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1. OBIIME ITOJIOXKXEHU A

1.1.Kadenpa sBisieTcss OCHOBHBIM y4€OHO-HAYYHBIM CTPYKTYPHBIM IMOJpa3/ieICHUEM,
o0ecrneunBalOMMUM y4eOHBIH MPOIECC, OCYIIECTBISIONIUM, METOJUYECKYI0 U HAy4YHO-
HCCIIEIOBATEILCKYIO PaboTy MO OJHOMY WM HECKOJBKHUM POJCTBEHHBIM HAIPaBJICHUSIM,
BOCIIUTATEIIbHYIO paboTy ¢ OOyyalomMMHUCA, a Takke IMOATOTOBKY Hay4HO-
NeJJarornYeCKUuX KaJpoB U TOBBIIICHUE WX KBATH(UKAIUH.

1.2. Kadenpa cosnmaercsi, peopraHu3yeTcsi, IEPEUMEHOBBIBACTCS U JIMKBUIUPYETCS
IPUKAa30M JTUPEKTOpa HHCTUTYTa COTJAacHO YcTaBy yHuBepcuteTra W IlonokeHus 00
UHCTUTYTE (hununane).

1.3. Kadenpy Bo3riarisieT 3aBeayromuii kapeapoi, nu3oupaemMblii Ha YUEeHOM COBETE
MHCTUTYTA W YTBEPKIAEMBIM B JOHDKHOCTH IPUKA30M [IHUPEKTOpPA € MOCIEIYIOIIAM
3aKJIIOYEHHEM TPYIOBOTO JOTroBOopa Ha Cpok A0 S5 ner. Ilpu u3OpaHum 3aBeAyIOIIETO
kadenpoil MmaTepuansl, MOCTYNUBIINE HA KOHKYpPCE, MPEIBAPUTEIHLHO paCCMAaTPUBAIOTCS Ha
3acelaHuy COOTBETCTBYIOIIEH Kadeapbl B IPUCYTCTBUH JIeKaHa (aKyIbTeTa.

1.4. K ydactuio B BbIOOpax Ha JOJDKHOCTH 3aBenylomiero kadempoit momyckaercs

JULO:

- IMeIoIIIee BhIcIIee podeccuoHanbHOoe 00pa3oBaHue, YUEHYIO CTENIEHb U yU€HOE 3BaHUE,
CTaX HAy4YHO-TIEIaroruyecKor padoThl WM PabOThl B OPraHU3aIMSAX IO HAIPABICHHUIO
npodeccuoHanbHOM AesTENHbHOCTH, COOTBETCTBYIOIIEH NIEATETLHOCTH Kaeaphl, HE MEHEee
[ATH JIET;

- HE JUUIIEHHOE MpaBa 3aHUMAThCA NEJArOru4ecKor NesITENbHOCThIO B COOTBETCTBUU C
BCTYIHBIIMM B 3aKOHHYIO CHIIy IIPUTOBOPOM cyja (yacte Bropas cratbu 331 TpynoBoro
konekca Poccuiickoit denepanun);

- He wuMewlliee (He UMEBIIEE) CYAUMOCTH, HE MOJIBEpraBlIeecs] YroJOBHOMY
MpecieOoBaHuI0 (32 HUCKIIOYEHUEM JIUI, YTOJIOBHOE IIPECiIeIOBAaHUE B OTHOIICHUU
KOTOPBIX MPEKPAIIEHO MO PEadMIMTUPYIOUIUM OCHOBAHUSAM) 3a MPECTYIUICHUS MPOTHUB
XKU3HU U 3JI0pOBBS, CBOOOABI, YECTHU M JIOCTOMHCTBA JIMYHOCTU (32 MCKIIOUYECHHEM
HE3aKOHHOM TOCHHUTAIM3allMM B  MEAMIMHCKYI0  OpraHU3alMi0, OKa3bIBAIOUIYIO
MCUXUATPUUYECKYI0 TIOMOIb B CTAallUOHAPHBIX YCIOBUAX, U KIJIEBEThI), MOJIOBOI
HEMPUKOCHOBEHHOCTH W TOJIOBOM  CBOOOABI  JUYHOCTH, TMPOTUB CEMbBU U
HECOBEPIICHHOJIETHUX, 370POBbsSI HACEJCHUS U OOIIECTBEHHON HPAaBCTBEHHOCTH, OCHOB
KOHCTUTYLIMOHHOTO CTpOsi W 0€30MacHOCTH TOCYyJapcTBa, MuUpa U 0€30MacHOCTH
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YeJI0BEUECTBA, a TAKXKE MPOTUB OOIIECTBEHHONW 0e30mMacHOCTH (4acTh BTOpas ctathu 331
TpynoBoro konekca Poccuiickoit deneparun);

- HE UMEIONIEE HECHATON WJIM HEMOTallleHHON CYy/IMMOCTH 34 UHBIE YMBIILICHHBIE TSKKUE
u 0co00 TSOHKKME TPECTYIUICHHsS, HE YyKa3aHHbIE BbIIe (4acTh BTopas ctatbu 331
Tpynosoro konekca Poccuiickoit deaeparun);

- HE MPU3HAHHOE HEJEeCIIOCOOHBIM B YCTAaHOBJICHHOM (e/lepaabHbIM 3aKOHOM TOPSIKE
(qacth BTOpas crathk 331 TpymoBoro koaekca Poccuiickoit @epepariun);

- He wuMeromee 3a00JeBaHUM, TMPETYCMOTPEHHBIX IEPEYHEM, YTBEPIKIAeMbIM
dbenepaibHBIM OPraHOM UCIOJIHUTEIBLHONW BIACTH, OCYIICCTBISIOMMUM (YHKIIUU TI0
BBIPAOOTKE TOCYJAPCTBEHHOW TMOJUTUKH W HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHHUIO B
oOnacTu 3apaBooxpaHeHus (4acTh BTopas crateu 331 TpymoBoro kogekca Poccuiickoii
deneparun).

