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1 O0Me moJ10:KeHus

1.1 Kadenpa  sBIsieTCI  OCHOBHBIM  y4eOHO-HAyYHBIM  CTPYKTYpHBIM  TOJpa3/ielIEHUEM,
obOecnieunBaroMM y4eOHbIN MPOIECC, OCYIIECTBISIONINM, METOUUECKYIO0 M HAYYHO-UCCIIEJOBATEIbCKYIO
paboTy 1O OJHOMY MJIM HECKOJIbKMM PpOJICTBEHHBIM HAlpaBICHUSIM, BOCHHUTATEIbHYIO paboTy cC
00yJaroIIMMUCS, a TAKXKE MOATOTOBKY HAyYHO-TIEJAarOTHYECKUX KaJAPOB U MOBBIIICHUE UX KBATU(UKAIUH.

1.2. Kadenpa co3maercsi, peopraHu3yeTcs, NEPEHMEHOBBIBACTCS M JHMKBUAWPYETCS MPUKA30M
JTUPEKTOpa MHCTUTYTA COrIacHO YcraBy yHuBepcurera u [lonoxenus o0 uncruryre (punuane).

1.3. Kadeapy Bo3riaBisieT 3aBeayoniuil kageapoii, n30upaeMblii Ha YUCHOM COBETE UHCTHTYTAa H
YTBEPKIaeMbIi B JOJKHOCTH MPHUKA30M JTUPEKTOpa C MOCIEIYIOIIUM 3aKII0UYEHHEM TPYAOBOIO JI0TOBOpa
Ha cpok Jo 5 net. Ilpu u3bpanum 3aBexayromero kadeapoil marepualibl, MOCTYNUBIINE Ha KOHKYpCE,
MIpPeIBAPUTENILHO pacCcCMaTPUBAIOTCS Ha 3aceJaHUM COOTBETCTBYIOIIEH Kadenpbl B MPUCYTCTBUHU JeKaHa
(dakynpTerTa.

1.4. K yyacTuio B BEIOOpaxX Ha IOJDKHOCTH 3aBEAYIOMIETO Kadeapoid T0MyCKaeTCsl JTUI0:
- UMeIoIIIee BhIcIIee MpodeccnoHaNbHOE 00pa30BaHKe, YUEHYIO CTETIEHb U YU€HOE 3BaHHe, CTaX Hay4dHO-
MeJarornyeckoi  paboThl WM paboThl B OpraHM3alysiax [0 HANpPaBJICHUIO MPOoQecCHOHAIBHON
NeSITEeNIbHOCTH, COOTBETCTBYIOIIEH JeSITENbHOCTH Kaeapbl, He MEHEe MSATH JIET;
- HE JIMIIEHHOE IpaBa 3aHUMAThCS MEJarorMyecKoil JesiTeNbHOCTbIO B COOTBETCTBUM C BCTYNHBIIUM B
3aKOHHYIO CHJIy TpPHTOBOpoM cyda (4actb BTopas cratbr 331 TpymoBoro koaekca Poccuiickoit
denepanun);
- He wuMeromiee (HE WMEBIEE) CYyIMMOCTH, HE TIOJBEpraBIIeecs YroJOBHOMY IIpecieoBaHUIo (3a
UCKIIIOYEHHEM JIUI, YrOJOBHOE TIpecieloBaHME B OTHOLIEHUH KOTOPBIX MPEKPalEHO IO
peabUIUTHPYIOIIUM OCHOBAHMSIM) 3a MPECTYIUICHHUS MPOTUB KU3HU U 3J0POBBS, CBOOOJIBI, YECTH U
JOCTOMHCTBA JIMYHOCTHU (32 UCKIIOYEHHEM HE3aKOHHOW rOCIUTAIN3alUN B MEAULIMHCKYIO OPTaHU3alUIO,
OKa3bIBAIOUIYI0 TICUXMATPUYECKYI0 TIOMOIIb B CTAIlMOHAPHBIX YCIOBUSIX, U KJIEBETHI), MOJOBOMH
HEMPUKOCHOBEHHOCTH U MOJIOBOM CBOOOABI TMUYHOCTHU, IPOTUB CEMbHU M HECOBEPILIEHHOJIETHUX, 3/I0POBbS
HaceleHuss W OOIIEeCTBEHHON HPAaBCTBEHHOCTH, OCHOB KOHCTUTYLIMOHHOTO CTpPOS U 0€30MacHOCTH
rocynapcTBa, Mupa 1 6€30MacHOCTH YeJIOBEUECTBa, a TAKXKE MPOTUB OOLIECTBEHHON 0€30MacCHOCTH (YacTh
BTOpas crathu 331 TpynoBoro koaekca Poccuiickoit denepanun);
- HE UMEIOIee HECHATON WM HEMOTalleHHOW CYyIMMOCTH 32 WHBIE YMBILIIJIEHHBIE TSXKKHAE M 0CO00
TSOKKHE TPECTYIUICHUS, HE YKa3aHHbIE BbIle (4acTb BTopas ctatbil 331 TpynoBoro xonaekca Poccutickoit
denepanun);
- HE MPU3HAHHOE HEJEeeCNOCOOHBIM B YCTAHOBIEHHOM (elepallbHbIM 3aKOHOM TOpsAKEe (Y4acTb BTOpas
ctarbu 331 TpynoBoro konekca Poccuiickoit @enepanun);
- He HWMeroliee 3a00JeBaHUi, MPEIyCMOTPEHHBIX MEPEYHEM, YTBEP)KIaeMbIM (elepaibHbIM OpPraHOM
WCIIOJIHUTENBHON BIACTH, OCYHIECTBISIOMIUM (YHKIIMHU MO BBIPAOOTKE TOCYJAPCTBEHHON MOJIUTUKU U
HOPMAaTHUBHO-TIPAaBOBOMY PETYIMPOBAHUIO B 00JacTH 3ApaBOOXpaHEHUs (YacThb BTOpas cratbu 331
Tpynosoro konekca Poccuiickoit deneparyn).

1.5. 3aBexayromuii kadenpoit JOIKEH 3HATS!

