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1. O01mue mooKeHus

1.1. FOpuauueckuii OTaen ABISETCS CAMOCTOATEIBHBIM CTPYKTYPHBIM IOAPa3AeICHUEM HHCTUTYTA.

1.2. Otnen co3naercs v IMKBUIUPYETCS MPUKA30M IUPEKTOPA HHCTUTYTA.

1.3. Otnen nogyuHsAETCS HETMOCPEICTBEHHO TUPEKTOPY MHCTUTYTA.

1.4. Ha nomKHOCTh HadaJbHUKA IOPUIMYECKOTO OTHeNa TPHHUMAETCS JIMIO, WMEIOIIee BBICIIee
obOpazoBanue 1o crnenuanabHocTH «fOpuctpyaeHIUss» U CTax padoThl MO CIEIHAIBHOCTH HE MEHee 5 JieT
(mpeamouTtuTensHO B cepe Beicuiero oOpazoBaHus). HayalbHUK OpUIMYECKOrO OT/ENa Ha3HA4yaeTcs |
0CBOOOKJaeTcsl OT JAOJDKHOCTH TPUKAa30M JUPEKTOpa MHCTUTyTa. HadanbHUK OpUAMYECKOro OTAesa
MOTYMHSACTCS TUPEKTOPY MHCTUTYTA. B MepHoa OTCYTCTBUSI HadalbHUKA FOPHUANYECKOTO OT/Aena (OTIycKa,
00J€3HH, Tp.) €ro 00s3aHHOCTU MCIOJHSET paOOTHUK, Ha3HAUEHHBIH B YCTAHOBJIEHHOM MOPSIKE, KOTOPHIH
MpUOOpETaeT COOTBETCTBYIOIIME IpaBa U HECET OTBETCTBEHHOCTh 3a HEWCIIOJIHEHHE WIIM HEHaJiexallee
UCIIOJIHEHUE 00S3aHHOCTEH, BO3JI0KEHHBIX Ha HETO B CBSI3H C 3aMEIICHUEM.

CoTpyAHUKH IOPUJIMYECKOTO OTJeNla MHCTUTYTa Ha3HA4yaeTcs Ha JOJDKHOCTb, M OCBOOOXKIAETCS OT
JOJIKHOCTH MPUKA30M JTUPEKTOPA MHCTUTYTA MO MPEICTaBICHUIO HauyalbHUKA IOPUINYECKOTO OTAENA.

1.5. B cBoeit nesTenbHOCTH 10puandeckuil otaen pykooactByercs: Koncrurynuein PO, dpenepanbubiMu
3aKOHaMHM, YyKa3aMH u pacnopsbkeHusmu I[Ipesunenta P®, nocTraHOBIEHHSIMH U  PaCHOPSHKEHHUSIMHU
[IpaBurenscTBa P®, npukazamu 1 pacnopspKeHUsMH MUHHCTEpCTBA HayKH W BhICIIEro oOpa3zoBaHus PO,
VYcraBoMm yHuBepcurerta, [lomoxennem MU Bal'V, npukazamu u pacnopsbKeHUSIMH JTUPEKTOpA MHCTUTYTA,
JIOKaJbHBIMU HOPMATHUBHBIMU JTOKYMEHTAMH UHCTUTYTA, a Takke HacToAmuM [lonoxeHuem.

1.6. CBenieHust 0 IOPUIUYECKOM OTAEIE, O MOPAIKE ero 0Opa30BaHUs U €ro MOJHOMOYHUSX OTPAXKAIOTCS B
HacrosieM [lonoxenun.

1.7. CTpyKTypy U IITAaTHYIO YUCICHHOCTh OT/EJIa YTBEPKIACT TUPEKTOP HHCTUTYTA UCXOS U3 YCIOBUHM U
0COOCHHOCTEH 1eATeIbHOCTH HHCTUTYTA 110 MPEACTABICHUIO HaualbHUKA IOPUANYECKOTO OTAeNA.

2. 3agaun

IOpunnveckuii oTIeN CO3/1aH C MEJbI0 YIYUYIICHUS TPABOBOM JUCIUTUTMHBI U 00SCIICYCHHST 3aKOHHOCTH B
NESTEIbHOCTH MHCTHTYTa. B CBSI3M C 3TUM Ha OPUAWYECCKUN OT/EN BO3JIAralOTCs CIICAYIOIIHUE OCHOBHBIC
3aJauu:

2.1.06ecnieuenne coOI0ICHUS 3aKOHHOCTH U MPABOMNOPSAKA B I€ATEILHOCTH HHCTUTYTA.

2.2 YOpunuyeckas 3auTa rpaB ¥ 3aKOHHBIX HHTEPECOB UHCTUTYTA.

2.3.JloroBopHasi, MpeTeH3MOHHAsI U KCKOBasi paboTa.

2.4 KoHCY/IbTUPOBAaHUE PYKOBOJMTEICH CTPYKTYPHBIX MOJPA3ACICHUNA M DPaOOTHHUKOB HHCTUTYTA IO
IOPUAMYECKUM BOTIPOCAM.

2.5. Ocy1ecTBiIeHNE MPABOBOM SKCIIEPTH3bI TOKAILHBIX aKTOB OPTaHU3AIINH.

3. DyHKUIHH
1. Z[J'IH BBIIIOJIHECHUS 3aa4YUd 110 O6CCHC‘ICHI/IIO CO6J'IIO,Z[CHI/I$I 3aKOHHOCTH B I/IHCTI/ITYTC Ha IOpI/IZ[I/I‘ICCKI/Iﬁ
OTJIeJT BO3JIOJKEHBI CIIEAYIOINE (GYyHKIIUU:
® IIOUCK HOpMaTI/IBHO-HpaBOBLIX ,Z[OKYMCHTOB, HCO6XOI[I/IMBIX JJIA OCYH_[CCTBJ'ICHI/IH ACATCIIBbHOCTHU
I/IHCTI/ITYI‘E[;
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e yyacTtue B pa3pabOTKe JOKaJIbHBIX HOPMATUBHO - MPABOBHIX aKTOB, IPUHUMAEMBIX HHCTUTYTOM;