1.5. 3aBenyronuii kadeapoit TOMKEH 3HATH:

- 3aKOHBl M MHBIC HOPMAaTHBHBIC IMPaBOBbIC akThl Poccuiickoit deaepanuu 1mo Bompocam
BBICIIIETO MPO(ECCHOHAIBHOTO 00pa30BaHUS;

- JIOKaJIbHbIE HOPMATUBHBIE aKThl 00PA30BATENHLHOTO YUPEKICHHUS;

- TEOPUIO U METOIbI YIIPABJICHHS 00pa30BaTEIbHBIMH CUCTEMAMH;

- TOCyIapCTBEHHbIe 00pa3oBaTeNbHbIE CTAHAAPTHI BBICHIETO MPOGECCHOHATBHOTO
o0pa3oBaHus;

- IOPSIIOK COCTaBJICHUS yU4eOHBIX TUIAHOB;

- IpaBWJIa BEACHUS JOKYMEHTAIIUH 110 yu4eOHOM padore;

- OCHOBBI TTE€JJaTOTUKHU, (PU3UOJIOTUHU, TICUXOJIOTHH;

- METOANKY MPOdeCCUOHATBHOTO 00yUCHUS;

- METOABl W CIOCOOBI MCIOJB30BaHUS 00pa30BATEIbHBIX TEXHOJOTHH, B TOM YHUCIE
JTUCTAHIIMOHHBIX;

- OCHOBHBIE METOJBI TOWCKa, cOoOpa, XpaHeHUs, 0O0pabOTKH, TPETOCTABICHHUSI,
pacnpocTpaHeHuss MHGOPMANHMK, HEOOXOAWMMOW JIsi  OCYIIECTBICHHS  HAy4YHO-
HCCIIEIOBATEIBCKOM NS TENbHOCTH;

- MEXaHU3MbI 0()OPMIICHUS MTPAB UHTEIIEKTYaIbHOW COOCTBEHHOCTH;

- TEXHOJIOTHIO  OpraHu3alid  METOJUYECKOW, HAyYHO-METOAUYECKOW, Hay4dHO-
HCCIIEIOBATENBCKON padoThI;

- COBpeMEHHbBIE (POPMBI U METOJIbl O0YUYEHUSI U BOCITUTAHUS;
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- MpaBWIa U TMOPSJOK MPEJCTABICHHUS O00YUYaIOIIMXCS K TOCYAapCTBEHHBIM M UMEHHBIM
CTUTICHTUSIM;
- HOpPMATHBHBIE JIOKYMEHTBI, PErIaMEHTUPYIOUINE CTaTyC HAy4YHbBIX, MEIarorMuyecKux Hu
PYKOBOASIIIAX pPabOTHUKOB o0pa3zoBaTeIbHBIX YUPEKICHUM BBICIIIETO
npodeccroHaIbHOro 00pa3oBaHusl, 0COOEHHOCTH PEryJIMPOBAHUS UX TPY/a;
- OCHOBBI YNPABJICHUS TIEPCOHAIIOM;
- OCHOBBI KOJIOTMH, SKOHOMUKH, TIpaBa, COIMOJIOTHUH;
- (uHAHCOBO-X035UCTBEHHYIO JICSITEIHPHOCTH 00pa30BaATEILHOTO YUPEIKICHHUS;
- OCHOBBI aIMUHUCTPATUBHOTO 3aKOHOJATEIbCTBA;
- TpeOoBaHUs K pabOTe Ha MEPCOHATBHBIX KOMITBIOTEPaX, WHBIX AJIEKTPOHHO-IU(POBBIX
YCTPOMCTBAX;
- OCHOBBI TPYJIOBOT'O 3aKOHOJATEIbCTRA;
- [IpaBuiia BHyTpEHHETO TPYAOBOTO PACTIOPSIKA;
- IpaBUJIa MO OXpaHe Tpyda U MOXKapHOU 0€30MaCHOCTH.
1.6. 3amenmyromuii kadeapoi B CBOEH AESITEIBHOCTH PYKOBOJICTBYETCS:
- YcraBom Bal'Y;
- [lonoxennem o MU Bal'V;
- HACTOSIEW JOJDKHOCTHOM MHCTPYKIUEH;
- JIOKQJIbHBIMM HOpMaTUBHbIMU akTamu MU Bal'Y;
- IPUKAa3aMU U PACIOPSDKEHUSIMU JUPEKTOpa U 3amectutenen aupekropa MU Bal'y.
1.7. 3aBenyromuit kKadenpoit moJIMHSIETCS HEMOCPECTBEHHO JIeKaHy (paKynbTeTa.
1.8. B mepuon otcytcTBUs 3aBenyromiero kadeapoi (oTmyck, 001e3Hb, KOMaHIUPOBKA U
p.) ero 00s3aHHOCTH HCTOJHSET paOOTHUK, HA3HAYEHHBIM B YCTAaHOBJICHHOM IMOPSIKE,
KOTOpPBIN TMPHOOpPETaeT COOTBETCTBYIOIME TIpaBa W HECET OTBETCTBEHHOCTh 3a
HEUCITOJIHCHNUE WJIN HEHAJIJIEKAIee UCTIOTHEHNE 00sS3aHHOCTEH, BO3JI0’KEHHBIX HA HETO B
CBSI3H C 3aMELICHHUEM.
1.9. 3aBenyronuit kadenpoit oTHOCHTCS K MPOodeCcCHOHATBHO-KBATU(UKAITMOHHON TPyITIe
TOJKHOCTEH MTPOdEeCcCCOPCKO-TIPENOIaBaTeIbCKOTO COCTaBA.
1.10. IlItatHoe pacnmcanne Kadeapsl yTBEPKIAETCS PEKTOPOM YHHUBEPCUTETA OJIUH pa3 B
rOJl TIPY TUIAHWPOBAHUH YUeOHOU HArpy3Ku Kadeapel.
1.11. 3aBemyromuii kadeapold pPYKOBOJAUT €€ IeATEIbHOCTBhIO, B Tpeaenax CBOeH
KOMIETEHIIMA M3JAeT PaACMOpsDKEHUsT M yKa3aHus, oOs3aTeiabHble sl mpodeccopcko-
MPENnoAaBaTeIbCKOr0 COCTaBa U BCEX JpPYrux pabOTHUKOB Kadeapbl. 3aBelyIOLIUi
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kaenpoil yuacTByeT B paboTe 3aceJaHuM M COBETOB BCEX IOJAPA3ACICHUI By3a, IIe
00CYKIAr0TCs U PEIIAOTCS BOIIPOCH] AEATEIbHOCTH Kadeapsbl.

