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1. O01mme moJ10KeHU s

1.1. Kadenpa sBnsercs OCHOBHBIM y4e€OHO-HAyYHBIM CTPYKTYPHBIM MOJpa3JelieHneM, oOecreyu-
BAaIOIIUM y4eOHBIN MPOIECC, OCYIIECTBISIONIUM, METOUUYECKYI0O U HAyYHO-UCCIIEIOBATENIbCKYI0 PaboTy
10 OJTHOMY WJIM HECKOJIbKMM POJICTBEHHBIM HAIIPaBJICHUSM, BOCIIUTATENIbHYIO paboTy ¢ 00y4arouumucs,
a TaKKe MOATOTOBKY HAYYHO-TIEAArOTHYECKUX KAIPOB U MOBBIIICHUE UX KBATU(UKALINU.

1.2. Kadenpa co3maercsi, peopranusyercsi, IepeuMEHOBBIBACTCS U TUKBUIUPYETCS IPUKA30M JTUPEK-
TOpa MHCTUTYTA COTJIacHO YcTaBy yHuBepcutera u [lonoxkenust o0 uncruryre (punuane).

1.3. Kadenpy BosrnasmsieT 3aBeayromuid kadeapoid, n3doupaeMplii Ha YUEHOM COBETE MHCTUTYTa W
YTBEPKIaeMblii B IOJHDKHOCTU MPUKA30M JUPEKTOPA € MOCIEAYIOIIUM 3aKJIF0UEHUEM TPYAOBOIO JI0TOBOpa
Ha cpok m0 5 net. Ilpm u3bpanum 3aBemyromero kadenpoil mMaTepualibl, TOCTYIMBIINE HA KOHKYpCE,
MPEIBAPUTEIILHO PAacCMAaTPUBAIOTCS Ha 3acelaHUU COOTBETCTBYIONICH Kadeaphl B MPUCYTCTBHH JCKaHA
(dakynpTera.

1.4. K ygactuio B BEIOOpax Ha IOJDKHOCTB 3aBEIYIOMIETO Kadeapoil JOMyCKaeTCs JIUIIO:

- UMerolIee BhIciiee nMpodeccuoHanbHOe 00pa3oBaHue, YUEHYIO CTENEHb U yYeHOe 3BaHue, CTaX Ha-
YYHO-TIEIarOTMYeCKON pabOThl MU pa0dOThl B OpraHU3AIUsAX 0 HAIMPABICHUIO MPOo(ecCHOHATBLHON fes-
TEIbHOCTH, COOTBETCTBYIOIIEH J1eATeIbHOCTH Kadeaphl, HE MEHEe ISITH JIET;

- HE JIMILIEHHOE MpaBa 3aHUMATHCS MEJAarOru4eckoil IeITeIbHOCThI0O B COOTBETCTBUH C BCTYMUBIIUM
B 3aKOHHYIO CHUTY IPUTOBOPOM cyaa (4acTh BTopas cratbu 331 TpynoBoro koaekca Poccuiickoii dene-
panun);

- He uMeroIee (He UMEBIIee) CYTUMMOCTH, HE TIOJIBEpraBIIeecsl yroJIOBHOMY MPECe0BaHUIO (32 HC-
KITFOUEHUEM JIUI, YTOJIOBHOE MpECIeIOBaHNE B OTHOIICHHH KOTOPBIX MPEKPAIEHO MO PeabuIuTHPYIO-
IIM OCHOBAHUSIM) 3a MIPECTYIUICHUS IPOTUB JKU3HH U 370POBbsI, CBOOOIBI, YECTH U JOCTOMHCTBA JIUYHO-
CTH (32 UCKIIOYCHHEM HE3aKOHHOW TOCIUTAIH3AIMH B MEIUIIMHCKYIO OpPraHU3all{i0, OKA3bIBAIOIIYIO
MICUXUATPUYECKYIO TTOMOIb B CTAllMOHAPHBIX YCIOBUSX, U KJIEBETHI), MOJOBOM HEIPUKOCHOBEHHOCTH U
MIOJIOBOW CBOOOJIBI JINYHOCTH, TPOTUB CEMbU U HECOBEPIICHHOJETHHX, 3/I0POBbSl HACEICHUS W OOIIeCT-
BEHHOI HPAaBCTBEHHOCTH, OCHOB KOHCTUTYIIHOHHOTO CTPOsI U O€30MacHOCTH TrocyAapcTBa, Mupa U 0e30-
MACHOCTH YE€JIOBEYECTBA, a TAKXKe MPOTHUB OOIIECTBEHHOH Oe30macHOCTH (YacTb BTopas crathi 331 Tpy-
noBoro koaekca Poccutickoit deneparun);

- HE UMEIOIIee HECHITON WJIM HETMOTAIIeHHOW CYJMMOCTH 32 WHBIC YMBINUICHHBIE TSKKHAE U 0C000
TSDKKHUE TIPECTYIUICHUS, HE YKa3aHHbIC BhIlIe (4acTh BTopas ctateu 331 TpymoBoro koaekca Poccuiickoit
Odenepanun);

- HE MPU3HAHHOE HEJEECIOCOOHBIM B YCTAHOBJICHHOM (eiepaibHbIM 3aKOHOM MOpsAKE (YacTh BTO-
pas ctatbu 331 TpynoBoro koaekca Poccuiickoit @enepannn);

- He uMmeroniee 3a00aeBaHui, MPEyCMOTPEHHBIX MTEPEUHEM, YTBEPKAAEMbIM (heepaabHbIM OPraHOM
WCIIOJTHUTEIBHON BJIACTH, OCYHIECTBISIOMNUM (DYHKIIMH 1O BBIPAOOTKE TOCYNAPCTBEHHOW IMOJUTUKH H
HOPMAaTHUBHO-TIPABOBOMY PETYJIMPOBAHHUIO B 00JIACTH 37paBOOXpaHEeHHs (YacTb BTOpas cratbu 331 Tpy-
nosoro kozaekca Poccutickoit denepannn).