® TOTOBHUT MPOCKTHl W/HIW TMPOBOTUT IOPUANYCCKYIO IKCIIEPTH3Y JIOKATBHBIX HOPMATHBHBIX aKTOB
UHCTUTYTA;

® [IpOBEpKa COOTBETCTBHUS 3aKOHY MPEJICTaBISIEMBIX HA MOJINUCh PYKOBOJWUTENIO HWHCTUTYTA
JOKYMEHTOB;

e [IpaBOBas HKCHEPTH3A MPUKA30B, PACHIOPSKEHHUM, COTTIAIIEHUN U APYTUX aKTOB IIPABOBOTO XapakTepa,
NPUHUMAEMbIX B HHCTUTYT€, B TOM UHCJIE€ Ha MpeAMET COOIIOACHUS aHTUKOPPYINIHUOHHOIO
3aKOHOJATEIbCTBA U 3aKOHOJATENILCTBA O 3alUTE EPCOHAIBHBIX JAHHBIX;

e [IpaBOBasi JKCIEPTH3a JIOKAJIbHBIX HOPMATUBHBIX AKTOB HHCTUTYyTa (TIOJIOKEHHUH O CTPYKTYPHBIX
MOAPA3JEICHUAX, JOJDKHOCTHBIX WHCTPYKUMN, WHBIX IIOJIO)KEHUH 1O BHUAAM JESITEIbHOCTU
MHCTUTYTa), B TOM 4YHCIIE Ha TpeaMeT COOII0AEeHUS aHTUKOPPYHIIMOHHOTO 3aKOHOAATEIbCTBA U
3aKOHOJATENBCTBA O 3aIUTE MEPCOHATBHBIX TaHHBIX;

e [paBOBas IKCIEPTU3A TPYAOBBIX JIOTOBOPOB, JOMOJHHUTENBHBIX COTJAIIEHUH K HUM, JIOTOBOPOB Ha
oOyueHue, I0rOBOPOB O COTPYIHUYECTBE MHCTUTYTA IO HAMPABICHUSM JESITEIBHOCTH C TPETbUMU
JTUIAMU;

e [POBEpKA 3TAIlOB COINIACOBAHUM C 3aMHTEPECOBAHHBIMU MOPA3ACICHUSIMU UHCTUTYTA;

® yyacTM€ B MOATOTOBKE M 3aKIIOYEHHHM KOJUIEKTMBHOTO JOTOBOpa, a Takke B pa3paboTke U
OCYIIECTBIECHUN MEPONPHUSITHM 110 YKPEIJICHUIO TPYI0BOU TUCHUIIIIMHBI B HHCTUTYTE;

® BH3UPOBaHHUE JOKYMEHTOB, COCTABJIEHHBIX MPABUIIHHO IO CYLIECTBY U (HopMe;

e BO3BpAaT JOKYMEHTOB 0€3 BU3bI B MOJIpa3AeieHus, pa3paboTaBIIie ero, ¢ MPIIOKEHUEM MUCbMEHHOTO
3aKJIOYEHUSI, B KOTOPOM YKa3bIBAKOTCS IOJIOKEHUS, HE COOTBETCTBYIOIIHE 3aKOHOJATEIBCTBY M
NPUBOJATCS OOOCHOBaHHBIE CCBUIKM Ha HOPMATHBHO-NIPABOBBIE  aKThl, HWHCTPYKIUH IO
JEJI0TIPOU3BO/ICTBY;

® KOHTPOJb 32 MPUBEACHHEM JOKYMEHTOB B COOTBETCTBUE C 3aKOHOJATEIbCTBOM COIJIACHO
MMUCbMEHHOMY 3aKJIFOUEHUIO, IEPEJAHHOMY C BO3BpPALla€MbIMU B MTOAPA3/IEICHUS IPOEKTAMHU;

e BbIJJaua PYKOBOJUTENSM MMOpa3iesieHui NpeAnucaHuii 00 N3MEHEHUH WM OTMEHE aKTOB, M3aHHBIX
C HapyLIEHUEM 3aKOHO/IaTEIbCTBA;

® [IPABOBOE CONPOBOXKIACHUE IEATEIBHOCTH IMOCTOSHHBIX M BPEMEHHBIX KOMHCCHM, JAEHCTBYIOIIMX B
WHCTUTYTE;

® BBINOJHEHUE 3aiBOK MOJPa3JeleHUl U JOJHDKHOCTHBIX JIMII MHCTUTYTa Ha HOTapUaIbHOE
yIIOCTOBEpEHUE JOKYMEHTOB (JIMIIEH3MM Ha TMPaBO BeICHHS 0O0pa30BaTENbHON JIEATEIbHOCTH,
CBUJECTENHCTBA 00 aKKpEAUTALIUU U JIp.)

e odopmIieHUE TOBEPEHHOCTEM, CBA3aHHBIX C AEIETMPOBAHUEM ITOJTHOMOYMI;

® MOHMTOPHHI JIEHCTBYIOIIETO 3aKOHOAaTeNbCcTBA PO B yacTH, Kacarouieics JesTebHOCTH HHCTUTYTA.

2. JIns BBINOJHEHHUS 3a]laud 10 BEACHUIO JIOTOBOPHOM pabOThl HA IOPUIUYECKUH OTJIEN BO3JIOKEHBI
cleayromue QyHKINU:

e ormpezeneHne GopM TOTOBOPHBIX OTHOIIEHUI B cOOTBETCTBUM C [lnaHoM (HHAHCOBO-X03HCTBEHHOM
JEeATeIbHOCTH HHCTUTYTA Ha TEKYIIHHA roJ;

e pa3paboTKa MPUMEPHBIX (POPM JOTOBOPOB U MEpeaaya uX B CTPYKTYPHBIE M0Ipa3/IeICHUs HHCTUTYTA,;

® IIOATOTOBKA K 3aKJIIOYEHMIO I'PaKJaHCKO-TIPAaBOBBIX I0TOBOPOB;
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IMPOBCpPKa HAJIMYMUA HaA IMPOCKTAX XO3SIUCTBEHHBIX AOTOBOPOB, MPEACTABJIICHHBIX MJIA BU3UPOBAHUA B
IOpPUIMYECKUN OTIEN, BU3 PYKOBOJMUTENIEH CTPYKTYPHBIX IOAPA3ACICHUM, C KOTOPBIMHU 3TH IPOEKTHI
JOJIDKHBI OBITE COTJIACOBAHBI,