- 3aKOHbl W WHBIE HOPMATHUBHBIE MpaBOBble akThl Poccuiickoit denepanuu Mo BOMpOCaM BBHICIIETO
npodeccuoHaIbHOro 00pa3oBaHus;
- IOKAJIbHBIE HOPMATHBHBIE aKThl 00Pa30BATEILHOTO YUPEKICHUS;
- TEOPUIO ¥ METO/IbI YIIPaBJICHHS 00pa30BaTeIbHBIMU CUCTEMAMU;
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- TOCyJapCTBEHHBIE 00pa30BaTeIbHbBIC CTAHIAPTHI BBICIIETO MPO(ECCHOHATBHOTO 00pa30BaHNUS;
- IOPSII0K COCTaBJIEHUS Y4€OHBIX IJIAHOB;
- IpaBHJIa BeICHHS JOKYMEHTAIMH 110 Y4eOHOH paboTe;
- OCHOBBI TIEJIATOTHKH, (PU3UOJIOTUH, TICUXOJIOTHUH;
- METOAMKY IPO(hecCHOHATLHOTO 00y4eHNs;
- METOJbI M CIIOCOOBI UCI0JIb30BaHUS 00pa30BaTENbHBIX TEXHOJIOTUN, B TOM YUCJIE JUCTAHLIMOHHBIX;
- OCHOBHBIE METOJbl IOUCKAa, cOOpa, XpaHEHHUs, 0OpabOTKH, MPEAOCTaBICHUS, PACHPOCTPAHEHUS
nH(pOopManuu, HeOOXOAMMOM JIJISl OCYIIIECTBICHHS HAYYHO-HUCCIEA0BATEIBCKOM IEATETbHOCTH;
- MeXaHU3MbI 0()OPMJICHUS NPAB UHTEIIEKTYalbHOM COOCTBEHHOCTH;
- TEXHOJIOTHUIO OpraHu3allid METOJMYECKOM, HayYHO-METOJUYECKOM, HaydyHO-HCCIEA0BATEIbCKOM
paboThI;
- COBpeMeHHbIC (POPMBI U METO Bl OOYICHHS U BOCITUTAHUS,
- TIPaBWJIA U TTOPSAOK MPECTABICHUS 00YJIAIONTUXCS K TOCYJaPCTBEHHBIM U UMEHHBIM CTUTICHIMSIM;
- HOpPMAaTHUBHBIE JIOKYMEHTBI, PErIAMEHTHUPYIOIIHNE CTATyC HAy4YHBIX, MEJAarOTUYECKUX W PYKOBOJISIINX
pPabOTHUKOB 00pa30BaTENIBHBIX YUPEKICHUHN BBICIIETO MPO(PECCHOHATLHOTO 00pa30BaHusl, 0COOCHHOCTH
pErynupoBaHus UX TPYyIa;
- OCHOBBI YIIPaBJICHUS [I€PCOHATIOM;
- OCHOBBI SKOJIOTUH, SKOHOMUKH, MPaBa, COLUOJIOTUH;
- (MHAHCOBO-X035UCTBEHHYIO IEATENIbHOCTh 00PAa30BaATEILHOTO YUPEKICHHUS;
- OCHOBBI 3JIMHHUCTPATUBHOTO 3aKOHO/IaTENIbCTBA;
- TpeboBaHuA K paboTe Ha MEPCOHANBHBIX KOMITBIOTEPAX, MHBIX AIEKTPOHHO-IIU(PPOBBIX YCTPONUCTBAX;
- OCHOBBI TPYZIOBOTO 3aKOHO/IaTEJIbCTBA,
- [IpaBuna BHYTpEeHHEr0 TPYAOBOIO PACIOPSIIKa;
- MpaBUJIa 10 OXpaHe Tpya U MOXKapHOH 6E30MaCHOCTH.
1.6. 3aBenyromnuii kadenpoil B CBOEH JAESITEIBHOCTH PYKOBOJICTBYETCS:
- Ycrasom Bnl'Y;
- [lonoxenuem o MU Binl'Y;
- HACTOSILIEH JOJKHOCTHOW UHCTPYKIUEH;
- JIOKaJIbHBIMUA HOpMaTUBHBIMU akTaMu MU Bil'Y;
- IPUKa3aMH U paclopsLKEHUSIMU AUPEKTOpa U 3aMectuteneil aupekropa MU Bal'y.
1.7. 3aBenytomumii kadeapoil moaUMHAETCS HEMOCPEICTBEHHO JIeKaHy (aKyJbTeTa.
1.8. B nepuoa otcyrcTBUS 3aBenyomiero kadeapoi (oTmyck, 00ye3Hb, KOMaHIUPOBKA U TIP.) €ro
00S3aHHOCTH HCIONHIET PaOOTHUK, HA3HAUYCHHBI B YCTAHOBJICHHOM MOPSAKE, KOTOPBI mpuoOperaer
COOTBETCTBYIOIIME IPaBa U HECET OTBETCTBEHHOCTh 332 HEUCIIOJIHEHUE WIIM HEHAJUIeXalllee UCTIOTHEHUE
00s13aHHOCTEH, BO3JI0)KEHHBIX Ha HETO B CBA3U C 3aMEIICHUEM.
1.9. 3ameayromuit kadenpoil oTHOCHTCS K NpOQecCHOHATbHO-KBANU(DUKAIMOHHONW Tpyie
JOJDKHOCTEH MpodeccopeKo-Mperno1aBaTeIbCKOro COCTaBa.

1.10. UlratHoe pacnucaHue Kadeapbl yTBEPKAAETCS PEKTOPOM YHHUBEPCUTETa OIWH pa3 B TOJ
MIpH IAHUPOBAHUU Y4eOHOM HAarpy3ku Kadeapsl.