1.12. 3acenanus xadeapbl TOJDKHBI NPOXOAUTh HE MEHEE OJIHOTO pa3a B Mecsll, C
00s3aTeNbHBIM  BEJEHUEM IIPOTOKONOB. PemeHne Ha KadeapalbHOM —3acelaHuyn
IOPUHUMAETCs, €CIM Ha 3acelaHuu NpUCYTCTBYeT He MeHee 2/3 mpodeccopcko-
IPEIoIaBaTeIbCKOr0 M HAyYHOIO CIMCOYHOro cocraBa Kadenpbl. PemieHue cuuraercs
IPUHATBHIM, €CJIM 3a HETO MIPOrojI0COBaIO O0Jee MMOJIOBUHBI YUYAaCTBYIOIIMX B TOJIOCOBAaHUN.
1.13. 3amenieHue AOHKHOCTEH NPOQecCOpPCKO-NPENoIaBaTeIbCKOro cocraBa Kadenpsl
IPOU3BOAUTCA B COOTBETCTBUM C [loylo’)keHHMEM O MOpSAIKE 3aMEIICHUS JOJKHOCTEM
NeAarortyeckux pabOTHUKOB, OTHOCAIIUXCS K TPodeccopcKo-TpenogaBaTeIbCKOMy
cocTaBy, yTBepkIeHHbIM I[Ipukazom MuHHcTEepcTBa 00pa3oBaHMs M Hayku PO or
23.07.2015 Ne 749.

1.14. TlonmHoe HaumeHoBaHue: Kadenpa «ConuanbHO-TYMaHUTApHBIE U IPABOBBIE
TUCLUIUIHBD). CoxkpaiienHoe HaumeHoBaHue: kadenpa CI'TII.

2. OCHOBHBIE 3ATAYHN

OcHoBHO 3amaueli kKadeapsl SBISICTCS OpraHu3aIys U OCYIIECTBICHUE Ha BHICOKOM
ypOBHE Y4YeOHOM M HAy4YHO-METOJUYECKON padOThl, BOCHHUTATEIBLHONH paldOThI Ccpeau
o0ydJaromuxcs, HaydHbIX MCCIECNOBaHUN 1O mpoduito Kadeapbl, MOATOTOBKH HAy4YHO-
MeJJarOri4ecKuX KaJpoB U MOBBIIICHUS X KBATU(PUKALIUH.

PaGora kadenppl nomkHa OBITh HaNpaBlieHa HA KAYECTBEHHYIO IOJTOTOBKY
CHEIUANKNCTOB, O0Jaa0MMNX TIYOOKOW TEOPETUYECKON W MPaKTUYECKON MOATOTOBKOM,
MPOYHBIMH TPO(PECCHOHATBHBIMU 3HAHUSMH, YMEHHUSIM W HaBbIKAMHU, MAaTPUOTOB U
WHTEPHAIIMOHATMCTOB, COYETAIONIUX BBICOKHE TPaXIaHCKWE U HPABCTBEHHBIE KauecTBa C
AKTUBHOW KU3HEHHOU MO3ULIUEN.

3. ®YHKLUU

1. PabGora kadeapbl OCyIIECTBISIETCS B COOTBETCTBHH C MEPCIIEKTUBHBIMUA U TOJIOBBIMU
IJJaHAMH, OXBATHIBAIOIIMMHU y4yeOHYI0, HAYyYHO-METOAMYECKYI0, BOCIHUTATENIbHYIO,
HAyYHO-UCCIIEIOBATEIBCKYIO U JPYTUE BUABI PAOOTHI.

2. OOCyXaeHue BOMPOCOB EATETHLHOCTH KadeIphl MPOBOAUTCS €XKEMECSIYHO Ha
3ace/laHusAX Kadeapsl.

3. Ha 3aceganus MOryT OBITh HNpPUTIALIEHBI CTYIEHTHI, pAOOTHUKU APYTrUux Kadeap u
BY30B, a TAKX€E MPEANPUITUN, YUPEKICHUN U OPraHU3ALIHAMN.
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4. Kadenpa BBINONHSET CAEAYIONINE OCHOBHbIE (PYHKIUU:
OpraHmM3yer:
- BCE BHJIbl Y4EOHOW, Hay4HOMU, yueOHO-HCCIEI0BATEIbCKON, METOIMYECKON U
BOCIHUTATENIbHON PabOThI;
. BCE BU/IbI MMPAKTUK U CAMOCTOSATEIbHYIO Pa00Ty 00yUYarOIIUXCS;
= 3aMEHY OTCYTCTBYIOILETO Ha 3aHATUH MPENO1aBaTeNs;
- BOCIHUTATENIbHYIO paboTy ¢ 00OYy4arOMIMMUCS B UHAUBUAYAIbHBIX, TPYIIOBBIX
¥ MacCOBBIX (pOpMax AESATEIbHOCTH;
* MOHHUTOPHUHT U KOPPEKTUPOBKY y4E€OHO-BOCIIMTATEILHOTO MIPOLIECCa;
= TIOCTOSIHHOE COTPYAHHYECTBO C YUPEXKICHUSIMU U OPraHU3alUsIMU 00pa30BaHUS;
= TIOBBIILIEHUE KBATU(UKALUN HAyYHO-TIEJarOTMYECKUX KaJIpOB;
- Hay4YHO-UCCJIEJOBATEIBCKYIO paborty aCIMPAHTOB, JOKTOPAHTOB,
couckaresei, nmpenogasaTeneil kadeapbl

o0ecreynBaeT:

= pa3paboTKy y4eOHO-METOIUYECKUX KOMILICKCOB, IIJIAHOB, MPOTPaMM, MOCOOHIH,
MaTepuaioB, YYEeOHHKOB B COOTBETCTBHH C TOCYIapCTBEHHBIMH 00pa30oBaTECIbHBIMU

CTaHJapTaMu;
* MOHHUTOPUHT TPO(ECCHOHATHPHOW TOATOTOBKHM W Pa3BUTHS OOYyYaIOUUXCS U
IIperoaBaTeseu;
* WHTETPAIUIO, MPEEMCTBEHHOCTD, TIOCIEAOBATEIIbHOCTh YUeOHO-BOCTTUTATEIBHOTO
npolecca;