1.5. 3aBenyromuii kadeapon TOJKEH 3HATh:

- 3aKOHBI U WMHBIE HOPMAaTUBHBIE MPABOBbIE akThl Poccuiickorn denepannu 1Mo BOMPOCAM BBICIIETO
po¢eCCHOHAITBHOTO 00pa30BaHNS;

- TOKQJIbHBIE HOPMATHUBHBIE aKThI 00Pa30BaTEILHOTO YUPEIKICHHUS,

- TEOPHUIO U METO/IbI YIPaBiIeHUsI 00pa30BaTeIbHBIMU CUCTEMAMH;

- TOCYAapCTBEHHBIC 00pa30BaTENIbHBIE CTAHIAPTHI BBICIIETO MPO(PECCHOHATBHOTO 00pa30BaHUS;
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- IOPSIIOK COCTaBICHUS Y4eOHBIX IJIaHOB;

- MpaBWJIa BEJICHUS JJOKYMEHTAIINH 110 Y4eOHO padoTe;

- OCHOBBI TIeIarOTUKHU, (PU3HOJIOTHH, TICUXOJIOTHH;

- METOJUKY TTPO(ECCHOHAIIBHOTO 00yUEHNS;

- METOJIbI M CITIOCOOBI MCIIOJIb30BAHUS 00PA30BATEIbHBIX TEXHOJIOTH, B TOM YUCIIC JUCTAHIIMOHHBIX;

- OCHOBHBIE METOIbI TIOWCKA, cOOpa, XpaHEeHUs, 00paOOTKH, TPEIOCTABICHHUS, PACTIPOCTPAHCHUS HH-
dbopMmaruu, HeOOXOAUMMOM JIsl OCYIIECTBICHUS HAYYHO-UCCIIEIOBATEILCKON AeITeIbHOCTH;

- ME€XaHU3Mbl 0()OPMIICHHS TTPAaB UHTEIJIEKTYaIbHOM COOCTBEHHOCTH;

- TE€XHOJIOTHMK) OpraHHU3alUh METOJUYECKON, HAYYHO-METOAUYECKOUN, HAYYHO-UCCIEN0BATEIbCKON
paboTHI;

- COBPEMEHHBIE (JOPMBI U METOJIbI OOYICHUS U BOCITUTAHHUS,

- IpaBUJIa U MOPSAJOK MPEACTaBIECHUS 00yUYaIOIIUXCSI K TOCYAapCTBEHHBIM U HMEHHBIM CTUTICHAMSIM;

- HOpPMAaTUBHBIE IOKYMEHTHI, PETJIAMEHTHUPYIONINE CTATyC HAYyYHBIX, MEIarOTHYECKUX U PYKOBOIS-
X pabOTHUKOB 00pa30BaTEIbHBIX YUPEKIACHUN BBICIIETO MPOodeccHoHaaIsHOT0 00pa3oBaHms, 0OCOOCH-
HOCTH PETYIUPOBAHUS UX TPY/IA;

- OCHOBBI YITPaBJICHUS [IEPCOHATIOM;

- OCHOBBI 3KOJIOTHUHU, IKOHOMUKH, TIPaBa, COLIMOJIOTHH;

- (pHAHCOBO-X O3S UCTBEHHYIO EATEIBHOCTh 00Pa30BaATEIBHOTO YUPEKICHUS;

- OCHOBBI /IMUHUCTPATUBHOTO 3aKOHO/IaTEIhCTBA,

- TpeboBaHUsI K paboOTe Ha MEPCOHAIBHBIX KOMIBIOTEPAX, UHBIX 3JEKTPOHHO-UU(POBBIX YCTPOUCT-
Bax;

- OCHOBBI TPY/IOBOTO 3aKOHO/IaTENIbCTBA;

- [IpaBuia BHYTpEHHETO TPYAOBOTO PACIIOPSIIKA;

- IpaBuUJIa [0 OXpaHe TPyAa U MOKapHOH OE30M1aCHOCTH.

1.6. 3aBemyromuuii kaeapoil B cBoe AEATEIBHOCTH PYKOBOICTBYETCS:

- YcraBom Bal'V;

- ITonoxxenmnem o MU Bnl'Y;

- HACTOSIIEN JTOJHXKHOCTHOM MHCTPYKIIUEH;

- JIOKQJIbHBIMU HOpMAaTUBHBIMU akTaMu MU Bnl'VY;

- IpUKa3aMH U pacopsHKEHUAMH AUPEKTOpA U 3amectuteliei nupexkropa MU Bal'y.

1.7. 3aBenyrommii kadgeapoil moAYMHSIETCS HETTOCPEACTBEHHO JIeKaHy (hakynbTeTa.

1.8. B mepuon oTcyrcTBHs 3aBenyromero kadeapoi (0Tmyck, 00yie3Hb, KOMaHIUPOBKA U TIP.) €ro
00SI3aHHOCTH HCIOJHIET PaOOTHUK, HA3HAYCHHBIN B yCTAHOBJIIGHHOM TOPSAKE, KOTOPBIA MpuoOpeTaet
COOTBETCTBYIOIIME MIPaBa U HECET OTBETCTBEHHOCTH 3a HEUCIIOJIHEHUE WM HEHaJJIexKallee UCIOIHeHHE
00s13aHHOCTEH, BO3JIOKEHHBIX HA HETO B CBSI3U C 3aMEIIICHUEM.

1.9. 3aBeayrommii kadenpoit OTHOCUTCA K TTPOPEeCCHOHATbHO-KBATU(PUKAIIMOHHON TPYIIE AOKHO-
cTel mpodeccopcKO-MPenoaaBaTeIbCKOro COCTaBa.

1.10. ltatHOEe pacnucanue Kadeapsl YTBEPKIAAETCS PEKTOPOM YHHBEPCHUTETA OJUH pa3 B IO IPH
IUTAHUPOBAHUM y4eOHOM HArpy3KH Kadeapbl.