BHU3HUPOBAHHUC IMPOCKTOB XO3IHMCTBEHHBIX AOTOBOPOB, 3aKIIIOYACMBIX UHCTUTYTOM C MPCANPUATUAMU, U
rnepenada ux Ha MOAIKUCH PYKOBOJAUTEIIO HHCTUTYTA;

COCTaBJIEHUE MPOTOKOJIOB pa3HOIJACUil B cCiydae, €Cld y IOPHUIMYECKOTOo OTAeda BO3HHUKIN
BO3paXCHUA 110 OTACJIbHBIM YCIIOBUAM JIOFOBOpOB;

pacCMOTpPEHHE  NPOTOKOJIOB  PA3HOIVIACHM, IOJYYEHHBIX OT NPEANPUATHNA, OpraHu3aluii,
roCyIapCTBEHHBIX OPraHOB,

MPUHATHE MEP K J0CYIeOHOMY YperylMpOBaHHUIO PAa3HOIVIACUN B CIydae MOJHOTO WM YaCTUYHOTO
HEeCOTJIaCHsl UHCTUTYTA C MPEAJI0KEHUIMH;

obecrneyeHre rocyJapcTBeHHON PETUCTPALIUU OTAENIbHBIX BUJIOB IOTOBOPOB;

MIPOBEpPKa COCTOSIHUSI JOTOBOPHOW pabOThI B CTPYKTYPHBIX IMOJPA3/IEICHUSIX UHCTUTYTAa U B CiIydae
BBISIBJICHUSA HEIOCTATKOB,

aHaJIM3 JaHHBIX O CyMMax MTpadoB, BHIIUIAYEHHBIX HMHCTUTYTOM 3a HapylIEHUs JOTOBOPHBIX
0043aTeNbCTB, U MPUHATHE MEP IO MEPECMOTPY CUCTEMbI MOATOTOBKH, 3aKIIOYCHHS] U MCIIOIHEHUS
JIOTOBOPOB;

[IPaBOBAsl SKCIEPTU3a U3BEIIECHNM, U3BELIEHUH O 3aKyIIKE, IPOEKTOB JOTOBOPOB U JP.

ydacTthe B 3acefaHusx denepalibHOM aHTUMOHOTIONBHOM CIIY’KObI M CyAax 1o JKajgo0aM W cropam,
CBS3aHHBIM C 3aKYIIKAMH.

3. Jlns BBINOJHEHMs 3aJa4d MO BEJICHUIO MPETEeH3MOHHON pabOThl HAa IOPUIMYECKUN OTIEN BO3JIOKEHBI
cienyoomue QyHKIUH:

y4eT IPETEeH3UH U CBA3aHHBIX C HUMH JIOKYMEHTOB;

y4eT UCHOJIHEHUSI KOHTpAareHTaMu CBOMX 0053aTeNbCTB;

MOATOTOBKA MPETeH3UH M MaTepuajoB K HUM B KOJUYECTBE SK3EMIUIIPOB, HEOOXOIUMBIX IS
nepeauy MpeTeH3uil KOHTPareHTy-HapyIIUTeN0, OCTABICHUS B JeJie U Nepeadul B apOuTpax;
meperaya MPOEKTOB  MPETEeH3UH Ui  BU3UPOBAHUSA  3aMHTEPECOBAHHBIMH  CTPYKTYPHBIMU
MOAPa3ICIICHUSIMU;

MpeIbsBICHUE MPETECH3UN KOHTpareHTaMm;

MpoBepKa coOuo/ieHus: TpeOOBaHUM, yKa3aHHBIX B MPETEH3UAX, HA OCHOBE JTAHHBIX, IIPEICTABICHHBIX
CTPYKTYPHBIMH MOAPA3/ICICHUSIMH;

MOATOTOBKA U TMPEACTaBICHHE PYKOBOACTBY HHCTHTYTa COOTBETCTBYIOUIUX MPEUIOKEHUN IO
n0cyneOHOMY yperylupoBaHUIO, O IPEIbIBICHINA HCKOB B apOUTPaKHBIN CYI;

KOHTpOJIb 3@ HCHOJHEHUEM IMPETEH3UM, MPEAbSIBICHHBIX KOHTpPAreHTaMm, W BEJICHUE YyuyeTa UuX
WCIIOJTHEHUS

paccMOTpEHUE NPETEH3UH, NOCTYNUBUINX B UHCTUTYT;,

COCTaBJICHUE IIPOEKTOB OTBETOB HA TMPETEH3MH M COrJacOBaHWE MX C 3aMHTEPECOBAaHHBIMU
MOJpa3AeICHUSIMH,

MPEACTABICHUE PYKOBOAMUTENIO HMHCTHTYTA JJIi YTBEPKICHUS PELICHUS O MOJHOM WM YaCTHYHOM
YIOBJIETBOPEHUH MIPETEH3UH;
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4. Jlns BBINOJNHEHHWS 3aJadyd 1O BEICHHUIO HMCKOBOH pabOThl Ha IOPUIMYECKUH OTHEN BO3JI0XKEHBI
cienyromue QyHKIUH:

)]

MIPUHATHE MEP TI0 COOJIIOICHHUIO JOCYICOHOTO TOPSIKA YPETYIUPOBAHUS XO3IMUCTBEHHBIX CIIOPOB;
MOJYyYeHUE OT KOHTPAreHTOB-HAPYIIUTENIECH J0Ka3aTeIbCTB, IMOJATBEPKAAOMIMX OTKa3 OT
YIOBJIETBOPEHUS TPETCH3UN WJIM HEMOJYYeHHE B YCTAaHOBJICHHBIM CPOK OTBETOB Ha 3asiBICHHBIC
MIPETEH3UH;

MOJITOTOBKA MCKOBBIX 3asIBJICHUI M MAaTepUAIOB IS IPEIBbSIBICHUS B CY/IbI;

MpEeAbSIBJICHUE UCKOBBIX 3asIBIICHUMN B CY/IbI;

