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1 O01mMe mMoJ10KeHu s

1.1 Kadenpa  sBASETCS  OCHOBHBIM  Y4cOHO-HAYYHBIM  CTPYKTYPHBIM  TOJpa3JeicHUEM,
o0ecreunBarOIUM y4eOHBIA MPOIECC, OCYIIECTBIIAIOMINM, METOANYECKYI0 U HAYYHO-HCCIIEI0BATEIbCKYIO
paboTy IO OJHOMY WJIM HECKOJIBKUM PpOJCTBEHHBIM HAIpPaBICHUSIM, BOCHUTATEIbHYIO padoTy cC
00y4aroluMucs, a TakKe MOJIMOTOBKY HAYYHO-TIEIarOTHYECKUX KaJIpOB U MOBBIIICHHE WX KBaTU(UKALIUU.

1.2. Kadenpa coznmaercsi, peopraHusyercs, NEPEUMEHOBBIBACTCA U JIMKBUIUPYETCS MPUKA30M
JTUPEKTOpPa HHCTUTYTA COMIacCHO Y cTaBy yHuBepcuTera u [lomoxkenus 06 uacTutyTe (hrumumae).

1.3. Kadenpy Bosriasiser 3aBeayomui kadeapoii, n30upaeMbeiii Ha YUEHOM COBETC MHCTHTYTA H
YTBEPKIAEMbIN B JIOJDKHOCTU MPUKA30M JMPEKTOPA € MOCIEAYIONINM 3aKJIIOUYEHUEM TPYJI0BOTO J10r0BOpa
Ha cpok 10 5 ner. Ilpu m30Opanuum 3aBemyromero kadenpoil MaTepHalibl, MOCTYNUBIINE HA KOHKYpCE,
IpeBapUTENIbHO PACCMATPUBAIOTCS Ha 3aCeJaHHH COOTBETCTBYIOIICH Kadeaphl B MPUCYTCTBUU ACKaHA
dakynprera.

1.4. K y4dacTtuto B BEIOOpax Ha JIOJDKHOCTD 3aBeAyIOIEro kadeapoil 1omycKaeTcs JUI0:
- IMeIoIIee BhIcIee nMpodeccuoHanbHOe 00pa3oBaHne, YICHYIO CTEIIEHb M YI€HOE 3BaHUE, CTaX HAYYHO-
MeJarornyeckol paboTel WM pabOThl B OpraHU3alUsAX [0 HaMpaBlICHUIO MPOhecCHOHATBLHOM
JeSITEIbHOCTH, COOTBETCTBYIOIIEH JAESITEIbHOCTU Ka(eaphl, HE MEHEE IISATH JIET;
- HE JIMIIEHHOE IpaBa 3aHUMAThCS M1E€1arorMYecKOr JESTeIbHOCThIO B COOTBETCTBUM C BCTYNHUBLIUM B
3aKOHHYIO CHJIy TpHTroBOpoM cyzaa (udactb Btopas crtateu 331 TpymoBoro koaekca Poccuiickoii
denepanun);
- He uMerollee (He HMMEBIIEE) CYAMMOCTH, HE IOJABEpraBIlIeecs YIOJOBHOMY IpecieoBaHUIO (3a
WCKIIIOYEHUEM JIMI[, YTOJOBHOE IpPECIEJOBAaHME B OTHOIIEHHMM KOTOPBIX MPEKpaIIeHO IO
PeadIMTHPYIONUM OCHOBAHUSIM) 3a TPECTYIUICHUS MPOTUB >KU3HU U 3JI0POBBS, CBOOOJIBI, YECTH U
JOCTOMHCTBA JIMYHOCTH (32 UCKIIOYEHHEM HE3aKOHHOW TOCTIUTAIN3AIMH B METUIIMHCKYIO OpTraHU3aIuIo,
OKa3bIBAIOIIYI0 TICHXHATPUYECKYIO0 TIOMOINb B CTAIIMOHAPHBIX YCJIOBHUSX, M KIEBETHI), IOJOBOU
HEMPUKOCHOBEHHOCTHU U MOJIOBOI CBOOOBI TMUYHOCTH, IPOTUB CEMbU M HECOBEPILIEHHOIETHUX, 3/I0POBbS
HacelleHns W OOIIECTBEHHONM HPAaBCTBEHHOCTH, OCHOB KOHCTUTYIIMOHHOTO CTpOsi U 0O€30MacHOCTH
rocy/iapcTBa, MUpa 1 0€30MacHOCTH YeIOBEUeCTBa, a TAK)Ke MPOTUB OOIIECTBEHHOM 0€30MacHOCTH (4acTh
BTOpas ctathi 331 Tpynosoro koaekca Poccuiickoit denepanun);
- He UMEIOoIee HECHSATOW WM HEMOTalleHHOW CYJUMOCTH 3a WHBIE YMBIIUICHHBIE TSXKKHE U 0C000
TSKKHE TPECTYIUICHUS, HE YKa3aHHbIE Bblle (4acTh BTopas ctatbk 331 Tpynosoro konekca Poccutiickoi
Ddenepanun);
- HE MPU3HAHHOE HEIEECIIOCOOHBIM B YCTAaHOBJIEHHOM (eepalbHbIM 3aKOHOM MOpSAAKE (YacTb BTOpPAs
crarer 331 TpynoBoro konekca Poccuiickoii @eneparum);
- He MMerolee 3a00JeBaHMM, MPEeIyCMOTPEHHBIX MEepEeYHEM, YTBEp)KIaeMbIM (elepaibHbIM OpPraHOM
WCIIOJTHUTENBHON BJIACTH, OCYIIECTBISIOMNM (DYHKIIMU MO BBIPAOOTKE TOCYJApPCTBEHHON MOIUTHUKU U
HOPMAaTUBHO-TIPAaBOBOMY DETyJUPOBAHHUIO B 00JacTU 3ApaBOOXpaHEeHMs (4YacTb BTopas crtaTbu 331
Tpynosoro xonekca Poccuiickoit denepanun).