* TPEEMCTBEHHOCTh TMOKOJICHMH cpenu  MpodheccopCKO-MPenoaaBaTeIbCKOTro
coctaBa Kadenpsi;
oCylIecTBJIsIeT:

* TIONCK HWCTOYHUKOB JIOTIOJIHUTEIHFHOTO BHEOIKETHOTO (HUHAHCHPOBAHUS
yaeOHO-BocIUTaTeIbHOTO TIporecca (uepe3 HUP, nomomuuTenbHble 0Opa3oBaTeIbHBIC
YCIIYTH U Jp.);

. Mepbl 10 OOecrneuyeHu0 Oe30MacHOCTH KU3HEACSATEIbHOCTH, a TaKXe
COIMAIBHOM 3alIUThl 00YYAIOIINXCSI, MPETo/IaBaTeNei.
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4. OTBETCTBEHHOCTbD
CrpykTypHOE NOAPA3AEICHUE HECET OTBETCTBEHHOCTD 3a:

4.1. YpoBeHb OpraHM3aluu y4eOHOH, Hay4YHO-METOJMYECKOW U HAyYHOU pabOTHI
kadenpsl.

4.2. CBOEBpEMEHHYIO Pa3pabOTKy U Ka4eCTBO YU4€OHO-METOAUYECKUX KOMILIEKCOB
JUCITUIUTMH Kaeaphl.

4.3. Peanuzammio 00pa30BaTeNbHO-TIPOPECCHOHAIIBHONW MPOrPaMMbl B MEHBIIIEM
o0beMe, YeM NpPEANUChIBAET TOCYJApPCTBEHHBIM 00pa30BaTENbHBIN CTaHIAPT BBHICIIETO
npodeccruoHaIbHOr0 00pa30BaHUs 1O CHEIUATBLHOCTH.

4.4, KauecTBO TOJATOTOBKM  CIEIHUAJMCTOB MO  3aKPEIUICHHBIM 3a  Kadeapoi
JTUCIUIUTMHAM M CTIEIIHATIBHOCTSIM.

4.5. Ucnonb30BaHWEe  MaTepUATbHO-TEXHUYECKOM  0a3bl  kadenpsl HE  TI0 e
(GYHKIIMOHAIBHOMY Ha3HAYEHUIO.

4.6. CobOmoiecHUE TIpaB M aKaJIeMHUYECKUX CBOOOJ pabOTHMKOB Kadenpsl U
00yJaromuxcs.

4.7. CobiroicHUE B TIPOLIECCE OCYIIECTBICHUS CBOCH JIEATEIbHOCTH JCHCTBYIOIIETO
aIMUHUCTPATUBHOTO, YTOJOBHOTO M TPAXKIAHCKOTO W TPYIOBOTO 3aKOHOJATEIHCTBA
Poccwuiickoit @enepanum.

4.8. BommonmHenne 0053aHHOCTEH, TIPEIyCMOTPEHHBIX YCTaBOM YHUBEPCHUTETA,
[lonoxennem 00 wuHcTUTYyTEe (unmane), IEWCTBYIONMMU TPABOBBIMH aKTaMH U
HACTOSIIIIAM TTOJI0KEHUEM.

4.9. Coomonenne TK P®, VYcraBa ynuBepcutera, [lomoxxkenuss o0 WHCTUTYTE
(¢punmane), TUIIOBOTO MONOXKEHUs 00 oOpazoBaTenbHOM yupexaenuu BIIO u Hacrosmero
MIOJIOKEHHS B TIPOIIECCE BBHITIOJTHEHHS CBOUMX JJOJKHOCTHBIX 00S3aHHOCTEH.
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5. MEPEYEHDb JJIOKYMEHTOB, 3AITUCEN U JAHHBIX 11O KAYECTBY
Kadenpa nomxHa uMeTh JOKYMEHTAIIUIO, OTPAKAIOIIYIO COJIepKaHUE, OPTraHU3aIUI0

U METOJUKY MPOBEACHHUS 00pa30BaTebHOIO MpoIlecca, MEPEUeHb KOTOPOH OMpeeseTcs
HOMEHKJIATYpOU Je HHCTUTYTA!

5.1. [Ipukasel, pacnopspKeHHS AUPEKTOPa, 3aMECTUTENCH TUpeKTopa (KOMHH),

3aTparvuBaroIue AesaTeIbHOCTh KadeIphl;

5.2. IlpoTokobl 3aceqanuii Kadenpsi;

5.3. IIpoToKOJIbI HAYYHO-METOANYECKUX KOH(pEPEHIUH;

5.4. Ilnansl paboOThI, OXBATHIBAIOIINE YUEOHYIO, HAYIHO-HCCIIEIOBATEIIBCKYI0, Y4eOHO-

METOJIMYECKYI0, BOCIIUTATEIBHYIO U IPYTUE BUIBI ACSITEILHOCTH Ha YYEOHBIN TOT;

5.5. JleiictBytomyo y4eOHO-METONMYECKYI0 M  JIPYryl0 JOKYMEHTAIMIO IO

TUCIUIUTMHAM KadeIphl,

5.6. Ilnanbl NOBBIIEHUST KBATMPUKALMKA TPOGECcCOPCKO-TNPENoAaBaTeIbCKOT0 COCTaBa

(xomun);

5.7. UnnuBuayanbHbBIE TJIAHBI M OTYETHI O paboTe Iperno aBaTesci;

5.8. Paboune yueOHbIe TJIaHBI HA YUYE€OHBIN TOJ U rpaduKu y4eOHOTO MPoIIecca;

5.9. 'onoBoii oTueT 0 pabore kadenpsr;

5.10. I'ogoBO# OTUET O HAYYHO-UCCIIEIOBATEIIbCKOM paboTe Kadeapsr;

5.11. CBenenusi 0 megaroruueckor Harpyske mpernojaBaresieii kapeapbl Ha y4yeOHBIN

roz;

5.12. KypcoBbie MPOEKTHI 00yUarOIIHUXCS;

5.13. DKk3aMeHalMOHHbIE OWIIETHI 10 JIEKIUOHHBIM KypcaM;

5.14. XXypHaibl perucTpai BXOIAIMMNX U UCXOASAIIUX JOKYMEHTOB;

5.15. AxThl Ha gAena, mepelaHHbIE B APXUB HMHCTUTYTA, aKThl O BBIACICHUU AN K

YHUYTOXKEHUIO;

5.16. Homenkiatypy nei.

5.17. PykoBOACTBO 10 KauecTBY BinaauMupcKkoro rocy1apcTBEHHOTO YHUBEPCUTETA

5.18. HnadopmanmoHHble KapThl HW JOKYMEHTUPOBAHHBIE MPOIEIYPHl CHUCTEMBI

MEHEI)KMEHTa

kauectBa Bal'Y, BBeieHHBIE B IEMCTBHUE MTPUKA30M PEKTOPA.