1.11. 3aBexgyromuii kadgenpoil pyKoOBOJUT €€ IeATEIbHOCTIO, B Mpe/ielax CBOSH KOMITETEHIIUU
W3JIaeT PACTOPsDKEHUS U yKazaHus, 00s3aTeNbHbIE Ui MPOQecCOPCKO-TMPENnoIaBaTeIbCKOr0 COCTaBa U
BCEX JPYrux paOOoTHHUKOB Kadeaphl. 3aBenyromuil kadeapoil ydyacTByeT B paboTe 3acelaHuil U COBETOB
BCEX MOJPa3/IeTICHU BY3a, T/Ie O0CYXKAAI0TCS U PEIIalOTCs BOMPOCHI NEATEIHHOCTH Kadeaphl.
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1.12. 3acenanus kadeapsl JODKHBI MPOXOIUTH HE MEHEE OJHOTO pa3a B MECSIl, ¢ 00sS3aTeIbHBIM
BEJICHUEM TIPOTOKOJIOB. Pemenne Ha kadeapanrbHOM 3aceaHUM TPHHUMACTCS, €CJIM Ha 3aceJaHHuH
MPUCYTCTBYEeT HE MeHee 2/3 mpodeccopcKo-TpernoaaBaTeIbckoro W HaydHOTO CIHCOYHOIO COCTaBa
kadenpel. Pemenne cuuTaeTcss MPUHSATHIM, €CITH 32 HETO MPOTOJIOCOBANIO 00JIee TMOJIOBUHBI Y4aCTBYIOIIUX
B T'OJIOCOBAHHUH.

1.13. 3amemenue JOJDKHOCTEH  MPOodeccopCKo-MPernoaBaTeIbckoro  cocTaBa  Kadempsl
MIPOU3BOJIUTCS B COOTBETCTBUU C lloJOXKEHWEM O TOpSJIKE 3aMEIICHUS JOJKHOCTEH IeIarornaecKux
pabOTHUKOB, OTHOCAIIUXCS K MPOdeccopcKo-TPernoaBaTelIbcCkOMy COCTaBY, YTBEpXKACHHBIM [Ipukazom
MUHHCTEpCTBA 0Opa3oBaHus U Hayku PO ot 23.07.2015 Ne 749.

1.14. TlonmHOE HamMeHOBaHUE: Kadenapa MEHEKMEHTA.

2. OcHoBHBIE 321a4u KadeapbI

OcHoBHOHM 3amaveil kadeapsl SBISETCS OpPTaHM3AIUs W OCYIIECTBJICHHE HAa BBICOKOM YpPOBHE
y4eOHOM M Hay4HO-METOJWYECKOM paboThl, BOCIUTATENbHON pabOThl cpeln OOYy4arolMXCsl, HAyYHBIX
uccienoBaHuil o npoduitto kadeapsl, MOArOTOBKH HAyYHO-TIEJarOrMUeCKUX KaJpOB U MOBBIILIEHUS HUX
KBaTM(UKAIIIH.

PaGora kadenpbl momkHa ObITh HampaBieHa Ha KadeCTBEHHYIO IOJATOTOBKY CIIELHAUCTOB,
o0Jamaronmx rTyOOKO# TEOPETUUYECKOI u MPAKTUYECKOU MOJIrOTOBKOM, MPOYHBIMHU
npodeccHOHAIbHBIMM ~ 3HAHUSAMH, YMEHHMSIM M HaBbIKaMH, NaTPUOTOB M HHTEPHAIMOHAIUCTOB,
COUETAIOIINX BBICOKHE IPaXKIaAHCKHE U HPAaBCTBEHHbIE KAYeCTBA C aKTUBHOM )KM3HEHHON TO3ULIHEH.

3. ®yHkuuu kadeapbl

1. PabGorta kadenpbl OCYIIECTBISETCS B COOTBETCTBUU C MEPCHEKTUBHBIMH U TOJIOBBIMHU ILTAHAMH,
OXBaTHIBAIOIIUMHU y4EOHYI0, HAyYHO-METOAMYECKYI0, BOCIUTATEIbHYIO0, HAYYHO-UCCIICIOBATEIBCKYIO U
JIPYTUe BUIBI paOOTHI.

2. OOcyxaeHue BONPOCOB MACITCIBHOCTH Kadempbl TPOBOIUTCA E€KEMECIYHO Ha 3aceIaHUsIX
Kadeapsl.

3. Ha 3aceganust MOryT OBITh MpUTJIALIEHBI CTYACHTHI, pAOOTHUKU APYrux kadeap u BY30B, a TAKKE
NPEANPUITHHI, YIPEKICHUN U OpraHUu3aALMM.

4. Kadenpa BBINONHSIET CIEIYIONINE OCHOBHBIE (PYHKIIUU:

OpraHu3yer:

. Bce BUIbl y4eOHOHM, Hay4yHOU, y4eOHO-HCCIIeOBATENbCKONW, METOJAUYECKON U
BOCITUTATENbHOM paboTHI;

. BCE€ BU/IBI TPAKTHK U CAMOCTOSITENBbHYIO pab0Ty 00yJaroIuxcs;

* 3aMEHY OTCYTCTBYIOILETO Ha 3aHATUHU MIPENO1aBaTEeNs;

. BOCITUTATENBHYIO PabOTy ¢ 0OYyUaIOIIUMUCS B HHIUBUIYATbHBIX, TPYIIOBBIX U MaCCOBBIX
(dbopmMax 1esTeNbHOCTH;

* MOHHUTOPHUHT U KOPPEKTUPOBKY yU€OHO-BOCIUTATENHLHOTO MPOIIECCa;

* TMOCTOSTHHOE COTPYAHHUYECTBO C YUPEKICHUSIMHU U OPraHu3alusIMU 00pa30BaHUS;

* TOBBIICHNUE KBATM(DUKAIIMYA HAyIHO-TIEJarOTHUYECKUX KaJIPOB;

. HayYHO-MCCIIEIOBATENbCKYI0  pabOTy  acmuUpaHTOB,  JOKTOPAHTOB,  COMCKaTelleH,
npenojaBatenei kageapsl
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odecrneYnBaeT:

* pa3paboTKy y4eOHO-METOIMYECKHX KOMIUIEKCOB, IUIAHOB, IIPOrpaMM, MOCOOUH, MaTepUalIoB,
y4eOHUKOB B COOTBETCTBUU C FOCYIapCTBEHHBIMU 00pa30BaTeNIbHBIMU CTaHAAPTaAMU;
* MOHHUTOPUHT NMPO(EeCcCHOHAIBHOMN MOATOTOBKH U Pa3BUTHUsS OOyUaIOIIMXCS U MpenojaBaTesnei;
* MHTETpaluio, IPeeMCTBEHHOCTb, I0CIEI0BATEIbHOCTh Y4EOHO-BOCIIUTATEIBHOTO IIPOLIECCA;
* [IPEEMCTBEHHOCTH TOKOJEHUN Cpear MPpodeccopCKO-TPEenogaBaTeabCcKoro coctaBa Kadeapsl;
OCYyIIECTBJISACT:

* TIOMCK WCTOYHUKOB JOTIOJHUTEIHHOTO  BHEOIOHKETHOTO  (UHAHCHPOBAHUS  y4eOHO-
BocmuTarensHoro npouecca (uepes HUP, nononnurensHpie 00pazoBaTelbHbIE YCIYTH U JIP.);

. MEpHI 10 00eCTIeYeHNI0 0E30MMaCHOCTH KHU3HEACATEILHOCTH, a TAKXKE COIMAIBHON 3aINUTHI
oOyuarouxcs, npernoaBaTesieu.