1.11. 3aBexyromuii kKadeapoit pyKOBOJIUT €€ NeATeIbHOCTHIO, B MPEJeIax CBOCH KOMIETEHIINN U3/a-
€T pacropsDKEHUST U YKa3aHUs, 00s3aTeNbHbBIE sl TPo(deccopCKo-TPernoaaBaTeIbCKOr0 COCTaBa M BCEX
IpYruX pabOTHUKOB Kadeaphl. 3aBenyromuid kadeapor ydacTByeT B pabOTe 3aceaHMil M1 COBETOB BCEX
MoIpa3IelIeHUi By3a, Iie 00CYKIAI0TCS U PEIIAIOTCS BOMPOCHI ACSITEILHOCTH KadeIphl.
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1.12. 3acemanus kadeapsl TOJDKHBI TPOXOAUTH HE MEHEE OJHOTO pa3a B MeCSIl, C 00s13aTeIbHBIM Be-
JICHHEeM TPOTOKOJIOB. Penienne Ha kadeapanbHOM 3acelaHuy PUHUMAETCS, €CITU Ha 3acelaHuU MPUCYT-
CTByeT He MeHee 2/3 mpodeccopcKo-penoaaBaTebCKoro ¥ HaydHOTO CIIMCOYHOTO COCTaBa Kadeaphl.
Pemenue cuntaeTcst NpUHATHIM, €CIHM 32 HETO MPOroJ0CcoBaIO 0oJee MOJOBHHBI YUYAaCTBYIOIIUX B FOJIOCO-
BaHUH.

1.13. 3amenienne JOMKHOCTEH MPodhecCOPCKO-TPEnoaaBaTeIbCKOro cocTaBa Kadeapbl TPOU3BOIUT-
csi B COOTBETCTBUU ¢ [lonokeHHEM O MOpsIKe 3aMEeNIeHHs JOHKHOCTEH MeAarorndeckux pabOTHHUKOB,
OTHOCSIIIUXCS K TPO(ecCOpPCKO-NPEno1aBaTeIbCKOMY COCTaBY, YTBEpKIACHHBIM [Iprkazom MUHHCTEPCT-
Ba oOpazoBanus u Hayku PO ot 23.07.2015 Ne 749.

1.14. Tlomnoe HanMeHOBaHUE: Kadeapa SKOHOMUKH, TYPH3Ma U MaCCOBBIX KOMMYHHKAIIAM.

Coxpamiennoe HaumeHoBanue: kadeapa dTuMK.

2. OcHoBHbIe 3a1auM Kadeapbl

OcHoBHOM 3ajadelt Kadeapsl SBISETCS OpraHU3alMs U OCYIIECTBICHHUE Ha BBICOKOM YpOBHE y4eO-
HOW M HAayYHO-METOANYECKON paboThl, BOCIIUTATENFHONW PabOThl Cpean 00yJaromuXxcs, HAy9HbIX HCCIIe-
J0BaHU 1o npoduiro Kadeapsl, HOArOTOBKM HayYHO-IIEarorHYecKiX KaJpoB U MOBBIIIEHUS UX KBaJIH-
¢bukaum.

Pabora xadenpsr momkHa OBITH HanpaBieHAa HAa KAa4eCTBEHHYIO MOJTOTOBKY CHEIHAIMCTOB, 00Ja-
JAIOMUX TIyOOKOH TEOPEeTHMYECKOW M MPAKTUYECKOW IMOATOTOBKOW, MPOYHBIMHU IMPO(ECCHOHATBEHBIMU
3HAHMUSAMH, YMEHUSAM U HABBIKAMM, IATPUOTOB ¥ MHTEPHALIMOHAIKMCTOB, COYETAIOIUX BBICOKHE TPaKJaH-
CKHME U HPABCTBCHHBIEC KaUeCTBA C AKTUBHOM KU3HEHHOU ITO3ULIMEH.

3. ®ynkumnu Kadeapsbl

1. Pabota xadeapsl OCyIIECTBISETCS B COOTBETCTBUU C NEPCHEKTHUBHBIMH U TOJOBBIMHU IIJIAHAMH,
OXBaTHIBAIOIIMMU y4eOHYI0, HAyYHO-METOJINYECKYI0, BOCIUTATEIbHYIO, HAyYHO-HCCIEI0BATENbCKYI0 U
ApyTUe BUIBI PAOOTHI.

2. OO6cyxaeHne BOIPOCOB IEATENbHOCTH Kadeaphl MPOBOAUTCS €KEMECIYHO Ha 3acefaHusaX Kaden-
PBL

3. Ha 3acenanust MOryT OBITh NPUIJIALIEHBI CTYACHTHI, pAOOTHUKH APYrHX Kadenp U By30B, a TaKXKe
NPEATPUATUH, YIPEKICHUN U OpraHU3ALMMN.

4. Kadenpa BIMOTHSET CISAYIOMNE OCHOBHBIC (PYHKIIUU:

OpPraHM3yeT:

] BCE BHJIBI yU4e€OHOU, HAYYHOU, Y4eOHO-MCCIIEI0BATEILCKOM, METOAMYECKON W BOCIIUTATEIIbHOM
paboTsI;

. BCE€ BHJIBI TPAKTHUK M CAMOCTOSITEIBLHYIO pa00OTy 00yUJaroImuxcs

. 3aMEHY OTCYTCTBYIOIIETO Ha 3aHSITHH MPENOAaBaTeNs;

. BOCITUTATEIbHYIO PabOTy ¢ 0Oy4aromMMHUCS B WHIWBHIYAIbHBIX, TPYMNIOBBIX M MacCOBBIX
(dbopMax 1esTenbHOCTH;

. MOHUTOPHHT U KOPPEKTHUPOBKY Y4€OHO-BOCITUTATEIHLHOTO IIPOIIECCa;

. MMOCTOSIHHOE COTPYIHUYECTBO C YUPEIKICHUSIMHI U OpraHU3alusIMA 00pa30BaHMUS;

. TIOBBINICHUE KBATM(DHUKAIIMYA HAYIHO-TIEarOTHIECKUX KaIPOB;
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. HAy4YHO-HCCIIEI0BATENIbCKYI0 paboTy acCUpPaHTOB, TOKTOPAHTOB, COMCKaTelNeH, Mpemno/jiaBare-
neit kadenper

ol0ecreunBaeT:

. pa3paboTKy y4eOHO-METOAMYECKUX KOMIUIEKCOB, TUIAHOB, MPOTpaMM, MOCOOWMH, MaTEpHAIIOB,
y4eOHUKOB B COOTBETCTBUU C FOCYAAPCTBEHHBIMU 00pa30BATEIILHBIMU CTAHJAPTAMU;

. MOHHUTOPHUHT TPO(GECCUOHATBHON MOATOTOBKH U Pa3BUTHsI 00YYAIOIIKXCS U MPEno/iaBaTeeii;