1.5. 3aBenyromuit kadenpoii T0KEH 3HATH:

- 3aKOHBl M WHBIE HOPMAaTHBHBbIE MpaBOBble akThl Poccuiickoit denepanuu Mo BOMPOCAM BBICHIETO
po¢eCCHOHAITBHOTO 00Pa30BaHUS;
- TOKAJIbHBIE HOPMATHUBHBIE aKThl 00Pa30BaTENLHOTO YUPEKICHNUS,
- TEOPHUIO U METO/IbI YIpaBJIeHUS 00pa30BaTeIbHBIMU CUCTEMAMU;
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- TOCYIapCTBEHHBIE 00pa30BaTEIbHBIE CTAHIAPTHI BBICIIETO MPO(EeCCHOHATBHOTO 00pa30BaHuUs;
- IOPAZI0OK COCTaBJIEHUS Y4eOHBIX IJIAHOB;
- IpaBUJIa BEJCHHUS JOKYMEHTAIMH 110 Y4eOHOH padoTe;
- OCHOBBI II€IarOT'UKH, (U3NOJIOTHH, TICUXOJIOTHH;
- METOJHMKY PO(PECCHOHATBHOTO O0yUYCHHUS;
- METO/Ibl ¥ CIIOCOOBI UCIIOIB30BaHUS 00Pa30BaTENbHBIX TEXHOJIIOTUH, B TOM YHCIIE AUCTAaHIIMOHHBIX;
- OCHOBHBIE METOJBI IOHWCKa, cOOpa, XpaHEeHWs, OOpPaOOTKH, NPEAOCTABICHHS, PaCIPOCTPAHCHHS
uHpopMalny, HEOOXOJUMOM [T OCYILECTBIICHUS] HAYUHO-UCCIIEA0BATENbCKOM JeATEIbHOCTH;
- MEXaHU3MbI O(OPMIICHHS ITPAB WHTEIUIEKTYaJIbHONH COOCTBEHHOCTH;
- TEXHOJIOTHIO OpraHu3allM METOJMYECKOW, Hay4YHO-METOJUYECKOM, Hay4HO-HCCIEeI0BATENbCKON
paboTsr;
- cOBpeMeHHbIe (DOPMBI U METO/1bI OOyUEHUs U BOCIIUTAHMS;
- IpaBHJIa U TIOPSIOK TPEICTABICHUS 00YJAIOMUXCsl K TOCYAapCTBEHHBIM U UMEHHBIM CTHIICHIHSIM;
- HOpPMaTHUBHbIE JOKYMEHTHI, PErIIaMEHTHPYIOLIUE CTaTyC HAay4YHBIX, ME€JArorH4ecKuX U PYKOBOISIIUX
pabOTHHUKOB 00pa30BaTEIBHBIX YUPEKACHUH BBICIIETO MPO(ecCHOHATBHOTr0 00pa30BaHus, 0COOCHHOCTH
peryaupoBaHus UX TPYAA;
- OCHOBBI YIIPaBJICHUS [IEPCOHAIOM;
- OCHOBBI YKOJIOTHH, SKOHOMHKH, [IPaBa, COLUOIOTUH;
- (hHAHCOBO-XO3SMCTBEHHYIO ICATEIILHOCTH 00Pa30BaTEILHOTO YUPEKICHUS;
- OCHOBBI a/IMUHHACTPATUBHOIO 3aKOHO/IATEIbCTBA;
- TpebOBaHUs K pabOTe Ha MEPCOHAIBHBIX KOMITBIOTEPAX, MHBIX AEKTPOHHO-IIU(PPOBBIX YCTPONUCTBAX;
- OCHOBBI TPY/I0BOT'O 3aKOHO/IaTENIbCTBA;
- [IpaBuia BHyTpEHHETrO TPYAOBOTO PACIOPSIKa;
- IpaBUJIa [0 OXpaHe TPyAa U MOKapHOH 0E3011aCHOCTH.
1.6. 3asenyroumii kadeapoil B cBoe AeATEIbHOCTH PYKOBOJCTBYETCS:
- Ycrasom Bil'Y;
- [Tonoxxennem o MU Bnl'Y;
- HACTOSAILIEH JOJDKHOCTHOW HHCTPYKIIUEH;
- JIOKQJIbHBIMU HOpMaTUBHbIMU akTaMu MU Bnl'Y;
- IPUKa3aMH U pacCIoOpsKEHUSIMU IUPEKTOpa U 3aMectureneit aupekropa MU Bal'y.
1.7. 3aBenyromuii kadeapoil MOJUUHAETCS HEMOCPEICTBEHHO JIeKaHy (aKyabTeTa.
1.8. B nepuon otcyrcTBHs 3aBeayromero kadenpoit (oTmyck, 0071e3Hb, KOMaHIUPOBKA H TIP.) €T
0053aHHOCTH MCIONHET PaOOTHUK, Ha3HAYCHHBIH B YCTAHOBJIEHHOM IOPSJKE, KOTOPBIA MpuoOperaer
COOTBETCTBYIOIIME TIPaBa U HECET OTBETCTBEHHOCTh 3a HEUCIIOJHEHUE WM HEHaJUJIe)Kalllee UCIIOIIHEHNE
0053aHHOCTEH, BO3JI0)KEHHBIX Ha HETO B CBS3U C 3aMEIICHUEM.
1.9. 3aBenmyromuii kademapoil OTHOCHUTCS K MNPO(EecCHOHATFHO-KBATU(PHUKAIIMOHHON TpyIIe
JOJDKHOCTEH MpodeccopcKo-Mperno1aBaTeIbCKOro CocTana.

1.10. lratHoe pacmucanue Kadeapsl YTBEPXKIAETCsl PEKTOPOM YHHBEPCUTETA OIHMH pa3 B TOI
IpY TUIAHUPOBAHUU y4eOHOM HArpy3ku Kadeapsl.