4. IlepeyeHb OCHOBHBIX IOKYMEHTOB, 3alIHCeil M JaHHBIX 10 KAYeCTBY

Kadenpa nomkHa UMETh JOKYMEHTAIIUIO, OTPAKAIONIYIO COJIEPIKAHKUE, OPTraHU3AIMI0 U METOJIUKY
MPOBEACHUST 00pa30BaTEIIBHOTO TMpOIecca, TMEpeueHb KOTOPOM OMpeaessieTcsl HOMEHKIATypou e
WHCTUTYTA!

4.1. TIlpuKkassl, paCIOPSKEHHS TUPEKTOPA, 3aMECTHTENICH qUpeKTopa (KOTIHH),

3aTparuBaoIKe JIeATeIbHOCTh Kadenpsr,

4.2. ITpoTokoJIbl 3acemanmii Kadeapsl;

4.3. IIpoTOKOJIbI HAYYHO-METOINYECKUX KOH(DEPEHITNI;

4.4, Tlnanel pabGoOThI, OXBaTHIBAOIIME Y4E€OHYIO, HAyYHO-HCCIIEIOBATEIbCKYI0, y4eOHO-

METOIMYCCKYIO, BOCITUTATEIBHYIO U IPYTrUe BUJIbI ICATSIBHOCTH Ha Y4€OHBIN TO/T;

4.5. JIeicTBYIONIYIO y4eOHO-METOIUYECKYIO U JPYTYIO TOKYMEHTAIIUIO TI0 TUCIUILIMHAM KadeIphl;

4.6. [1naHbl MOBBIIEHUS KBATH(PUKALMH PO HECCOPCKO-TIPENOIaBaTEILCKOI0 cOCTaBa (KOIHHN);

4.7. NHmuBUayalIbHBIC TIAHBI K OTYETHI O paboTe MpenogaBaTeci;

4.8. Paboune yueOHbIE TUIaHBI HA YUeOHBIN To/ U rpaduku yueOHOTO MpoIiecca;

4.9. I'omoBoi#t oTueT 0 padoTe Kadeapsi;

4.10. 'ogoBoO# OTUET O HAYYHO-UCCIIE0BATENHCKOM paboTe Kadeapsl;

4.11. CBeneHus o negaroruueckoi Harpyske npemnojiaBareneit kagenpsl Ha y4eOHBIHN ro;

4.12. KypcoBble IpOeKThI 00yJaroIuxcs;

4.13. Dx3aMeHalMOHHbIE OUIIETHI TIO JIEKIIMOHHBIM KypcaM;

4.14. XKXypHansl perucTpainy BXOJAIINX U UCXOIAIIUX TOKYMEHTOB;

4.15. AxThI Ha ena, NepeJaHHbIe B ApXUB MHCTUTYTA, aKThl O BBIICJICHUH J€J K YHUUYTOXKEHUIO;

4.16. Homenknarypy nei.

4.17. PykoBOACTBO 10 KauecTBY BraauMupcKoro rocyAapCTBEHHOTO YHUBEPCUTETA

4.18. UndopmanoHHbIe KapThl U TOKYMEHTUPOBAHHbBIE TIPOIIEAYPHl CUCTEMbI MEHEKMEHTA

kadecTBa Bal'Y, BBeleHHBIE B JEHCTBUE IPUKA30M PEKTOPA.

4.19. Pe3ynbpTaThl BHyTpeHHUX 1 BHemHUX aynuToB CMK, mpoBeaeHHbIX Ha Kadeape, U BHITIOTHEHUS
KOPPEKTUPYIOMINX U MPEAYNPEXKAAIONINX JEHCTBUM.

4.20. Ionoxenue o xadeape.
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4.21. JIommKHOCTHBIC MHCTPYKITUH TIepcoHala (¢ pa3aesioM 00 00sS3aHHOCTSIX B 001aCTH Ka4yecTBa).
4.22. TlonoxeHne o0 pedTHHT — KOHTPOJIE 3HAHUI CTYJCHTOB.
4.23. Tlonoxenune 06 YMK IUCHHILTHHBL.

5. DyHKUMHU 3aBeaylonero kadeapoii

5.1. OOGecneueHue BBINOJHEHUS TOCYIAPCTBEHHOIO0 OOpa30BaTEIbHOTO CTaHAapTa B pabote
Kadeapsl.

5.2. KoHTposb BBINOJIHEHUS! BCEX BUJOB Y4YE€OHBIX 3aHSATHM MO BceM QopmaMm OOydeHHs Ha
Kadenpe.

6. Jlo1KHOCTHDBIE 00SI3aHHOCTH 3aBeaylolero kadeapoii
3aBenyromuii kadempoit 00s3aH:

6.1. OcymecTBIATh MIAHUPOBAHNE, OPTAaHU3AIMIO U KOHTPOJIb y4eOHOM, METOIMYECKOH,

Hay49HOW M Hay4YHO-HCCIIEI0BATEIIbCKON paboThl Kadenpsl mo BceM hopMamM MOTydeHus: 00pa3oBaHUsI.

6.2. ObecnieunBaTh BHITIOJIHEHHE TOCYAapPCTBEHHOTO 00pa30BaTeILHOTO CTaHIapTA.

6.3. PazpabaTsiBaTh CUCTEMY KauecTBa MOATOTOBKH CIEIIMATUCTOB Ha Kadepe.

6.4. OcymiecTBIATh pacnpeaeneHrne yHKIIMOHAIBHBIX 0053aHHOCTEH MEXKTy paOOTHHKAMHU
Kadeapsl 1 KOHTPOJIMPOBATH CBOCBPEMEHHOCTh M KA4€CTBO MX HCIOJHEHHS. Pa3pabaTriBaTh
JIOJDKHOCTHBIC MHCTPYKIIUU paOOTHUKAM Kadeaphl.

