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1 O01Me moJ10:KeHus

1.1. Kadenpa saBnseTCSI OCHOBHBIM Yy4eOHO-HAyYHBIM CTPYKTYPHBIM  TIOJpa3eICHUEM,
oOecreunBarOUM  y4eOHBI  TMPOIECC,  OCYIIECTBISIONIUM,  METOJAMYECKYI0 M Hay4HO-
UCCIIEIOBATENIbCKYI0O  pabOTy 1O OJHOMY WJIM HECKOJIbKMM  POJICTBEHHBIM  HAaIpaBJICHUSM,
BOCITUTATENbHYIO paboTy ¢ OOy4yaronMMUCs, a TaKKe MOJrOTOBKY Hay4HO-NEAArorHYecKuX KaJlpoB U
MOBBIIICHUE UX KBATU(DUKAIUH.

1.2. Kadenpa co3maercsi, peopraHusyercsi, NEpEHMEHOBBIBACTCS W JIMKBHIUPYETCS TMPUKA30M
JTUPEKTOPAa MHCTUTYTA COTJIacHO Y cTaBy yHUBepcuTeTa U [losoxxenus o0 unctutyre (dhunuane).

1.3. Kadenpy Bosriarmisier 3aBenyromuid kadeapoid, n30upaeMblii Ha YYEeHOM COBET€ MHCTHUTYTA
U yTBEpPXKJaeMblil B JOJDKHOCTH TNPUKA30M JUPEKTOpa C TMOCIEAYIOIIMM 3aKI0YEHHEM TpPYI0BOTO
noroBopa Ha cpok a0 5 met. [lpm m3Opanuu 3aBemayromiero kadeapoi MaTepHasibl, MOCTYIMUBIINE Ha
KOHKypce, TMpeBapUTeIbHO paccMaTpUBAIOTCSI Ha 3aceJaHUM COOTBETCTBYIOLIEH Kadenpsl B
MPUCYTCTBUH JIeKaHa (haKyiIbTeTa.

1.4. K yyacTuio B BEIOOpaxX Ha IOJDKHOCTH 3aBEAYIONMIETO Kadeapoil TomyCcKaeTCs JTUI0:

- UMerollee Bhiciiee mpodeccruoHaibHOe 00pa3oBaHKe, YUEHYIO CTENEHb U YYEHOE 3BaHME, CTaxX
Hay4yHO-TIEJaroruueckoil paboThl WM padOTHl B OpraHM3alUaX MO HAMpaBiICHUIO MPO(ecCHOHATHLHOU
NeSITeIbHOCTH, COOTBETCTBYIOIIEH JeSITeIbHOCTH Kaeapbl, He MEHee IATH JIET;

- HE JMIIEHHOE TMpaBa 3aHUMAThCA MEAArOTUYECKOW JesTeNbHOCThIO B COOTBETCTBUHM C
BCTYIUBIIMM B 3aKOHHYIO CHJIy IPUTOBOpOM cyna (4actb BTopas crateu 331 TpymoBoro Kojnekca
Poccuiickoit deneparun);

- He uMerolee (He UMeBIIee) CyJUMOCTH, He MoJBepraBIileecs yroJloOBHOMY IpecieloBaHuIo (3a
UCKIIIOYCHHEM JIUI, YrOJOBHOE IMpECIeJOBaHHE B OTHOUIEHHWH KOTOPBIX MPEKpalieHo IIo
peabUIUTUPYIOIIMM OCHOBAHUSAM) 3a MPECTYIUICHHs] MPOTUB >KU3HHU U 3JI0POBBS, CBOOOMBI, YECTH H
JOCTOMHCTBA JIMYHOCTH (32 UCKIIOYEHHEM HE3aKOHHOW MOCIUTAIN3AlUN B MEAULIUMHCKYIO OPTaHU3alUIO,
OKa3bIBAIOUIYI0 TICUXHATPUYECKYIO TOMOIIb B CTAllMOHAPHBIX YCIOBUSX, M KJIEBETHI), IOJIOBOI
HEMPUKOCHOBEHHOCTH U TOJIOBOM CBOOObI TUYHOCTH, IPOTUB CEMbH M HECOBEPILICHHOJIETHUX, 3I0POBbS
HacelleHuss W OOIIEeCTBEHHONM HPAaBCTBEHHOCTH, OCHOB KOHCTHTYIIHOHHOTO CTpPOsi U O€30MacHOCTH
rocynapcTBa, Mupa 1 6€30MacHOCTH YeJIOBEUECTBa, a TAKXKE MPOTUB OOLIECTBEHHON 0€30MacHOCTH (4acTh
BTOpas crathu 331 TpynoBoro koaekca Poccuiickoit denepanun);

- HE UMEIOIIlee HECHATOM UM HEMOTallIeHHOM CYAMMOCTH 33 UHbIE YMBILIUICHHbBIE TSHKKUE U 0000
TSOKKHE TPECTYIUICHUS, HE YKa3aHHbIE BbIlle (4acTb BTopas ctatbil 331 TpynoBoro xonaekca Poccutickoit
denepanun);

- He MPHU3HAHHOE HEIEEeCIOCOOHBIM B YCTAHOBJICHHOM (hefepalibHbIM 3aKOHOM MOPSIKE (4acTb
BTOpad crateu 331 TpynoBoro koaekca Poccuiickoit denepanun);

- He wuMerollee 3a00JieBaHUN, MPEIYCMOTPEHHBIX IMEpeuHEeM, YTBEpXKIaeMbIM (eaeparbHbIM
OpraHOM HCTOJHUTENHFHOW BJIACTH, OCYIIECTBISIONINM (QYHKIMKW TIO BBIPAaOOTKE TOCYIapCTBEHHOU
MOJIMTUKA W HOPMATHBHO-TIPABOBOMY DETYIHUPOBAHHUIO B OOJACTH 3/paBOOXpaHEHHsS (YacTb BTOpas
crateu 331 TpynoBoro konekca Poccuiickoit denepanun).

1.5. 3aBenyromuii kadeapon JOKEH 3HATH!