5.19. Pe3ynbTaThl BHyTpeHHHX U BHemHUX ayauToB CMK, mpoBeneHHbIX Ha Kadeape,

Y BBITIOJTHEHUS KOPPEKTUPYIOMIUX U MPEIYPEKAAIOMNX JEHCTBUM.

5.20. ITomoxenue o xadeape.
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5.21. JIomKHOCTHBIE MHCTPYKIMH NepcoHana (¢ pa3aenoM o0 00s13aHHOCTSIX B 00JacTh
Ka4yecTBa).

5.22. TlonoxeHue o peUTUHT — KOHTPOJIE 3HAHUN CTY/ICHTOB.

5.23. Ilonoxenne 00 YMK nucuMILIMHEIL.

6. ®YHKIUU PYKOBOJAUTEJIA NOAPA3AEJEHUSA

6.1. OGecrieueHre BHIMIOIHEHHS TOCYIAPCTBEHHOTO 00pa30BaTEIbHOTO CTaHIapTa B
pabote kadeapsl.

6.2. KoHTpoJIb BBITIOJIHEHHSI BCEX BHJIOB YUYEOHBIX 3aHATHH 1O BceM (opmam
oOydeHnus Ha kadenape.

7. JOJKHOCTHBIE OBSI3AHHOCTH PYKOBOJUTEJISA
MOAPA3IEJEHUSA

3aBeayromuii kKageapoit o0s3aH:

7.1. OcymiecTBAAThH IUIAHUPOBAHUE, OPTaHU3AIMIO U KOHTPOJIb YU4EOHOI!,
METOUYECKON, HAYYHON M HAyIHO-HUCCIIEIOBATEIIBCKON paboThl Kadeapsl Mo BceM
dbopmaM monydeHust oOpa3oBaHUSI.

7.2. ObecneunBaTh BHITIOJIHEHUE TOCYJAPCTBEHHOTO 00pa30BaTEILHOTO CTaHIapTAa.

7.3. Pa3zpabarbiBaTh CUCTEMY Ka4eCTBA MOJITOTOBKH CIECIIMAIIMCTOB Ha Kadeape.

7.4. OcymecTBIATh pacnpeaesieHne (yHKITMOHATBHBIX 0053aHHOCTEH MEXKITY
paboTHUKaMu Kadenpsl U KOHTPOJIUPOBATH CBOEBPEMEHHOCTh M KA4€CTBO MX MCTIOTHEHUS.
Pa3pabaTeiBaTh JOHKHOCTHBIE MHCTPYKIIMHU paOOTHUKAM Kadeaphl.

7.5. PaccmarpuBaTh U yTBEp)KIaTh Ha 3acefaHUsAX Kadeapsl pacmpeercHue
y4eOHOW HaArpy3kd MEXIy TpernojaBaTeIsiMi, WHANBUAYaJbHbIC TUIAHBI PaOOTHI
mpenojaBareseil, mian padboTsl Kadeapol.

7.6. OCymIeCTBISATh KOHTPOJIH KA4eCTBA MPOBEACHUS BCEX BHUJIOB YUCOHBIX 3aHATHM
npenojaBarensiMu Kadeapsl U BceX (OpM UTOTOBOTO KOHTPOJIS.

7.7. YTBepxaaTe rpadukd paboThl mpenojaBaTenel  kadenpel U yuyeOHO-
BCIIOMOTaTEJIbHOTO MEePCOHAA.
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7.8. KoHTpomMpoBaTh BBHITIOJHCHUE WHIWBHIYAIbHBIX IUIAHOB IPEIOIaBaTCIICH,
miaHa paboTel  Kadeapwl, IMIaHa U Trpaduka  pabOThl  Y4eOHO-BCIIOMOTATEIHHOTO
nepcoHana.

7.9. KoHTpoMpoBaTh CBOEBPEMEHHOCTh, KAa4€CTBO Pa3padOTKM M pa3MEIICHUC B
Moodle yue6HO-MEeTOAMYECKUX KOMIUICKCOB JUCIUIUIMH 3aKPETUICHHBIX 3a Kadeapoii.

7.10. Bectu y4eOHyX Harpy3ky B COOTBETCTBUHU ¢ MVHIAMBUIyaIbHBIM ITUTAHOM
paboTHI MpernogaBaTers.

7.11. IIlpoBOIUTh KOHTPOJIb KayeCTBa METOIUYECKOrO0 OOECreyYeHUs IUCHUILINH,
yuTaeMbIX Ha Kadeape. CBOCBPEMEHHO OpPraHU30BBIBATh PaOOTHI IO YKOMIUICKTOBAHHUIO
3aKpEIUICHHBIX 32 Kadeapol KypCOB HEOOXOAUMBIMH M JOCTATOYHBIMUA METOJINYCCKUMHM
MaTepuaJaMu.

7.12. OcymecTBISITh PYKOBOJCTBO MOJTOTOBKON K M3JJaHUIO YUYEOHUKOB, YUEOHBIX
mocOoOM, KOHCIIEKTOB JIEKIIMM, METOAMYECKUX YKa3aHUM U APYroro METOAUYECKOTO
Marepuaja Mo JUCIUIINHAM, 3aKPETUICHHBIM 3a KadeIpoil.

7.13. IlpyaMaTh ydYacTHE BO BCEX BHUIAX JEITEIBHOCTH, B TOM 4YHCIE OBITh
M30paHHBIM B METOJMYECKHE KOMUCCHUU U YU4eOHO-METOIMUECKUN COBET MHCTUTYTA.