6.5. PaccMaTpuBaTh 1 yTBEpXK/IaTh Ha 3acelaHUSAX Kadeapbl pacrpe/ieiecHue y4eOHOH Harpys3Ku
MEX]y TIPeToIaBaTelIIMU, WHAUBHyalIbHbIC TUIaHBI PAa0OTHI MTPETIoAaBaTeieH, miiaH paboTel Kadeapshl.

6.6. OcymiecTBISITH  KOHTPOJIb  KadyecTBa TIPOBEJCHHMS BCEX BHJOB YYEOHBIX  3aHATHU
MPEeTo1aBaTeIsIMU KadeIpbl 1 BceX (JOpPM UTOTOBOT'O KOHTPOJISL.

6.7. YTBepkaaTh Tpaduku padbOThl mpernojaBaTesicd Kadeapbl U yd4eOHO-BCIIOMOTATEILHOTO
nepcoHara.

6.8. KonTponupoBath BBITIOJHEHUE WHIAMBHUIYAIBHBIX IUIAHOB IPEIOJIaBaTelieH, miaHa padoThI
kadeapsl, iaHa u rpaduka padoThl y4eOHO-BCIIOMOTaTEILHOTO MTEPCOHANIA.

6.9. KoHTpoipoBaTh CBOCBPEMEHHOCTbD, Ka4eCTBO pa3paboTku U pasmenienue B Moodle yuebHo-
METOIMYECKUX KOMIUIEKCOB JUCIUILUIHH 3aKPEIUICHHBIX 32 KapeIpo.

6.10. Bectu yueOHyI0 Harpy3ky B COOTBETCTBUU ¢ VHAMBHAyalbHBIM IUIAHOM  PabOTHI
MIperno1aBaTes.

6.11. [IpoBOANTH KOHTPOJb KauecTBa METOJUYECKOr0o 00ecredeHHs TUCIUILINH, YUTAeMbIX Ha
kadenpe. CBOEBPEMEHHO OPraHW30BBIBaTh PAOOTHI MO YKOMILJIEKTOBAHHUIO 3aKPEIUICHHBIX 32 Kadeapoit
KYpCOB HEOOXOIMMBIMH U JOCTATOUHBIMA METOINYECKIMH MaTepUATaAMU.

6.12. OcymecTBIATh PYKOBOJCTBO MOJATOTOBKOM K HM3JaHMIO Y4EOHUKOB, y4eOHBIX MOCOOUH,
KOHCITEKTOB JICKIIMH, METOJIUYECKUX YKa3aHUW U APYroro METOJMYECKOT0 MaTepHalia Mo JUCIUILUIMHAM,
3aKpeIICHHBIM 32 Kadeapoi.

6.13. [IpuarMaTh y4yacTHe BO BCEX BHJAX MAEATEIHHOCTH, B TOM YHCIE OBITh U30paHHBIM B
METOIMYECKUE KOMUCCHH U Y4€OHO-METOANYECKHI COBET MHCTUTYTA.
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6.14. [IpoBoauTh aHaNMM3 U OOCYKICHHE HA 3aceNaHusX KadeIpbl UTOTOB TEKYIIErO0 KOHTPOJIS
YCIIEBaEMOCTH M TIPOMEKYTOYHOW aTTeCTallui OOYyYalolIUXCsi, HAa OCHOBE pE3YyJIbTAaTOB aHAIHM3a
pa3pabaThiBaTh 1  PEAIM30BBIBATE HEOOXOJHMMBIC  MEPOTIPUSATHS, HAINPABJICHHBIC HA  YIIydIICHUE
OpraHm3aIuy yueOHOTO MPoIlecca U TOBBIIIICHHE Ka4eCTBa IMOITOTOBKHU CIICIIHAITUCTA.

6.15. OcymecTBisATh TOA0OP M KOMIJIEKTOBAaHUE INTATOB MPOQECCOPCKO-TIPETIONABATENHCKOTO
coCTaBa, HAYyYHO-HCCIIEIOBATEILCKOTO, Y4eOHO-TIPOM3BOJCTBEHHOTO H  Y4e€OHO-BCIOMOTATEILHOTO
nepcoHana kKadeapsl, oOecreyrBaTh paUOHAIBHOE paclpeiesieHne OOS3aHHOCTEH MEXIy HHMH,
CTIOCOOCTBOBATH CO3/ITAHUIO HOPMAIILHOTO TICHXOJIOTHYECKOTO KITMMaTa B KOJIJICKTHBE.

6.16. [ImanupoBaTh, KOHTPOJHUPOBATh H TPUHUMATH YYacTHE B TIOJTOTOBKE U IMOBBIMICHUU
KBTM(DHUKAIIMKA HAYIHO-TTEJArOTHYECKUX PAOOTHHKOB M WH)KCHEPHO-TEXHUYECKOTO MepcoHana Kadeapel,
OKa3bIBaTh METOJMYECKYIO ITOMOINb HAYMHAIONIMM IPETOaBaTe)IIM B OBJIQJICHUN I1€IarOTHYeCKUM
MacTEepPCTBOM.

6.17. OpraHn3oBBIBaTh ©  PYKOBOJHWTH HAyYHO-HCCIIEAOBATENLCKOW  pabOTON MO  TpoduITo
kadenpel, TMPUBICKATh K HAYYHBIM HCCIICIOBAHHMSIM CTYJICHTOB, OPraHW30BHIBATH UX YyYacTHE B
KOH(DepeHIMAX, BBICTABKaX, KOHKYpPCaxX, OJUMIIHAJAX, MPOBOJUMBIX YHUBEPCHTETOM WM JIPYTUMHU
BY3aMHU.

6.18. [IlpuarMath HEOOXOAMMBIC MEPHI 0 KOOPAMHAIIMK paboT ¢ JApyrumMu  Kadeapamu u
HayYHBIMH MOJpa3feeHusIMU UHCTUTYTa. OpraHn3oBbIBaTh HEOOXOMMbIE MEPOTIPUATHUS 110 BHEIPEHUIO
pesyabratoB HUP B mpou3BoacTBO.