- 3aKOHBI M UHbIE HOPMaTUBHBIE TPaBOBbIe akThl Poccuiickoit deaepannu Mo BOMPOCAM BBICILIETO
poheccuoHaIbHOr0 00pa30BaHus;

- IOKAJIbHBIE HOPMATUBHBIE aKThl 00Pa30BATEILHOTO YUPEKICHNUS,
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- TEOPUIO U METO/IbI YIIPaBJIEHUs 00pa30BaTeIbHbIMU CUCTEMAMU;

- TOCyJapCTBEHHBIE 00pa30BaTeIbHBIC CTAaHAAPTHI BBICIIET0 MPO(ecCHOHAIBHOTO 00pa30BaHMUS;

- MIOPSII0K COCTaBIJIEHUS Y4€OHBIX IJIAHOB;

- IpaBUJia BeIEHUs JOKYMEHTAallUU 10 yueOHOU paboTe;

- OCHOBBI [I€JJArOTUKH, (PU3HOJIOTHH, ICUXOJIOTHH;

- METOAMKY IpOo(dheccCuoHaTIbHOTO 00y4eHNs;

- METOAbl M CIOCOOBl HCHOJBb30BaHUS 00pa30BaTEIbHBIX TEXHOJOTHMH, B TOM 4YHUCIE
JMCTaHLIMOHHBIX;

- OCHOBHBIE METOJbI MOMCKa, cOOpa, XpaHEHUs, 00padOTKH, MPEJOCTaBICHUS, PacCIPOCTPaHEHUs
nH(popManuu, HeOOXOAMMOM ISl OCYIIECTBICHHS HAYYHO-UCCIEA0BATEIBCKOM IeATeTbHOCTH;

- MeXaHU3MbI 0(hOpPMJIICHUS MPaB UHTEIIEKTYalbHOM COOCTBEHHOCTH;

- TEXHOJIOTHIO OpraHu3alliy METOAUYECKOM, HAydYHO-METOINYECKOM, HaydHO-UCCIIEI0BATEIbCKOMN
paboThI;

- coBpeMeHHbIE ()OPMBI U METO/IbI 00Y4EHHUS U BOCIIUTAHUS;

- MpaBWwla M TMOPAJOK TMpEeACTaBlIeHUs OOydyaromuXcsd K TOCYJapCTBEHHBIM M HMMEHHBIM
CTUICH/IUSM;

- HOpPMaTHBHBIE JOKYMEHTBI, pPErJaMEHTHPYIOIIHE CTaTyC HAY4HbIX, IE€Jaroruueckux |
PYKOBOAIINX paOOTHUKOB 00pa30BaTEIbHBIX YUPEKIACHUI BBICIIEr0 MpoheCcCHOHAIBHOTO 00pa3oBaHusl,
O0COOEHHOCTH PEryJIMPOBaHUS UX TPYIA;

- OCHOBBI YIIPaBJICHUS [IEPCOHATIOM;

- OCHOBBI PKOJIOTUH, SKOHOMUKH, TPaBa, COLUOJIOTUH;

- (MHAHCOBO-X035UCTBEHHYIO JIEATEIILHOCTh 00PAa30BATEIHLHOTO YUPEKICHUS;

- OCHOBBI 3JJMUHUCTPATUBHOTO 3aKOHO/1aTEIbCTBA;

- TpeboBaHuA K paboTe Ha NEPCOHAIBHBIX KOMIIBIOTEPAX, MHBIX AJIEKTPOHHO-LU(POBBIX
YCTpOMCTBAX;

- OCHOBBI TPYZIOBOTO 3aKOHO/IaTEIbCTBA,

- [IpaBuna BHYTpEHHErO TPYAOBOIO PACIIOPSIIKA;

- IpaBUJIa 1O OXpaHe TPya U MOXKAPHOH OE30MaCHOCTH.

1.6. 3amenpyromuii kadeapoil B cBoel AeATeIbHOCTH PYKOBOACTBYETCS:

- YcraBom Bnl'Y;

- Ilonoxenuem o MU Bnl'Y;

- HACTOSILIEH JOJIKHOCTHOU MHCTPYKIUEH;

- JIOKaJIbHBIMUA HOpMaTUBHBIMU akTaMu MU Bil'Y;

- IPUKA3aMH U pacClopsLKEHUSAMU AUPEKTOpa U 3aMecturenet aupekropa MU Bal'y.

1.7. 3aBenyromuii kaeapoil MOTUUHAETCS HEMOCPEACTBEHHO JIeKaHy (aKyJIbTeTa.

1.8. B nmepuon oTcyrcTBHA 3aBeayromiero kadgeapoit (oTmyck, 00j€3Hb, KOMaHIUPOBKA U TIp.) €TO
00513aHHOCTH HCIOJHSAET paOOTHUK, Ha3HAYEHHBIM B YCTAHOBJIEHHOM TMOPSJIKE, KOTOPBIA IpuoodperaeT
COOTBETCTBYIOIIIME IIpaBa U HECET OTBETCTBEHHOCTh 3a HEHUCIIOJHEHUE WM HEHAIJIEKAIIEE MCIOJHEHUE
00s13aHHOCTEH, BO3JI0)KEHHBIX Ha HETO B CBA3U C 3aMEIICHUEM.

1.9. 3aBenyrommii kadeapoil OTHOCUTCS K MpodhecCHOHATbHO-KBAIN(UKAIIMOHHONW Tpyrie
JOJDKHOCTEH MPodeccopeKo-Mperno1aBaTeIbCKOro COCTaBa.

1.10. IlItaTHOE pacnucanue Kadeapbl yTBepKIaeTcs PEKTOPOM YHUBEPCUTETA OJMH pa3 B TOJ MPH
IUTAHUPOBAHUM y4eOHOM Harpy3ku kadeapsl.
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1.11. 3aBenyromuii kadeapoil pyKOBOJIUT €€ ACSITEIbHOCTBIO, B MIPENEax CBOCH KOMICTCHIINU
M3JIaeT PacHOPSDKEHUS W yKazaHUs, 00s3aTeNbHbIe s MPOo(heccopCcKo-MpenoaBaTeIbCKOT0 COCTaBa U
BCEX JIPYruX paOOTHUKOB Kadenpsl. 3aBenyronmii kageapoil yuactByer B paboTe 3aceaHuil U COBETOB
BCEX MOJPa3/IelIeHUI By3a, TJie 00CYXAAI0TCS U PEILaloTCs BOIIPOCHI JEATEIbHOCTH Kadeaphl.