1.11. 3aBenyroumii kadenpoir pyKoBOIUT €€ NeATENbHOCTIO, B IPEJeax CBOEH KOMIETEHIINH
U3J1aeT PaclopsDKEHUsI M yKa3aHMs, 00s3aTeNbHble Ul MPOo(eccOpCKO-IPeno1aBaTeIbCKoro cocTaBa 1
BCEX JPYrux pabOTHUKOB Kadeapsl. 3aBeAyomuil kapeapoil ydyacTByeT B paboTe 3aceJaHUIl U COBETOB
BCEX MOJpa3JIeNIeHU By3a, I/1e 00CYXIAI0TCS M PEIIAIOTCs BOIPOCHI JIEATEIbHOCTH Kadeaphl.
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1.12. 3acenanus kadeapsl JOKHBI TPOXOTUTH HE MEHEE OJIHOTO pa3a B MECSIl, C 00s13aTeIIbHBIM
BEJICHHEM MpPOTOKOJIOB. Pemenne Ha kadeapanbHOM 3aceJaHUM NPUHUMAETCS, €CIU Ha 3acedaHHH
NPHUCYTCTBYEeT HE MeHee 2/3 mpodeccopcKo-TpernoaaBaTeIbCKOro M HAyYyHOrO CIHCOYHOTO COCTaBa
kadenpsl. Pemenne cunraercss MpUHATHIM, €CIIU 32 HETO MPOT0JIOCOBANI0 OoJiee MOJOBUHBI YYaCTBYIOIINX
B TOJIOCOBAHUH.

1.13. 3amemeHne JOJDKHOCTEH  MpodecCcOpCKO-IPernoaBaTeIbCKOro coctaBa  Kadeapsl
MPOU3BOJUTCS B COOTBETCTBUHM C [loJIOKEHMEM O MOpSJKE 3aMeIleHUs IODKHOCTEH IeIarorudecKux
pabOTHUKOB, OTHOCSIIMXCS K MPOo(deccopcKo-IpernoaaBaTeIbCKOMy COCTaBy, yTBepkIeHHbIM [Ipukazom
MHUHHCTEpCTBA 00pa3zoBanus U HayKu PD ot 23.07.2015 Ne 749.

1.14. TlonHoe HauMeHOBaHUE: Kadeapa IPUCTPYICHIIIH.

2. OcHOBHbIE 321241 Kadeapbl

OcHoBHOM 3amadeil Kadeapsl SIBISETCS OpPraHU3alUsl U OCYLIECTBICHHWE Ha BBICOKOM YPOBHE
y4eOHON M Hay4YHO-METOJMYECKOW paboThl, BOCHUTATEIBHON pabOTHl Cpear OOYyYarolIuXcs, HayIHBIX
UCCIIeIOBaHUM 10 Ipoguirto Kadeapsl, MOJrTOTOBKM HAyYHO-NIEAArOrMYeCKUX KaJIpoB U MOBBIILIEHHUS MX
KB (PUKALHH.

Pabora kadenpel nomkHa OBITH HalpaBlieHa Ha KAayeCTBEHHYIO IIOJATOTOBKY CIELUAINCTOB,
oOmajgaromux  TIyOOKOM ~ TEOPEeTHYECKOW W MPAKTUYECKOH  TOATOTOBKOH,  NPOYHBIMH
npopeCCUOHATbHBIMU 3HAHUSMM, YMEHUSM U HaBbIKaMM, IaTPUOTOB W HHTEPHAILMOHAJUCTOB,
COYETAIONINX BBICOKHE IPaKTaHCKUE U HPAaBCTBEHHBIE KAUECTBA C aKTHBHOM JKU3HEHHOHN TO3UIIUEH.

3. dynkuuu kadgeapbl

1. Pabora kadeapbl ocymecTBIIeTCS B COOTBETCTBUU C MEPCHEKTHUBHBIMU U TOJOBBIMHU IJIAHAMH,
OXBAaThIBAIOIIMMH Y4€OHYIO0, HayYHO-METOANYECKYIO, BOCIUTATEIbHYIO0, HayYHO-UCCIEA0BATENbCKYIO U
JApyTUe BUJBI PAOOTHI.

2. OOcyxIeHrue BOMPOCOB JCATEILHOCTH Kadeapbl MPOBOIUTCS EXKEMECSYHO Ha 3aceTaHUsIX
Kadenpsl.

3. Ha 3acemanus MOTYT OBITh NPHIJIANICHBI CTYJACHTHI, PAOOTHUKU JPYTHX Kadeap U By30B, a TAaKKe
NPEANPUATHI, YIPEKICHUN U OpraHU3aLuin.

4. Kadenpa BBIIOJIHAET CIEAYIONINE OCHOBHBIE (DYHKIIMU:

OpraHm3syer:

. BCe BHABI yuyeOHOH, Hay4yHOM, Y4EOHO-MCCIEAOBATEIbCKON, METOAUYECKON |
BOCIIUTATENbHON PabOTHI;

. BCE BUJIbI IPAKTHK U CAMOCTOSITENIbHYIO paboTy 00yJaronuxcs;

* 3aMeHy OTCYTCTBYIOILErO Ha 3aHATUU IPENOAaBATENS;

. BOCIHUTATENIbHYIO paboTy ¢ 00y4alomUMUCS B UHIUBUYaIbHBIX, TPYIIOBBIX U MaCCOBBIX
bopmax aeaTeNnbHOCTH;

* MOHUTOPHUHT U KOPPEKTUPOBKY Yy4€OHO-BOCIUTATENLHOTO MPOIIecca;

* [IOCTOSTHHOE COTPYIHUYECTBO C YUPEKICHUSIMU U OpraHU3alusIMu 00pa3oBaHMs;

* TIOBBIIICHHE KBAIM(UKAIIMKM HAyYHO-TIEJarOTMUECKUX KaJpoB;

. HAy4YHO-MCCIIEIOBATENbCKYI0  pabOTy — aclHMpaHTOB,  JOKTOPAaHTOB,  COMCKAaTeleH,
npenoaaBatenel kadeapl
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o0ecreYnBaeT:

* pa3paboTKy y4yeOHO-METOAMYECKHX KOMIUIEKCOB, IJIAHOB, NMPOTpaMM, OCOOUIi, MaTepuaios,
Y4e€OHHUKOB B COOTBETCTBHH C TOCYIaPCTBEHHBIMU 00pa30BaTEIbHBIMU CTAHAAPTAMHU;
* MOHUTOPHUHT NMPOPECCUOHANBHOMN MOArOTOBKU U Pa3BUTHA 00YUYaIOIIUXCS U MPENoJaBaTeiei;
* HMHTETpaIuio, IPeeMCTBEHHOCTb, ITOCIIEA0BATEILHOCTh Y4€OHO-BOCIIUTATEIHLHOTO IPOLIECCa;
* TIPEEeMCTBEHHOCTb MTOKOJIEHUH Cpeal MpodeccopcKo-MPenoaBaTeIbCKOro cocTaBa Kaeapsl;
OCYILIeCTBJISICT:

* [OUCK KCTOYHUKOB JIOTIOJIHUTEILHOIO  BHEOIO/DKETHOTO  (PMHAHCHUPOBAHUS  y4eOHO-
BOCIUTaTeapHOro npouecca (uepe3s HUP, nonomauTensHbie 00pa3oBaTesibHbIC YCIYTH | JIP.);

. MEPHI 10 00ECTICYCHHIO 0E30TIaCHOCTH KHU3HECATCILHOCTH, a TAKIKE COIUATLHON 3alUThI
00yJaroImuxcs, Iperno/iaBaTese.

4. IlepeyeHb OCHOBHBIX IOKYMEHTOB, 3allUCell M JaHHBIX M0 KA4eCTBY

Kadenpa nomkHa MMeTh JOKYMEHTALUIO, OTPAXKAIOIIYIO COJIEpKAHNUE, OPTaHU3ALMI0 U METOAUKY
IIpOBEJEHUSI 00pa30BaTEIbHOIO IPOLIECCa, MEPEYeHb KOTOPOH OIpeaesseTcss HOMEHKIATypou el
MHCTUTYTA!

4.1. Tlpukassl, pacopsbKEHHS AUPEKTOPA, 3aMECTUTENCH TUPEKTOpa (KOIHH),

3aTparuBarollne AesATeIbHOCTh Kadeapsl;

4.2. TIpoTokosl 3acenanuii Kadeapsr;

4.3. IIpoTOKOIBI HAYYHO-METOANYECKHX KOH(EPEHIINH;

4.4. Tlmanel paboThl, OXBaTHIBAIOIIME Yy4E€OHYIO, HAyYHO-HCCIEIOBATEIbCKYIO, y4eOHO-

METOAMYECKYIO, BOCIIUTATEIBHYIO U IpYTHe BU/IbI IEITEIbHOCTH Ha y4eOHBIN TO;

4.5. JIeCTBYIOIIYIO y4eOHO-METOUYECKYIO U IPYTYIO JOKYMEHTAIIMIO TT0 TUCIUIUIMHAM KadeIphI,

4.6. ITnanel noBbIIeHUs KBaNU(UKALUU TPOdeccopcKo-MPerno1aBaTeIbCKOro cocTana (KOMum);

4.7. UnquBuyalIbHBIC TITIAHBI U OTYETHI O paboTe MperogaBaTeeii;

4.8. Paboune yueOHbIe TUIaHbl HA Y4eOHBIH 1o ¥ rpaduky yaeOHOro mporecca;

4.9. TonmoBoii oTueT 0 paboTe Kadeapsr;

4.10. T'o1oBO# OTYET O HAYYHO-UCCIIE0BATENBLCKOM padoTe Kadeapsl;

4.11. CBeneHust 0 mearoru4eckoi Harpyske rnpemnojaBaTesnei kadeapsl Ha yueOHbIN TOT;

4.12. KypcoBble IPOEKThI 00yJaromuxcs;

4.13. Dx3aMeHaIMOHHbBIE OWIIETHI TI0 JICKIIMOHHBIM KypcaMm;

4.14. Y)XypHanbl perucTpanuy BXOIAIIUX U UCXOISAIINX IOKYyMEHTOB;

4.15. AKTHI Ha Jiena, nepeJaHHble B QpXUB UHCTUTYTA, aKThI O BbIIEJICHUH JI€1 K YHUUTOXKEHHIO;

4.16. Homenknarypy jaen.

4.17. PyKoBOJICTBO IO KaueCTBY BIaguMuUpCKOTo rocy1apCTBEHHOTO YHUBEPCUTETA

4.18. lnopmarimoHHbIe KapThl U JOKYMEHTHPOBAHHbIE MTPOLEAYPhl CUCTEMbI MEHEKMEHTA

kauecTBa Bnl'Y, BBeJIeHHBIE B ICHICTBHE TPUKA30M PEKTOPA.

4.19. Pe3ynbTaThl BHYTpEHHHUX W BHemHUX ayauToB CMK, nmpoBeneHHBIX Ha Kadeape, U BBITOTHEHHS
KOPPEKTHPYIOLIUX U MPeIyNpeKIatomuX JeHCTBUH.

4.20. TTonoxxenue o kadeape.
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4.21. JIomKHOCTHBIE MHCTPYKIIMU TIepcoHaa (¢ pa3zienoM 00 00I3aHHOCTAX B 00JaCTH KaueCTBa).
4.22. Tlomo)keHHE O PEUTUHT — KOHTPOJIC 3HAHUH CTYACHTOB.
4.23. Tlonoxenue 06 YMK AHCHUITITHHBL

5. ®yHKIUM 3aBeAyIoIero kadeapoi

5.1. OGecnieyeHue BBINIOIHEHUSI TOCYJAPCTBEHHOTO 00pa3oBaTENbHOTO CTaHIapTa B pabote
Kadeapsol.

5.2. KoHTponb BBINMOJHEHHS] BCEX BUJAOB y4YEOHBIX 3aHATHH 1O BceM ¢opmaM oOydeHus Ha
Kadeape.

6. Jlo/zKHOCTHBIE 00513aHHOCTH 3aBeyloniero kadeapoi
3aBenytomuii kadeapoit 0os3aH:

6.1. OcyIecTBIATh INIAHUPOBAHKE, OPTAaHU3ALIUIO U KOHTPOJIb Y4eOHOH, METOIUYECKOMH,

HAyYHOW M HAyYHO-HUCCIICIOBATEIILCKON PaboThl Kadeaphl o BceM (hopMaM IMoJTydeHus 00pa3oBaHUS.