6.19. Opranu3oBbIBaTh ~CUCTEMATHYECKYIO CBSI3b C  BBIYCKHUKAMH  Kadeapbl, a Takke ¢
MPEANPUATHIMHI U YUPEKICHUSIMH, B KOTOPbIX OHH pabOTalOT, C LEIbI0 CBOEBPEMEHHONW KOPPEKTUPOBKHI
y4eOHOTro mpoiiecca Ha Kadeape.

6.20. Opranu3oBbIBaTh U TOCTOSIHHO KOHTPOJHUPOBAaTh BEIEHUE JIOKYMEHTAllMu Kadeapbl
COTJIACHO YTBEPKJICHHOM HOMEHKJIAType Je Kadeapsl.

6.21. CBOoeBpeMEHHO TOBOJIUTH A0 CBEICHHUS COTPYAHHMKOB Kadeapbl MpHUKa3bl, pacHOpPsKEHHUS,
pelIeHUs U Ipyrue TOKYMEHTHI AeKaHaTa, aAMUHUCTPAIlMi MHCTUTYTA, Kacaroluecs yaeOHO 1 HaydHOU
NesITeNbHOCTH Kadenpsl, (akylbTeTa, HHCTUTYTa U KOHTPOJIUPOBATH UX HCIOJHEHUE COTPYIHUKAMHU
Kadeapsl.

6.22. CBOEeBpEeMEHHO BBIMOJHATH BBl PaldOT, Kacaromuecs: kadeapsl, yKa3aHHbIE B pEriiaMeHTe
TUTIOBBIX IPOLEAYP YIPABICHUS HHCTUTYTOM.

6.23. Cneauthb 32 CpOKaMH OKOHYAHHUS TPYAOBBIX JOTOBOPOB U CBOEBPEMEHHO IMPEAOCTABIATH
JOKYMEHTHI 110 TPOBEACHUIO KOHKYPCHOT'O 0TOOpa MpernogaBaTeneii.

6.24. KouTponupoBaTh U IPUHUMATh BCE HEOOXOUMBIE MEPHI IO OXpaHe TPpy/a,
MIPOTUBOTIOKAPHOM Oe30MmacHOCTH Ha Kadeape ¢ 1eNblo o0ecreueHus: 6e30macHoCcTd paboThl B yUEOHBIX,
HAyYHBIX TTOMEIIEHUAX KadeIpbl, MOJTHOTO UCKIIOYEHHS MPON3BOJACTBEHHOTO TPaBMaTU3Ma U
npoh3aboiaeBaHUi COTPYIHUKOB.

6.25. ObecneunBaTh COCTaBJICHHUE U XPAaHEHHE BCEX BUAOB JOKYMEHTAIIMHA U OTYETHOCTH TIO
UTOTaM JIeITeIbHOCTH Kadeaphl.

6.26. O6ecrieunBaTh HepasrialleHue MEPCOHATBHBIX TAHHBIX pA0OTHUKOB U 00yYaIOIIHXCS.

Cmp. 8 uz 14




MuHHCTEPCTBO HAYKH | BhIcHIero oopazoanust Poccuiickoii @enepanun
Mypomckuii nHCTUTYT (Primman)
cbez[epam)Horo TOCyAapCTBEHHOIO 6EOH)KCTHOI‘O OGpEBOBaTeHI)HOFO YUPEKACHUS BBICHIETO 06p3.30BaHI/I51
«BrnaguMupckuil ToCyAapCTBEHHBI YHUBEPCUTET
nMeHH Anekcanapa I'puropeesuua u Hukonas I'puropsesndya CTONETOBBIX)
(MU Bal'Y)

ITos10:xeHne 0 kadeape MeHeTKMEHTA

CMK-TCI1-7.2-08.13-2020

7. IlpaBa 3aBenyromero kageapoi
3aBenyromuii kKadenpoit IMeeT MpaBo:

7.1. N3naBats B npenenax CBOMX MOJTHOMOYH I pacropsKEeHHs 1o Kadenpe,
pernameHTHpyomue e€ padoTy, o0s3aTeNbHbIC Ul MCIOJHEHUS BCEeMU paboTHUKaMu Kadenpsl, e
CTPYKTYPHBIMHU TIOJIPA3/ICIICHUSIMU U CTYJICHTaMH.

7.2. YdactBoBaTh B paboTe JHOOOTO  CTPYKTYPHOTO  TOJpa3[eNieHHsl HHCTUTYTa, TJe
00CY)KIAI0TCS M peIIatoTCsl BOPOCHI, OTHOCAIIUECS K AEATEIbHOCTH Kadeapshl.

7.3. I30upaTh 1 ObITh N30paHHBIM B YUEHBIC COBETHI MHCTHTYTA, (DaKyIbTeTa.

7.4. BHocuth HeoOXOAMMblE KOPPEKTUPOBKHU B JIIOObIE IUTAaHBI paboThl  Kadenpsl U €€
COTPYIHHKOB, B pabouyue TMporpamMmbl U JPYryl0 Y4eOHYI0 JIOKYMEHTALHUIO C MOCIEIYIOUUM UX
YTBEP)KICHUEM B YCTAHOBIIEHHOM MOPSIJIKE.

7.5. BHOCUTh Ha paccMoTpeHue Kadenpsl MpeIoKEHHUS M0 COBEPIIICHCTBOBAHUIO €€ yueOHOMH,
HAyYHOW U UHOU JIEATEIIHbHOCTH.

7.6. Pactipenenath 1 mepepacrpenesaTh — yudeOHYI0 — Harpysky  Mexay  npodeccopcko-
MIPErnoaBaTeIbCKUM COCTaBOM Kadeapbl B Mpeaesiax ToJ0BOW HOPMbI y4eOHON HarpyskH ¢ IIEJbIO
paIMOHAJIbHOTO HCIIOJIb30BAHUSA TPYAOBBIX PECYpcoB KadelIpbl MPU BBINOJIHEHWHM BCEX BUJOB
JEeSITeNbHOCTH, B TOM YHUCJE, MO pelIeHHI0 Kadeapbl, Ha OMpPENEeNICHHBIN MEepUOJl CHIKATh y4eOHYIO
Harpy3Ky TeéM, KOMY [IOPYYEHO BBIIOJIHEHWE BaXHOW Ui KadeIpsl WM HUHCTUTyTa Yy4eOHO-
METOJIUYECKON UM TOCOIO/KETHOM HAay4yHO-HCCIEAOBATEIbCKOM paboThl MM HA NEPUOJ  3alIUTHI
JICCEePTALINH.