1.12. 3acenanus kadeapbl JOHKHBI TPOXOAUTH HE MEHEE OJIHOTO pa3za B MECSII, C 00sS3aTeIbHBIM
BEJICHUEM TMpOTOKOJIOB. Pemienne Ha kadeapaibHOM 3aceaHUM NPUHUMAETCS, €CIM Ha 3acelaHuu
MIPUCYTCTBYET HE MeHee 2/3 mpodeccopcKo-MpenogaBaTeibCkoro M HayyHOTO CIHMCOYHOTO COCTaBa
kadenpsl. Perenre cuntaeTcst NpUHATBHIM, €CJIM 32 HETO MPOT0JIOCOBAJIO 00Jiee MOJIOBUHBI YUaCTBYIOIINX
B FOJIOCOBaHUMU.

1.13. 3amemieHue JOJDKHOCTEH — MPodeccopCcKo-MPernoaBaTeNIbckoro  coctaBa  Kadeapsl
MIPOM3BOJIUTCS B COOTBETCTBHM C [lojio’keHneM o mMopsiaKe 3aMelleHus TOJDKHOCTEH IMeJarormyecKux
PabOTHUKOB, OTHOCALIUXCSA K MPOECCOPCKO-TIPENOIaBaTEIbCKOMY COCTaBY, YTBEpKIAEHHbIM [Ipukazom
MUHHCTEpCTBa 0Opa3zoBanus U Hayku PO ot 23.07.2015 Ne 749.

1.14. TlonmHOE HamMeHOBaHUE: Kadeapa HHOCTPAHHBIX SI3BIKOB.

CoxpartienHoe HauMeHoBaHue: kadeapa 1.

2. OcHoBHBIe 321a4H Kadeapbl

OcHoBHOHM 3amaveil kadeapbl SBIAETCS OPTaHMU3AIMS W OCYIIECTBICHHE Ha BBICOKOM YpPOBHE
y4eOHOW M HAyYHO-METOJAMYECKOM paOOThI, BOCIHUTATEIBHOW pabOTHl Cpeau OOYJarolIuXcs, HAyYHBIX
uccienoBaHuil mo npoduitto kadeapsl, MOArOTOBKH HAyYHO-TIEJarOrMUECKUX KaJpOB U MOBBIILICHUS HUX
KBaTM(UKAIIIH.

PaGora kadenpbl momkHa ObITh HampaBieHa Ha KayeCTBEHHYIO MOATOTOBKY CIIELIUAIMCTOB,
oOnamaromux  TIyOOKOM ~ TEOpeTHYeCKOW M NPAKTHMYECKOM  MOATOTOBKOM,  MPOYHBIMU
npodecCHOHAIbHBIMM  3HAHUSAMH, YMEHHMSIM M HaBbIKaMH, NaTPUOTOB M HHTEPHAIMOHAIUCTOB,
COUETAIOIINX BBICOKHE IPaXIaHCKHE U HPABCTBEHHBIEC KaYeCTBa C aKTUBHOM JKM3HEHHOMN MO3UIIUEH.

3. ®yHkuuu Kadeapbl

1. Pabota xadenpsl OCyIIECTBISETCS B COOTBETCTBHM C MEPCIEKTUBHBIMU M T'OJIOBBIMU IUIAHAMU,
OXBAaTBHIBAIOIINMH YU4E€OHYIO, HAYYHO-METOJUYECKYIO, BOCIUTATEIbHYIO, HAyYHO-HCCIEA0BATEIbCKYIO U
Jpyrue BUuabl paboThl.

2. OOcyxJeHHe BOMPOCOB MEATENBHOCTH Kadepbl MPOBOAUTCS €XEMECAYHO Ha 3aceJaHMsIX
Kadeapsl.

3. Ha 3aceganust MOryT OBITh MpUTJIALIEHBI CTYACHTHI, pAOOTHUKU APYrux kadeap u BY30B, a TAKKE
NPEANPUATHH, YIPEKICHUN U OpraHU3aLnn.

4. Kadenpa BBITIOTHSET CIEAYIONINE OCHOBHBIE (DYHKIIUU:

OpPraHM3yer:

. Bce BUIbl y4eOHOHM, Hay4dyHO#, y4eOHO-HCCIEeOBATeNbCKONH, METOJAUYECKON U
BOCIUTATENBHON pabOTHI;

. BCE BUJIbI IPAKTUK U CAMOCTOSTENIbHYIO Pa00Ty 00yUaromxcs;

* 3aMEHY OTCYTCTBYIOLLErO Ha 3aHATUU IIPEIIOIaBATENLs;

. BOCIMTATENBHYIO paboTy ¢ 00yJarOIUMUCS B MHAUBUAYAJIbHBIX, TPYIIOBBIX U MacCOBBIX
(bopmax esTeNbHOCTH;

* MOHHMTOPHUHT U KOPPEKTUPOBKY YU€OHO-BOCIIUTATEIHHOTO MPOLIECCa;
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* [IOCTOSTHHOE COTPYIHHYECTBO C YUPEKJACHUSIMHU M OPraHU3alUsIMHI 00pa30BaHus;

* [OBBIIICHNE KBATH(PHUKAINN HAYYHO-TIEAArOTHUECKIX KaIPOB;

. HAy4YHO-MCCIIEIOBATEIbCKYI0O  paboTy  acmMpaHTOB,  JOKTOPAHTOB,  COMCKATeNeH,
npenoaaBaTenei kaheapbl
ol0ecreunBaeT:

* pa3paboTKy y4eOHO-METOJANYECKHX KOMIUIEKCOB, IIJIAHOB, MPOTPaMM, TOCOOHA, MaTepHasos,

Y4eOHHUKOB B COOTBETCTBHUH C TOCY/IapCTBEHHBIMU 00pa30BaTEIbHBIMU CTAHIAPTAMHU;

* MOHHUTOPUHT NMPO(EeCcCHOHAIBHOMN MOATOTOBKH U Pa3BUTHUs OOyUAIOIIMXCS U MpenoaBaTesnei;