6.2. ObecnieunBaTh BBIIOJIHEHNE IOCY1apCTBEHHOI0 00pa30BaTEIbHOTO CTaHIapTa.

6.3. Pa3pabaTsiBaTh cCHCTEMY KaueCTBa IMOJATOTOBKH CIICIIMATUCTOB Ha Kadepe.

6.4. OcymiecTBIATh pacipeesieHue (PyHKIIMOHAIBHBIX 00513aHHOCTENH MEXKIy PaOOTHUKAMU
Kadeaphl 1 KOHTPOJIMPOBATH CBOEBPEMEHHOCTh M KAYECTBO UX MCIIONHEHU. Pa3pabaThiBaTh
JOJKHOCTHBIE MHCTPYKLUU paOOTHUKAM Kadeapsl.

6.5. PaccMaTpuBaTh 1 yTBEpKAaTh Ha 3acelaHusAX Kadeapsl pacnpeseseHne yueOHON Harpys3Ku
MEXTy TIPEroIaBaTeNIMU, WHANBHyaIbHbIE TUTaHBI Pa0OTHI MperoaBaTelieil, Iian padoThl Kadeapsl.

6.6. OcymiecTBiATh KOHTPOJIb KauyecTBa TMPOBEJEHHMS BCEX BUAOB YYEOHBIX 3aHATHUH
npernoiaBaTeNsiMu KadeIpsl 1 BceX (JopM UTOrOBOTO KOHTPOJIS.

6.7. YrBepxxaath Tpaguku paboThl mpenojaBareneidl Kadeapsl U y4eOHO-BCIIOMOIaTEIbHOTO
MepcoHaa.

6.8. KoHTpoaMpoBaTh BBHINOJIHEHHWE WHAWBUIYAIbHBIX IUJIAHOB MperojaBaTesiei, miaHa paboThl
Kadenpsl, Tu1aHa U rpaguka paboThl y4eOHO-BCIIOMOIaTeIbHOTO ITEPCOHANA.

6.9. KoHTposmpoBaTh CBOEBPEMEHHOCTh, KAU4eCTBO pa3paboTku u pasmeneHue B Moodle yueGHO-
METOAMYECKUX KOMILUIEKCOB AUCIUIUINH 3aKPETJICHHBIX 3a KadeIpoi.

6.10. Bectu yueOHYIO Harpy3ky B COOTBETCTBUM ¢ MHAMBUIyallbHBIM IUIAaHOM  PaOOTHI
Mpero1aBaTels.

6.11. [IpoBOAUTH KOHTPOJIb KauyeCcTBAa METOJUYECKOro oOecreueHHs! MUCHUIUIMH, YUTaeMbIX Ha
kadenpe. CBOEBPEMEHHO OpPTaHU30BHIBATH PA0OTHI IO YKOMIUIEKTOBAHHIO 3aKPETUICHHBIX 32 Kadenpoit
KypCOB HEOOXOMMBIMH U TOCTATOYHBIMU METOINYECKUMHU MaTepHaIaMH.

6.12. OcymiecTBIIATh PYKOBOJICTBO TOJTOTOBKOM K HW3/IaHUIO0 YYeOHHUKOB, YYE€OHBIX ITOCOOHA,
KOHCIIEKTOB JIEKLIUH, METOJUYECKUX YKa3aHUH U APYroro METOAMYECKOro MaTepHala 1o JAUCHUILTHHAM,
3aKperICHHBIM 32 Ka(eapoi.

6.13. [IlpuHuMaTh yd4acTve BO BCEX BHAAX AEATEIHLHOCTH, B TOM YHWCIE OBITh H30paHHBIM B
METOAMYECKHUE KOMUCCHU U YI€OHO-METONIECKHI COBET MHCTUTYTA.
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6.14. IlpoBoauTh aHaM3 U OOCYXKICHHE HAa 3acedaHusiX Kadeapbl MTOTOB TEKYIIEro KOHTPOIIS
YCIEBAaEMOCTH M MPOMEKYTOUHOM aTTecTalMu OOydarloluXcs, Ha OCHOBE pe3yJbTaTOB aHallnu3a
pa3pabaTbIBaTh U pealM30BBIBATh HEOOXOAMMBIE MEPOIPHATHSA, HANpaBJICHHbIC HA  YIy4LICHHUE
OpraHu3aluy yueOHOro mnpoiecca u MOBbIIIEHHE Ka4yeCTBa MOATOTOBKHU CIIEIIMATUCTA.

6.15. OcymiecTBasATh MOAOOP M KOMIUIEKTOBAHHE LITATOB MPO(ECcCOPCKO-MPENno1aBaTeIbCKOro
COCTaBa, HAay4YHO-HCCIEIOBATEIbCKOT0, Y4e€OHO-IPOU3BOJICTBEHHOIO U  y4e€OHO-BCIIOMOIaTeIbHOTO
nepcoHana kadeapsl, oOecmeyuBaTh PAUOHAIBHOE pacrpeaeieHne O00s3aHHOCTEH MEXIy HHUMH,
CHoCcOOCTBOBAThH CO3/IAHUI0 HOPMAJILHOTO MICUXOJIOTHYECKOTO KIIMMaTa B KOJIJIEKTUBE.

6.16. [InanupoBaTh, KOHTPOJHMPOBATH U NPUHUMATH YYaCTHE B TIOJATOTOBKE M IOBBIIICHUH
KBaJIM(DUKAIIMKM HAYYHO-TIEAArornyecKux pabOTHUKOB M MH)KEHEPHO-TEXHUYECKOTO MepcoHana Kadeapsl,
OKa3bIBaTh METOJMYECKYI0O TOMOIIb HAYMHAIOUIMM TIPENOJaBaTessiIM B OBJIQJACHUU IEAarOrHIYecKuM
MacTEepCTBOM.

6.17. Oprann3oBbIBaTh U PYKOBOJAWUTH HAYYHO-UCCIENOBATEIBCKOW paboToi Mo  mpoduitro
Kadenppl, MNPUBJICKAaTh K HAay4YHbIM UCCIEJOBAaHHUSIM CTYJIEHTOB, OPTraHU30BHIBATh UX Yy4acTHE B
KOH(EepEeHIMIX, BBICTABKaX, KOHKYpCaX, OJUMIIMAIax, MPOBOAWMBIX YHHBEPCHUTETOM MJIH JIPYTUMHU
By3aMH.