M3y4YeHUE UCKOBBIX 3asBJICHUI, HAIPABICHHBIX HHCTUTYTY;

dbopMupOBaHHE MO KaKIOMY HCKOBOMY IPOU3BOJICTBY JieJ, B KOTOPBIE TOIIMBAIOTCS KOIHH
WCKOBBIX 3asiBJICHUN W MPWJIOKCHUH K HUM, OT3bIBBI Ha MCKOBBIC 3asIBJICHUS, TTIOBECTKA O BHI30BE Ha
3acenanue apouTpaxa (cyna) u Apyrue T0KyMEHTHI,

MOJITOTOBKA BCTPEUYHBIX MCKOBBIX 3asBJICHUHN, PEIICHUH O JOOPOBOJIBHOM YIOBIIETBOPEHUN HMCKOBBIX
TpeOOBaHUH, IPEITIOKESHUM 110 3aKITFOYCHHIO MUPOBBIX COTJIAIIICHUH;

MPEACTaBUTENBCTBO B Cy/IaX;

CBOEBPEMEHHOE IOJIyYEHHE KONMUU PEIICHUM, ONPEAENEeHNA U JIPYruX JOKYMEHTOB, NPUHUMAEMBIX
CYJIOM HJIU apOUTPaXHBIM CYJIOM TI0 JIeTy, UMEIOIIEMY OTHOIIEHHUE K HHCTUTYTY;

M3y4YeHUE PEIICHUM, OMpEeNeJCHUN, TMOCTAaHOBJIEHWH W TIOJIrOTOBKAa JXKajloO B ciydae, €Clid €CTh
OCHOBAHUS CYMTATh UX HEOOOCHOBAHHBIMU,

MpeIbsBICHUE HCHOJHUTENbHBIX JOKYMEHTOB M JOOpPOBOJBHOTO W/WIM TNPUHYIUTEIHLHOTO
WCIIOJTHEHUSI.

. ,HJ'IS[ BBIIIOJIHCHU S MHBIX 3a/1a4 Ha Iopnzmqecxnﬁ OTACII BO3JIOKEHBI CIICAYIOIINE (bYHKHI/II/IZ

ydqactTie B pa3palOoTKe JOKYMEHTOB, KacCaroIMXCS BOIPOCOB OOCCIICUCHHUS COXPAaHHOCTH
COOCTBEHHOCTH HHCTHTYTA,

IIPOBEPKa U BUHPOBAHKE JIOTOBOPOB O MOJHOW MaTepUaIbHONH OTBETCTBEHHOCTH

MPOBEPKa COOTBETCTBHUS 3aKOHY ITPOEKTOB MPHKA30B 00 YBOJIBHCHHH WJIM MEPEBOJIC JIMIA, HECYILETO
MOJIHYIO MaTepHaIbHYI OTBETCTBEHHOCTB;

ydacThe B MPOBEPKaX, MPOBOJMMBIX B HHCTHTYyT€ TOCYIAPCTBEHHBIMH KOHTPOJIbHO-HAJI30PHBIMU
OpraHaMM C TIeJIbI0 [PABOBOTO KOHTPOJSI 3a COOJIIOJICHHMEM MPOLECCYAbHBIX —JICHCTBUIN
MIPOBEPSIONIUMH, OOOCHOBAHHOCTBIO W IPaBUJIBHOCTBIO BBIBOJOB IMPOBEPSIOIIMX, O(POPMICHHEM
Pe3yJIbTaTOB MPOBEPOK U COCTABIICHUEM MTPOIIECCYaTbHBIX TOKYMEHTOB,;

MOJIUCAHAE AaKTOB TPOBEPOK WU MPOTOKOJIOB OO0 aJIMHUHHCTPATUBHBIX IPABOHAPYIICHUSX,
BBISIBIICHHBIX B PE3yJIbTaTe MPOBEPOK B MHCTHUTYTE, M3JI0KEHNE IPUYUH HECOTTIACHS C XOJI0M MPOBEPOK
U UX pe3yibTaTaMu,

MPEJICTAaBUTENBCTBO B TOCYIApPCTBEHHBIX HAI30PHBIX OpraHax W CyJdaxX, YIOJTHOMOYEHHBIX
paccMmarpuBarth Aena 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX, BBISIBIICHHBIX B HHCTUTYTE;
obecrieueHne MOpa3AeiICHU UHCTUTYTA, OTACIBHBIX PAOOTHUKOB HOPMATHUBHO-TPABOBBIMHU aKTaMH,
HEOOXOIUMBIMHU TSI OCYIIECTBIICHUSI UMU CBOUX (PYHKIUN U 00S3aHHOCTEH;

MMMCbMEHHOE M YCTHOE KOHCYIbTHPOBAaHHUE PaOOTHUKOB MHCTUTYTA, OKa3aHUE MOCHIILHOUW MPaBOBOM
MTOMOIIY B COCTaBJICHUH MTPABOBBIX JOKYMEHTOB.
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4. IlepevyeHb JOKYMEHTOB, 3alIMceil U JAHHBIX 110 KAYeCTBY MOJApa3/ieieHus

4.1. Ilpuka3sl 1 MHCTPYKTUBHBIE TMcbMa MuHoOpa3zoBanus Poccun 1o yueOHO-METOMUYECKUM BOIIPOCAM.
4.2. Tlonutuka B oOnacTh KadyecTBa BiaauMHpCKOro rocyaapCcTBEHHOTO YHHMBEPCUTETa WMEHU
Anekcannpa ['puropbeBuda u Huxomnas ['puropseBuda CTOJIETOBBIX.

4.3. Ilpukaspl, pacrnopsHKeHHs JUPEKTOpa, 3aMeCcTUTeNed JupekTopa (KOMHMM), 3aTparuBarolue
JeSITEIbHOCTD FOPUINYECKOTO OT/IeNA.