7.7. Ilocemath 1 KOHTPOJIMPOBATH BCE BUAbI y4EOHBIX 3aHATHI, a TakKe SK3aMEHbI U 3a4eThl,
MIPOBOJIMMbIE TIpenoAaBaresiMu Kadeapsl, a B ciiydae HEOOXOJUMOCTH, BHOCUTh CBOM MPEIJIOKEHUS T10
YIIY4IIEHUIO TPOBEICHUS 3aHATHUI.

7.8. IlpuBnekaTh B YCTAaHOBJICHHOM  TMOPSAKE K  BBIMOJIHEHHIO  HAYYHBIX  HCCIEIOBAHHIA
npodeccopcKo-MpenoaBaTeNIbCKiii  COCTaB U y4eOHO-BCIIOMOTaTeNbHBI  MepcoHan  Kadeapsl,
oOyuaronuxcs, a Takke IpU HEOOXOJMMOCTH COTPYIHUKOB JIpYruX Kadeap HMHCTUTYTA, HHBIX
OpraHu3aiuil ¥ NpeanpUusITHiA.

7.9. Ha ycioBusIX IITaTHOTO COBMECTUTENIHCTBA JIMYHO PYKOBOAMTH MIIM 3aHUMAThCSl HAy4HOM
JeSITeNIbHOCTHIO, PMHAHCUPYEMOH 3a CUET MPUBJICYCHHBIX CPEJICTB MPEANPHUATHI WM OpraHU3aIHi.

7.10. TpeGoBaTh MUCHMEHHBIE OTYETHI OT PAOOTHUKOB Kadeapsl 1Mo JTH0O00MY BUIY BBITIOJIHIEMOM
paloThI.

7.11. IlonOupaTe B yCTAaHOBJICHHOM  MOpSAAKE KaHAWJATYpbl  COTPYAHHUKOB  KadeIpbl U
KaHJIUAATOB B aCIIUPAHTHI U MPEICTABIATh UX Ha YTBEPKICHHE TUPEKTOPY.

7.12. PykoBOJUTbH MOJrOTOBKOM IOKTOPAHTOB, ACHUPAHTOB U COUCKATeNeH.

7.13. IlpyuHUMaTh K PacCMOTPEHUIO JUCCEPTALlMH, MpPEeACTaBIsieMble K 3alllUTe COTPYIHUKAMH
Kaeaps! WK (10 NPeACTaBICHUIO AUPEKTOPA HHCTUTYTA) JPYTUMHU COUCKATEISIMH.

7.14. TlpencTaBiaTh B YCTAaHOBJIGHHOM TMOPSJKE PYKOBOJCTBY MHCTUTYTa HPEAJIOKEHUS 10
npueMy B ITaT Kadeapsl paOOTHUKOB, YBOJBHEHHIO U TIEPEMEIICHUI0 COTPYIAHHUKOB Kadeapsl,
MOPAJIbHOMY U MaTepUAIbHOMY MX MOOILPEHHI0, BHOCUTH MPEAJIOKEHHS O HAJOKEHUM B3BICKAHUS Ha
COTPYIHUKA BIUIOTH /IO OTCTPAHEHHs €r0 OT PabOTHI.
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7.15. BHocuTh AekaHy (pakynbTeTa MPEeAoKEHHS O MPEICTABICHUN O0yJaroIInuXCs 32 YCIIEXH B
yuebe n aktuBHOe ydactne B HUPC k pasnuuneiM (opmamM MoOpanbHOTO U (WJIM) MaTepHaIbHOTO
MIOOUIPEHUs, BHOCUTh MPEAJIOKEHUS O HAIOKEHUU B3bICKAHUS HA OOy4aroulerocs, BIUIOTH JI0
OTYHUCIICHUS U3 UHCTUTYTA.

7.16. Tlomb30BaThCsl yCIAyraMH COIIMAJIbHO-OBITOBBIX, JICUEOHBIX M JIPYTUX CTPYKTYPHBIX
MOApa3/IeIEeHN MHCTUTYTA B COOTBETCTBUU C YCTABOM YHUBEPCUTETA U KOJIEKTUBHBIM JIOTOBOPOM.

7.17. B yCTaHOBJIEHHOM TOpSAKE OOXKaJIOBaTh TMPHUKA3bl, PACIOPSIKEHUS U JIPyrue
OpraHU3al[MOHHO-PACTIOPSAIUTENbHbIE aKThl AIMUHUCTPALIUU UHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeayoIero kadgeapoii
3aBenyromuii kKadenapoit HeCeT OTBETCTBEHHOCTh 3a:

8.1. YpoBeHb OpraHn3anuy yaeOHOH, HayIHO-METOJMUECKON U HaAydHOU pabOThI Kadeaphl.

8.2. CBOEBpeMEHHYIO Pa3pabOTKy M Ka4eCTBO YYEOHO-METOIUYECKUX KOMIUIEKCOB IUCITUTUIHH
Kadeapsl.

8.3. Peanmmzanmio oOpa3oBareabHO-TIPO(HECCHOHATBLHON MPOTPaMMBI B MEHBIIIEM OOBEME, 4YeM
MPENNUChIBAET TOCYAAPCTBEHHBIM  00pa3oBaTelNbHBIA  CTAHAAPT  BBICHIETO  MPOGECCHOHATBHOTO
o0pa3oBaHus MO CHEIHATBHOCTH.