6.18. [IpuarMaTh HEOOXOOMMBIE MEpHI IO KOOpAMHAIMHM paldoT ¢ ApyruMH  Kadempamu u
HaY4YHBIMH HOJpa3esieHUsIMU UHCTUTYTa. OpraHn30BbIBaTh HEOOXOAUMbIE MEPOIIPUATHUS IO BHEPEHUIO
pe3syinbratoB HUP B npou3BoacCTBO.

6.19. Opranu3oBbIBaTh ~ CUCTEMATHYECKYIO CBSI3b C  BBIYCKHUKaMH  Kadeapbl, a TaKke C
OPEINPUATHAMU U YUPEKICHUIMHU, B KOTOPBIX OHU Pa0bOTalOT, C 1I€JIbI0 CBOEBPEMEHHON KOPPEKTUPOBKU
y4aeOHOro nporiecca Ha kadepe.

6.20. Opranu3oBbIBaTh U MOCTOSIHHO KOHTPOJMPOBATh BEJCHHE JOKYMEHTAlluu Kadeapsl
COTJIACHO YTBEPKACHHOW HOMEHKJIAType /e Kadeapsl.

6.21. CBOEBpeMEHHO JOBOAMUTH IO CBEIEHUS COTPYIHUKOB Kadeapbl MPUKa3bl, pacHOpsDKEHUS,
peleHust U Jpyrue TOKyMEHTHI AeKaHaTa, aIMIHUCTPALMU HHCTUTYTA, Kacalouuecss yaeOHOH 1 HaydHOU
JesTenbHOCTH Kadeapsl, (akynbTeTa, HHCTUTYTa W KOHTPOJIMPOBATH UX HCIIOJHEHHE COTPYIHUKAMHU
Kadenpsl.

6.22. CBOEBpEeMEHHO BBINIOJIHATH BHJIBI paboT, Kacaromuecss Kadeapel, yka3aHHbIE B periaMeHTe
TUTIOBBIX MIPOIIEYP YIPABICHUS HHCTUTYTOM.

6.23. CnenuTh 32 CPOKaMU OKOHYAHHS TPYAOBBIX OTOBOPOB M CBOEBPEMEHHO IPEOCTABIAThH
JOKYMEHTHI IO MTPOBEACHNI0 KOHKYPCHOTO 0TOOpa MpernoaBaTeiei.

6.24. KonTponupoBaTh ¥ NPUHUMATh BCE HEOOXOMMbIE MEPHI 110 OXpaHe TPYy/a,
MIPOTHBOIOKAPHOU 0€30MMacHOCTH Ha Kadeape ¢ 1eabio ooecrieueHns 6€30macHOCTH paboThI B yUeOHBIX,
HAYYHBIX TOMEIICHUAX Kaeaphl, HOTHOrO UCKIIIOYEHHS TPOU3BOJICTBEHHOTO TPaBMaTU3Ma 1
npod3aboneBaHuii COTPYIHUKOB.

6.25. OGecrieunBaTh COCTaBICHUE U XPAaHEHHE BCEX BUJIOB JIOKYMEHTAIIUU M OTYETHOCTH IO
UTOTaM JCSTEeIbHOCTH KaeapHl.

6.26. OGecrieunBaTh HepasrialleHUue MePCOHATBHBIX JaHHBIX PAOOTHUKOB U 00YYaIOIIUXCS.
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7. IIpaBa 3aBenyomero kadgeapoi
3aBeayromuil Kadenapoit UMeeT MpaBo:

7.1. W3naBatb B mpenenax — CBOMX — IOJHOMOYMM  pacmopsbkeHusi mo  Kadezpe,
perimaMeHTHpyomMe e€ padoTy, oOs3aTeNbHBIC A HMCIIOJHEHUs BCEMH paboTHHKamu Kadenpel, e&
CTPYKTYPHBIMHU HOJPA3/ICIEHUSIMH U CTYACHTaMH.

7.2. YuacTBOBaTh B pabore Jr000T0  CTPYKTYpHOTO  TOApA3ACNCHHs  HHCTUTYTa, TIJIe
00CYXIal0TCS M PELIAt0TCsl BOIPOCHI, OTHOCSIIIUECS K JESATEIbHOCTH Kadeapsl.

7.3. 30upath 1 ObITh U30pPAaHHBIM B YUEHBIC COBETHI MHCTUTYTA, (DaKyIbTeTA.

7.4. BHOCUTh HEOOXOAMMBIC KOPPEKTUPOBKH B JIFOOBIC IUIaHBI paboThl  Kadeapbl U e
COTPYIHUKOB, B pa0oyWe NpPOTpaMMbl U JPYIyl0 Yy4eOHYI0 JOKYMEHTAIUIO C MOCIEIYIOIUM UX
YTBEp)KJIEHHEM B YCTAaHOBJICHHOM IOPSIKE.

7.5. BHocuTh Ha paccMoTpeHue Kadeapbl MPEAOKEHHS MO0 COBEPIICHCTBOBAHUIO €€ yueOHO,
Hay4YHOU U MHOH JESITEIIbHOCTH.

7.6. PactipenensiTb 1 mepepacnpenensaTh  y4eOHyI0 — HArpysKy  Mexay —mpodeccopcko-
IIPEroIaBaTeIbCKUM COCTaBOM Kadenpsl B Ipejenax ToJAOBOM HOPMBI yuyeOHOH Harpys3Kku ¢ ILEJblo
palMOHABHOTO ~ HCIIOJIb30BaHMsI TPYJIOBBIX pecypcoB Kadeapbl IPH  BHIMOJIHEHUH BCEX BUIOB
JESTeTHbHOCTH, B TOM YHCIIE, MO0 PEIIeHHI0 Kadeapbl, Ha ONpPEICICHHBIN MEepPHOJa CHIDKATh Y4eOHYIO
Harpy3kKy TeM, KOMY IIOpPYYEHO BBIIOJHEHHE BaXKHOU Ui Kadeapbl WM HMHCTUTyTa  y4eOHO-
METOJIMYECKON UM TOCOIO/IKETHOW Hay4HO-HCCIIEI0BaTENbCKOW pabOThl UM HA TNEpUOJ  3alllUThI
JMCCepTaIUg.

