOU JIEATEIILHOCTH.

7.6. Pactipenenath 1 mepepaclpenesiaTh — yudeOHYI0 — HarpyskKy  Mexay  npodeccopcko-
MIPernoJaBaTeIbCKUM COCTaBOM Kadeapbl B Mpeaesiax ToJOBOH HOpPMBI y4eOHOI Harpysku ¢ IIeJbio
paIMOHAJILHOTO HCIIOJIB30BAHUS TPYAOBBIX PECYpcoB KadelIpbl MPU BBIMOJIHEHWHM BCEX BUJOB
NEeSITeIbHOCTH, B TOM YHUCJE, MO pelIeHHI0 Kadeapbl, Ha OMpPENENICHHBIN MEepUOJl CHIKATh y4eOHYIO
Harpy3Ky TeéM, KOMY [IOPYYEHO BBIIOJIHEHHE BaXHOW Ui Kadenpbl WM HUHCTUTYTa Yy4eOHO-
METOUYECKON UM TOCOIO/KETHOM HAay4yHO-HCCIEAOBATEIbCKOM paboThl MM HA NEPUOJ  3alIUTHI
JICCEePTALINH.

7.7. Ilocemath 1 KOHTPOJIMPOBATH BCE BUAbI y4EOHBIX 3aHATHM, a TakKe SK3aMEHbI U 3a4eThl,
MIPOBOJIMMbIE TIpenoAaBareasiMu Kadeapsl, a B ciiydae HEOOXOAUMOCTH, BHOCUTh CBOM MPEAJIOKEHUS I10
YIIY4IIEHUIO TPOBEICHUS 3aHATHUI.

7.8. IlpuBnekaTth B YCTAaHOBJICHHOM  MOPSAKE K BBIMOJHEHHIO  HAy4YHBIX  HCCIIEJOBaHUI
npodeccopcKo-MpenogaBaTeNIbCKiii  COCTaB U y4eOHO-BCIIOMOTaTeNbHBI  MepcoHan  Kadeapsl,
oOyuaronuxcs, a Takke IpU HEOOXOIMMOCTH COTPYIHUKOB JPYruX Kadeap HMHCTUTYTA, HWHBIX
OpraHu3aiuil ¥ NpeanpUsITHIA.

7.9. Ha ycioBusIX IITaTHOTO COBMECTUTENIHCTBA JIMYHO PYKOBOIHUTH MJIM 3aHUMAThCS HAyYHOM
JeSITeNbHOCTHIO, PMHAHCUPYEMOH 3a CUET MPUBJICYCHHBIX CPEJICTB MPEANPHUATHI WM OpraHU3aIHi.

7.10. TpeGoBaTh MUCHMEHHBIE OTYETHI OT PAOOTHUKOB Kadeapsl 1Mo JTH0O00MY BUIY BBITIOJIHIEMOM
paloThI.

7.11. IlonOupaTe B yCTAaHOBJICHHOM  MOPSAJKE  KaHAMIATYPbl  COTPYAHMKOB  Kadeapsl U
KaHJIUAATOB B aCIIUPAHTHI U MIPEICTABIATh UX Ha YTBEPXKICHHE TUPEKTOPY.

7.12. PyKoBOJIUTH MOJATOTOBKOM JOKTOPAHTOB, ACIUPAHTOB U COMCKATEINeH.

7.13. [IpyHUMATh K PACCMOTPEHUIO JUCCEPTAIlMU, MPEACTaBIseMble K 3allUTe COTPYAHUKAMH
kadeaps! win (Mo MpeACTaBICHUIO JUPEKTOPAa UHCTUTYTA) APYTUMHU COUCKATEISIMHU.

7.14. TlpencTaBisiTh B YCTAHOBIEHHOM TIOPSAKE PYKOBOJCTBY WHCTHTYTA MPEAIOKEHUS IO
mpueMy B ImTaT Kadeapsl pabOTHUKOB, YBOJBHEHUIO U TIEPEMEIICHUIO COTPYIHHUKOB Kadeapsl,
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MOpPAJILHOMY U MaT€pUalIbHOMY UX MOOLIPEHUI0, BHOCUTh NPEUIOKEHHS O HAJOXKEHUM B3bICKAHUS Ha
COTPYJHMKA BIUIOThH JJO OTCTPAHEHUSI €T0 OT paOOTHI.

7.15. BHOcuTh AekaHy (pakynbTeTa MPEeAyoKEHHS O MPEICTABICHUN O0yJaroIInuXCs 32 YCIIEXH B
yuebe u axtuBHOe ywyactue B HUPC x paznuuHbiM ¢dopMaM MOpanbHOrO U (MJIM) MaTepHalbHOTO
MOOUIPEHUS, BHOCUTh MPEAJIOKEHUS O HAJIOXKEHUM B3bICKAHUS HA OOy4aroulerocs, BIUIOTH JI0
OTYHUCIICHUS U3 UHCTUTYTA.

7.16. Tlomb30BaThCsl yCIAyraMH COIMAJIbHO-OBITOBBIX, JICUEOHBIX M JIPYTUX CTPYKTYPHBIX
MOApa3/IeIEHN MHCTUTYTA B COOTBETCTBHH C YCTABOM YHUBEPCUTETA U KOJIEKTUBHBIM JIOTOBOPOM.

7.17. B yCTaHOBJIEHHOM TOpSAKE OOXKaJIOBaTh TMPHUKA3bl, PACIOPSHKEHHUS U JIpyrue
OpraHU3aI[MOHHO-PACTIOPSAIUTENbHbIE aKThl AIMUHUCTPALIUU HHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeayoIero kadgeapoii
3aBeayromuii kKadenpoit HECET OTBETCTBEHHOCTH 34!