4.4. TTonoxeHue o0 IOPUAMUYECKOM OTIEIIE.

4.5. JIOKHOCTHBIE MHCTPYKIIMU COTPYIAHUKOB IOPHAMYECKOTO OTAeNa (¢ pa3aenoM o0 00s3aHHOCTSX B
o0racTu KauecTBa)

4.6. HomeHnknarypa fen 1opuaIuyecKoro oTaena.

4.7. Tlepenucka c OpraHM3alUsSIMU M TpaxAaHaMHU IO BOIpocaMm pabOThl WMHCTUTYTA (BXOJSAIIME U
HCXOJIAIINE MUChMA).

4.8. NudopmanmoHHbIe KapThl M JOKYMEHTHPOBAHHBIC MPOIEIYPHl CHCTEMbl MEHEKMEHTa KadecTBa
Bnl'Y, BBeieHHBIE B ICHCTBUE TPUKA30M PEKTOPA.

4.9. Pe3zynpTaThl BHYTpeHHUX U BHelIHUX ayauToB CMK, npoBeneHHbIX Ha Kadeape, v BHITIOJTHEHUS
KOPPEKTUPYIOIIUX U TPEAYNPEKIAIONIUX TCHUCTBUM.
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5. B3aumooTHomeHus (cjay:keOHbIe CBSI3H)

Ta6JII/IIIa 110 B3aMMOOTHOIICHHUAM U CBA3AM NOAPA3ACIICHHA:

HaumenoBanue
N — Ionyyenue IIpenocraBiienue
JOJI?KHOCTHBIC JIMIA
A BHemHne opraHu3anuu: 1.1. mpuka3oB, pacmnopspkeHui, | 2.1 pe3yiapbTaToB MPaBOBOM
- IPENPUSATUS U OPTaHU3AIUU | HHCTPYKIIUH, MIPOEKTOB | AKCIIEPTU3Bl HAa COOTBETCTBHUE
JIOTOBOPOB JUIsI BU3UPOBAHUS U | IEHCTBYIOIIEMY
MIPaBOBOM IKCIIEPTHU3HI; 3aKOHOIaTEIbCTBY
1.2. MaTepuaioB JUISL | TIPEJICTaBIEHHBIX TUIA
NPEAbSIBICHUSI  TPETEH3UH U | BUSHPOBAHUSA JIOTOBOPOB,
WCKOB K  TIOCTaBIIMKaM W | MPUKA30B, pacropspKeHHH,
MOKYIaTEIsIM o MOBOJY | HHCTPYKIIUIA;
HApYIIEHUS WMH JIOTOBOPHBIX | 2.2. COTJIaCOBAHHBIX
0053aTeNbCTB; NPEeTEeH3U W HCKOB K
1.3. npeteH3uii, NpeabsIBICHHBIX | KOHTpareHTaM [0  [OBOJY

MPEANPUSITHIO KOHTPareHTaMH;
1.4. wmMerommuxcst CBeOEHUH O
MOCTaBIIMKAX, MOKYTaTeJIsIX,
WHBIX KOHTpareHTax;

1.5. 3asBOK Ha TIOMCK
HEO0XO0IMMBIX HOPMAaTHBHO-
MPaBOBBIX JIOKyMEHTOB,
pa3bICHCHHUE JEHCTBYIOIIETO
3aKOHOJIATEJILCTBA;

HapyYIICHUs MMM JOTOBOPHBIX
0053aTeNbLCTB;
2.3. OTBETOB Ha NMPETEH3UU U

UCKHU KOHTpPareHTOB 1o
MOBOTY HapYIICHUS
CTPYKTYpPHBIMH

MOJpa3ACICHUSIMHA HWHCTUTYTA
JIOTOBOPHBIX 00s3aTEIBCTB;
2.4. pa3bsICHEHU I
JICACTBYIOLIETO
3aKOHO/ATENIbCTBA U TOPSAKA
€ro NMpUMEHCHHS,

2.5. anamm3a HU3MEHEHUH U
NOIMOJHEHUH
3aKOHOJIATENILCTBA;
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1.1. npoekroB noroBopoB o | 2.1. pacdeToB JUTSL
b JlomkHoCTHBIE sl U MaTepUaIbHOU MPEICTABUTENICTBA OTAENA B
ITOAPA3ACJICHNAA OPIraHU3allul | OTBETCTBEHHOCTH; cynax (pasmMepoB TOCHOILIMH,
- I'maBHe1ii Oyxranrep 1.2. pe3yapTaToB | mWTpados, mp.);
- OyxranTepus WHBEHTapHU3aL1 TOBApHO- | 2.2. OTYETOB O PACXOJAOBAHHUH

MaTepHATLHBIX [ICHHOCTEH; CPEICTB, BBIJICTICHHBIX

1.3. cBemeHuidi 0 HeAOCTaYax, | OTICIY;

XHIIEHUAX, pacTpaTax TOBApHO-

MaTepHUaIbHbIX [IEHHOCTEH;

1.4. CBEJCHUS 0

3a/I0JDKEHHOCTSX CTYACHTOB 3a

o0ydJeHwue;

1.5. CBEJICHHUS 0

3aJI0JDKEHHOCTAX M0 OIjiaTe 3a

oOexuTre
- ®unaHcoBo-3koHOMUYeckuid | 1.1.  mpoektoB  ¢uHaHCOBBIX | 2.1 pereHui 1o
oTnen JIOTOBOPOB TUIs MIPaBOBOM | MPEIbSIBICHHBIM

9KCIIEPTU3HI; OPEIIPUITHIO  TPETEH3USM,

1.2. 3aKkr04eHHI 10 IPETEH3USIM | MCKaM;

u HCKaM, MpeAbSBICHHBIM | 2.2. 0000IIIEHHBIX

MIPEANPUITHIO; pe3ylbTaToOB  PacCMOTPEHUS

1.3 JTOKYMEHTOB O | IpeTeH3ud,  CyneOHbIX W

MIePEUnCICHUN JICHEeXKHBIX | apOUTPaXKHBIX JET;

CPEICTB IO OIIaTe FOCMONUUINHBI | 2.3. pa3bsiCHEHU N

B cuer yIOBJIETBOPEHHUS | IEHCTBYIOIIETO

MIpEeTeH3UI u HCKOB, | 3aKOHOJIaTeIbCTBA U TOPSIKA

MPEIbABICHHBIX MPEANPHUATHIO;
1.4, cBeneHuii 0 1eOUTOPCKON M
KPEAMTOPCKOH 3a10/DKEHHOCTH;