7.7. IlocemaTs 1 KOHTPOJUPOBATh BCE BUABI y4EOHBIX 3aHATHH, a TAaK)KE SK3aMEHBI U 3a4eThl,
IIPOBOJIUMBIE MpenojaBaTeIsiMi Kadeapsl, a B ciay4ae HE0OX0AUMOCTH, BHOCUTh CBOM MPEUIOKEHHS 110
YIIYUILICHUIO MPOBEICHUS 3aHATHIA.

7.8. IlpuBnexkarb B yCTaHOBJIEHHOM  TOpPSJIKE K BBIIOJIHEHUIO  HAYYHBIX  HCCIIEJOBaHHM
poeCCOPCKO-TIPETIOAABATENBCKHI ~ COCTaB M y4eOHO-BCIIOMOTATEIbHBIN  TepcoHanl  Kadeapsl,
o0yyaromuxcs, a Takke NIPpd HEOOXOJUMOCTH  COTPYAHUKOB JApYrux Kadeap HMHCTUTYTa, HHBIX
OpraHu3alyi ¥ NPeIITPUATH.

7.9. Ha ycnoBHSIX IITaTHOTO COBMECTHUTENHCTBA JIMYHO PYKOBOJHUTH MM 3aHUMATbCS HAy4YHOU
IeSTeTbHOCTHIO, ((MHAHCUPYEMOH 3a CUET MPHUBIICYCHHBIX CPENICTB MPEATPHITAN WA OpTraHU3aIHH.

7.10. TpeboBaTh MUCbMEHHBIE OTYETHI OT PAOOTHUKOB Kadeapsl MO JI0O00MY BUIY BBINOIHIEMON
paboTHI.

7.11. [lonOupaTh B yCTAaHOBJICHHOM  TMOpSAKE  KaHAMJATYphl  COTPYAHHUKOB  KadeIpsl U
KaHJMJIaTOB B aCIUPAHTHI U TIPEICTABIATh UX Ha YTBEP)KIECHHUE JHUPEKTOPY.

7.12. PykoBOAWUTH MOATOTOBKOM JOKTOPAHTOB, ACIUPAHTOB U COMCKATENEH.

7.13. [IpyHEMATBh K PAaCCMOTPEHUIO IMCCEPTAIlH, IPEICTABIIIEMbIC K 3allUTe COTPYIHHUKAMH
kadeapsl nim (10 MpeACTaBICHUIO AUPEKTOPAa HHCTUTYTA) JPYTUMHU COMCKATEISIMH.

7.14. TlpencTaBnsiTh B YCTAaHOBICHHOM TMOPSAKE PYKOBOJCTBY WHCTHTYTA TPEAJIOKCHHUS IO
npueMy B mTar Kadeapsl pabOTHUKOB, YBOJBHEHMIO U TEPEMELICHUI0 COTPYIHHUKOB Kadeapsl,
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MOpaJIbHOMY U MaT€pUaJIbHOMY UX MOOLIPEHUIO0, BHOCUTh MPEUIOKEHHS O HAJIOXKEHUM B3bICKAHUS Ha
COTPYZHUKA BIUIOTh 1O OTCTPAHEHMsI €r0 OT pabOTHI.

7.15. Buocutb nekaHy (akynbTeTa MpeaokKeHHUs O MPEACTABICHUN 00yJaroIuXcs 32 YCIEXH B
yuebe u axktuBHoe ydactue B HMPC k pasnuunbiM (opmMamM MOpanbHOrO U (MJIM) MaTepUalbHOIO
MOOIIPEHNS, BHOCHUTh NPEJIOKEHHS O HAJIOKEHUH B3bICKaHUSA HA OOYYaroLIErocs, BIUIOTh A0
OTYMCJICHUS U3 UHCTUTYTA.

7.16. Ilomp3oBaTbcs ycAyraMu COLMAIBHO-OBITOBBIX, JE€YEOHBIX M JPYTUX CTPYKTYPHBIX
M0JIpa3/ielIeHul MHCTUTYTa B COOTBETCTBUU C YCTaBOM YHMBEPCHUTETA U KOJJICKTUBHBIM JIOTOBOPOM.

7.17. B yCTaHOBIEHHOM TIOpSAKE OOXalOBaTh NPHUKA3bl, PACHOPSIKCHHS M JIPyTUe
OpraHU3aLMOHHO-PACHOPSAUTENbHBIE aKThl aIMUHUCTPALIMA HHCTUTYTA.

8. OTBeTCTBEHHOCTH 3aBeyIoero kadeapoii
3aBenyromniuii kKageapoil HeceT OTBETCTBEHHOCTD 3a:

8.1. YpoBeHb opranuzaniy yueOHOM, HayYHO-METOANYECKON 1 HayYHOH paboThl Kadeaphl.

8.2. CBOEBpEeMEHHYIO Pa3pabOTKy M KayecTBO y4EOHO-METOJIUYECKHUX KOMILJIEKCOB JUCLUIUIMH
Kadenpsl.

8.3. Peanmmzammio oOpa3oBaTeabHO-MPO(HECCHOHATBLHON MPOrpaMMbl B MEHBIIEM OOBEME, YeM
MPEIINHICHIBAET TOCYJApCTBEHHBIN  00pa30BaTeNbHBI  CTAaHAAPT BBICIIETO  NPOPECCHOHATHLHOTO
00pa3oBaHUsl 10 CIELHATBLHOCTH.

8.4. KauecTBO MOATOTOBKH CIIEIMAIKCTOB IO 3aKPEIUICHHBIM 32  Kadeapoil IUCIHIIINHAM U
CMEeLUATBHOCTSIM.

8.5. Ucnonp30Banue MarepHaibHO-TEXHHYECKOH 0a3bl Kadenpbl He 1o e€ (yHKIHOHAIBLHOMY
Ha3HAYEHUIO.

8.6. Coburoienue mpaB U akaJIeMUIECKUX CBOOO ] paOOTHUKOB Kadeapsl M 00yJaronIiXCsl.

8.7. CobmofieHne B mpoliecce  OCYIIECTBICHUS  CBOEH  JEATENbHOCTH  JIEHCTBYIOIIETO
aAMUHUCTPATUBHOIO, YIOJIOBHOTO M TPAXJAAHCKOTO M TPYAOBOIO 3aKOHOJAATenscTBa Poccuiickon
denepauuu.