* HHTETPAIHNIO, TPEEMCTBEHHOCTh, ITOCIIEI0BATEIHLHOCTh Y4€OHO-BOCIIUTATEIHLHOTO MPOLIECCa;

* IPEEMCTBEHHOCTH IMOKOJICHUN Cpear POPEecCOPCKO-TIPEnoIaBaTeIbCKOro cocTaBa Kadepsl;
oCyIIeCTBJIsAeT:

* IOUCK WCTOYHHKOB JIOTIOJIHUTEIBHOTO  BHEOIOKETHOTO  (PMHAHCHPOBAaHUS  y4eOHO-
BocrnuTarensHoro npouecca (uepes HUP, nononnurensHpie 00pazoBaTelbHbIE YCIYTH U JIP.);

. MepHI TI0 00eCTICUeHHIO 0€30TTaCHOCTH KHU3HEEATETLHOCTH, a TAK)KE COLMAITBHON 3aIUThHI
oOyuarouxcs, npernoaBaTesieH.

4. IlepeyeHb OCHOBHBIX IOKYMEHTOB, 3allMcCeil M JaHHBIX 10 KA4YeCTBY

Kadenpa nomxHa umMeTh JOKYMEHTAILIMIO, OTPAXKAIOIIYIO COJepKAaHUE, OPraHU3aINI0 U METOAUKY
MpoBeJieHUs] 00pa3oBaTEeNbHOTO TMpollecca, MEepeYeHb KOTOPOH OmpeenseTcss HOMEHKIATypo Jien
WHCTUTYTA!

4.1. Tlpukasbl, pacrmopsoKEHHs AUPEKTOPa, 3aMECTUTENel aupekTopa (KOMHH), 3aTpardBaroIine
NesITeNIbHOCTD KadeIphl.

4.2. IIpoTokoJisl 3aceganuii Kadenpsl.

4.3. I[IpoTOKOJIBI HAYYHO-METOUICCKUX KOH(DEPEHITUH.

4.4, Tlnanel paOoOTHI, OXBAaThIBAIOLIME Y4EOHYIO, HAyYHO-HCCIEI0BATEIbCKYIO, Yy4eOHO-
METOAUYECKYIO, BOCIIUTATENIbHYIO U IPYTHUE BUJIbI ICATEIBHOCTH Ha YU€OHBIN TO/I.

4.5. JledcTBYIOIIYyI0 y4e€OHO-METOJMYECKYI0 M JPYIryl0 JTOKYMEHTAIMIO TO JUCIUTIIMHAM
Kadeapsl.

4.6. I1nanpl noBbIIeHUs KBaTU(UKALIKUK PO (HECCOPCKO-TIPENOAaBaTEILCKOTO COCTaBa (KOMHH).

4.7. InpuBUlyanbHBIC IJIaHBI U OTYETHI O paboTe MpernojaBaTeieH.

4.8. Paboune yueOHbIE TUIaHBI Ha YUE€OHBIN IOl ¥ rpaduku y4eOHOTO Ipolecca.

4.9. I'ooBoi#t oTueT 0 padoTe Kadeapsl.

4.10. 'ogoBo# OTUET O HAYYHO-UCCIIEIOBATENCKOM paboTe Kadeapsl.

4.11. CBeneHus o megarornueckoi Harpyske npemnojiaBareneil kadeapsl Ha y4eOHbIN TO/.

4.12. KypcoBble POEKThl 00yHaromuxcs.

4.13. DKx3aMeHaIMOHHbIE OUIIETHI TIO JIEKITMOHHBIM KypCaM.

4.14. XXypHansl perucTpaluy BXOJIIIUX U UCXOAIIUX TOKYMEHTOB.

4.15. Onucu Ha Jiena, nepeaHHbIe B ApXUB WHCTUTYTA, aKThI O BBIJICICHUH /1€ K YHUYTOXKEHHUIO.

4.16. Homenknarypy nein.

4.17. PykoBOJCTBO MO KaueCTBY BraAuMHPCKOTO TOCYIapCTBEHHOTO YHUBEPCUTETA.

4.18. NudopManmoHHbIE KapThl ¥ JAOKYMEHTHPOBAaHHBIC MPOIEIYPhl CUCTEMBI MEHEIKMEHTA
kauecTBa Bal'Y, BBeIeHHBIE B IEHCTBUE NIPUKA30M PEKTOPA.
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4.19. PesymbraTel BHYTpeHHHX M BHemHuX ayautoB CMK, mpoBeneHHBIX Ha Kadeape, H
BBITIOJTHEHUS] KOPPEKTUPYIOIIUX U TPEAYIPEKIAIOIINX ICHCTBHMA.

4.20. ITonoxenwue o xkadeape.

4.21. JIo;KHOCTHBIE HHCTPYKIIMU TIepcOHaa (C pa3/ieioM 00 003aHHOCTSAX B 00J1aCTH Ka4ecTBa).

4.22. TlonoxeHne o0 peUTHHT — KOHTPOJIE 3HAHUH CTYICHTOB.

4.23. Tlonoxenne 06 YMK nucturinHel.

5. DyHKUMHU 3aBeaylonero kadeapoii

5.1. OOGecnieueHue BBINOJHEHUS TOCYJApCTBEHHOro0 0Opa30BaTEeNbHOIO CTaHAapTa B padote
Kadeapsl.

5.2. KoHTposb BBIMOJIHEHUSI BCEX BUJOB Y4YeOHBIX 3aHATHH 1O BceM (opmaM oOydeHus Ha
Kadenpe.

6. Jlo1KHOCTHDBIE 00SI3aHHOCTH 3aBeayIoero kadeapoii

3aBenyromuii kKadempoit 00s3aH:

6.1. OcyiecTBIATh MIAHUPOBAHNE, OPTaHU3AIMIO U KOHTPOJIb y4eOHOM, METOIMYECKOH,

Hay49HOW M Hay4YHO-HCCIIEI0BATEIbCKON paboThl Kadenpsl Mo BceM hopMaM MoTydeHus 00pa3oBaHusI.