7.14. TIpoBoauTh aHAIU3 M OOCYKJICHHUE Ha 3acelaHusaX Kadeapbl HTOTOB TEKYIIEro
KOHTPOJISI YCIIEBAEMOCTH U TIPOMEKYTOYHOM aTTeCTallMy OOYydYaroIIuXcs, Ha OCHOBE
pe3yIbTaTOB aHaln3a pa3pabaThiBaTh U PEATM30BLIBATH HEOOXOIWMBIC MEPOTPHATHA,
HaIlpaBJICHHBIC HA YIIYUYIlIEHUE OpPraHW3aliy Y4eOHOTO MpoIlecca U MOBHIIIEHNE KauecTBa
MOJTOTOBKY CIEITUAIHCTA.

7.15. OcymecTBisITh  TOAOOP U KOMIUIGKTOBAaHHWE  INTaTOB  Mpodeccopcko-
MPETNoaBaTEILCKOTO COCTaBa, HAYYHO-HMCCIIEIOBATEIHCKOTO, y4eOHo-
MIPOU3BOJICTBEHHOTO M Y4EOHO-BCIIOMOTATENFHOTO TepcoHana kadeapsl, obecrneuynBaTh
paIMoHaAIbHOE pAaCTIpE/ICICHHE O0S3aHHOCTEH MEXIy HUMH, CIIOCOOCTBOBATH CO3/IAHUIO
HOPMAaJILHOTO TICUXOJIOTUYECKOTO KIIMMAaTa B KOJIJICKTHUBE.

7.16. [InanupoBaTh, KOHTPOJIMPOBATh U MPUHUMATH YYacCTHE B TOJTOTOBKE H
MOBBINICHUHA KBAUTH(PUKAIIMA HAYIHO-TICJJATOTUIECKUX PAOOTHUKOB M MHXKEHEPHO-
TEXHHYECKOTO TIepcoHana Kadeaphl, OKa3blBaTh METOAMYECKYIO MMOMOIIh HAYMHAIOIAM
MPETIoIaBaTEeNsIM B OBJIQICHHUH TT€1arOTUYECKUM MacCTEPCTBOM.

7.17. Opranu30BbIBaTh 1 PYKOBOJHUTH HAYyYHO-UCCIEAOBATENbCKON paboToil 1o
npodwrro  Kadeapel,  NPUBIEKATh K  HAYYHBIM  HWCCJICIOBAHHUSIM  CTYACHTOB,
OpPraHW30BBIBATh UX YYaCTHE B KOH(EPEHIMSX, BBICTABKAX, KOHKypCaxX, OJMMIIHAIAX,
MIPOBOJUMBIX YHUBEPCUTETOM HJIU APYTHMU By3aMHU.
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7.18. [IpyaumaTe HEOOXOIMMBIE MEpPHI M0  KOOPJAMHALMU PaboOT ¢  APYrHUMH
KadenpamMu 1 HAYIHBIMH TIOJpa3AeIeHUSIMU WHCTUTYTa. OpraHu30BBIBATH HEOOXOIMMEIE
MEpOMNPHUITHS 1T0 BHEIPEHHIO pe3yiabTatoB HUP B mponsBoacTBO.

7.19. Opranu3oBbIBaTh CHCTEMATHUYECKYIO CBS3b C BBITYCKHUKAMU KaQeapsl,
a TaKkKe C TPEINPHUATASIMU U YUPEKJACHHUSIMH, B KOTOPHIX OHH PabOTAIOT, C ENbIO
CBOEBPEMEHHOM KOPPEKTUPOBKHU y4eOHOTO Tpoliecca Ha Kadeape.

7.20. Opranu3oBbIBaTh U TIOCTOSIHHO KOHTPOJIMPOBATH BEJEHUE JIOKYMCHTAIUU
Kadeaphl COTIACHO YTBEPKICHHONH HOMEHKIIAaType Ael Kadeapsl.

7.21. CBOEBpEMEHHO JOBOAWTH IO CBEACHHUS COTPYIHUKOB Kadeapbl MpPUKa3H,
pacTopsKeHUs, PelICHUs U JAPyrue JOKYMEHTHI JeKaHaTa, aJMUHUCTPAIlMUd WHCTUTYTA,
Kacaromuecs y4eOHOW M HaydyHOU JAesTeNbHOCTH Kadenpsl, (akyabTeTa, UMHCTUTYTAa W
KOHTPOJIUPOBATH UX UCIIOJHEHUE COTPYAHUKAMU KadeIphl.

7.22. CBOEBpPEMEHHO BBINMOJIHATH BUBI padoOT, Kacaromuecs KaQeapol, yka3aHHbIE B
perjiaMeHTe TUMOBBIX MPOLEYp YIPABICHUS HHCTUTYTOM.

7.23. Cnemuth 3a CpOKaMH OKOHYAHUS TPYIOBBIX JIOTOBOPOB M CBOEBPEMEHHO
MPEIOCTaBIATh JOKYMEHTHI 110 TIPOBEICHUIO KOHKYPCHOTO 0TOOpa MpernoaaBaTeei.

7.24. KoHTpOIMpOBaTh M MPUHUMATH BCE HEOOXOUMBIE MEPHI IO OXpaHe TPY/a,
MIPOTHBOIIOKAPHOM 0€30MacHOCTH Ha Kadelpe ¢ 1elblo o0ecredeHns: 0€301acHOCTH
paboTHI B yUEOHBIX, HAYYHBIX IOMEIICHUAX Kadeaphl, MOTHOTO NCKITFOYCHUS
MIPOU3BOJICTBEHHOTO TpaBMaTH3Ma U mpod3abosieBaHmii COTPYIHUKOB.

7.25. O0ecneunBaTh COCTABICHUE U XpaHEHUE BCEX BUOB JTOKYMEHTAIlUHU U
OTYETHOCTH T10 UTOTaM JI€ATEIbHOCTH Kaeaphbl.

7.26. OOecrieunBaTh Hepas3TIalIeHUE TMEPCOHATBHBIX JAHHBIX PAaOOTHUKOB W

00ydJaromuxcs.

8. MPABA PYKOBOJIUTEJIS NOJAPA3AEJEHUS
3aBenyrouuii kKadeapoil UMeeT Mpago:

8.1.MznaBath B mpejenax CBOMX TMOJHOMOYMIA pacmopspKeHus mo  kKadempe,
pernaMeHTupyromme e€ padoTy, 00si3aTenbHBIC Il WUCIIOTHEHHS BCEMH PaOOTHHKAMU
Kadeapsbl, €€ CTPYKTYPHBIMU MOAPA3JACICHUIMHI U CTYJICHTAMHU.