8.4. KauecTBO MOJTrOTOBKH CHEIUATUCTOB MO 3aKPEIUICHHBIM 32  Kadeapol TUCIUIIIMHAM U
CHEIHAIbHOCTSIM.

8.5. Mcnonp30BaHne MaTepHAIBHO-TEXHUYECKOW 0a3bl Kadeaphl HEe 10 € (PyHKIIMOHAIBHOMY
HA3HAYCHHUIO.

8.6. ColOmrofeHue IpaB M aKaJeMUYECKUX CBOOOT paOOTHUKOB Kadeapsl U 00yJaronuXxcsl.

8.7. CobOnrogeHre B MpoLeCCe  OCYLIECTBJICHHUS  CBOEH  JIEATENbHOCTH  JICHCTBYIOIIETO
aJIMUHHUCTPATUBHOIO, YTOJOBHOIO MU TPaXXJAHCKOTO W TPYAOBOrO 3aKOHOJaTenbcTBa Poccuiickoit
denepanuu.

8.8. BrimonHenue o0s3aHHOCTEH, MPEAYCMOTPEHHBIX YCTaBOM yHUBepcuTeTa, [lonoxeHuem o6
uHCTUTYTE ((punuane), AeWCTBYIOMIMME MPABOBBIMU aKTaMU U HACTOSIINM IOJI0KECHHEM.

8.9. Cobnronenue TK P®, VcraBa ynuepcurera, [lonoxkenuss o0 wuHctuTyTre (dunuane),
TUIIOBOTO TOJIOXKEHUS 00 oOpa3oBarenbHOM yupexkaeHuu BIIO u HacTosIero mojgokeHus B Mpolecce
BBITIOJIHEHUS] CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.
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9. B3auMOOTHOIIEHHUS U CBS3H

Ta6J'[I/IIIa 110 B3aMMOOTHOIICHHUAM U CBA3AM NOAPA3ACIICHHUA:

HaumenoBanue

[Tonmyuenue [Ipenocrasienue
TOZIpa3ICIICHUS /WA
JIOJKHOCTHBIE JTHIIA
A BHemHne opraHnu3anuu:
- HIpEeaIpPUATHS U OpraHU3ann HUCbMa, JOroBopa I10 HamnpaBJIeHUE Ha IPAKTHUKY,
MIpPaKTHKaM U pacupeneneHne BeITYCKHUKOB
b lomxHoCcTHBIE TMLIA 1 pacupeneneHuto

noapasaenennss MU Bal'y:
- TUPEKTOp MHCTUTYTA

- 3aM. IMpPEeKTOpa 1o
HaIpaBJICHUAM

- nekaH ¢GakynbTeTa

- Y4eOHBIN OTAeT

OTYECTHI, MPECACTABIICHUA

MIPUKa3bI OTYETHI, IPEJICTABICHUS
pacnopsKeHHs OTYETHI, IPEJICTABICHUS
pacnopsKeHHUs yueOHbI€ TIaHbI CleUaIbHOCTEN

ydeOHas Harpy3ka kadeapsl, | ¥ HaIpaBJICHUH IMOATOTOBKH,
0JIaHKU y4eOHBIX KYpPHAJIOB, | pacmpeneieHrue Harpy3Ku o

WHAUBUAYaAJIbHBIX TJIaHOB [pernoaBaTelisiM, CBEACHHUS O
npernojiaBaTesiel U 1iaHa- BBITIOJTHEHHOM ydeOHOM paboTe
oTueTa paboThl Kadeapsl npernojaBaTesiel, IaH-0TYeT

paboThl Kadeapsl Ha y4eOHBIT
roJi, UHIUBUTyaJIbHBIC TIJIaHBI
npenoaaBaTenei kadeapsl,
YKYypHaJI KOHTPOJIBHBIX
MOCEIICHHH 3aB. Kadeapoi,
otueTsl npeaceaareneit 'K

Cmp. 11 u3 14
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Mypomckuii nHCTUTYT (Primman)
(bez[epaJIbHoro TOCyAapCTBEHHOIO GIOH)KGTHOI‘O 06pa3OBaTeHBHOFO YUPEKACHUS BBICHIETO 06pa30BaHI/I}I
«BrnaguMupckuil ToCyAapCTBEHHBI YHUBEPCUTET
nMeHH Anekcanapa I'puropeesuua u Hukonas I'puropsesndya CTONETOBBIX)
(MU Bal'Y)

ITos10:xeHne 0 kadeape MeHeTKMEHTA

CMK-I1CI1-7.2-08.13-2020

10. JIucT perucTpanuu u3MeHeHHUii

Homep
U3MEHEHU
s

JlaTa JlaTa Bcero IMoanucek,
Homep aucra BHECEHHUs | BBeIeHHsI | JIUCTOB B | OTBETCTBEHHOT0
W3MEHEH u3MeHe- | U3MEHEHH | JOKYMEHT | 32 BHeCeHHue
HOBOTO | M3BATOTO N
-HOTO HUS | e H3MEeHEeHM i

Cmp. 12 uz 14




25 IS
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Mypomckuii nHCTUTYT (Primman)

(bez:[epam)Horo TOCyAapCTBEHHOIO GIOH)KGTHOI‘O 06pa3OBaTeJII)HOFO YUPEKACHUS BBICHIETO 06pa30BaHI/I}I

((BJ'IaZ[I/IMI/IpCKI/Iﬁ FOC}’Z[apCTBeHHBIfI YHUBEPCUTCT

uMmenu Anekcanpa ['puropseBuda u Hukonas I'puropreBuda CTONETOBBIX)

(MU Bal'Y)

ITos10:xeHne 0 kadeape MeHeTKMEHTA

CMK-I1CI1-7.2-08.13-2020

11. JIucT 03HAKOMJICHUSA

®.1.0.

JosKHOCTD

JlaTa

Pocniuch

Cmp. 13 u3 14
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Mypomckuii nHCTUTYT (Primman)
(bez[epaJIbHoro TOCyAapCTBEHHOIO GIOH)KGTHOI‘O 06pa3OBaTeHBHOFO YUPEKACHUS BBICHIETO 06pa30BaHI/I}I
«BrnaguMupckuil ToCyAapCTBEHHBI YHUBEPCUTET
nMeHH Anekcanapa I'puropeesuua u Hukonas I'puropsesndya CTONETOBBIX)
(MU Bal'Y)

ITos10:xeHne 0 kadeape MeHeTKMEHTA

CMK-I1CI1-7.2-08.13-2020

®.1.0.

JomxHOCTB Hara Pocnce

Cmp. 14 u3 14