€ro NMPUMEHCHHS;

2.4 mnpaBoBOW TMOMOIIM B
MIPETECH3UOHHOM paboTe;

2.5. COIJIaCOBaHHBIX
MarepuajioB O  COCTOSTHUH
JNEeOMTOPCKOM U KPEAUTOPCKOM
3aJI0JKEHHOCTH,
MPEUI0KEHUI o
NPUHYAUTEITEHOMY
B3BICKAHUIO JI0JITOB;
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6. DyHKUMHU PYKOBOANTES CTPYKTYPHOIO NOAPa3/ieIeHusl

OcHOBHBIMU (DYHKIIMSIMH HaYaJIbHUKA IOPUINYECKOTO OTJIENA SBISIETCS 00eCIIeYeHne 3aKOHHOCTH BCEX
HaIpaBJICHUH EATEIbHOCTH MHCTUTYTA; PYKOBOJACTBO IPABOBOW pabOTON B MHCTUTYTE; MPEACTABUTEIHCTBO
U 3alUTa UHTEPECOB MHCTUTYTA BO BCEX CYAE€OHBIX M BHECYJEOHBIX OpraHax.

7. J10J15KHOCTHBIE 00513aHHOCTH PYKOBOJMTEJ/ISI CTPYKTYPHOI 0 IOAPa3/ieJIeHUus!

7.1. HayaJibHUK IOPUIUYECKOTO OT/Iea JOJHKEH 3HATH:

- 3aKOHOJATENbHBIE aKThl, PErIAMEHTHUPYIOIINE 00pa30BaTENbHYIO, (PMHAHCOBYIO, XO3SMCTBEHHYIO H
WHbBIEC BUJBI ICSITEILHOCTh HHCTUTYTA;

- AHTUKOPPYHIIMOHHOE 3aKOHOIaTEIbCTBO;

- 3AaKOHOJATEJIBCTBO O 3AIIUTE NEPCOHATBHBIX IAHHBIX;

- METOJMYECKUE U HOPMATHUBHBIE MaTEPUAJIbI MO MPABOBOM AEATEIbHOCTH;

- oOpa3oBarenbHOE, TPAXKIAHCKOE, TPYI0BOE, PMHAHCOBOE, aIMUHUCTPATUBHOE TIPABO;

- HaJIOTOBOE 3aKOHOJIATEIHCTBO;

- DKOJIOTUYECKOE 3aKOHOAATEIIHLCTBO;

- TIOPAZIOK 3aKTFOYCHUS U OPOPMIICHHUS XO3HCTBEHHBIX JIOTOBOPOB, KOJUICKTUBHBIX JIOTOBOPOB,;

- TMOPANOK CHUCTEMAaTHU3allMM, y4eTa MW BEIACHHUS MPaBOBOM JOKYMEHTALlMM C UCIOJb30BAHUEM
COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTHIA;

- OCHOBBI JdKOHOMHKH, OPraHU3ALMH TPyJa, IPOU3BOACTBA U YIIPABICHUS;

- CPEACTBA BHIUYMUCIUTEIIBHON TEXHUKHU, KOMMYHUKAIIUNA U CBS3H;

- OCHOBBI TPYJOBOI'O 3aKOHO/IATEJILCTBA;

- IpaBUJIa BHYTPEHHETO TPYAOBOTO PACIOPSIKA;

- TIpaBWJIa OXpPaHbI TPy/a U MOXKaAPHOU 0€3011aCHOCTH,

- TIpolIecCYaIbHOE 3aKOHOIATENhCTBO PD 1 mpakTuKy ero npuMeHeHus (apOUTPaKHBIN U TPaXKIaHCKUMA
MpoIecc, aJIMHUHUCTPATUBHOE CYIOTPOM3BOJACTBO, IPOU3BOJICTBO TO JeinaM 00 aJMHUHUCTPATUBHBIX
MPaBOHAPYIIECHUSX).

7.2. HayanbHUK IOpUIUYECKOTO OT/AEJa B CBOCH AEATEIbHOCTH PYKOBOACTBYETCS:

- 3akoHojaTenbcTBOM P®D, VYcrtaom Bal'V, Ilomoxenunem o MU Bal'V, nactosmum IlonoxxeHuem,
WHBIMH aKTaMUd U JIOKYMEHTaMH, HEMOCPEJICTBEHHO CBS3aHHBIMH C TPYAOBOW (QYHKIMEH HayalbHHUKA
IOPUANYECKOT0 OT/IeNa.

7.3. JIoKHOCTHBIE 00s3aHHOCTH HavaIbHUKA FOPUIMYECKOTO OTCIIA:

- o0ecrnieunBaeT COOIIOJCHHE 3aKOHHOCTH B JIEATEIBHOCTH HMHCTHTYTa M 3aIIUTy €ro MpPaBOBBIX
HWHTEPECOB;

- pazpabaThiBaeT JHUYHO WM YYacTBYeT B pa3pabOTKe BHYTPEHHUX TIPAaBOBBIX JOKYMEHTOB,
OCYILECTBJISECT IPABOBYK) DKCIEPTU3Y NPOEKTOB MPHUKA30B, HHCTPYKUUW, IIOJIOKEHUMW, JOTOBOPOB,
CTaHJIapTOB U JAPYIUX aKTOB IPABOBOI'0 XapakTepa, MOArOTABIMBAEMBIX B HUHCTUTYTE, BUSUPYET UX, A TaKXKe
y4acTBYET B HEOOXOAUMBIX CIIydasX B MOJATOTOBKE 3TUX JOKYMEHTOB;

- NPUHUMAET MEphl [0 HM3MEHEHUIO WM OTMEHE IPAaBOBBIX AaKTOB, M3JaHHBIX C HAapyLICHUEM
JIEMCTBYIOLIEr0 3aKOHOAATENBCTBA;