. WHTETPAIIO, TPEEMCTBEHHOCTD, TIOCIIEI0BATEIFHOCTh Y4eOHO-BOCIIUTATEIBHOTO TIPOIIECCa;

. MIPEEeMCTBEHHOCTh MOKOJIEHUH cpein MpodheccopcKo-MpernoaaBaTeabcKoro coctaBa Kadeapsl;

OCYLeCTBJISICT:

. MOMCK HWCTOYHHUKOB  JOTIOJHUTEIHLHOTO  BHEOIO/DKETHOTO  (DMHAHCHPOBAHMS  y4eOHO-
BOCIHUTATENLHOTO nporiecca (uepe3 HUP, nonomHuTensHbIe 00pa3oBaTENbHBIE YCIYTH U JP.);

. Mepbl MO OOecreueHnI0 Oe30MACHOCTH KU3HEACSITEIbHOCTH, a TaKXKe COIUAIBbHON 3allUThI

o0y4aromuxcs, npernoiaBareneil.

4. IlepevyeHb OCHOBHBIX IOKYMEHTOB, 3aMUCeil U JAaHHBIX 10 KAYeCTBY

Kadenpa nomxHa nMeTh JOKYMEHTAIUIO, OTPa)XKalOUIYI0 COJIEpXKaHUE, OPTaHU3AlMUI0 U METOJIUKY
IpoBeIeHUs] 00pa30BaTENHLHOrO MpoIlecca, MepeueHb KOTOPOH OonpeaessieTcss HOMEHKIATYpOu €]l HHCTH-
TyTa:

4.1. Ilpukassl, paciopsKeHHST AUPEKTOPA, 3aMECTUTENIeH TUpeKTopa (KOMHH), 3aTparuBaronife aes-
TEeITBLHOCTH Kaeapsr;

4.2. IIpoTokossl 3aceqanuii kadeapsr;

4.3. IIpoTOKOJIBI HAYYHO-METOIUICCKUX KOH(DEPEHIINIA;

4.4. Ilnanel paboThl, OXBaThIBAIOIIME Yy4eOHYI0, HAYYHO-HCCIIEIOBATEIbCKYIO, Y4eOHO-
METOJINYECKYI0, BOCITUTATENIbHYIO U IPYTHe BUIbI I€ATEIHOCTH Ha Y4€OHBIH roJ1;

4.5. JleficTByIom1y10 y4e6HO-METOJUYECKYIO M APYTYIO JOKYMEHTALUIO IO JUCHUIIIMHAM Kadeapsl;

4.6. [1nanbl MOBBITIICHUS KBATH(PUKAIMH MTPO(HECCOPCKO-TPEIIoAaBaTEILCKOr0 cocTaBa (KOMUN);

4.7. UnpuBuayanbHbIe TUTAHBI U OTYETHI O paboTe mpernoaBaTenei;

4.8. PaGoune yueOHBIC TUIaHBI HAa YI€OHBIN TO M rpadUKu y4eOHOTO TpoIecca;

4.9. T'onoBoii oTuet o pabote Kadeapsr;

4.10. 'omoBo# OTYET 0 HAYYHO-KMCCIIEIOBATEILCKON paboTe Kadeapsr;

4.11. CBeneHus 0 mearornyeckoi Harpys3ke npemnojaBaresneit kageapbl Ha y4eOHBIH T,

4.12. KypcoBble TPOEKThI 00yUaIOIIUXCS;

4.13. Dx3aMeHalMOHHbIE OMJIETHI 1O JIEKIIMOHHBIM KypcaMm;

4.14. )KypHanbl peructpaiuy BXOJAIINUX U UCXOIAIIUX JOKYMEHTOB;

4.15. AxTbl Ha z1en1a, Iepe/laHHbIe B apXUB MHCTUTYTA, aKThl O BBIJICICHUU A€l K YHUUYTOKEHHUIO;

4.16. Homenkmarypy ned.

4.17. PykoBOJCTBO 10 KauecTBY BiaguMupckoro rocyJapcTBEHHOTO YHUBEPCUTETA

4.18. NudopmarimoHHbie KapThl M JOKYMEHTHPOBAHHBIE MTPOIICAYPHl CUCTEMbl MEHEDKMEHTA KayeCT-
Ba Bal'VY, BBeieHHBIE B JEHCTBUE NIPUKA30M PEKTOPA.

4.19. Pe3ynbpTaThl BHYTpeHHHX U BHEmHMX ayauToB CMK, mpoBeneHHBIX Ha Kadeape, U BBITTOTHE-
HUs KOPPEKTUPYIOLIUX U NPEAYNPEKAAIOIUX NEUCTBUN.

4.20. Tlonoxxenue o Kadeape.

4.21. JomKHOCTHBIE MHCTPYKIIUH TMIEpCOHANa (C pa3aesioM 00 00s13aHHOCTSX B 00J1aCTH Ka4eCTBa).
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4.22. IlonoxxeHue 0 peUTUHT — KOHTPOJIE 3HAHUM CTYIC€HTOB.
4.23. Tlonoxenue 06 YMK AMCHHUIITUHBL

5. ®ynkuuu 3aBeaywinero kageapou

5.1. ObecnieueHme BHIMOIHEHUS TOCYIAPCTBEHHOT0 00pa30BaTEIbHOTO CTaHIapTa B pabote Kadeapsl.
5.2. KoHTpOJIb BHITIOJIHEHUSI BCEX BUAOB YUCOHBIX 3aHATHM 11O BceM (popmam oOydeHus Ha Kadeape.

6. Jlo/zKkHOCTHBIE 00513aHHOCTH 3aBeyouero kapeapou

3aBeayromuii kadenpoit 00s3aH:

6.1. OcymiecTBIATh IUIAHUPOBAHKE, OPTAHU3AIMIO U KOHTPOJIb YU€OHOH, METOJMUECKOM, HAYYHOH 1
Hay4YHO-UCCIIEI0BATEIbCKON paboThl Kadeaphl 0 BceM popMaM MOTydeHUs 00pa3oBaHUS.