6.2. ObecrieunBaTh BHITIOJIHEHHE TOCYAApPCTBEHHOTO 00pa30BaTEILHOTO CTaHIapTA.

6.3. Pa3pabaTeiBaTh CHCTEMY KaueCTBa MOATOTOBKHU CIIEIIUATMCTOB Ha Kadepe.

6.4. OcymecTBIATh pacnpeesieHne PyHKIIMOHAIBHBIX 00s3aHHOCTEH MEX Ty paOOTHHKAMHU
Kadeapsl 1 KOHTPOJIMPOBATH CBOCBPEMEHHOCTh M Ka4€CTBO MX HCIIOJHEHHS. Pa3pabaTriBaTh
JOJDKHOCTHBIC MHCTPYKIIUU paOOTHUKAM Kadeaphl.

6.5. PaccMaTpuBath M yTBEpKIAaTh HA 3aceJaHusX Kadeapsl pacmperneneHue ydeOHOUM Harpy3ku
MEX]ly IPeroIaBaTelIIMU, WHAWBHyalIbHbIC TUTaHBI PA0OTHI MTPEroiaBaTeNei, miaH padboTel Kadeapol.

6.6. OcymiecTBISITH  KOHTPOJIb  KadyecTBa TIPOBEJCHHMS BCEX BHJOB YYEOHBIX  3aHATHH
MPero1aBaTeIsIMU KadeIpbl 1 BceX (POpPM UTOTOBOT'O KOHTPOJISL.

6.7. YTBepkaath Tpaduku padbOThl mpernojaBaTesicd Kadeapbl U y4eOHO-BCIIOMOTATEILHOTO
nepcoHaa.

6.8. KonTponupoBath BBITIOJHEHWE WHAWBHUIYAIBHBIX IUIAHOB IPEIOJIaBaTelieH, ImiaHa padoThI
kadeapsl, iaHa u rpaduka padoThl y4eOHO-BCIIOMOTaTEILHOTO MIEPCOHANIA.

6.9. KoHTpoipoBaTh CBOCBPEMEHHOCTbD, Ka4eCTBO pa3paboTku U pasmemnieaue B Moodle yuebHo-
METOIMYECKUX KOMIUIEKCOB JUCIMILUIMH 3aKPETUICHHBIX 32 KadeIapou.

6.10. Bectu yueOHyI0 Harpy3ky B COOTBETCTBUU ¢ MHAMBHAyalbHBIM IUIAHOM  PabOTHI
MIperno1aBaTes.

6.11. [IpoBOANTH KOHTPOJb KauecTBAa METOJUYECKOr0 00eCredeHUs TUCIUILINH, YUTAaeMbIX Ha
kadenpe. CBOEBPEMEHHO OPraHW30BBIBaTh Pa0OTHI MO YKOMILJIEKTOBAHUIO 3aKPEIUICHHBIX 32 Kadeapoit
KYpCOB HEOOXOIMMBIMH U JOCTATOUHBIMH METOINYECKIMH MaTepUATIaMU.

6.12. OcymecTBIATh PYKOBOJCTBO HOJATOTOBKOM K H3JaHMIO Y4EOHUKOB, y4eOHBIX MOCOOUH,
KOHCITEKTOB JICKIIMH, METOIUYECKUX YKa3aHUW U APYroro METOJMYECKOr0 MaTepHalia Mo JUCIUILUINHAM,
3aKperICHHBIM 32 Kadeapoi.

6.13. [IpuarMaTh y4yacThe BO BCEX BHIAX AEATEIBHOCTH, B TOM YHCIE OBITh H30paHHBIM B
METOIMYECKUE KOMUCCHH U Y4€OHO-METOANYECKHI COBET HHCTUTYTA.

Cmp. T uz 14




MUHHCTEPCTBO HAYKX | BhIcHIero oopazoanust Poccuiickoit deneparmn
Mypomckuii nHCTUTYT (Primman)
cbez[epam)Horo TOCyAapCTBEHHOIO 6}0H)KGTHOI‘O 06pa30BaTeHLHOI‘O YUPEKACHUS BBICHIETO 06p330BaHPUI
«BrnaguMupckuil ToCyAapCTBEHHBI YHUBEPCUTET
nMeHH Anekcanapa I'puropeesuua u Hukonas I'puropsesndya CTONETOBBIX)
(MU Bal'Y)

Ilo0:xeHME O Kaq)e):[pe HHOCTPAHHBIX SI3LIKOB

CMK-I1CI1-7.2-08.8-2020

6.14. [IpoBoauTh aHaNMM3 U OOCYXKICHHE HA 3aceqaHusX KadeIpbl UTOrOB TEKYIIETO KOHTPOJIS
YCIIEBaEMOCTH M TIPOMEKYTOYHOW aTTeCTallui OOYyYalolIUXCsi, HAa OCHOBE pE3YyJIbTAaTOB aHAIHM3a
pa3pabaThiBaTh 1  PEAIM30BBIBATE HEOOXOJHMMBIC  MEPOTIPUSATHS, HAINPABJICHHBIC HA  YIIydIICHUE
OpraHm3aIuy yueOHOTO MPoIlecca U TOBBIIIICHHE KAYeCTBa IMOITOTOBKH CITCIIHATICTA.

6.15. OcymecTBisATh TOA0OP M KOMITJIEKTOBAHHE INTATOB TMPO(ECCOPCKO-TIPETIOAaBATEIHCKOTO
coCTaBa, HAYyYHO-HCCIIEIOBATEILCKOTO, Y4eOHO-TIPOM3BOJCTBEHHOTO H  Y4e€OHO-BCIOMOTATEILHOTO
nepcoHana kKageapsl, oOecreynBaTh pAlUOHAIBHOE paclpeesieHne OOS3aHHOCTeH MEXIy HHMH,
CTIIOCOOCTBOBATH CO3JITAHUIO HOPMAIILHOTO TICHXOJIOTHYECKOTO KITMMaTa B KOJIJICKTHBE.

6.16. [ImanupoBaTh, KOHTPOJHUPOBATh H TPUHUMATH YYacTHE B TIOJTOTOBKE U IMOBBIIICHUU
KBTM(DUKAIIMKA HAYIHO-TIEJArOTHYECKUX PAOOTHHKOB M WH)KCHEPHO-TEXHUYECKOTO MepcoHana Kadeapsl,
OKa3bIBaTh METOJMYECKYIO ITOMOINb HAYHHAIONIMM IPETOJIaBaTeNISIM B OBJIQJICHUN T1€IarOTHYeCKUM
MacTEepPCTBOM.