8.2. YuacTBOBaTh B paboTe JIFOOOTO CTPYKTYPHOTO TMOAPA3ACICHUS] HHCTUTYTA, TIE
00CYXIaI0TCs U PEIIAIOTCS BOMPOCHI, OTHOCSIIUECS K JEATEIbHOCTH Kaeaphl.
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8.3. U36upath u ObITH U30PAHHBIM B YUEHBIE COBETHI HHCTUTYTA, (DaKyJIbTETA.

8.4. BHocuTh HEOOXOJIMMbIE KOPPEKTHUPOBKHU B JIIOOBIE MIaHbl pabOThl Kadeapsl U
e€ COTPYOHUKOB, B pabouyue NpOrpaMMmbl U JpYryl0 Y4eOHYI0 JOKYMEHTAIIUIO C
MOCJIEYIONINUM UX YTBEPKICHUEM B YCTAaHOBJICHHOM MOPSIKE.

8.5. BHocuTh Ha paccMoTpeHue kadeapbl MPeAJIOKEeHHs 10 COBEPIICHCTBOBAHUIO €€
y4eOHOM, HAYYHOU U UHOM JESITeIbHOCTH.

8.6. Pactipenensath 1 nmepepacnpenensiTh Y4eOHYI0 Harpy3Ky Mexay npogeccopcko-
NpEernoJaBaTeIbCKUM COCTaBOM Kadeapbl B Mpefenax TroJA0BOM HOPMBI  ydeOHOM
HArpy3KH C 1eJIbI0 PalMOHAIBHOTO HMCMOJB30BAHUS TPYAOBBIX pECypcoB Kadeapsl npu
BBIMIOJTHEHUU BCEX BHJIOB JESITEIbHOCTH, B TOM YHCIIE, MO PEIICHUIO Kadeapbl, Ha
OTIpEeJICTICHHBI TIEPHOJ] CHIKATh YUEOHYI0 Harpy3Ky TeM, KOMY MOPYYE€HO BBIMOJHEHUE
BOXHOU 11 Kadeapbl MM  HHCTUTYTa  y4eOHO-METOJUYECKON MIIM  TOCOIOIKETHON
HAy4YHO-KMCCIIEIOBATEILCKON pabOThl MIIU Ha MEPUOJ 3aIIUTHI JUCCEPTALIUH.

8.7. llocemaTs U  KOHTPOJIUPOBATH BCE  BUABl Y4EOHBIX 3aHATHH, a TaKxke
AK3aMEHBl U 3a4eThl, MPOBOAMMBIE TpenojaBaTelsiMu  Kadenpel, aB  clydae
HE0OXOIUMOCTH, BHOCUTH CBOM MPEJIOKEHUS 110 YIYUIICHUIO TIPOBEJCHUS 3aHITHMA.

8.8. IlpuBnekaTh B yCTAaHOBIEHHOM  TIOPSJKE K BBIMOJTHEHUIO  HAYYHBIX
HCCIIeIOBAaHUM TTPO¢eCCOPCKO-TIPENOAaBaTeIbCKUNA COCTaB U y4eOHO-BCTIOMOTaTeIbHBIN
nepcoHan kKadeapbl, 0OyJaroNIuXcs, a TaKKe MPHU HEOOXOIUMOCTH COTPYIHUKOB JPYTHUX
Ka(eap MHCTUTYTA, MHBIX OpTraHU3AIMN U TPEINPUSTUH.

8.9. Ha ycnoBusix ITaTHOrO COBMECTUTENBCTBA JIMYHO  PYKOBOJIWUTH WU
3aHMMAThCSl Hay4YHOH JesTeNbHOCTHIO, (PUHAHCUPYEMOI 3a CUET MPUBJICUYECHHBIX CPEJICTB
MPEANPUITUN WA OPraHU3alui.

8.10. TpeboBaTh MUCHMEHHBIE OTYETHI OT PAOOTHHUKOB KadeIphl MO JIOOOMY BUIY
BBITIONTHSIEMON PabOTHI.

8.11. [lonOupaTh B YCTAaHOBJICHHOM  TMOPSAAKE  KaHAMAATYPbl  COTPYIHUKOB
Kadeaphl ¥ KaHIUAATOB B ACIUPAHTHI U MPEJCTABIATh UX HAa YTBEPXKICHUE TUPEKTOPY.

8.12. PykoBoauTh MOATOTOBKOW JOKTOPAHTOB, aCIUPAHTOB M COMCKATETICH.

8.13. [IlpyuHuMaTh K PACCMOTPEHMUIO JAMCCEpPTAIMH, TMPEACTABIsSEMbIC K 3alUTe
COTpyAHHKaMU Kadenpsl win (10 TPEACTABICHUIO UPEKTOpa HHCTUTYTA) JIPYTHUMH
COMCKATEIISIMH.

8.14. IlpencTaBnaTh B yCTAHOBJICHHOM  TOPSIIKE  PYKOBOJACTBY  HMHCTUTYTA
MIPEIOKEHHS 10 IPUEMY B IITAT Kaeapbl paOOTHUKOB, YBOJBHEHHIO U NEPEMEILEHUIO
COTPYIHHUKOB Ka(eapbl, MOPAJIbHOMY M MATE€pUAIbHOMY UX MOOLIPEHHIO, BHOCHUTH
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MPEJIOKEHHS O HAJIOKEHUU B3bICKAaHHUS Ha COTPYJHHKA BIUIOTH JO OTCTPAHEHUS €ro OT
paboTHI.

8.15. BHocuth  nekaHy — ¢akynbTeTa  NPEMJIOKEHHS O  MPeACTaBICHUU
oOydaromuxcs 3a ycnexu B yuebe u aktuBHoe ydyactue B HUPC k paznuunbiM popmam
MOPAJILHOTO M (MJIM) MATEPHAIBHOTO MOOIIPEHHUs], BHOCUTh MPEIJIOKEHUS O HaJOKEHUU
B3bICKAHMSI Ha 00YYaroIIerocsi, BIUIOTh 1O OTYUCICHUS U3 UHCTUTYTA.