6.2. ObecnieunBaTh BBHITIOJHEHNE TOCYAAPCTBEHHOT0 00Pa30BaTEIbLHOTO CTaHIapTa.

6.3. PazpabaTeiBaTh CUCTEMY Ka4eCTBa MOJATOTOBKH CIIEIIUATIMCTOB Ha Kadenpe.

6.4. OcymiecTBIATh pacnpeneicHue (pyHKIHOHAIBHBIX 00s3aHHOCTEN MEeX Ty paboTHHKaMU Kadeapbl
1 KOHTPOJIUPOBATh CBOEBPEMEHHOCTh M KaUeCTBO MX UCHONHEeHUs. Pa3pabaThiBaTh JOKHOCTHBIE HHCT-
PYKLIMH pabOTHUKAM Ka(eapbl.

6.5. PaccMaTpuBath U yTBEpKIaTh Ha 3aceaHusAX Kadeaphl pacnpeeneHiue yaeOHOM Harpy3Ku Me-
KTy TIPEToIaBaTesIMU, MHIUBUTyalbHbIC TUTAHBI pa0OTHI MPETNoIaBaTeNIei, TTaH paboTsl Kadeapo.

6.6. OcymiecTBIATh KOHTPOJIb Ka4eCTBA MPOBEJCHUS BCEX BUIOB YUCOHBIX 3aHATHHA MPEINOTaBaTEIIS-
MU Kadenpsl 1 BceX (popM UTOroBOro KOHTPOJIS.

6.7. YTBepxknarb rpaduku paboThl mpenojaBareneil kadeapsl U yueOHO-BCIIOMOTaTEIbHOTO TEPCO-
Haa.

6.8. KonTponupoBaTh BBIMOJHEHWE WHIWBUIYAIBHBIX TUIAHOB IpENoaaBaTeliel, MiaHa padoThl Ka-
dbenpsl, mnana u rpaduka padboThl yueOHO-BCIIOMOTraTeIbHOTO IIEPCOHAIA.

6.9. KonTponupoBaTh CBOEBPEMEHHOCTh, KaueCTBO pa3paboTku U paszMmenieHue B Moodle yueOHO-
METOJIMYECKUX KOMITJICKCOB TUCIUTUIMH 3aKPETICHHBIX 32 Kadeapoil.

6.10. Bectn y4eOHyI0 Harpy3Ky B COOTBETCTBUU ¢ MHAMBUIyaIbHBIM TUIAHOM paOOTHI TIPETIOIaBaTe-
TSl

6.11. IIpoBOANTE KOHTPOJH KadyecTBa METOJIUYECKOTO0 OOECTeUYeHUs TUCHUIUINH, YUTACMbIX HA Ka-
¢denpe. CBOEBpEMEHHO OpPraHM30BBIBATH PAOOTHI IO YKOMIUIEKTOBAHUIO 3aKPEIUICHHBIX 32 Kadenpoit
KYpPCOB HEOOXOUMBIMU U JOCTATOYHBIMUA METOJUYECKUMH MaTepHallaMu.

6.12. OCcymecTBIATh PYKOBOJACTBO IMOATOTOBKOW K M3AAHUIO y4EOHHKOB, Y4EOHBIX MOCOOWIA, KOH-
CIEKTOB JIEKIIM, METOIMYECKIX YKa3aHUU U APYroro METOAMYECKOro MaTepuasa 1o AUCLUUILIMHAM, 3a-
KpEIUICHHBIM 32 Kadeapoi.

6.13. IlpuHrMaTh yyacTue BO BCEX BHJIAX JCATEIHHOCTH, B TOM YHCJE OBITh M30PaHHBIM B METOUYC-
CKHE€ KOMUCCHH U YUeOHO-METOINYECKUI COBET MHCTHUTYTA.

6.14. IlpoBoauTh aHAINU3 K OOCYXKJCHUE HA 3aceaHusAX Kadeaphl UTOTOB TEKYIIETO KOHTPOJIS yCIie-
Ba€MOCTH U TIPOMEXKYTOUHOW aTTeCTallud OOYy4aIOUINXCs, HA OCHOBE PE3YJIbTATOB aHAIN3a pa3padarhl-
BaTh U PEaJM30BbIBATh HEOOXOAUMbIE MEPOIIPUSATHS, HANIPABJICHHbIC HA YIIyYIlIEHUE OpTaHu3aluu yueo-
HOT'O MIPOILIeCcca U MOBHIIIEHUE KaYeCTBA MOATOTOBKU CIIEIIMATIUCTA.

6.15. OcymiecTBasATh OAOOP M KOMIUIEKTOBAHUE INTATOB MPOQECCOPCKO-NPENOaaBaATEIHCKOTO CO-
CTaBa, HAyYHO-MCCIIEOBATEIBCKOT0, Y4eOHO-IIPOM3BOJICTBEHHOTO U YU€OHO-BCIIOMOTaTeIbHOTO TEepCo-
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Haja kadenpsl, o06ecreunBaTh pallioOHAIBLHOE pacnpenesieHne 00s3aHHOCTEN MEXTy HUMH, CIIOCOOCTBO-
BaTh CO3/IaHUIO0 HOPMAJILHOT'O MICUXO0JIOTMYECKOT0 KJIMMaTa B KOJUIEKTUBE.

6.16. IlmanupoBaTh, KOHTPOIHPOBATH M MMPUHUMATH YYaCTHE B MOJATOTOBKE M MOBBIIICHUN KBaTU(U-
Kallul Hay4YHO-TIeJarOrM4eCKUX paOOTHUKOB U MHKEHEPHO-TEXHUUECKOIo MepcoHana Kadeapbl, OKasbl-
BaThb METOJUYECKYIO IMOMOIIb HAYMHAIOIIUM IPENOoJIaBaTelIsIM B OBJIAJICHUH MEIaroruueCKuM MacTepCT-
BOM.

6.17. Opranu3oBbIBaTh U PYKOBOJUTH HAYYHO-UCCIIEAOBATENBCKOM paboToi Mo mpoduio kadeapsl,
MIPUBJIEKATh K HAYYHBIM HUCCJIEIOBAaHUSIM CTYACHTOB, OPraHU30BbIBATh UX y4acTHe B KOH(PEPEHLHUAX, BbI-
CTaBKaX, KOHKYpCax, OJUMITNAaX, IPOBOAUMBIX YHUBEPCUTETOM WIIA JPYTUMHU BY3aMH.