6.17. OpraHn3oBBIBaTh I PYKOBOJHWTH HAayYHO-UCCIIEIOBATENLCKOW  pabOTON MO  MpoduITo
kadeapel, TPUBICKATh K HAYYHBIM HCCIICIOBAHHMSIM CTYJICHTOB, OPraHW30BBIBATH UX YyYacTHE B
KOH(epeHIMAX, BBICTaBKaX, KOHKYpPCax, OJUMIIHAJAX, MPOBOJUMBIX YHUBEPCHTETOM WM JIPYTUMHU
BY3aMH.

6.18. [IlpuarMaTh HEOOXOAMMBIC MEPHI 0 KOOPAMHAIIMK pabOT ¢ JapyrumMu  Kadeapamu u
HAYYHBIMH TIOJIPa3/ICICHUSIMI UHCTUTYTa. OpPraHN30BBIBATH HEOOXOIUMBIC MEPOTIPUSATHS IO BHEPECHUIO
pesyabratoB HUAP B mpou3BoacTBO.

6.19. Opranu3oBbIBaTh CHUCTEMATHYECKYIO CBSI3b C  BBITYCKHUKAMH  Kadeapbl, a Takke ¢
NPEINPUATHSIME U YIPSKICHUSIMH, B KOTOPHIX OHH PabOTaIOT, C IEIBI0 CBOEBPEMEHHON KOPPEKTUPOBKU
y4eOHOTro mpoiiecca Ha Kadeape.

6.20. Opranu3oBbIBaTh U IOCTOSTHHO KOHTPOJIMPOBATh BEJICHHE JIOKYMEHTAlMU Kadeapsl
COTJIACHO YTBEPXKJICHHOW HOMEHKJIAType Jien Kadeaphl.

6.21. CBOEBpEMEHHO JIOBOJMTH 1O CBEACHUSI COTPYIHUKOB Kadeapbl MPHUKa3bl, PACHOPSIKEHUS,
pelIeHNs B JPyrue JOKYMEHTHI JIeKaHaTa, aIMUHUCTPAllUU UHCTUTYTA, Kacaloluecss yaeOHOHM 1 HayqHOM
NeaTenbHOCTH Kadeapsl, (axkyinbTeTa, WHCTHUTYTa M KOHTPOJIMPOBATH UX HCIIOJIHEHHE COTPYAHUKAMHU
Kadeapsl.

6.22. CBOeBpEeMEHHO BBINOJHATH BHUBI PaldoOT, Kacaromuecss kadeapsl, yKa3aHHbIE B pEriiaMeHTe
TUTIOBBIX MIPOTICIYP YIIPABJICHUS HHCTUTYTOM.

6.23. Cneauthb 32 CpOKaMH OKOHYAHHUS TPYAOBBIX JOTOBOPOB U CBOEBPEMEHHO IPEAOCTABIAThH
JOKYMEHTBI 10 MPOBEJICHUI0 KOHKYPCHOTO O0TOOPA MpenoIaBaTesci.

6.24. KoHTpoJIMpOBaTh M MPUHUMATh BCE HEOOXOMMBIE MEPHI TI0 OXpaHe TPY/a,
MIPOTUBOTIOKAPHOI O6e30MmacHOCTH Ha Kadeape ¢ 1eNblo odecrieueHus: 6e30MmacHOCTH paboThl B yUEOHBIX,
HAyYHBIX TTOMEIIEHUAX KadeIpbl, MOJTHOTO UCKIIOYEHHS MPON3BOJACTBEHHOTO TPaBMaTU3Ma U
npoh3aboiaeBaHUi COTPYIHUKOB.

6.25. O6ecrieunBaTh COCTABIECHUE U XPAaHEHUE BCEX BUAOB JOKYMEHTAIIUU H OTYETHOCTH TI0
UTOTaM JIeITeIbHOCTH Kadeaphl.

6.26. O6ecrieunBaTh HEpa3rialleHue MePCOHATBHBIX TAHHBIX pAOOTHUKOB U 00YYaIOIINXCS.
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7. IlpaBa 3aBenymouero kageapoi

3aBeayronuii kadeapoit IMeeT MPaBo:

7.1. H3naBats B npeaenax CBOMX MMOJTHOMOYU I pacnopsKeHUs Mo Kadenpe,
pernameHTHpyomue e€ padoTy, 00s3aTeNbHbIE Ul MCIIOJIHEHHS BCEeMHM pabOTHUKaMU Kadenpbl, e€
CTPYKTYPHBIMH TIOJIPA3JICJICHUSIMH U CTYICHTAMHU.

7.2. YdactBoBaTh B paboTe JHOOOTO  CTPYKTYPHOTO  TOJpa3[elieHHs HHCTUTYTa, TJe
00CYKJat0TCs M peIIatoTCsl BOTPOCHI, OTHOCSAIIUECS K AEATEIbHOCTU Kadeapsbl.

7.3. I30upaTh 1 ObITh N30paHHBIM B YUEHBIC COBETHI MHCTHTYTA, (DaKyIbTeTA.

7.4. BHocuth HeoOXOJMMble KOPPEKTUPOBKH B JIIOObIE IUIaHBI paboThl  Kadenpbl U €€
COTPYIIHMKOB, B pabounWe TMpOrpaMMbl M JPYIryl0 YYeOHYIO JOKYMEHTAIMIO C TOCIEAYIOMHUM UX
YTBEPKICHHEM B YCTAaHOBJICHHOM TOPSIJIKE.