- OpraHMU3yeT IOArOTOBKY 3aKIIOUYEHUH II0 MPaBOBBIM BOINPOCAM, BO3HUKAIOIIMM B JACATEIBHOCTH
WHCTUTYTA, a TAKKE IPOEKTaM HOPMATHUBHBIX AKTOB, MOCTYMNAOIIUM HA OT3bIB HHCTUTYTY;
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- o0ecrieyMBaeT METOJMYECKOE PYKOBOJCTBO TIPaBOBOM pabOTON B HWHCTUTYTE, pPa3bsICHEHUE
JEHCTBYIOIIETO 3aKOHOIaTEIhCTBA U MOPSAIOK €ro MPUMEHEHUs, OKa3aHWe IPABOBOM MOMOIIM CTPYKTYPHBIM
MOJPA3ACIICHUsIM B TMPETEH3MOHHON paboTe, MOATOTOBKY U Mepenadyy HEOOXOJUMBIX MaTepHalioB B
aJMUHUCTPATUBHBIE U CYJCOHbIC OPTaHbl;

- TIPENICTABIIsIET MHTEPEChl MHCTUTYTa B CyJaX, a TaKXKEe B TOCYJApCTBEHHBIX W MYHHUIUTATBHBIX
OpraHu3aIUsAX MPU PACCMOTPEHUHU MTPABOBBIX BOIPOCOB, OCYIIECTBIISECT BEJCHHUE CYACOHBIX JIET;

- y4acTBYyeT B MOJTrOTOBKE U 3aKJIIOUYEHUH KOJUIEKTUBHOIO JIOTOBOPA, Pa3pabOTKe M OCYLIECTBICHUH
MEPOTIPUSIITHH TI0 YKPETICHUIO TPYAOBOM AUCITUIUIMHBI, PETYIUPOBAHUH COIIMATBHO-TPYOBBIX OTHOIIICHUH B
WHCTUTYTE;

- BO3MJIABJISIET pabOTy MO aHAIM3Y U 000OIIEHUIO PE3yIbTATOB PACCMOTPEHUS MPETEH3UH, Cy1eOHBIX
JeN, a TakKe TMPAKTHKWA 3aKIIOYCHUS ¥ HCIOJHEHUS XO3SWCTBEHHBIX JIOTOBOPOB, pa3pabaThIBaeT
MIPEIOKEHHUS TI0 YITYUIIIEHUIO KOHTPOJIS 32 COOIIOICHUEM IOTOBOPHOM AMCITUIUIHHBI IO TTIOCTaBKaM TOBApOB,
paboT, yCIIyr, YCTPAaHEHUIO BBISBJICHHBIX HEAOCTATKOB W YIYYIIEHUIO MTPOU3BOJCTBEHHON U XO3SHWCTBEHHO-
(hMHAHCOBOM JIEATEITHLHOCTH HHCTHTYTA;

- ydacTByeT B pa3pabOTKe H OCYIIECTBICHUU MEPOIPHUATUH 10 YKPEIUICHUIO JOTOBOPHOM,
(bMHAHCOBOM U TPYAOBOU MUCIUIUIMHBI, 00ECTICYCHUIO COXPAHHOCTH UMYIIIECTBA MHCTUTYTA;

- TOATOTaBJIMBAET 3aKIIOYEHHS [0 TMPEAJOKEHUSIM O TPUBICYCHUH DPAOOTHUKOB U CTYACHTOB
MHCTUTYTA K AUCHUIUIMHAPHON U MaTepUaIbHOW OTBETCTBEHHOCTH;

- y4acTBYeT B PacCMOTPEHMHM MAaTEpHUajOB O COCTOSSHMU ACOMTOPCKOM 3aJ0JKEHHOCTEH C LEJIbIo
BBISIBJICHHSI JIOJITOB, TPEOYIOIIMX MPUHYIUTEIBHOTIO B3bICKaHUS, 00ECIEUnBAET MOrOTOBKY 3aKIIOUEHUN O
MPEJI0KEHUSIM O CIIMCAaHUU O0e3Hae)KHOM 3aJ0JKEHHOCTH;

- OpraHu3yeT BHECEHNE U3MEHEHUH B JIOKaJIbHbIE aKThl, IPUHIUMAaEeMbIe JUPEKTOPOM UHCTUTYTA,

- obecrieunBaeT MHPOPMHUPOBAHUE PAOOTHUKOB MHCTUTYTA O JCHCTBYIOLIEM 3aKOHOJATENbCTBE, a
TaK)Ke OpraHU3aluio0 padOThl MO HU3YYECHUIO JODKHOCTHBIMU JIMIIAMU MHCTUTYTa HOPMATHBHBIX NPABOBBIX
aKTOB, OTHOCSIIIUXCA K UX JIEATEIbHOCTH;

- pazpabareiBaer [lonoxxenne o MU Bal'V, npyrue yupeautenbHble TOKYMEHTHI, 1 BHOCHUT B HHUX
M3MEHEHHUS;

- OCYILECTBISiET B Ipelenax CBOEH KOMIeTeHUMH (GYHKIMM yIpaBieHus (TUIaHUupPOBaHMUS,
OpraHu3aIiy, MOTHBAIIMH, KOHTPOJIS), IPUHUMAET pelIeHus], 00s3aTeNbHbIC U1 BCeX paOOTHUKOB OT/ENa,

- OpraHu3yeT OKa3zaHHWe IOPUAWYECKON TOMOIIU PYKOBOJUTENSIM CTPYKTYPHBIX TMOJApa3ieieHuit
WHCTUTYTa, KOHCYJIbTUPOBaHHE PaOOTHUKOB MO IIPABOBLIM BOIIPOCAM;

- pacmopenensier (pyHKIMOHAIbHBIE OOS3aHHOCTH W OTENbHBbIE MOPYYCHHS MEXIY COTPYAHUKAMHU
OT/ieNa, YCTAHABIIMBAET CTEMEHb WX OTBETCTBEHHOCTH, MPU HEOOXOJMMOCTH BHOCUT MPEIIOKECHUS
JTUPEKTOPY HHCTUTYTA 00 U3MEHEHHUH JIOJKHOCTHBIX MHCTPYKIIMMA MOAYNHEHHBIX €My paOOTHHKOB;

- PYKOBOJIUT paOOTHUKAMU OT/IENA;