6.18. IIpuarMaTh HEOOXOIUMBIE MEPHI IO KOOPAUHAIIMK PaboT ¢ APyruMH KadenpaMu U HaydHBIMU
MOJIpa3eNICHUsIMA UHCTUTYTa. OpraHN30BLIBATh HEOOXOAMMBIE MEPONPUSTHS 10 BHEAPEHUIO PE3ybTa-
toB HUP B mpon3BoacTBO.

6.19. Opranu3oBbIBaTh CUCTEMATUYECKYIO CBS3b C BBITYCKHUKAMU Kadeaphl, a Takke ¢ MpeArpH-
ATUSAMU U YUPEXKJCHUIMHU, B KOTOPBIX OHU pabOTAIOT, C II€JIbI0 CBOEBPEMEHHON KOPPEKTHUPOBKU y4EOHO-
ro mpoliecca Ha kadenupe.

6.20. Opranu30BbIBaTh U MOCTOSTHHO KOHTPOJIUPOBATHh BEACHHE JIOKYMEHTAIMH Kadeapbl COrIacHO
YTBEPKACHHONW HOMEHKIIAType J1eT Kadeaphl.

6.21. CBOEBpEMEHHO JTOBOAWTH IO CBEICHHS COTPYIHUKOB Kadeapbl MPUKa3bl, PaCIOPSIKCHUS, Pe-
IICHWS U IPYyTUe JOKYMEHTHI JeKaHaTa, aJIMAUHUCTPALUA WHCTUTYTA, Kacaroluecs y4eOHOU M HayqHOM
NesTeNbHOCTH Kadeapsl, hakynbTeTa, MHCTUTYTAa U KOHTPOJIHPOBATh UX UCIOJIHEHUE COTPYIHUKAMHU Ka-
dbenpsr.

6.22. CBOEBpEMEHHO BBITIONHATH BHJIBI pa0doOT, Kacaromuecs: Kadeapsl, ykazaHHbIC B PETJIAMEHTE TH-
MOBBIX MPOIEAYP YIPABICHUS UHCTUTYTOM.

6.23. CnenuThb 32 CPOKaMH OKOHYAHUS TPYIIOBBIX JOTOBOPOB M CBOEBPEMEHHO MPEAOCTABIATh JIOKY-
MEHTBI 10 MPOBEICHUI0 KOHKYPCHOTO 0TOOpa Mpero1aBaTesei.

6.24. KoHTponupoBaTh U MPUHUMATH BCE HEOOXOIMMBIE MEPHI TIO OXPaHE TPYyAa, MPOTUBOIIOKAPHOU
Oe3omacHOCTH Ha Kaenpe ¢ IeNbio ooecreueHus: 6e30macHoCcTH paboThl B yUeOHBIX, HAYYHBIX MTOMEIIe-
HUAX Kadeaphl, MOJHOTO UCKIIIOUYEHUS TPOU3BOJCTBEHHOTO TpaBMaTH3Ma 1 npog3adboaeBaHuil COTpya-
HUKOB.

6.25. O0ecrieunBaTh COCTABIICHUE U XPAHEHHUE BCEX BUAOB IOKYMEHTAIIUHA U OTYETHOCTHU IO UTOTaM
NesITeIbHOCTH Kadeapsl.

6.26. O0ecrieunBaTh Hepa3TIAICHUE TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB M O0YYaIOIIHNXCS.

7. IlpaBa 3aBenywiero kageapoi

3aBeayroniuii kKageapoit UMeeT mpaBo:

7.1. W3naBaTh B Ipeaeiiax CBOUX IMOJTHOMOYUN pacmopspKeHUs Mo Kadenpe, perimaMeHTupyomue e
paboty, o0s3aTeNbHbBIC ISl UCTIOTHEHUS BCEMH PAaOOTHHKAaMU Kadeaphl, €€ CTPYKTYpHBIMHU ToJpasiese-
HUSIMU U CTYJICHTAMHU.

7.2. YdacTtBOBaTh B paboTe JIFOOOTO CTPYKTYPHOTO MOJApA3CICHUsS MHCTUTYTA, Tie 00CYXKIAr0TCS U
pelIaTCs BOMPOCHL, OTHOCSIINECS K IEATEIBHOCTH Kadeaphl.

7.3. 130upath 1 ObITH N30paHHBIM B YYEHBIC COBETHI HHCTUTYTA, (haKyabTeTa.
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7.4. BHOCUTH HEOOXOIUMBIE KOPPEKTUPOBKHU B JIFOOBIE IIaHbI PabOThl Kadeapsl u €€ COTpYAHUKOB,
B paboune MporpaMMbl U JIPYTyI0 YIeOHYIO JOKYMEHTAIIUIO C TOCIEIYIONINM UX YTBEPKICHUEM B yCTa-
HOBJICHHOM TOpPSJKE.

7.5. BHOCUTB Ha paccMoTpeHue KadeIphl PEITIOKEHHS IO COBEPIICHCTBOBAHUIO €€ yueOHOH, Hay4-
HOW U UHOU JIESITENBHOCTH.

7.6. Pactipenenath 1 mepepactpenesiaTh  y4eOHYH — HArpy3kKy — MEXAy — MpogeccopcKo-
IPEeroIaBaTeIbCKUM COCTaBOM Kadeapbl B mpesenax rofA0BOM HOPMBI Y4eOHOW HArpys3Ku C LENbI0 pa-
[IMOHAJILHOTO MCIOJB30BaHUsl TPYJOBBIX pecypcoB Kadeapbl Mpy BBHIMOJIHEHUH BCEX BHUJIOB JIEATEIbHO-
CTH, B TOM YHUCJIE, IO PEeIICHUI0 Kaeapsl, Ha ONpPEICIICHHbIN MePHOJ CHIDKATh YIEOHYIO HArpy3Ky TEM,
KOMY TOPYYEHO BBIMOJHEHHE Ba)KHOM 17 Kadeapbl UM HMHCTUTYTa Y4eOHO-METOAMYECKOM Uin Troc-
O10JKETHOM HAyYHO-MCCIIEI0BATENbCKON pabOTHI TN HAa IEPUO/T 3AIIUTHI IUCCEPTAIHH.