7.5. BHOCUTh Ha paccMoTpeHne Kadeapsl MpeIoKEHUs 0 COBEPIIICHCTBOBAHUIO €€ yueOHOH,
Hay4YHOU W WHOU JESTEIBHOCTH.

7.6. PactipenienaTh 1 mepepacnpenenaTh  yYEOHYI0 — Harpy3ky  MEXIy  HIpodeccopcko-
MIPErnoJaBaTeIbCKUM COCTaBOM Kadeapbl B Mpeaesax ToJOBOH HOpPMBI y4eOHOM Harpy3ku C IIEJbIO
paIMOHAJILHOTO HCIIOJIB30BAHMUSI TPYAOBBIX PECYpcOB Kadeaphl MPU  BBHINOJHEHWH BCEX BUJOB
NEeSITeNbHOCTH, B TOM YHUCJE, MO pelIeHHI0 Kadeapbl, Ha OMpPENECNICHHBIN MEepUOJl CHIKATh y4eOHYIO
Harpy3Ky TeéM, KOMY [IOPYYEHO BBIIOJIHEHWE BaXHOW Ui Kadenpbl WM HUHCTUTyTa Yy4eOHO-
METOJAUYECKON UM TOCOIOKETHOM HaydyHO-HCCIEA0BATEIbCKOM paboThl MM Ha NEpUOJ 3aIIUTHI
JICCEePTALIUH.

7.7. Ilocemiath 1 KOHTPOJIMPOBATH BCE BUAbI y4EOHBIX 3aHATH, a TakKe SK3aMEHBI U 3a4eThl,
MIPOBOJIMbIE TIpEnoAaBareasiMu Kadeapsl, a B ciiydae HEOOXOAUMOCTH, BHOCUTh CBOM MPEAJIOKEHHUS T10
YIIY4IIEHUIO TPOBEICHUS 3aHATHUI.

7.8. IlpuBnekaTh B yCTAaHOBJICHHOM  TMOPSIAKE K BBIMOJHEHHIO  HAYYHBIX  HCCIEIOBAHHIA
npodeccopcKo-MpenoaBaTeNIbCKiuii  COCTaB U y4eOHO-BCIIOMOTaTeNbHBIA  MepcoHan  Kademapsl,
oOyuaronuxcs, a Takke IpU HEOOXOIUMOCTH COTPYIHUKOB JIpYruX Kadeap HMHCTUTYTA, HWHBIX
OpraHu3aiuil ¥ NpeanpUsITHIA.

7.9. Ha ycioBusIX IITaTHOTO COBMECTUTENIHCTBA JIMYHO PYKOBOAMTH MIIM 3aHUMAThCS HAay4HOMU
JesITeNbHOCTHIO, PUHAHCUPYEMOI! 3a CUET MPUBJICUCHHBIX CPEJICTB MPEINPUITHI UITU OPraHU3alIUA.

7.10. TpeGoBaTh MUCbMEHHBIE OTYETHI OT PAOOTHUKOB Kadeapsl 1Mo JTH0O00MY BUIY BBITIOTHIEMOMN
paboTHI.

7.11. [lonOupath B yCTAaHOBJICHHOM  TOPSAKE  KAHAUAATYPbl  COTPYOHUKOB  Kadeapsl U
KaHJUAAaTOB B aCIIUPAHTHI U MPEICTABIATh UX Ha YTBEPKICHHE TUPEKTOPY.

7.12. PyKoBOJIUTH MOJATOTOBKOM JOKTOPAHTOB, ACIUPAHTOB U COMCKATEINeH.

7.13. [IpyHUMATh K PACCMOTPEHUIO JUCCEPTAIlUU, MPEACTaBIseMble K 3allUTe COTPYIHUKAMHU
kadeaps! win (Mo MpeACTaBICHUIO JUPEKTOPAa UHCTUTYTA) APYTUMU COUCKATEISIMHU.

7.14. TlpencTaBisiTh B YCTAHOBIEHHOM TOPSAKE PYKOBOJACTBY HMHCTUTYTA MPEJIOKEHUS IO
npueMy B ImTaT Kadeapsl pabOTHUKOB, YBOJILHEHHUIO U TIEPEMEIICHUIO COTPYIHHKOB Kadeapsl,
MOPATFHOMY H MaTepUATBHOMY UX TOOIIPEHUI0, BHOCUTH MPEUIOKEHHS O HAJTOKEHUHM B3bICKAHUS Ha
COTPYJHHKA BIUIOTH JJO OTCTPAHEHHS €0 OT paOOTHI.

7.15. Brocuth nekaHy (akynabTeTa MPEUIOKEHHS O MPEACTABICHUN 00yJaIONUXCs 32 YCIEXU B
yuebe u aktuBHOe ydactre B HMPC k pasznuuHbIM ¢dopmMaM MOPAIBHOTO U (MJIM) MaTepHaTIbHOTO
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MOOIIPEHUs, BHOCUTh TMPEIOKECHUS O HAJIOKEHUU B3BICKAHHUS HA  OOYy4arolerocsi, BIUIOTH JI0
OTYMCIICHUS U3 UHCTUTYTA.

7.16. Tlomb3oBaTbcs ycIyraMud COIMAIBHO-OBITOBBIX, JICYCOHBIX M JAPYIUX CTPYKTYPHBIX
MOpa3AeICHU UHCTUTYTa B COOTBETCTBUU C YCTABOM YHHUBEPCUTETA U KOJUIEKTUBHBIM JJOTOBOPOM.

7.17. B yCTaHOBJIEHHOM TMOpSAKE OOXKaJIOBaTh MPHUKA3bl, PACMOPSDKCHUS U JIPYrue
OpraHU3aIMOHHO-PACTIOPSAIUTEIBHBIC AKThI aIMUHUCTPAIIMN UHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeayolero kadgeapoii

3aBeayronuii kageapoil HeceT OTBETCTBEHHOCTD 3a:

8.1. YpoBeHb opraHn3anuy yueOHOH, HayIHO-METOAMYECKON U HAyYHOU padOTHI Kadeaphl.

8.2. CBOEBpeMEHHYIO pa3pab0TKy M KadeCTBO YYEOHO-METOIUYECKUX KOMIUIEKCOB IUCITUTUIHH
Kadeapsl.

8.3. Peanmmzanuio oOpa3oBaTebHO-MPOPECCHOHATHHON MPOrpaMMBbl B MEHBIIIEM 00BeMe, 4eM
MPEIUCBIBACT TOCYAAPCTBEHHBIM  00pa30BaTEIbHBIA  CTAHIAAPT  BBICHIETO  MPOPECCHOHATBHOTO
00pa3zoBaHus MO CIIEIIHATBHOCTH.