8.8. BeimonHenne 00s3aHHOCTEH, MPETyCMOTPEHHBIX YCTaBOM YHHBepcHTeTa, [lomokeHuem 00
UHCTUTYTE ((punmane), AeHCTBYIOUIMMH IPABOBBIMU aKTaMH U HACTOSIIIUM I10JIOKEHUEM.

8.9. Coomonerne TK P®, VcraBa yuuBepcurera, [lonokenus o0 wuHCTHTYTEe ((Dmmane),
TUIIOBOT'O MOJIOKEHUSI 00 oOpazoBarenbHOM yupexxaenud BIIO u HacTosIiero mojoxeHus B mpoliecce
BBITIOJTHEHUS CBOUX JIOJDKHOCTHBIX 00S13aHHOCTEH.
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9. B3anMoOTHOILIIEHUS U CBA3H

TaGHI/ILIa 110 B3AUMOOTHOLICHUAM U CBA3AM IIOAPA3ACIICHUA.

HanmenoBanue
TOIpa3IeIICHUS W/ AIH

JOJIDKHOCTHBIC JIMIIAa

Ilonyuenune

HpCZ[OCTaBJ'IeHI/Ie

A BHenHue opraHu3anuu:
- IPEANPUATUS U OPraHU3alun

b /lomKkHOCTHEIE NI U
noapasaenenns MU Bal'V:
- IUPEKTOP UHCTUTYTA

- 3aM. IUPEKTOpa 110
HaIPaBJICHUSAM

- IeKkaH (akynbTeTa

- yueOHbIi oTzen

ImucbMa, 10roBopa 1o
IIpaKTUKaM U
pacipeaciICHuIoO

MPHUKAa3bI
pacnopspKeHHs
pacropshKeHUs

yueOHas Harpy3ka kKadeapsl,
OJIaHKM y4eOHBIX KypHaJOB,
WH/MBUYaJIbHBIX TJIAHOB
IIpenoiaBaTesIed U IIaHa-
oTyeTa paboThl Kadeapsl

HaIIPaBJICHUE HA IIPAKTUKY,
pacrpeieIeHHe BbIYCKHUKOB

OTYEThI, IPEJICTABICHUS
OTYETBI, IPEICTABICHUS
OTYEThI, IPEJICTABICHUS
y4eOHBI€ TUTaHBI CHIEIHATBHOCTEH
Y HamnpaBlIeHUH MOATOTOBKH,
pacnpeziesieHue Harpy3Kku 1o
MpernoaaBaTesiM, CBEACHUS O
BBITIOJIHEHHOU y4eOHOM padoTe
npernoaaBarenei, miaH-oT4eT
paboThl Kadenpsl HAa y4eOHbIN
roJl, UHIUBUyaTbHbIE TITaHbI
npenoasarenen kadeapsl,
JKypHaJI KOHTPOJIBHBIX
MOCEIICHHH 3aB. Kadeapoi,
oTueThl npenacenareneit ' OK

Cmp. 11 u3 14




MuHHCTEpCTBO HayKH M BhIcHIero oopazoBanus Poccuiickoit denepanu

Mypomckuii ”HCTHTYT (puiTra)
(eneparbHOro rOCyAapCTBEHHOTO OI0PKETHOTO 00Pa30BaTEIbHOTO YIPEKACHUS BEICIIEr0 00pa30BaHUsS

«BnaguMupckuil rocyapCTBEHHBIM YHUBEPCUTET
nmern Anekcanapa ['puropsesnda n Hukomnas ['puroppeBrya CTOIETOBBIX )
(MU Bal'Y)

> / ) 4

MW Bnr'y

IMosio:kenne o kadeape pUCHpyaeHINH
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10. JIucT perucTpanu u3MeHeHHu i

Jara Jara Bcero Iloanucs,
Homep Homep smcra BHECCHHUS | BBCJACHHUS | JJUCTOB B | OTBETCTBCHHOI'O
NU3MEHEHH | y3MeHeH M3MeHe- | H3MEHEeHH | JOKYMEHT 34 BHECEHHE
HOBOI'O | HU3BIATOIO .
b | -HOT'O HUA b e HN3MEHEHHUH

Cmp. 12 uz 14
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MuHHCTEpCTBO HayKH M BhIcHIero oopazoBanus Poccuiickoit denepanu

Mypomckuii ”HCTHTYT (puiTra)
cbe;lepam,Horo TOCYyAapCTBEHHOI'O 6}O,H)KCTHOTO 06pa30BaTeJ'II)HOFO YUIPEIKIACHUS BBICIIETO 06paBOBaHI/I$[

«BnaguMupckuil rocyapCTBEHHBIM YHUBEPCUTET
nmern Anekcanapa ['puropsesnda n Hukomnas ['puroppeBrya CTOIETOBBIX )
(MU Bal'Y)

IMosio:kenne o kadeape pUCHpyaeHINH
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11. JIucT o3HAKOMJICHUSA

®.1.0.

JomxHOoCTH Jlara Pocnuch

Cmp. 13 uz 14
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MU Bnr'y

MuHHCTEpCTBO HayKH M BhIcHIero oopazoBanus Poccuiickoit denepanu

Mypomckuii ”HCTHTYT (puiTra)
cbe;lepaanoro TOCYyAapCTBEHHOI'O 6}O,H)KCTHOTO 06pa30BaTeJ'II)HOFO YUIPEIKIACHUS BBICIIETO 06p830BaHI/I$[

«BnaguMupckuil rocyapCTBEHHBIM YHUBEPCUTET
nmern Anekcanapa ['puropsesnda n Hukomnas ['puroppeBrya CTOIETOBBIX )
(MU Bal'Y)

IMosio:kenne o kadeape pUCHpyaeHINH
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©.1N.0.

JomkHOoCTh [ara Pocniuch

Cmp. 14 uz 14