8.1. YpoBeHb opranuzanuu yaeOHOH, HAyIHO-METOIUUECKON U HAyYHOU paboThl Kadeaphl.

8.2. CBOEBpeMEHHYIO pa3pabOTKy M KadyeCTBO YYCOHO-METOIUYECKUX KOMIUIEKCOB IUCITUTUIHH
Kadeapsl.

8.3. Peanmmzanmio oOpa3oBareabHO-TIPO(HECCHOHATBHON MPOTpaMMbl B MEHBIIIEM OOBEME, 4YeM
MPENNUChIBAET TOCYAAPCTBEHHBIM  00pa3oBaTelNbHBIA  CTAHAAPT  BBICHIETO  MPOECCHOHATBHOTO
00pazoBaHus MO CIIEIIHATBHOCTH.

8.4. KauecTBO MOArOTOBKM CIELUAIMCTOB [0 3aKPEIUIEHHBIM 32 Kadenpoi TUCIUIUIMHAM U
CHEIHATbHOCTSIM.

8.5. Mcnonp30BaHre MaTepHAIBHO-TEXHUYECKOW 0a3bl Kadeapbl HEe 10 € (PyHKIIMOHAIBHOMY
HA3HAYCHHUIO.

8.6. ColOmrofieHe TIPaB M aKaJeMUYECKUX CBOOOT paOOTHUKOB Kadeapbl U 00yJaroITuXCsl.

8.7. CobOnrogeHne B MpoLeCCe  OCYLIECTBICHHUS  CBOEH  JIEATENbHOCTH  JICHCTBYIOIIETO
aJIMMHHUCTPATHUBHOIO, YTOJOBHOTO U TPaXXJAHCKOTO W TPYIAOBOTO 3aKOHOJAATeNnbcTBa Poccuiickoit
Oenepanuu.

8.8. BrimonHeHnue o0s3aHHOCTEH, NMPEAYCMOTPEHHBIX YCTaBOM yHUBepcurtera, [lomokenuem 06
uHCTUTYTE ((punuane), AeWCTBYIOMIMME MPABOBBIMU aKTaMU U HACTOSIINM IOJI0KCHHEM.

8.9. Cobmronenue TK PO, VYcraBa ynuBepcutera, [lonoxenus o0 unctuTyTe (dunuane),
TUIIOBOTO TOJIOXKEHUS 00 oOpazoBarenbHOM yupexkaeHuu BIIO u HacTosIero mojokeHus B mpolecce
BBITIOJTHEHUS] CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.
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9. B3auMOOTHOIIEHHUS U CBSI3H

Ta6J'[I/IIIa IO B3aMMOOTHOIICHUAM U CBA3AM MOAPA3ACIICHHUA:

HaumenoBanue
TOZIpa3ICIICHUS /WA

JIOJDKHOCTHBIE JTUIIA

ITony4yenue

Hpe}IOCTaBHeHI/Ie

A BHemHne opraHu3anuu:
- IPEANPUATHS U OpTraHU3aAHN

b JlomxHoCTHBIE TMTIA 1
noapasaenennss MU Bal'V:
- TUPEKTOp MHCTUTYTA

- 3aM. IMpPEeKTOpa 1o
HaIpaBJICHUAM

- nekaH GakynbTeTa

- Y4eOHBIN OTaeI

MUChMa, J0r0BOPA I10
IIpakKTUKaM U
pacrpe/eieHUI0

NIPUKa3bl

pacropsoKeHHST
pacropspKeHHST

ydeOHast Harpy3Kka Kadeapsl,
0JIaHKU y4eOHBIX )KypPHAJIOB,
VH/IMBUyaJIbHBIX IIJIAHOB
npernoiaBaTelieii U IiaHa-
oT4eTa paboThl Kadenps

HallpaBJIECHUE HA IPAKTHUKY,
pacrpezesieHie BBIITYCKHUKOB

OTYETHI, IPEICTABIICHUS
OTYETHI, IPEICTABIICHUS
OTYETHI, IPEICTABIICHUS
y4eOHbIE TIJTaHbI CIICIUATEHOCTEN
Y HaIlpaBJIEHUH TOITOTOBKH,
pacmipeneieHue Harpy3KH 1o
MIPENo aBaTeIsIM, CBEACHUS O
BBITIOJTHEHHOM ydeOHOM paboTe
MpenoaBaTeie, MiIaH-0TYeT
paboThl Kadeapsl Ha yIeOHbBIN
roJi, UHIUBUTyaJIbHBIC TIJIaHBI
npenoaaBaTenei kadeapsl,
YKYypHaJI KOHTPOJIBHBIX
MOCEIICHHH 3aB. Kadeapoi,
oTueTsl npeaceaareneit 'K

Cmp. 11 u3 14
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10. JIucT perucTpanuu u3MeHeHHUid

JlaTa JlaTa Bcero IMoanucek,
Homep Homep smmcra BHECEHHUs | BBeIeHHsI | JIUCTOB B | OTBETCTBEHHOT0
H3MEHEHH | y3MeHeH u3MeHe- | U3MEHEHH | JOKYMEHT | 32 BHEeCeHHue
HOBOTO | H3BIATOTO .
b | -HOTO HUS A e M3MEHEHUH

Cmp. 12 uz 14
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11. JIucT 03HAKOMJICHUSA

®.1.0.

JoKHOCTD Hara Pocnuceh
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®.1.0.

JomxHOCTB Hara Pocnce

Cmp. 14 u3 14