8.16. Tlonp3oBaTbcs yCIyramMu COLIMAIBHO-OBITOBBIX, JIEYEOHBIX U JIPYTUX
CTPYKTYPHBIX MO/pa3/eieHnid MHCTUTYTAa B COOTBETCTBHM C YCTaBOM YHHUBEPCHUTETA U
KOJUIEKTUBHBIM JIOTOBOPOM.

8.17. B ycTaHOBIEHHOM MOpsAKE 00KaJoBaTh MPHUKA3bl, PACTIOPSKEHUS U IPyrUe
OpTraHU3aLMOHHO-PACTIOPSIAUTENbHBIE aKThl aIMUHUCTPAL[MIN UHCTUTYTA.

9. OTBETCTBEHHOCTbDb PYKOBOJ/JIMTEJIA NIOAPA3AEJIEHUS
3aBeayronuii kadeapoit HeceT OTBETCTBEHHOCTh 3a:

9.1. VpoBeHb opraHuzaiuu ydeOHOUW, HAyYHO-METOJWYECKON U HAy4YHOH pabOThI
Kadephl.

9.2. CBoeBpeMeHHYIO Pa3pabOTKy U Ka4eCTBO y4eOHO-METOIUYECKUX KOMILIEKCOB
JTUCIUTUIAH KadeIphbl.

9.3. Peanmzanuio 00pa3oBaTeNbHO-TIPO(PECCHOHATEHON MPOrpaMMbl B MEHbBIIIEM
o0BeMe, YeM MPEANUCHIBAET TOCYJApPCTBEHHBIM 00pa30BaTENbHBIN CTAaHAAPT BBHICIIETO
npodeccroHanbHOT0 00pa30BaHUS 1O CIEIUATBLHOCTH.

9.4. KauecTBO TOJTOTOBKM  CHEIMAIKMCTOB IO  3aKPETUICHHBIM 3a  Kadempoii
JTUCITUTUTMHAM M CTICIIHAIBHOCTSIM.

9.5. Ucnonp3oBanue  MaTepUaIbHO-TEXHUYSCKOW  0a3pl  Kadeapsl HE 1Mo eé
(GYHKITMOHATPHOMY Ha3HAYEHUIO.

9.6. CobOmoieHrie  TIpaB M aKaJEeMHYECKUX CBO0OOJ pPaOOTHHKOB Kadeaphl U
00yJaromuXxcs.

9.7. Cobumroienre B MpoIIeCCe OCYIIECTBICHUS CBOCH JESTEINHHOCTH JICHCTBYIOIIETO
aIMUHUCTPATUBHOTO, YTOJIOBHOTO M TPAXIAHCKOTO W TPYAOBOTO 3aKOHOJATEIHCTBA
Poccuiickoit @enepanum.
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9.8. BrimonmHeHne 00sS3aHHOCTEH, TPETYCMOTPEHHBIX YCTaBOM YHHBEpPCHUTETA,
[lonoxxennem 00 wHCTUTYTEe ((Uimane), MACHCTBYIONIMMH TIPAaBOBHIMH aKTaMH U
HACTOSIINM TTOJIOKCHHEM.

9.9. Coomonenne TK P®, VYcraBa ynuBepcurera, [lomoxeHuss o0 HHCTUTYTE
(punuane), TMIIOBOTO MOJIOKEHUsI 00 0OpazoBaTenbHOM yupexaeHuu BIIO u nacrosiero
TIOJIOXKEHUS B TIPOTIECCE BHITIOJHEHHS CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.
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10. BBAUMOOTHOLIEHUSA U CBsA3U

Ta6J11/1ua IO B3aMUMOOTHOIICHUAM U CBA3AM IMOAPA3ICIICHUA:

HaumenoBanue
TOZIpa3ICIICHUS /WA

JIOJDKHOCTHBIE JTUIIA

ITony4yenue

Hpe}IOCTaBHeHI/Ie

A BHemHne opraHnu3anuu:
- IPEANPUATHS U OpTraHU3aAHN

b JomxHOCTHBIC IHIIA U
noapasaenennss MU Bal'V:
- TUPEKTOP UHCTHUTYTA

- 3aM. IUPEKTOpa 10
HaIpaBJICHUSIM

- neKkaH ¢GakyIbTeTa

- Y4eOHBIN OTaeI

MUChMa, J0r0BOPA I10
IIpakKTUKaM U
pacrpe/eieHUI0

NIPUKa3bl
pacropsoKeHHST
pacropspKeHHST

ydeOHast Harpy3Kka Kadeapsl,
0JIaHKU y4eOHBIX )KypPHAJIOB,
VH/IMBUyaJIbHBIX IIJIAHOB
npernoiaBaTelieii u 1iaHa-
oT4eTa paboThl Kadeaps

HaIlpaBJICHUE HA IIPAKTHUKY,
pacrpezesieHie BBIITYCKHUKOB

OTYETHI, IPEICTABIICHUS
OTYETHI, IPEICTABIICHUS
OTYETHI, IPEICTABIICHUS
y4eOHbIE TUIaHbI CIICIUATEHOCTEN
Y HaIlpaBJIEHUH TIOITOTOBKH,
pacrpeneieHrue Harpy3KH 1o
MIPENoaBaTesIM, CBEJCHUS O
BBITIOJTHEHHOU ydeOHOM paboTe
MpenoaBaTeie, MiIaH-0TYeT
paboThl Kadeapsl Ha y4eOHBIH
roJi, UHIUBUTyaJIbHBIC TIJIaHBI
npenoaaBaTenei kadeapsl,
YKYypHaJI KOHTPOJBHBIX
MOCEIICHHH 3aB. Kadeapoi,
otueTsl npeaceaareneit 'K
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11. JUCT PETUCTPAIIMM U3SMEHEHUM

Homep
U3MEHEeHU S

Homep amncra

HU3MCHCH-
HOTI'0

HOBOI'O

HU3BATOIO

Jlata
BHECEHHUA
H3MeHe-
HUSA

Jlara
BBeJIeHUS
H3MeHe-
HHUSA

Bcero
JHUCTOB B
JIOKyMEHTe

IMoanucsk,
OTBETCTBEHHOI'0 32
BHeCeHHne
H3MeHEeHHH
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12. JUCT O3HAKOMJIEHUSA

®.1.0.

JloJKHOCTD

Jara

IMognuck
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