7.7. Ilocemath U KOHTPOIUPOBATH BCE BUJIbI YUEOHBIX 3aHATHUM, a TAKKE IK3aMEHBI U 3a4EThI, POBO-
JTUMBbIE TIperoIaBaTeNsiMu Kadeapel, a B ciiydae HE0OXOUMOCTH, BHOCUTh CBOM MPEIJIOKEHUS 10 yIyd-
LICHUIO TPOBEACHUS 3aHITHA.

7.8. IlpuBneKaTb B YCTAaHOBJIGHHOM IMOPSIKE K BBIMOJHEHUIO HAYYHBIX HCCIENOBaHMN mpodeccop-
CKO-TIPETIO/IaBaTEeIbCKUN COCTaB M y4eOHO-BCTIOMOTATEIbHBIM TIEPCOHAN  Kadeaphl, OO0yJaroIInXcs,
a TaKKe MPH HEOOXOTUMOCTH COTPYIHUKOB APYTUX Kadeap WHCTUTYTA, MHBIX OPraHU3alUi U MPEeANpH-
SATHH.

7.9. Ha ycioBHsIX IITaTHOTO COBMECTUTEIHCTBA JIMYHO PYKOBOJUTH WJIM 3aHUMATHCSI HAYYHOU Jies-
TEIbHOCTHIO, (PMHAHCUPYEMOM 3a CUET MPUBJICUEHHBIX CPEICTB NPEAIPUITUN WIH OpraHU3aIuil.

7.10. TpeGoBaTh MUCHMEHHBIE OTYETHI OT PpAOOTHUKOB Kadeapsl MO J0O0MY BHY BBIITOIHAEMON pa-
OOTHI.

7.11. IlonOupath B YCTAaHOBIEHHOM TOPSAKE KaHIUAATYPHI COTPYIHUKOB KadeIapbl U KaHIUIATOB B
aCMHPaHTHI U MIPEJICTABIIATh UX HAa YTBEPKICHHUE TUPEKTOPY.

7.12. PyKOBOAUTH MOATOTOBKOW JOKTOPAHTOB, ACIMPAHTOB U COMCKATEINEH.

7.13. IIppuHUMAaTh K PaCCMOTPEHUIO JTUCCEPTAIUU, TMPEICTABISEMbIC K 3alllUTE COTPYAHUKAMHU Ka-
deapsl uinu (1Mo IPEACTABICHUI0 TUPEKTOPA MHCTUTYTA) IPYTUMHU COUCKATEIISIMHU.

7.14. IlpencTaBisTh B yCTAaHOBJIEHHOM MOPSIAKE PYKOBOJICTBY MHCTUTYTA MPEIJI0KEHUS 110 PUEMY B
mrar kadeapsl pabOTHUKOB, YBOJILHEHUIO U TIEPEMENICHUIO COTPYIHUKOB Kadeaphl, MOPATHHOMY U Ma-
TEpUAIbHOMY UX TMOOUIPEHUI0, BHOCHUTH NPEUIOKEHHSI O HAJOKEHUWU B3bICKAHUS Ha COTPYAHMKA
BILJIOTH JIO OTCTPAHEHHS €T0 OT paOOTHI.

7.15. BHocuTh nekaHy ¢akyiabTeTa MPEIIOKEHUS O MPEACTABICHUN OO0YYaIOIIUXCS 32 YCIIEXHU B
yuebe u aktuBHoe ydactre B HUPC kx paznuunbiM ¢popMaM MOPaJIbHOTO U (WJIM) MaT€PUATbHOTO MOOMI-
pEeHUs, BHOCUTH NMPEJIOKEHUS O HAJOXKEHUH B3BICKAHMS Ha OOY4aloLIerocs, BIUIOTh 10 OTYUCICHUS U3
WHCTUTYTA.

7.16. Tlomp30BaThCsl yCIyraMu COIIHATBHO-OBITOBBIX, JICUEOHBIX U IPYTUX CTPYKTYPHBIX MOApPA3Iec-
JIEHUW UHCTUTYTA B COOTBETCTBUU C YCTABOM YHUBEPCUTETA U KOJJIEKTUBHBIM JIOTOBOPOM.

7.17. B ycTaHOBJICHHOM TOPSIIKE 00Ka0BaTh MPUKA3bl, PACTIOPSIKEHUS U IPyTUe OPraHu3alnOHHO-
pacnopsiAUTENbHbIE aKThl aAMUHUCTPALIMN HHCTUTYTA.

8. OTBeTcTBEHHOCTH 3aBeayouero kageapoi

3aBeyronuit kKadeapoit HeceT OTBETCTBEHHOCTH 3a:
8.1. YpoBeHb opranuzanuu yueOHoO, HaydHO-METOINYECKON 1 HayYHOI paboThl Kadenpsl.
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8.2. CBOeBpeMEHHYIO Pa3pabOTKy M KauecTBO y4eOHO-METOINYECKUX KOMIUIEKCOB JUCIMIUIMH Ka-
denpsr.

8.3. Peanuzanuio o0pa3oBaTenbHO-IPOPECCHOHATBLHON MPOrpaMMbl B MEHBIIIEM 00bEME, YeM Mpe/-
MUCBIBAET TOCYAAPCTBEHHBIM 00pa30BaTeIbHBIA CTAaHAAPT BBHICIIETO MPOQECCHOHANBHOIO 00pa3oBa-
HUS TIO CTIEIIUATBHOCTH.

8.4. KauecTBO MOATOTOBKHU CHEIUATMCTOB MO 3aKPETUICHHBIM 32 KadeIpol MUCIUILUIMHAM U CIICIIH-
QIBHOCTSIM.

8.5. Mcnonb3oBaHue MaTepraabHO-TEXHUUECKON 0a3bl Kadeapsl He 1Mo e€ PyHKIIMOHAIPHOMY Ha3Ha-
YCHHUIO.

8.6. CobmroieHre MpaB U aKaJIEeMHYECKUX CBOOO ] paOOTHUKOB Kadeaphl U 00yJarOIIIXCSl.

8.7. CoburoieHre B TpoIiecce OCYIIECTBICHUS CBOEH NEATEIHHOCTH JIEHCTBYIOIIETO aJMHHHUCTpPA-
THUBHOT'0, YTOJIOBHOTO M TPAXKIAHCKOTO M TPYJAOBOI0 3aKOHOAaTeIbCcTBA Poccuiickoit deaeparuu.