8.4. KauecTBO MOJTrOTOBKH CHEIUATUCTOB MO 3aKPEIJICHHBIM 32  Kadeapol IUCHUIIINHAM U
CHEIHAIbHOCTSIM.

8.5. Mcnonp30oBaHne MaTepHAIbHO-TEXHUUECKOW 0a3bl Kadeapsl He 10 e€ (PyHKIMOHATBHOMY
Ha3HAYCHHUIO.

8.6. ColOmrofeHme paB M aKaJeMUIECKUX CBOOO T paOOTHUKOB Kadeapbl U 00yJarONTuXCsl.

8.7. CobmrogeHre B TMPOIIECCE  OCYIIECTBJIICHHWS  CBOEH  JEATEIBbHOCTH  JICHCTBYIOIIETO
aJIMUHHUCTPATUBHOIO, YTOJOBHOTO U TPaXKJAHCKOTO W TPYAOBOrO 3aKOHOJAaTenbcTBa Poccuiickoit
denepanuu.

8.8. BrimonneHnue o0s3aHHOCTEH, MPEAYCMOTPEHHBIX YCTaBOM yHUBepcutera, [lomoxkenuem o0
uHCTUTYTE ((punuane), AeWCTBYIOIMIMME IPABOBBIMU aKTaMU U HACTOSAIINM IOJI0KEHHEM.

8.9. Coomonenne TK P®, VYcraBa ynmBepcuteta, Ilonoxenus o0 wuHcTHTyTEe ((Drumane),
TUIIOBOTO TOJIOXKEHUS 00 oOpa3oBarenbHOM yupexkaeHuu BIIO u HacTosmero mojokeHus B mpolecce
BBITIOJIHEHUS] CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.
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9. B3auMOOTHOIIEHHSI U CBSI3HU

Ta6JII/IIIa 110 B3aMMOOTHOIICHHUAM U CBA3AM NOAPA3ACIICHHA:

Haumenosanune [Tonyuenne [IpenocraBnenue
MOApa3JIeNIeHUs U/UIH
JIOJKHOCTHBIE JTATIA

A BHemH#e opranu3aium: MMCbMa, IOTOBOPA 10 HaIpaBJeHUE Ha TIPAKTHUKY,

- IPENPUSATHS U OpTaHU3aIuN MpaKkTUKaM 1 pacripesiefieHue BBIITYCKHHKOB
pacnpeeneHuo

b JomxHOCTHBIC IHIIA U OTYETHI, PEACTABICHUS

nospasaenennss MU Bal'Vy: TIPUKa3bI OTYETHI, PEACTABICHUS

- TUPEKTOP MHCTUTYTA pacropsiKeHus OTYETHI, PEICTABIICHUS

- 3aM. IUpEeKTOopa 1o pacnopsKeHHs y4eOHbIe TUTaHBI CTICIUATTEHOCTEN

HaIpaBJICHUSIM ydeOHast Harpy3ka kadeapbl, | ¥ HaIpaBJICHHUH MOATOTOBKH,

- lekaH (hakynpTeTa OJlaHKU y4eOHBIX )KYpHAJIOB, | pacmpeleleHrne Harpy3Ku 1o

- yueOHBIi 0TAET WHJUBUTyAJIbHBIX IUIAHOB MIPENOAABATENSIM, CBEACHUS O
Mperno/ aBaTeNie u TlaHa- BBITIOJTHEHHOU y4eOHOH paboTe
oT4eTa paboThl Kadenps MpenoaBaTeNie, MIaH-0TYeT

paboTsl kadeapsl Ha yIeOHBIN
r0Ji, UHIUBUTyaJIbHBIC TIJIAHBI
npenoaaBaTenei kadeapsl,
JKYpHaJl KOHTPOJIBHBIX
MOCEIICHUH 3aB. Kadeapoi,
otyeTsl npeaceaareneit 'OK

Cmp. 11 u3 14




MUHHCTEPCTBO HAYKX | BhIcHIero oopazoanust Poccuiickoit deneparmn

Mypomckuii nHCTUTYT (Primman)
(bez[epaJIbHoro TOCyAapCTBEHHOIO GIOH)KGTHOI‘O 06pa30BaT€HBHOI‘O YUPEKACHUS BBICHIETO 06p330BaHI/I51
«BrnaguMupckuil ToCyAapCTBEHHBI YHUBEPCUTET
nMeHH Anekcanapa I'puropeesuua u Hukonas I'puropsesndya CTONETOBBIX)
(MU Bal'Y)
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10. JIucT perucTtpauuu u3MeHeHHit

JlaTa JlaTa Bcero IMoanucek,
Homep Homep ucra BHECEHHH | BBeIeHHS | JIUCTOB B | OTBETCTBEHHOI'0
U3MCHCHM | y3MeHeH M3MeEHe- | UBMEHEHHU | JOKYMEHT 3a BHECEHHE
b HOT'O HOBOTO | M3BSTOrO HUA 3 e U3MEHEeHU

Cmp. 12 uz 14
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Mypomckuii nHCTUTYT (Primman)
(bez[epaJIbHoro TOCyAapCTBEHHOIO GIOH)KGTHOI‘O 06pa30BaT€HBHOI‘O YUPEKACHUS BBICHIETO 06p330BaHI/I51
«BrnaguMupckuil ToCyAapCTBEHHBI YHUBEPCUTET
nMeHH Anekcanapa I'puropeesuua u Hukonas I'puropsesndya CTONETOBBIX)
(MU Bal'Y)
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11. JIucT 03HAKOMJICHUSA

®.1.0.

HosxHocTh Hara Pocnuceh

Cmp. 13 u3 14
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Mypomckuii nHCTUTYT (Primman)
(bez[epaJIbHoro TOCyAapCTBEHHOIO GIOH)KGTHOI‘O 06pa30BaT€HBHOI‘O YUPEKACHUS BBICHIETO 06p330BaHI/I51
«BrnaguMupckuil ToCyAapCTBEHHBI YHUBEPCUTET
nMeHH Anekcanapa I'puropeesuua u Hukonas I'puropsesndya CTONETOBBIX)
(MU Bal'Y)

Ilo0:xeHME O Kaq)e):[pe HHOCTPAHHBIX SI3LIKOB
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®.1.0.

JomxHOCTB Hara Pocnce

Cmp. 14 u3 14