- BHOCUT JMPEKTOPY HWHCTUTyTAa TNPEUIOKEHUS TIO0 COBEPUICHCTBOBAHHUIO pabOTHl OTHena,
ONTUMM3AINH €T0 CTPYKTYPHI U IITATHON YHMCICHHOCTH;

- Y4acTBYET B MEPCIEKTUBHOM U TEKYIIIEM IJIaHUPOBAHUH IEATEIHHOCTH OT/eNa;

- OpraHu3yeT B3auMoOJeiicTBHE, B TOM uwucie 3iekTpoHHoe uepe3 HNAC «MoHutopuHr» u
MeXBeTOMCTBEHHBIM TOPTall YIpaBICHHUS TOCYIapCTBEHHOW COOCTBEHHOCTHIO M JIp., ¢ MMHHCTEPCTBOM
HayKH U BbICIIero oOpasoBaHusi P®D, npyrumu rocyiapcTBEHHBIMUA OpraHaMy 10 BOMPOCAM JESTeTbHOCTU
HMHCTHUTYTA (COTJIACOBAHME 3aKIIOUEHHUS JOTOBOPOB apeH Ibl, ohopmiieHue/mepeohopMiIeHne/oTkas oT mpaB Ha
3MaHusl (CTPOCHUS) U 3eMEJIbHBIC YIaCTKU U JIp. ).
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7. IlpaBa pyKoBOAUTEJIA CTPYKTYPHOI'O IOApPAa3aeeHus

HavanpHuk 1opuInyeckoro oTaena UMeeT Mpaso:

- TpeboBaTh OT PYKOBOJCTBAa MHCTUTYTAa CO3[aHWS HOPMAJBHBIX YCIOBUU TpyHa ISl BBITTOJTHEHUS
JIOJKHOCTHBIX 00513aHHOCTEI;

- 3ampalmBaTh JUYHO WIH IO MOPYYECHUIO PYKOBOJICTBA UHCTUTYTA OT CTPYKTYPHBIX MOJpPA3ACICHUM
MH(POPMAIIUIO U IOKYMEHTBI, HEOOXOIUMBIE JIJIs1 BHITIOJIHEHHS CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH;

- TpebOBaTh OT PYKOBOJICTBA OPTaHU3AIMHI OKA3aHUS COJICUCTBUS B UCTIOJTHEHUU CBOUX JIOJHKHOCTHBIX
00s13aHHOCTEIA;

- TIOJIMUACHIBATh IOKYMEHTHI B TIpe/ieiaX CBOCH KOMITETCHIIHH;

- TpebOBaTh UCIIOJTHEHUS MMOIPA3ACICHUSIMU HHCTUTYTAa YKa3aHUN IOPUIMYECKOTO OT/ENa B Mpeenax
GYHKIINNA, TPEYCMOTPEHHBIX HACTOSIITUM TTOJIOKEHUEM;

- KOHTPOJUPOBAaTh PAOOTy CTPYKTYPHBIX IMOJPA3JCICHU WHCTUTYTa B YaCTH BBIMOJHEHUS WMH
TpeOOBaHUH JCHCTBYIOIIETO 3aKOHOIATEIHCTBA, JIOKAIbHO-HOPMATHUBHBIX aKTOB MHCTHTYTA;

- MPUHUMATHh y4acTHE B CO3BIBAEMBIX PYKOBOJICTBOM HWHCTHUTYTa COBEIHIAHUAX TMPHU OOCYKICHHUU
BOIIPOCOB, UMEIOIINX OTHOIICHHE K MPAKTUKE MPUMEHEHHUS JIEHCTBYIOIIETO 3aKOHO/1aTeIIbCTBA.

8. OTBeTCTBEHHOCTH PYKOBOJAUTEJISI CTPYKTYPHOI0 MoApa3/e/ieHus

HavanpHuK FOpUIAYECKOTO OT/ENIA HECET OTBETCTBEHHOCTD:

- 3a HEUCHOJIHECHHWE WJIM HEHamJIeKalllee HCIOJHEHHE CBOMX OOS3aHHOCTEH B COOTBETCTBHM C
TPYIOBBIM 3aKOHO/IaTEIILCTBOM;

- 3a TMpaBOHAPYIICHUS, COBEPIICHHBIE B TIEPUOJ OCYIIECTBICHUS CBOCH NEATCILHOCTH — B
COOTBETCTBHUU C TPAXIAHCKUM, a]MUHACTPATUBHBIM U YTOJIOBHBIM 3aKOHOIATEIHCTBOM;

- 3a MPUYUHEHUE MaTepHAIbHOrO yiiepba - B COOTBETCTBHU C JCHCTBYIOIIMM TPYIOBHIM U
IPaKIAaHCKUM 3aKOHOIATEILCTBOM;

- 3a pas3IallleHue KOMMEpPUYECKOW TalHBI, CTABIICH €My H3BECTHOW B CBS3W C HUCIIOJHEHHEM WM
TPYIOBBIX OOS3aHHOCTEH, B TOM YHCJIC pa3TJIallieHuEe IMEePCOHANBHBIX JIaHHBIX JAPYroro pabOTHHKA, - B
npejienax, onpeaesieMbIX TPYIOBBIM 3aKOHOJATEILCTBOM;

- 32 HECBOCBPEMEHHOE WJIM HEKAYECTBEHHOE BBITIOJIHEHHE pa0OT, BO3JIOKCHHBIX Ha HETO MPUKa3aMU U
pacnopsKEHUSIMU PYKOBOJICTBA HHCTUTYTA;

- 32 HECOOJTI0/ICHUE MPABUIT TEXHUKHU 0€30M1aCHOCTH U HOPM I10 OXpaHe TPyaa;

- 32 HEYETKOE M HECBOEBPEMEHHOE BBIMOJIHEHUE MOJDKHOCTHBIX OOS3aHHOCTEH MpPerlyCMOTPEHHBIX
HACTOSIEH UHCTPYKLIHEH;

- 32 HETIPAaBOMEPHBIE JICHCTBUS C TIOKyMEHTaMU U HH(popMaIueid o e TeNbHOCTH HHCTUTYTA.
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9. JlucTt perucrpanuu u3MeHeHU
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10. JIucT 03HAKOMJICHUSA

®.1.0.

JoKHOCTD Hara Pocnuceh
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