8.8. BrimonHeHne 00s3aHHOCTEH, IPETYCMOTPEHHBIX Y CTaBOM yHUBepcuteTa, [lomoxenuem o0 uH-
crutyte (punuane), 1eHCTBYIOIMMH ITPABOBBIMU aKTaMHU M HACTOSIIUM I1OJIO)KEHHUEM.

8.9. Coomonenne TK P®, YcraBa ynuBepcuteta, [lonoxenus o0 uHcTHTYTE ((pruinaie), THIIOBOTO
MoJIokeHHus 006 obpazoBatenbHOM yupexaeHuu BIIO u HacTosmero mojoeHus: B MpoIecce BHIOJHE-
HUS CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEH.
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9. B3aMOOTHOILIEHUSA U CBA3H

Tabnuia mo B3auMOOTHOIIICHUSIM U CBSI35IM TTOPa3ACIICHHUS

HanmeHnoBanue
MOIpa3IeIICHUS U/ WUIH
JOJDKHOCTHBIE JINTIA

ITonyuenue

IIpenocrasiieHue

A BHeuHue opranusanmu:
- IPEIIPUATHS U OpraHU3aLNH

b JlomxHOCTHBIE ULIA U MTOpa3-
neixenuss MU Bal'V:

- TUPEKTOP MHCTUTYTA

- 3aM. IMPEKTOpa Mo
HaIpaBJICHUSAM

- IexaH (akynbreTa

- Y4eOHBIN OTAEI

MUCHhMa, JIOTOBOPA IO MPaK-
THUKaM ¥ paclpeeICHUI0

MIPHUKAa3bI

pacropsiKeHus
pacropsHKeHUs

yueOHas Harpyska Kadeapsl,
0JIaHKU y4eOHBIX KYpPHAJIOB,
WHIUBHUIyaJIbHBIX TUTAHOB
MpernojaBaTesiel u IaHa-
oryera paboThl Kadeapsl

HaIpaBJieHUE Ha NMPaKTUKY, pac-
Mpe/iesIeHUE BBHITYCKHUKOB

OTYETHI, TPEJICTABICHHS
OTYETbI, IPEJCTABICHUS

OTYETHI, TPEJICTABICHHS

y4ueOHbIe TUIaHBI CHEIHATLHOCTEH
¥ HamNpaBlICHUH IIOATOTOBKH,
pacripenielieHue  Harpy3kd IO
NpEnoAaBaTesiM, CBEICHHS O
BBITIOJIHEHHOM y4eOHO# pabote
MpernojaBaresieu, miaH-oT4eT pa-
60Th! Kadeapsl Ha y4eOHBIN TOf,
VHIMBHTyaJIbHBIC TUIAHBI MPENo-
naBareneid  kadedpel, KypHal
KOHTPOJIbHBIX TIOCEHICHUH 3aB.
kaenpoi, OT4ETHl Mpenceaare-
aeit 'OK
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MunncTepcTBO HAYKH U BBICIIEro oOpa3zoBanus Poccuiickoit deneparmn

Mypomckuii ”HCTUTYT (puinan)
(bez[epanbﬂoro TOCy1apCTBEHHOI'O OIO/KETHOTO 06p330BaT€J'IBHOFO YUpEKACHUS BBICILICTO 06pa3013a1—1m
«BnagumMupckuil rocyJapCTBEHHBIN YHUBEPCUTET
umenn Anexcanzpa I'puropsesrnda u Huxonasa I'puropseBuda CTOIETOBBIX)
(MU Bal'Y)

> / ) 4

MW Bnl'y

IMosoxkenue o kageape
IKOHOMHKH, TYPU3Ma H MACCOBBIX KOMMYHUKAIHI

CMK-ICI1-7.2-08.12-2023

10. JIucr perucrpanum u3MeHeHUil

Hara Hara Bcero Hoanuce,
Homep Homep mmcra BHECCHHUs | BBEJICHUS | JIUCTOB B | OTBETCTBEHHOI'0
H3MeHe- u3Me- U3MEHe- | H3MeHe- | JOKYMEeH- 3a BHeCeHHE
HOBOTO | U3BATOIO .
HHSA HEHHOT'O HUSA HUSA TE U3MEHEeHU I

Cmp. 12 uz 14




MunncTepcTBO HAYKH U BBICIIEro oOpa3zoBanus Poccuiickoit deneparmn

> / ) 4

Mypomckuii ”HCTUTYT (puinan)
(bez[epanbﬂoro TOCy1apCTBEHHOI'O OIO/KETHOTO 06p330BaT€J'IBHOFO YUpEKACHUS BBICILICTO 06pa3013a1—1m
«BnagumMupckuil rocyJapCTBEHHBIN YHUBEPCUTET
umenn Anexcanzpa I'puropsesrnda u Huxonasa I'puropseBuda CTOIETOBBIX)
(MU Bal'Y)

MW Bnl'y

IMosoxkenue o kageape
IKOHOMHKH, TYPU3Ma H MACCOBBIX KOMMYHUKAIHI

CMK-ICI1-7.2-08.12-2023

11. JIucT o3HaKOMJICHUSA

®.1.0.

JloJKHOCTH Jara Pocnucoh
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MunncTepcTBO HAYKH U BBICIIEro oOpa3zoBanus Poccuiickoit deneparmn

Mypomckuii ”HCTUTYT (puinan)
q)ez[epanbﬂoro TOCy1apCTBEHHOI'O OIO/KETHOTO 06p330BaT€J'IBHOFO YUpEKACHUS BBICILICTO 06pa3013a1—mﬂ
«BnagumMupckuil rocyJapCTBEHHBIN YHUBEPCUTET
umenn Anexcanzpa I'puropsesrnda u Huxonasa I'puropseBuda CTOIETOBBIX)
(MU Bal'Y)

> / K

MW Bnl'y

IMosoxkenue o kageape
IKOHOMHKH, TYPU3Ma H MACCOBBIX KOMMYHUKAIHI

CMK-ICI1-7.2-08.12-2023

®.1.0. JomxHOCTD Hara Pocnince

Cmp. 14 u3 14




